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Office of the Chief Procurement Officer

CONTRACT FOR SUPPLY

A T

DOCUMENT NO. 1535-14434

PRINTING'AND MANUFACTURING OF FILE JACKETS AND FOLDERS
FOR
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A-Qw}lﬁ;nﬂ«»—n.r».r-.un.:

BIDS TO BE EXECUTED IN TRIPLICATE
- BID OPENING WILL BE ON
WEDNESDAY, JUNE 3, 2015 AT 10:00 AM CENTRAL STANDARD TIME
LATE BIDS WILL NOT BE CONSIDERED '
DELIVER BIDS TO 118 N. CLARK ST., ROOM 1018, CHICAGO, IL, 60602

Questions regarding this Bid should be directed to:
EMAIL: RYAN.CONNOR@COOKCOUNTYIL.GOV

.

Toni Preckwinkle Shannon E. Andrews
Cook County Board President Chief Procurement Officer
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CONTRACT NO. 1535-14434
INSTRUCTIONS TO BIDDERS

DEFINITIONS

A.

B.

1B-1

BIDDER shall mean any Person who submits a Bid.

BID COVER PAGE shall mean the general description of the required services, goods, equipment, or
supplies, the contact information of the assigned Contract Negotiator or Specification Engineer in the Office of _
the Chief Procurement Officer, and shall include the date, time and place for both the submission of Bid
Proposals and the opsning of the Bid Proposals.

EID or BID PROPOSAL shall mean & response to the Bid Nofice containing all Bid Documents anel any other
documents or information the Bidder is required to provide.

BID DOCUMENTS means the documents, specifications, forms and other information necessary and required
for a Bid. ' '

BID NOTICE means the notice from the CPO regarding a Procurement which shall include: a general
description of the Procurement: information necessary to obtain the Bid Documents; and the date, time and
place for both the submission of Bids and the opening of the Bids.

CONTRACT shall mean any written document to make Procurements by or on behalf of Cook County.

CONTRACT DOCUMENTS shall mean collectively the Bid Cover Page, legal advertisement, Bid Notice, Bid
Documents, Bid, Economic Disclosure Statement, MBE/MBE Utilization Plan and any other document required
by the Chief Procurement Officer. The above documents shall be considered as one integrated document
setting forth the obligations of the parties.

CONTRACTOR shall mean the Person that erters iffo a Coniract with the County.

COUNTY shall mean the County of Cook, a body politic and corporate of the State of lllingis.

DIRECTOR shall mean the person or persons authorized by the County to act in connection with this Contract.
Such authorization shall not include any power to change the scope of the Contract or fo obligate the Couniy to
pay additional sums beyond the amount of the Contract awarded by the Cook County Board of Commissioners
or the Chief Procurement Officer. ’

CHIEF PROCUREMENT OFFICER or CPO shall mean the Chief Procurement Officer of the County of Cook
whose duties and responsibilities are more particularly déscribed in the Cook County Procurement Code,
Chapter 34, Article IV, Division I.

OCPO shall mean the Office of the Chief Procurement Officer of Cook County,

PERSBON shall mean any Individual, corporation, partnership, Joint Venturs, trust association, Limited Liability
Company, sole proprietorship or legal entity.

PROCUREMENT shall mean obtaining supplies, equipment, goods or services of any kind.

SPECIFICATIONS shall mean the description of the services, work, goods, equipment, pérsonne!, volume and
use statistics and all requirements for the scope of work set forth in the Contract Documents.

USING AGENCY shall mean the depariments or agencies within Cock County government including elected
officials.
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. CONTRACT NO. 1535-14434
INSTRUCTIONS TO BiDDERS

1B-02 PREPARATION OF EDS AND EXECUTION DOCUMENT
== T DLTARATIUN OF EUS AND EXECUTION DOCUMENT

A The Bidder shall prepare one (1) copy of its Bid Proposal on the proposal forms within the Contract Documents
and three (3} Economic Disclosure Statement and Execution Documents (“EDS"), all with original sighatures.
Unless otherwise stated, all blank spaces on the proposal forms shall be fully completed. Bidder bears all
responsibility for error or omissions in the submission of the Bid Proposal. Bid Proposals and EDS which are
not properly signed may be rejected.

B. If the Bidder is a corporation, the President and Secretary must execute the EDS. In the event that this Big
Proposal is executed by someone other than the President, attach hersto a certified copy of that section of the
-Corporate By-Laws, resolution or other authorization by the Corporation, satisfactory to the County that permits

" - the person to execwte Bid Proposal for said corporation. If the corporation is not incorporated in the State of
ilinois, a copy of the Certificate of Good Standing from the state of incorporation must be submitted with the
EDS. - ‘

C. i the Bidder is a partnership or joint venture, ali partners or joint venturers must execute the EDS, unless one
partner or joint venture has been authorized to sign for the partnership or joint venture, in which case, the
partnership agreement, resolution or evidence of such authority, satisfactery to the County, must be submitted.
i the Bidder is a joint venture, attach a copy of the joint venture agreement. .

D. If the Bidder is a member-managed LLC all members must execute the EDS, unless otherwise provided in the
operating agreement, resolution or other corporate documents. If the Bidder is a manager-managed LLC, the
manager(s} must execute the Bid Proposal. The Bidder must attach either a certified copy of the Operating
agreement, resolution or other authorization, satisfactory to the County, demonstrating such person has the

- authority to execute the EDS on behalf of the LLC. I the LLC is not registered in the State of Hiinois, a copy
of a current Certificate of Good Standing from the state of incorporation must be submitted with the EDS.

E. If the Bidder is a Sole Proprietorship, the sole proprietor must execute the EDS,

F A "Partnership” "Joint Venture® or “Sole Proprietorship” operafing under an Assumed Name must be registered
with the fllinois county in which it is located, as provided in 805 ILCS 405 (2012} and documentation evidencing
registration must be submitted with the EDS.

IB-03 _ SITE INSPECTION CERTIFICATE

Thé Bidder shall inspect the job-site to become familiar with the conditions related to the work or services and ihe
requirements set forth in'the Bid Documents. Failure of the Bidder fo visit the Site shall not refieve or alter the Bidder's
responsibility for completing the work or services as required by the Contract Docurnents.

When required as mandatory in the Contract Documents, the Bidder shall visit the job-site and shall carefully examine
and become familiar with all conditions which may in any way affect the performance of the Contract and shall submit
certification of such inspection along with the Bid Proposal. The dates and conditions of the site inspection are
determined by the County. If the Contract Documents provide that inspection of the site is mandatory, a Bidder's failure
to attend all of the required site inspections shall render the Bid Proposal non-responsive. '

IB-04 BiD DEPOQSIT

When required in the Contract Documents, the Bid Proposal shall be accompanied by, cashier's check, certified check,
bank draft or surety bond in the amount shown in the legal advertisement or as may be prescribed in these Contract
Documents. A certified or-cashiers check shall be drawn on a respensible bank doing business in the United States and
shall be made payable to the order of the County of Cook. The surety issuing the bond must have a general rating of
"A", and shall be a Class VIl or higher in the financial size category as defined by Best Company Inc., Moody's Investor
Services, Standard & Poor's Corporation or similar rating agency. The surety must be licenssd by the State of lllinois
Department of Insurance and be listed in the current U.S. Treasury Circular 570 when federal funds are being used.
Failure to submit the bid deposit shall constitute a non-responsive Bid Proposal and such Bid Proposal shall be rejected.
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CONTRACT NO. 1535-14434
INSTRUCTIONS TO BIDDERS

iB-04 _ BID DEPOSIT {con't)

The Bidder hereby agrees that the bid deposit shall be forfeited to the County as liquidated damages and not as penalty
in the event Bidder fails to comply with IB-15 and 1B-17, or otherwise fails or refuses to honor the Bid Proposal upon
award of the Contract by the County. :

The bid deposit of all bidders will be retumed, with the exception of the apparent lowest responsive and responsible
Bidder, after the County has awarded the Contract. The bid deposit of the lowest responsive and responsible Bidder will
be returned after the Contract has been awarded and the Bidder has submitied all insurance documentation and the
Performance and Payment Bond, as required by the Contract Documents. '

IB-05 _ EXCEPTIONS AND ADDENDUM
A [ LUNe AN ADDENDUM

The County will not provide oral answers to questions concerning Bid Documents before or subsequent to the award of
a Contract. If an inferpretation or clarification of the Bid Document is desired by the Bidder or if the Bidder intends to
request a deviation fo the Specifications, the Bidder shail submit questions or request for the deviation fo the
Specifications to the Chief Procurement Officer prior to the date for inquiries set forth in the Special Conditions. The
Chief Procurement Officer will answer questions or requests for deviafions to the Specifications by issuing an Addendum
which shall be available to all Bidders submitting a Bid Proposal. If no Addendum is issued by the Chief Procurement
Officer, then such deviation or exception to the Specification shall be deemed rejected. The Chief Procurement Officer )
shall reject any Bid containing deviations or exceptions to the Specifications not previously accepted through a written
Addendum. Bidder shall acknowledge receipt of each Addendum Issued in the space provided on the proposal form.
The Bidder's fallure to acknowledge in writing any Issued addenda may result in the CPO finding the Bid non-responsive
and rejecting the Bid. The OCPO shall not allow any Bidder to acknowledge any such addenda, in wrifing or orally, after
the Bid Opening. '

All written requests -for clarifications, deviations or exceptions shall be addressed to the Specification Engineer or
Contract Negofiator listed on the Bid Cover Page: . '

If the apparent lowest Bidder takes exceptions or deviations to the General Conditions, which are submitted with the Bid,
the CPO shall reject the Bid as non-responsive in the event that the Chief Procurement Officer, in his or her sole opinion,
determines such axceptions or deviations o be material. '

IB-06 _ BIDDER REPRESENTATIONS AND WARRANTIES
=== R ot NIATIUNS AND WARRANTIES

The submission of a Bid shall constitute a representation and warranty that: (i) Bidder has carefully and thoroughly
reviewed the Contract Documents and has found them complete and free from ambiguities and sufficient to describe the
required goods, equipment, supplies or services; (i) Bidder and all laborers, employees or subconbtractors it intsngs to
use in the performance of this Contract are skilled and experienced in the type of work or services called for by the
Contract Documents; and (i) neither the Bidder nor any of its employees, agents, suppliers or subcontractors have
relied on any verbal representations from the County, or any of the County's employees, agents, or consultants, in
preparing the Bid.

IB-07 SUBMISSION OF BID PROPOSALS
1-07 SUBMISSION OF BID PROPOSALS

All Bidders shall submit the bound copy of the Bid in & sealed envelope and shall cause the Bid to be delivered to The
Office of the Chief Procurement -Officer, Room 1 018, County Building, 118 Norih Clark Street, Chicago, linois 60502 by
the date and hour for the Bid Opening as shown in the Bid. The sealed envelope submitted by the Bidder shall have the
Bid label, set forth herein, or shall have the following information on the face of the envelope: Bidder's name, address,
subject matter of Bid, Bid or Contract number, advertised date of Bid Opening and the hour designated for Bid Opening
as shown in the Contract Documents,
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CONTRACT NO. 1535-14434
INSTRUCTIONS TO BIDDERS '

1B-08 _ BID PROPOSALS TQ CONFORM TO BID DOCUMENTS
.

The County will not entertain or consider any Bids: (i) received after the exact time specified in the Bid; (i) not
accompanied by the required bid deposit; or (fii) in any other way failing to comply fully with the conditions stated in the
Bid. ‘

IB-0S COMPETENCY OF BIDDER
= L ATSIENVY OF BIDDER

‘No_Contract shall be awarded to a Bidder that is in arrears or is in default to the County upon any debt or Contract, or
that is a defaulter, as surety or otherwise upon any obfigation to said County, or has failed to perform faithfully any
previous contract with the County.

IB-10 LOCAL BUSINESS PREFERENCE
== AL BUSINTwS PREFERENCE

- The Chief Procurement Officer shall, for all Procurements funded solsly with County dollars by competitive sealed )
bidding, accept the lowest bid price or lowest evaluated bid price from a responsive or responsible local business,
provided that the Bid does not exceed the lowest bid price or lowest evaluated bid price from a responsive and
responsible non-local business by more than five percent (5%).

*Local business” shall mean a Person, including a foreign corporation autherized to transact business in Hinois, having
a bona fide establishment located within the County at which it is transacting business on the date when a Bid is
submitted to the County, and which employs the majority of its regular, full-time work force within the County. A Joint
Venture shall constitute a Local Business if one or more Persons that qualify as a "Local Business" hold interests totaling
over 50 percent in the Joint Venture, even if the Joint Venture does not, at the time of the Bid submittal, have such a
bona fide establishment within the County. '

IB-11 _ RE-ENTRY EMPLOYMENT EARNED CREDITS
— == AL BN YIMENT EARNED CREDITS

In accordance with Section 34-231 through Section 34-235 of the Cook County Procurement Code, for all Public Works
Contracts, with an estimated Bid Price of $100,000 or more, the Bidder shall be permitted but is not required, to submit
an employment plan of Former Offenders with its Bid Proposal in order to receive an earnsd credit for future Public
Works Contracts. The Employment Pian shal! be approved by the CPO and, if required, the Cook County Re-entry
. Employment Committee. Upon the completion of a qualifying contract and the Bidder presenting satisfactory Information
and documentation to the CPO, the CPO shall provide the Bidder with an Earned Credit Certificate, which shall be vafig
for three years from the date of issuance. The Bidder shall receive an eamned credit of %% of the Bid Price for future
Public Works Contracts, if 5-10% of the percentage of Total Labor Hours are performed by Former Offenders, and an
earned credit of 1% of the Bid Price for future Public Works Contracts, if the more than 10% of the percentags of Total
Labor Hours are performed by Former Offenders. For purposes of this provision, "Former Offenders” shall mean aduits
who are residents of the County and who have been convicted of a arime. “Labor hours” shall mean the total hours of
workers receiving an hourly Wage who are directly employed at the work site. It shall include hours performed by
workers employed by the contractor and all subcontractors working at the site. “Labor hours” shall not include hours
worked by nonworking former, superintendents, owners and workers who are not subject to prevailing wage
requirements. .
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CONTRACT NO. 1535-14434
INSTRUCTIONS TC BIDDERS

IB-12 _ELIGIBLE VETERANS BID PREFERENCE FOR PUBLIC WORKS CONTRACT
:

In accordance with Section 34-236 (a) of the Cook County Procurement Code, for all Public Works Contracts, the CPO
shall give a preference of one percent of the amount of the Contract to a Responsible and Responsive Bidder for a
Public Works Contract when such Bidder has commitied by affidavit to utilize Eligible Veterans for at least five percant of
the hours worked under such Contract. Failure to utilize Eligible Veterans in accordance with the affidavit will resultin
breach of Contract,

IB-13 _ FLIGIBLE BID PREFERENCE FOR VBEs and SDVBEs
—_— e DIV PREFERENCGE FOR VBESs and SDVBEs

In accordance with Section 34-236 {b) of the Cook County Procurement Code, the CPO shali give a preference of five
percent of the amount of the Contract to a Responsible and Responsive Veteran owned Business Enterprises (“VBEs")
or Service Disabled Veteran owned Business Enterprises (*“SDVBE™ cartified by the Contract Compliance Director
(*CCD"), or by any ofher entity approved by the CCD. .

IB-14 _ PUBLIC WORKS

For alf Public Works Projects, the Bidder shall comply with Section 34-190 of the Cook County Procurement Code,
which requires that Public Works Contracts having an estimated contract price of $100,000 or more, where not
otherwise prohibited by Federal or State law, shall have at least 50 percent of the total hours worked on the site by
employees of the Contractor and subcontractors shall be performed by residents of the County.

All Bid Proposals for Public Works Construction shall be evaluated to determing, whether the Bidder is responsible, in
accordance with Section 34-145 of the Cook County Procurement Code. In accordance with Section 34-145 the CPO
shall determine whether the Bidder: {i} s authorized to do business in lilinois and the County; {ii) has, as applicable, a
Federal Empioyer Identification Number or Social Security; (iil) meets any applicable insurance requirements in the Bid
Document; (iv) has certified that it is in compiiance with all provisions of the Illingis Prevailing Wage Act, and State and
Federal equal employment opportunity laws: (v} has certified that it participates in active apprenticeship and training
programs approved and registered with the United States Department of Labor Bureau of Apprenticeship and Training
for each of the trades of work contemplated under the awarded Confract; (vi) contractually requires any subcontractor to
participate in active apprenticeship and training programs approved and registered with the United States Department of
Labor Bureau of Apprenticeship and Training for each of the trades of work contemplated under the awarded Contract:
and (vii} has agreed to provide Certified payrolls as specified in the lilinois Prevailing Wage Act.

IB-15___CONSIDERATION OF BID PROPOSALS
=3 WeIDERATIDN UF BID PROPOSALS

The County reserves the right to reject or accept any or all Bid Proposals, to extend the bidding period, to waive
technicalities in the Bid andfor to withdraw or cancel the Bid or to issue a new Bid, i.e., ‘rebid" prior to award of the
Contract.

After Bid Proposals are opened and read aloud, they will be evaluated based on the pricg, conformance with
Specifications, the responsibility of the various Bidders taking into consideration factors including, but not limited to,
those noted in IB-09, IB-10 and responsivensss to the County's Minority and Female Owned Business Ordinance,

The Chief Procurement Officer reserves the right to make corrections, after receiving the Bids, to any clerical error
apparent on the face of the Bid, including but not limited to obviously incorrect units or misplaced decimal points, or
arithmetic errors. In the event that comparison of the Bidder's “Unit Price” and “Total Price” submitted for any line itermns
reveals a calculation error, the Unit Price will prevail,

The Chief Procurement Officer reserves the right to reject any Bid that, in his or her discretion and authority is deemed
materially unbalanced. :
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CONTRACT NO. 1535-14434
INSTRUCTIONS TO BIDDERS

IB-16 _ WITHDRAWAL OF BID PROPOSALS
—=——=DTAnAlL Ur BID PROPOSALS

Bidders may withdraw their Bid Proposals at any time prior to the time specified i the Bid as the date and hour set for
the Bid Opening. However, no Bidder shall withdraw, cancel or modify its Bid Proposai for 3 period of ninety (90)
calendar days after said advertised Bid Opening, :

IB-17___NOTICE OF AWARD

The Chief Procurement Officer shail notify the successful Bidder, in writing, of eward of the Coniract by the County within
ninety (90) days from the Bid Opening date. Upon receipt of the Notice of Award, the Contractor shall promptly secure,
execute and deliver to the Chief Procurement Officer any documents required hersin.

IB-18___BiD DISPUTES

Section 34-136 of the Cook County Procurement Code permits Bidders o file protests, Any Bidder who reasonabiy
believes that ihe recommended Bidder is not the lowest Responsive and Responsible Bidder, or has a complaint about
the bid process, may submit a bid protest, in writing, and directed to the CPOQ, within three business days after the date
upon which the CPO posts the recommended Bid for award or execution on the County's website. The bid protest must

The CPO shall issue a written decision on the bid protest to the protesting Bidder and to any other Bidder affected by
such decision as soon as reasonably practicable. If the bid protest is upheld based on a lack of fairness in the bid
procedure, the CPO shall re-bid the procurement. If the CPO determines that the recommended Bidder was not
Responsive and Responsible, that Bidder shall be disqualified and the CPO may either recommend the lowest
Responsive and Responsible Bidder or re-bid. Any CPQ decision concerning bid protests shall be final.

IB-13 __PERFORMANCE AND PAYMENT BOND
=R RNANLE ANE PAYMENT BOND

When required in Bid Documents, the successful Bidder shalil furnish a Performance and Payment Bond in the full
amount. of the Contract on the County Form, a specimen of which shall be provided. The Surety issuing the
Performance and Payment Bond must have & general rating of "A" and shall be a Class Vil or higher in the financial size
category as defined by Best's Key Rating Guide-Property and Casualty, or have such ratings as specified in the Contract
Documents.

In the event that the Bidder fails to furnish the Performance and Payment Bond within fourtesn (14) calendar days after
ssrvice of the Notice of Award, the County may elect to retain Bidder's bid deposit as liquidated damages and not as a
penalty and reject the Bid. The parties agree that the sum of the bid deposit is a fair estimate of the amount of damages
that the County wilt sustain due to the Bidder's failure to furnish the Performance and Payment Bond and the termination

of the Contract.
IB-20 _PRICES FIRM

. All prices quoted in the Bid Proposal shall be firm and will not be subject to increase during the term of the Contract,
except as otherwise provided in these Contract Docurnents.

IB-21 _CASH BILLING DISCOUNTS
=<1 _GASH BILLING DISCOUNTS

Cash billing or percentage discounts for payment will not be considered in evaluating Bid Proposals.
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: CONTRACT NO. 1535-14434
INSTRUCTJONS TO BIDDERS

IB-22 _CATALOGS

Each Bidder shall submit in TRIPLICATE, where necessary or when requested catalogs, descriptive literature, and
detalled drawings, fully detailing features, designs, construction, appointment and finishes not covered in the
Specifications but necessary to fully describe the goods, equipment, supplies or services. :

IB-23 AUTHORIZED DEALER/DISTRIBUTOR

For goods, equipment and supplies, the Bidder must be one of the following: (i) the manufacturer; (i} an authorized
dealer/distributor; or (iii) able to prompfly secure the necessary genuine parts, assemblies and/or accessories as
supplied by the original equipment manufacturer (C.EM.), along with any necessary schematics or drawings to fulfill the
contractual obligations. With respect to the purchase of vehicles, or services related to vehicles, the Specifications or
Special Conditions may require that the Bidder be an authorized dealership of the manufacturer, The Bidder must be
able to furnish original product warranty and manufacturer's related services such as product information, product re-call
notices, etc. Proof of ability to transfer product warranty to the County is to be submitted with the Bid Proposal.

IB-24 TRADE NAMES

In cases where an item is identified by a manufacturer's name, brand name, trade name, catalog number, or reference,
it is understood that the Bidder proposes to furnish the item identified and does not propose to furnish an atternate but
equivalent item, unless the Bidder has proposed and the County has accepted the alternate but equivalent item.

Unless the Bid states that no substitute shall be allowed, the reference to a manufacturer's name, brand name, trade
name, catalog number, or reference is infended to be descriptive and not restrictive and to indicate to prospective
Bidders articles that shall be satisfactory. Bid Proposals for other manufactursr names, brand names, trade names,
catalog numbers or references shall be considered, provided each Bidder states on the face of the Bid Proposal what
alternate, but equivalent items are being proposed.

It the Bidder proposes alternate, but eqguivalent, iterﬁs, the Bidder must provide the foIIowing: (i) product identification,

including manufacturer's name and address; (if} manufacturer's literature identifying the product description, reference
standards and performance and test data; (iii) samples, as applicable; and (iv) itemized comparisons of the proposed
altemate items listing significant varfations. if a Bidder proposes alternate items, it warrants and represents, that in
making a formal request for substitution that: (i) the proposed alternate iter is equivalent to or superior in all respects to .
the item specified in the Bid: and (if) that the same warranties and guarantees will be provided for the proposed alternate
items as those specified in the Bid. The CPO may, in his or her sole discretion accept an alternate item for a specified
item, provided the alternate items so bid is, in the CPO’s sole opinion the equivalent of the item specified in the Bid, An
alternate item that the CPO determines not to be equivalent to the specified item shall render the bid non-responsive
and the CPO shall reject the Bid.

IB-25 SAMPLES

Bidders may be asked upon request of the Chief Procurement Officer, including subssquent to the Bid Opening, to
furnish and deliver a representative sample sufficient to effectively evaluate each item listed in the Bid Proposal. All
samples must be delivered F.O.B. DESTINATION, FREIGHT PREPAID to an identified delivery location within five {5)
business days of the request. Samples submitted must be identical to those spacified in the Bid Proposal. Submission
of other than the samples reflected in the Bid Proposal or failure to furnish samples within the required time period shall
be cause for rgjection of the Bid Proposal. All samples are subject to mutifation and will not be returned. Bidders shall
bear the cost of any samples and shipping or delivery costs related thereto.

1B-26 NOTICES

All communicafions and nictices between ihe County and Bidders regarding the Bid Documents shall be in writing and
hand delivered or defivered via first class United States mail, postage prepaid, or via e-mail, Noticss to the Bidders shall
be addressed to the name and address provided by the Bidders; notices fo the Chief Procurement Officar shall be

addressed to Room 1018, County Building, 118 North Clark Street, Chicago, lllincls 606802,
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CONTRACT NO. 1535-14434
INSTRUCTIONS TO BIDDERS

IB-27 _COMPLIANCE WITH LAWS - PUBLIC CONTRACTS
=l AL BWIALAWS - PUBLIC CONTRACTS

This is a compefitive Bid of Cook County government subject to laws and ordinances governing public bids and
contracts. The Bidder shall at all times observe and comply with all laws, ordinances, regulations and codes of the
Federal, State, County and other local government agencies which may in any manner effect the preparation of the Bid
Proposal or the performance of the Contract. If the Bidder observes that any of the Bid Documents are at variance with
any laws, ordinances, regulations or codes, it shall promptly notify the Chief Procurement Officer in writing and if

' necessary an addendum shall be issued by the Chief Procurement Officer.

1B-28 COOPERATION WITH INSPECTOR GENERAL

Persons or businesses seeking County contracts are required to abide by all of the applicable provisions of the Office of
the Independent Inspector General Ordinance (Section 2-281 et seq. of the Cook County Code of Ordinances). Failure
to cooperate as required may result in monetary and/or other penalties.

IB- 29 CREDIT CARD PAYMENTS

The County has implemented a Prompt Payment Program (the "E-Payables Program”). Bidders who voluntarily
participate in the Program will receive prompt payments via the County's Visa Purchasing Card. In order to
participate in the Program, Bidders must submit the E=Payables Enrollment Form to the Cook County Compiroller's
Office. A description of the Program is attached for informational purposes. Notwithstanding the foregoing, the
County has no duty or obligation to" process prompt payments to Bidders. The County reserves its right to
discontinue the Program at any time. The County will not provide a bid incentive or preference to Bidders who
participate in the Program.

iB-3¢ MINORITY AND WOMEN OWNED BUSINESS ENTERPRISE ORDINANCE
e e e =0 TNESs ENTERPRISE ORDINANCE

Cook County has adopted the Minority and Women Owned Business Enterprise Ordinance (the “Ordinance”). The
Ordinance establishes annual participation goals for Minority and Women Owned Business Enterprises. The
requirements of the Crdinance, as well as the documents the Bidder must submit are set forth in GC-19. The
Bidder's fatlure fo submit the MBEMWRBE Utilization Plan, as more fully desoribed in GC-1¢ shali render the Bid non-
responsive.

IB-31 CQOK COUNTY RECYCLED PRODUCT PROCUREMENT POLICY
—_—— N P RELTLLED PRODUCT PROGUREMENT POLICY

Cook County has adopted the Cook County Recycled Product Procurement-Policy. In accordance with the Policy,
Cook County encourages the use of recycled paper and paper products, whenever practicable. The Bidder shall use
recycled paper, except where the specialized nature of certain materials (such as photographs) requires otherwise,
and all documents shall be printed two-sided uniess two-sided printing is not practicable.

IB-32 _ESTIMATED QUANTITIES

Unless expressly stated in the Specifications, Special Conditions, or Proposal page(s) any quantities stated in this Bid

~ represent estimated usage and as such are for bid canvassing purposes only. The County reserves the right to

increase or decrease quantities ordered. Nothing herein will be construed as an intent or obligation on the part of the
County to purchase any goods, equipment, supplies or services beyond those determined by the County to be
necessary to meet its needs.

END OF SECTION
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CONTRACT NO. 1535-14434
GENERAL CONDITIONS :

GC-01__SUBCONTRACTING OR ASSIGNMENT OF CONTRACT OR CONTRACT FUNDS

Once awarded, this Contract shall not be subcontracted or any part thereof assigned without the express written
approval of the County Chief Procurement Officer ("Chief Procurement Officer). In no case, however, shall such
approval relieve the Contractor from his obligations or change the terms of the Confract. The Contractor shall not
transfer or assign any Contract funds or claims due or to become due without the advance written approval of the Chief
Procurement Officer. The unauthorized subcontracting or assignment of the Contract, in whole or in part, or the
unauthorized transfer or assignment of any Contract funds, either in whole or in part, or any interest therein, which shall
be due or are to become dus the Contractor shall have no effect on the County and are nuli and void,

The Contractor shall identify any and ali contractors and subcontractors it intends to use in the performance of the
Contract by completing the Identification of Subcontractor/Supplier/Subconsultant Form {"I1SF"). All such persons shall
be subject to the prior approval of the County. The Contractor will only subcontract with competent and responsible
Subcontractors. The Chief Procurement Officer may require in his or her sole discretion, that the Contractor provide
copies of all contracts with subcontractors.

The Contractor and its empldyees, contractors, subcontractors, agents and representatives are, for all purposes arising
out of this Contract, independent contractors and are not employees of the County. It is expressly understood and
agreed that the Contractor and its employees, contractors, subcontractors, agents and representatives shall in no event
as a result of 8 contract be entitied to any benefit to which County employees are entitled, including, but not limited to,
overtime, retirement benefits, worker's compensation benefits and injury leave or other leave benefits.

GC-02 INDEMNIFICATION

The Contractor covenants and agrees to indemnify and save harmless the County and its commissioners, officials,
employees, agents and representatives, and their respective heirs, successors and assigns, from and against any
and all costs, expenses, attorney's fees, losses, damages and liabilifies incurred or suffered directly or indirectly from
or aitributable to any claims arising out of or Incident to the performance or nonperformance of the Contract by the
Contractor, or the acts or omissions of the officers, agents, employees, contractors, subcontractors, licensees or
invitees of the Contractor. The Cortractor expressly understands and agrees that any Performance Bond or
insurance protection required of the Contractor, or otherwise provided by the Contractor, shall in no way limit the
responsibility to indemnify the County as hereinabove provided.

GC-03 _INSPECTION AND RESPONSIBILITY
=zmte Thortb 1IN ANL RESPONSIBILITY

The County shall have a right to inspect and approve any Contract goods, equipment, supplies or services used in
carrying out this Contract and shali approve the quality and standards of all materials or completed work furnished under
this Contract. Contract goods, equipment, supplies or services not complying herewith may be rejected by the Chief
Procurement Officer and/or the Director and shall be replaced andor re-performed by the Contractor at no cost to the
County. Any Contract goods, equipment or supplies rejected shall be removed within a reasonable time from the
premises of the County at the entire expense of the Contractor, after nofics has been given by the Couniy to the
Contractor that such Contract goods, equiprment or supplies have been rejected. :

GC-04 PAYMENT TQ CONTRACTORS AND SUBCONTRACTORS

All invoices submitted by the Contractor shall be in accordance with the cost provisions contained in the Contract
Documents and shall contain a detailed description of the Deliverables (i.e., the goods, equipment, supplies or services)
including the quantity of the Deliverables, for which payment is requested. All invoices for services shall include itemized
entries indicating the date or time period in which the services were provided, the amount of time spent performing the
services, and a detailed description of the services provided during the period of the invaice. Al invoices shall reflect the
amounts invoiced by and the amounts paid to the Contractor as of the date of the invoice. Invoices for new charges
shall not include “past due” amounts, if any, which amounts must be set forth on a separate invoice. Contractor shall

.ot be entitled to invoice the County for any late fees or other penalties.
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CONTRACT NO. 1535-14434

GENERAL CONDITIONS

GC-04 PAYMENT TO CONTRACTORS AND SUBCONTRACTORS (con't.
Se=——n et P LUNIRACTORS AND SUBCONTRACTORS (con't.)

In accordance with Section 34-177 of the Cook County Procurement Code', the County shall have a right to set off and
subtract from any invoice(s) or Contract price, a sum equal to any fines and penalties, including interest, for any tax or
fee delinguency and any debt or obligation owed by the Contractor to the County.

The Contractor acknowledges its duty to ensure the accuracy of all invoices submitted to the County for payment. By
submitting the invoices, the Contractor certifies that all itemized entries set forth in the invoices are true and comect. The
Contractor acknowledges that by submitting the invoices, it certifies that it has delivered the Deliverables, i.e., the goods,
supplies or equipment set forth in the Confract to the Using Agency, or that it has properly performed the services sef
forth in the Contract: The invoice must also reflect the dates and amount of time expended in the provision of services
under the Contract. The Contractor acknowledges that any inaccurate statements or negligent or intentional
misrepresentations in the invoices shall result in the County exercising all remedies available to it in law and aquity
including, but not limited to, a delay in payment or non-payment to the Contractor, and reporting the matter to the Cook
County Office of the Independent Inspector General.

‘When a Contractor receives any payment from the County for any supplies, equipment, goods, or services, it has

provided. to the County pursuant to its Contract, the Contractor must make payment fo its subcontractors within 15

days after receipt of payment from the County, provided that such subcontractor has satisfactorily provided the

supplies, equipment, goods or services in accordance with the Contract and provided the Contractor with all of the
documents and information required of the Contractor. The Contractor may delay or postpone payment to a
subcontractor when the subcontractor's supplies, equipment, goods, or services do not comply with the requirements
of the Contract, the Contractor is acting in good faith, and not in retaiiation for a subcontractor exercising lagal or
contractual rights. '

GC-05 _PREPAID FEES

In the event this Contract is terminated by either party, for cause or otherwise, and the County has prepaid for any .
goods, equipment, supplies or services to be provided pursuant to this Contract, Contractor shall refund to the County,
on a prorated basis to the effective date of termination, all amounts prepaid for such goods, equipment, supplies or
services not actually provided as a result of the termination. The refund shall be made within fourtesn (14) days of the
effective date of termination.

GC-06 TAXES

Federal Excise Tax does not apply to materials purchased by the County by virtue of Exemption Certificate No. 36-75-
0038K. Hlinois Retailers' Occupation Tax, Use Tax and Municipal Retailers’ Occupation Tax do not apply to materials or
services purchased by the County by virtue of statute. The price or prices quoted herein shali include any and all other
faderal and/or state, direct and/or indirect taxes which apply fo this Contract. The County's State of Illinois Sales Tax
Exemption Identification No. is E-9998-2013-07. '

GC-07 PRICE REDUCTION

If at any time after the Contract award, Contractor makes a general price reduction in the price of any goods, equipment,
supplies or services covered by the Contract, the equivalent price reduction based on similar quantities and/or
considerations shall be applied to this Contract for the term of the Contract. Such price reductions shall be effective at
the same time and in the same manner as the reduction in the price to customers generally.

CGC-08 CONTRACTOR CREDITS

To the extent the Contractor gives credits toward future purchases from its financial incentives, discounts, vaius points or
other benefits based on the purchase of the goods; equipment, supplies or services provided for under this Contract,
such credits belong to the County and not any specific Using Agency. Contractor shali report any such credits to the
Chief Procurement Officer. ‘ :
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CONTRACT NO. 1535-14434

GENERAL CONDITIONS

GC-09 DISPUTES ' :
Any dispute arising under the Contract between the County and Contractor shall be decided by the Chief Procurement

Officer. The complaining party shall submit a written statement detailing the dispute and specifying the specific relevant

Contract provision(s) to the Chief Procurement Officer. Upon request of the Chief Procurement Officer, the party - -

complained against shali respond to the complaint In writing within five days of such request. The Chief Procurement
Officer will reduce his decision to writing and mail or otherwise furnish a copy thereof to the Contractor and. Director,
Dispute resolution as provided herein shall be a condition precedent to any other action at law or in equity.
Notwithstanding a dispute, Contractor shall continue to discharge all its obligations, duties and responsibilities set forth in
the Contract during any dispute resolution proceeding unless otherwise agreed to by the County in wrifing.

GC-10 CONTRACT AMENDMENTS

The parties may during the term of the Contract make amendments to the Contract but only as provided in this
section. Such amendments shall only be made by mutual agreement in writing.

In the case of Contracts not approved by the Board, the Chief Procurement Officer may amend a confract provided
that any such amendment does not extend the Contract by more than one (1) year, and further provided that the totaj
cost of all such amendments does not increase the total amount of the Contract beyond $150,000. Such action may
only be made with the advance written approval of the Chief Procurement Officer. If the amendment extends the
Contract beyond one (1) year or increases the total award amount beyond $150,000, then Board approval will be
required. .

No Using Agency or employee thereof has authof'ity to make any amendments to the Contract. Any modifications or
amendments to the Contract made without the express written approval of the Chief Procurement Officer is void and

unenforceable.

Contractor is hereby notified that, except for améndments which are made in accordance with this GC-10 _
Modifications and Amendments, no Using Agency or employee thereof has authority to make any.modification or
amendment to the Contract.

GC-11 DEFAULT

Contractor shall be in default hereunder in the event of a matsrial breach by Contractor of any term or condition of this
Contract where Contractor has failed to cure such breach within ten {10) days after written notice of breach is given to
Contractor by the County, setting forth the nature of such breach.

A material breach of the contract by the Contractor includes but is not limited to the following:
1. Failure to begin performance under the Contract within the speciﬁec_i time;

2. Faiiure to perform under the Contract with sufficient personnef, equipment, or materials to ensure completion
of said performance within the specified fime or failure to assign. qualified personnel to ensure completion
within the specified time;

3. Performance of the Confract in an unsatisfactory manner:
4. Refusal to perform services déemed fo be defective or unsuitable;
5. Discontinuance of performance of Coniractors obligations under the Contract or the impairment or the

reasonable progress of performance;
8. Becoming insolvent, being declared bankrupt or committing any act of bankruptcy or insolvency;

7. Any assignment of the Contract for the benefit of creditors:
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CONTRACT NO. 1535-14434

GENERA| CONDITIONS

GC-11 _DEFAULT (con't.)

8. Any cause whatsoever which impairs performance in an acceptable manner; or
. Any other material breach of any term or condition of the Contract.

County shall be in default hereunder if any material breach of the Contract by the County occurs which is not cured by
the County within forty-five (45) days after written notice of breach has been given by Contractor to the County, setting
forth the nature of such breach. ’ '

GC-12 COUNTY'S REMEDIES

If the Contractor fails to remedy a material breach during the ten (10) day curs period pursuant to General Condition GC-
11, Default, the County shall have the right to terminate the Contract provided, however, that the County shal| give
Contractor prior written notice of its intent to terminate. Following notice of breach to Contractor, the County reserves
the right to withhold payments owed to Contractor until such time as Contractor has cured the breach which is the
subject matter of the notice. In addition, the County shall have the right to pursue all remedies in law or equity.

GC-13 CONTRACTOR'S REMEDIES

If the County has been notified of breach and fails to remedy the breach during the forty-five (45) day cure period
pursuant to General Condition GC-11, Default, the Contractor shall have the right to terminate this Contract providing,
however, that Contractor shall give the County thirty (30) days prior written notice of termination.

Contractor shall have the right to pursue all remedies available in law or equity. In all cases the Contractor's damages
shall be those provable damages not to exceed the value of the Contract as awarded by the Cook County Board of
Commissioners or the Chief Procurement Officer.

GC-14 DELAYS

Contractor agrees that no charges or claims for damages shall be made by Contractor for any delays or hindrances from
any cause whatsosver refated to the performance of the Contract.

GC-15_INSLIRANCE REQUIREMENTS

Waiver of Subrogation

All insurance policies shall contain a Waiver of Subrogation Endorsement in favor of Cook County,

_Insurance Requirements of the Contractor

No later than the effective date of this Contract, the Contractor, at its cost, shall secure and maintain at all times,
unless specified otherwise, until completion of the term of this Contract the insurance specified below.

Nothihg contained in these insurance requirements is to be construed as limifing the extent of the Contractor's
responsibility for payment of damages resuiting from its performance of this Contract. The insurance purchased and
maintained by the Contractor shall be primary and not excess or pro rata to any other insurance issued to the County.

Contractor shall require all subcontractors to provide the insurance required in this Contract or Contractor may
provide the coverages for the subcontractors. All subcontractors are subject io the same insurance requirements as
Contractor except paragraph (d) Excess Liability or uniess specified otherwise. The Cook County Department of Risk
Management maintains the right to modify, delete, alter or change these requirements.
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CONTRACT NO. 1535-14434

GENERAL CONDITIONS

GC-15 INSURANCE REQUIREMENTS (con’t.)

1.

2.

GC-5

Coverages
(a) Workers Compensation insurance

(b}

(c)

(d)

Workers' Compensation shall be in accordance with the laws of the State of lliinois or any other
applicable jurisdiction.

The Workers Compensation policy shalf also include the following provisions:
Employers' Liability coverage with a limit of

$500,000 each Accident
$500,000 each Employee
$500,000 Policy Limit_for Disease

Commercial General Liability Insurance

The Commercial General Liability shali be on an occurrence form basis to cover bodily injury and
property damage including loss of use,

The General Liability limits shail not be less than $1 ,000,000 per occurrence and $2,000,000
aggregate combined single limit for bodily injury and property damage. The General Liability policy
shall include, without limitation the following coverages:

(1) All premises and operations;

(2 Contractuai Liability;

(3) Products/Completed Operations:

(4 Severability of interest/separation of insureds clause,

Automobile Liability Insurance

When any vehicles are used in the performance of the Contract, Contractor shall secure
Automobile Liability insurance to cover all owned, non-owned and hired automobiles, frucks and
trailers. The fimits of liability shall not be less than the following: '

(- Liability - All Autos: Bodily Injury & Property Damage - $1,000,000 per Occurrence
@ Uninsured/Motorists: Per Hlinois Requirements

UmbrellaIExcess Liability Insurance

In addition to the coverages and iimits specified above, Contractor shall secure and maintain a limit
of liabiiity no less than $1,000,000 each occurrence for all liability.

Additional requirements

{a)

~ Additional Insured

Cook County, its officials, employees and agents shall be named as additional insureds under the
Commercial General Liability policy and Automobile Liability policy. Contractor's insurance shall be
primary and non-contributory with any insurance maintained by Cook County. Any insurance or
self-insurance maintained by Cook County shall be excess of the Contractor's insurance and shall
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CONTRACT NO. 1535-14434
GENERAL CONDITIONS

GC-15 INSURANCE REQUIREMENTS {con't.}

not contribute with it. - The full policy limits and scope of protection shall apply to Cook County as an
additional insured even if they exceed the minimum insurance limits specified above.

{b} Qualification of Insurers

All insurance companies providing coverage shall be licensed or approved by the Department of
Insurance, State of lliinois, and shall have & financial rating no lower than (A-) Vil as listed in A.M.
Best's Key Rating Guide, current edition or interim report. Companies with ratings lower than (A-)
Vil will be acceptable only upon written consent of the Cook County Department of Risk
Management. ' :

(=) insurance Notices

All policies of insurance which may be required under terms of this Contract shall be endorsed to
provide that the insurance company shalt notify the Cook County Office of the Chief Procurement
Officer, 118 North Clark Street, Room 101 8, Chicago, lllinois 60602 at least 30 days prior to the .
effective date of any cancellation or modification of such policies. Prior to the date on which
Contractor commences performance of its part of the work, Confractor shalt furnish to the County
certificates of insurance maintained by Contractor.

In no event shall any failure of the County to receive Certificates of Insurance required hereof or to
demand receipt of such Certificates of Insurance be construed as-a walver of Contractor's
obligations to obtain insurance pursuant to these insurance reguirements.

GC-16 PATENTS, COPYRIGHTS AND LICENSES

Contractor agrees to hold harmless and indemnify the County, its officials, agents, employees and affiliates from and
defend, as permitted by llfinois law, af its own expénse (including reasonable attorneys', accountants' and consultants’
fees), any suit or proceeding brought against County based upon a claim that the ownership and/or use of equipment,
hardware and software or any part thereof uilized in performing Contractor's services consfitutes an infringement of any
patent, copyright or license or any other intellectual property right.

In the event the use of any equipment, hardware or software or any part thereof is enjoined, Contractor with all
reasonabie speed and due diligence shall provide or otherwise secure for County, &t the Contractor's elaction, one of the
. Tollowing: the right fo continue use of the equipment, hardware or software; an equivalent system- having the

Specifications as provided in this Contract; or to madify the system or its component parts so that it becomes non-
infringlng while performing in a substantially similar manner to the original systern, meeting the Specifications of this
Contract,

GC-17 COMPLIANCE WITH LAWS

The Contractor shall observe and comply with the laws, ordinances, regulations and codes of the Federal, State, County
and other local government agencies which may in any rmanner affect the performance of the Contract, including but not
limited to those County Ordinances set forth in the Certifications, Affidavits or EDS attached hereto and incorporated
herein. Assurance of compliance with this requirement by the Contractor's empioyees, agents or subcontractors shall
be the responsibility of the Contractor,

The Contractor shall secure and pay for all federal, state and local licenses, pemits and fess required in order to
perform this Contract.
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GENERAL CONDITIONS

GC-18 DELIVERY

All Contract goods, equipment or supplies shipped to the County shali be shipped F.0.B., DESTINATION, FREIGHT
PREPAID. Arrangements shall be made in advance by the Contractor in order that the County may arrange for receipt of
the materials.

Truck deliveries will be accepted before 3:00 P.M. on weekdays only. No deliveries will be accepted on Saturdays,
Sundays or County Holidays. The County is not responsible for delivery delays due to waiting times for loading and
unfoading at delivery locations. :

The quantity of Contract goods, equipment or supplies based on weight that are deiivered by truck will be ascertainad
from a weight certificate issued by a duly licensed Public Weighi-Master. In the case of delivery by raii, weight will be
ascertained from bill of lading from originating line, but the County reserves the right to re-weigh at the nearest available

railroad scale. '

The County reserves the right to add new delivery locations or delete previously iisted delivery locations as required
during the Contract period. The only restriction regarding the County's right to add new delivery locations shall be that
any new or additional location shall be within the geographical boundaries of the County of Cook. :

GC-19 MINORITY AND WOMEN BUSINESS ENTERPRISES
COOK COUNTY ORDINANCE CHAPTER 34, DIVISION 8 SECTION 34-260 to SECTION 34-300

L. _POLICY AND GCALS

A It is the policy of the County of Cook to prevent discrimination in the award of or participation in County
Contracts and to eliminate arbitrary barriers for participation in such Contracts by focal businesses certified
as a Minority Business Enterprise (MBE) and Women-owned Business Enterprise (WBE) as both prime and
sub-contractors. In furtherance of this policy, the Cook County Board of Commissioners has adopted a
Minority- and Women-owned Business Enterprise Ordinance (the "Ordinance") which establishes annual
goals for MBE and WBE paiticipation as outlined bslow:

Contract Type Goals

‘ MBE WBE
Goods and Services 25% 10% -
Construction 24% ) 10%
Professional Services ‘ 35% Overall

GC-19 MINORITY AND WOMEN BUSINESS ENTERPRISES

COOK COUNTY ORDINANCE CHAPTER 34, DIVISION 8 SECTION 34-260 to SECTION 34-300 {con't)
)

- B. The County shall set contract-specific goals, based on the availability of MBEs and WBEs that are
' certified to provide commodities or services specified in this solicitation document. The MBE/WBE
participation goals for each Contract are stated in the Special Conditions. A Bid, Quotation, or
Proposal shall be rejected if the County determines that it fails to comply with this General Condition in any
way, including but not limited to: (i) failing to state an enforceable commitment to achieve for this contract .
the identified MBE/WBE Contract goals; or (ji) failing fo include a Petition for Reduction/\Waiver, which states
that the goals for MBEAWBE participation are not attainable despite the Bidder or Proposer Good Faith
Efforts, and explains why. if a Bid, Quotation, or Proposal is rejected, then a new Bid, Quotation, or Proposal
may be solicited if the public interest is served thereby.

C. To the extent that a Bid, Quotation, or Proposal includes a Petition for Reduction/Waiver that is approved by
the Office of Contract Compliance, the Contract specific MBE and WBE participation goals may be achieved
by the proposed Bidder or Proposer's status as an MBE or WBE; by the Bidder or Proposer's enforceable
jeint-venture agreement with one or more MBEs and/or WBES; by the Bidder or Proposer entering into one
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GENERAL CONDITIONS

or more enforceable subcontracting agreements with one or more MBE and WBE; by the Bidder or Proposer
establishing and carrying out an enforceable mentor/protégé agreement with one or more MBE and WBE;
by the Bidder or Proposer actively engaging the Indirsct Participation of one or more MBE and WBE in other
aspects of its business; or by any combination of the foregoing, so long as the Utilization Plan evidences a
commitment to meet the MBE and WRE Contract goals set forth in (B) above, as approved by the Office of
Contract Compliance.

D. A single Person, as defined in the Procurement Code, may not be utilized as both an MBE and a WBE on
the same Contract, whether as a confractor, subcontractor or supplier.

E Unless specifically waived in the Bid or Proposal Documents, this Genaral Condition, GC-19; the Ordinance;
and the policies and procedures promulgated thereunder shall govern. If there is a conflict between this GC-
19 and the Ordinance or the poiicies and procedures, the Ordinance shall control,

F. A Contractor’s failure to carry out its commitment regarding MBE and WBE participation in the course of the
Contract's performance may constitute a material breach of the Contract. If such breach is not appropriately
cured, it may result in withholding of payments under the Contract, contractual penalties, disqualification and
any other remedy provided for in Division 4 of the Procurement Code at law or in equity.

- I __REQUIRED BID bR PROPOSAL SUBMITTALS

A Bidder or Proposer shall document jts commitment to mesting the Contract specific MBE and WEE participation
goals by submitting a Utilization Plan with the Bid or Proposal. The Utilization Plan shall include (1} one or more
Letter(s) of intent from the relevant MBE and WBE firms; and (2) current Letters of Certificafion as an MBE or WBE.
Alternatively, the Bidder or Proposer shall submit (1) a written Petition for Reduction/Waiver with the Bid, Quotation or
Proposal, which documents its preceding Good Faith Efforts and an explanation of jts inability. to meet the goals for
MBE and WBE participation. The Utilization Plan shali be submitted at the time that the bid or proposal is due.
Failure to include a Utilization Plan wili render the submission not Responsive and shall be cause for the
CPO to reject the Bid or Proposal. ‘

GC-19 _MINORITY AND WOMEN BUSINESS ENTERPRISES

COOK COUNTY ORDINANCE CHAPTER 34 DIVISION 8 SECTION 34-260 to SECTION 34-300
_Eﬁn_—_—__“‘

A MBEMWBE Utilization Plan

Each Bid or Proposal shall include a compiete Ulilization Plan, as set forth an Form 1 of the MMWBE
Compliance Forms. The Utilization Plan shall include the namefs), mailing address, email address, and
telephone number of the principal contact person of the relevant MBE and WBE firms. I the Bidder or
Proposer submits a Bid or Proposal, and any of their subcontractors, suppliers or consuitants, are certified
MBE or WBE firms, they shall be identified as an MBE or WBE within the Utilization Plan.

1. Letter(s) of Intent

Except as set forth below, a Bid or Proposal shal! include, as part of the Utitization Plan, one or more
Letter(s) of Intent, as set forth on Form 2 of the MAWBE Compliance Forms, executed by each MBE and
WBE and the Bidder or Proposer. The Letter(s) of Intent will be used to confirm that each MBE and WBE
shall perform work as a subcontractor, supplier, joint venture, or consuitant on the Contract. Each Letter of
intent shall indicate whether and the degree to which the MBE or WRE will provide goods or services directly
or indirectly during the term of the Contract. The box for direct participation shall be marked if the proposed
MBE or WBE will provide goods or services directly related o the scope of the Contract. The box for Indirect
participation shall be marked if the proposed MBE or WBE will not be directly involved in the Contract but
will be utiiized by the Bidder or Proposer for other services not related to the Contract, Indirect Participation
shall not be counted toward the participation goal. Each Letter of Intent shall accurately detail the work to be
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GENERAL CONDITIONS

performed by the relevant MBE or WBE firm, the agreed dollar amount, the percentage of work, and the
terms of payment. .

Failure to include Letter(s) of Intent will render the submission not Responsive and shall be cause
for the CPO fo reject the Bid or Proposai. :

Aif Bids and Proposals must conform to the commitments made in the corresponding Letter(s) of Intent, as
may be amended through change orders.

The Confract Compliance Director may at any time request supplemental information regarding Letter(s) of
Intent, and such information shall be furnished if the corresponding Bid or Proposal is o be deemed
responsive,

2. Letter(s) of Certification

Only current Letter(s) of Certification from one of the following entities may be accepted as proof of
certification for MBEWBE status, provided that Cook County’s requirements for certification are met:

s County of Cook

s Cityof Chicago

Persons that are currently cerfified by the City of Chicago in any area other than Construction/Public Works
shall also complete and submit a MBEAWBE Reciprocal Certification Affidavit along with a current letter of

certification from the City of Chicago. This Affidavit form can be downloaded from
www. cookeountyil.govicontractcompliance. . ’ :

The Contract Compliance Director may reject the certification of any MBE or WBE on the ground that it does
not meet the requirements of the Ordinance, or the policies and rules promulgated thereunder: :

3. Joint Venture Affidavit

In the event a Bid or Proposal achieves MBE and/or WBE participation through a Joint Venture, the Bid or
Proposal shall include the required Joint Venture Affidavit, which can be downloaded from

www. cookcountyil.gov/contractcompliance. The Joint Venture Affidavit shall be submitted with the Big or

Proposal, along with current Letter(s) of Certification.

Petition for Reduction/Waiver

GC-9

in the event a Bid or Proposal does not meet the Contract specific goals for MBE and WBE participation, the
Bid or Proposal shall include a Petition for ReductionMaiver, as sst forth on Form 3. The Petition for
Reducfion/\Waiver shall be supported by sufficient evidence and documentation to demonstrate the Bidder or
Proposer's Good Faith Efforts in attempting to achieve the applicable MBE and WRBE goals, and its inability
to do so despite its Good Faith Efforts. : :

Fallure to include Petition for Reduction/Waiver will render the submission not Responsive and shail
be cause for the CPO o reject the Bid or Proposal.
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GENERAL CONDITIONS

MINORITY AND WOMEN BUSINESS ENTERPRISES

COOK COUNTY ORDINANCE CHAPTER 34, DIVISION 8 SECTION 34-260 to SECTION 34-300 {con't.)

L.

REDUCTION/WAIVER OF MBEWBE GOALS

A,

Granting or Denying a Reduction/Waiver Reqguest,

1. The adequacy of the Good Faith Efforts to utilize MBE and WBE firms in a Bid or Proposal will be
evaluated by the CCD under such conditions as are set forth in the Ordinance, the policies and rules
promulgated thereunder, and in the “Petition for Reduction/Waiver of MBEANRBE Participation Goals” —
Form 3 of the MAWBE Compliance Forms.

2. With respect to a Petition for Reduction/Waiver, the sufficiency or insufficiency of a Bidder or Proposer’s
Good Faith Efforts shall be evaluated by the CCD as of the date upon which the corresponding Bid or
Proposat was due. ‘

3. The Contract Compliance Director or his or her duly authorized Waiver Committes may grant or deny
the Petition for Reduction/Waiver based upon factors including but not limited to: (a) whether sufficient
quelified MBE and WEBE firms are unavailable despite good faith efforts on the part of the Bidder or
Proposer; (b) the degree to which specifications and the reasonable and necessary requirements for
performing the Contract make it impossible or economically infeasible to divide the Confract into
sufficiently small tasks or quantities so as to enable the Bidder or Proposer to utilize MBE and WBE
firms in accordance with the applicable goals; (c) the degree to which the prices or prices required by
any potentiat MBE or WBE are more that 10% above competitive levels; and (d) such other factors as
are determined relevant by the Contract Compliance Director or the duly authorized Waiver Committee.

4. If the Contract Compliance Director or the duly authorized Waiver Committee determines that the
Bidder or Proposer has not demonstrated sufficient Good Faith Efforts to rmest the applicable MBE and
WBE goals, the Contract Compliance Director or the duly authorized Waiver Commitiee may deny a

* Petition for Reduction/Waiver, declare the Bid or Proposal non-responsive, and recommend rejection of
the Bid, Quotation, or Proposal.

GC-10

CHANGES IN CONTRACTOR'S UTILIZATION PLAN

A Contractor, during its performance of the Contract, may not change the original MBE or WBE
commitments specified in the relevant Utilization Plan, including but not limited to, terminating a MBE or
WBE Contract, reducing the scope of the work to be performed by a MBEABE, or decreasing the price to a
MBEMBE, except as otherwise provided by the Ordinance and according to the policies and procedures
promulgated thereunder.

Where a Person listed under the Contract was previously considered to be a MBE or WBE but is later found
not to be, or work is found not to be creditable toward the MBE or WBE goals as stated in the Utilization
Plan, the Contractor shall seek to discharge the disqualified enterprise, upon proper written notification to
the Contract Compliance Director, and make every effort to identify and engage a qualified MBE or WBE as
its replacement. Failure to obtain an MBE or WBE replacement within 30 business days of the Contract
Compiliance- Director's written approval of the removal of a purported MBE or WBE may result in the
termination of the Contract or the imposition of such remedy authorized by the Ordinance, unless a written
Petition for Reduction/Waiver is granted allowing the Contractor to award the work to a Person that is not
certified as an MBE or WBE. .
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GC-19__MINORITY AND WOMEN BUSINESS ENTERPRISES
COOK COUNTY ORDINANCE CHAPTER 34, DIVISION 8 SECTION 34-260.to SECTION 34-300 (con't.}

V. NON-COMPLIANCE

If the CCD determines that the Contractor has failed to comply with its contractual commitments or any portion of the
Ordinance, the policies and procedures promulgated thereunder, or this GC-19, the Contract Compliance Director
shalt notify the Contractor of such determination and may take any and all appropriate actions as set forth in the
Ordinance or the policles and procedures promulgated thereunder which includes but is not limited to disqualification,
penalties, withholding of payments or other remedies in law or equity.

VL. REPORTING/RECORD-KEEPING REQUIREMENTS
The Contractor shall comply with the reporting and record-keeping requirements in the manner and time established
by the Ordinance, the policies and procedure promulgated thereunder, and the Caonfract Compliance Director.
Failure to comply with such reporting and record-keeping requirements may result in a declaration of Contract default.
Upon award of a Contract, a Contractor shall acquire and utilize all Cook County reporting and record-keeping forms
and methods which are made available by the Office of Contract Compliance. MBE and WBE firms shall be required
to verify payments made by and received from the prime contractor.

VIl EQUAL EMPLOYMENT OPPORTUNITY

Compliance with MBE and WBE requiremants will not diminish or supplant other legal Equal Employment Opportunity
and Civil Rights requirements that refate to contractor and subcontractpr obligations.

Any questions regarding this section should be directed to:

Contract Compliance Director
Cook County

118 North Clark Street, Room 1020
Chicago, lllinois 60602

(312) 603-5502

GC-20 _MATERIAL DATA SAFETY SHEET
Where required under the Iflinois "Toxic Substance Disclosure to Employees Act”, lllinois Compiled Statutes, 820 ILCS

255/, Contractor shall submit with each delivery of Contract goods, equipment or supplies a Material Safety Data
Sheet. '

GC-21 CONDUCT OF THE CONTRACTOR

The Contractor agrees to inform the County on a timely basis of all of the Contractors interests, i any, which are or
which the Contractor reasonably believes may be incompatible with any inferest of the Counfy. The Contractor shall
take notice of and comply with the Cook County Lobbyist Registration Ordinance, Section 2-621 et al., Cook County
Code. The Contractor shall not use for personal gain or make other improper use of privileged information which is
acquired in connection with the Contract, :

GC-22 ACCIDENT REPORTS

The Chief Procurement Officer and Director shall be given written notification within twenty-four {24) hours of any
occurrence, on the site or otherwise, which pertains in any way to the performance of this Contract and involves the
Contractor's personnel, or those of any of his subcontractors or others whether said occurrence be in the nature of bodily
injury to employees or third parties or property damage. ’
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The report shall include the name of person(s) injured, name of his employer, date, time and location of occurrence,
extent of injury and/or damage, name(s) of eyewitnesses, and who treated the person(s) for injuries sustained, and such
other information as may be relevant. The Contractor shall notify the local police of any occurrence requiring an officia)
police record. The accident report should indicate whether the police were nofified and, if so, the number of the police
report.

GC-23 USE OF PREMISES

Contractor shall confer with the Director to ascertain full knowledge of all rules and regulations of the County facilies
relative to this Contract and shall comply therewith, The Contractor shall confine the operations of its employees to the
limits indicated by laws, ordinances, permits and/or direction of the Director and shall not encumber the premises with
materials or debris. The Contractor shall not load or permit any part of the structure to be loaded with & weight that will
endanger its structural integrity,

The County reserves the right to prohibit any person from entering any County facility for any reason. . Al
subcontractors, agents and employees of the Contractor shall be accountable to the Director while on any County
property and shall abide by all security regulations imposed by the County.

GC-24 GENERAL NOTICE

All notices required pursuant to this Contract shall be in writing and addressed to the parties at their respective
addresses set forth below. All such notices shall be deemed duly given if hand delivered or if deposited in the United
States mail, registered or certified, return receipt requested.  Notice as provided herein does not waive service of
SUMMONS Or process.

TO THE COUNTY;

Chief Procurement Officer
County of Cook
Room 1018 County Building
118 North Clark Street
Chicago, lllinois 60602
(Reference County Contract Number)

TO THE CONTRACTOR;

At address provided in its bid document or as otherwise indicated in writing to County.

GC-25 TERMINATION FOR CONVENIENCE

The County may terminate this Contract, or any portion, at any time by nofice in writing from the County to the
Contractor. Unless otherwise stated in the notice, the effective date of such termination shall be three business days
after the date the notice of termination is mailed by the County. If the County elects to terminate the Contract in full,
unless otherwise specified in the notice of termination, the Contractor shall Immediately cease performance and shall
promptly tender to the County all work products, reviews, recommendations, reports, documents and analyses, whether
completed or in process. |f the County elects to terminate the Contract in part, unfess otherwise specified in the notice of
partial termination, the Contractor shall immediately cease performance of those portions of the Contract which are
terminated and shall promptly tender to the County all work products, reviews, recommendations, reports, documents
and analyses relating to said portions of the Contract, whether completed or in process. Contractor shall refrain from
incurring any further costs with respect to portions of the Contract which are terminated except as specifically approved
by the Chief Procurement Officer. The Contractor shall not invoice the County for any goods, equipment, supplies or
services provided after the effective date of termination. '
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GC-26  GUARANTEES AND WARRANTIES
S=ned Ay ARANIEES AND WARRANTIES

Unless otherwise stated herein, ali guarantees and warranties required shall be fumished by the Contractor and shall be
delivered to the Director before final payment on the Contract is issued. The Confractor agrees that the Contract goods,
equipment, supplies or- services to be furnished shall be covered by the most favorable commercial warranties the
Contractor gives fo any customer for the same or substantially similar Contract goods, equipment, supplies or services
and that the rights and remedies so provided are in addition to and do not limit any rights afforded to County.

GC-27 STANDARD OF CONTRACT GOODS, EQUIPMENT OR SUPPLIES

Only new, originally manufactured Cortract goods, equipment or supplies will be accepted by the County. The County
will not accept any Contract goods, equipment or supplies that have been refurbished, rebuilt, restored or rendvated in
any manner. In addition, experimental materials will not be acceptable. Contract goods, equipment or supplies not
produced by regular production methods andior which have not been offered for sale to the public through accepted
industry trade channels for a reasonable period of time prior to the offering of the proposal, will be considered
experimental. :

GC-28 CONFIDENTIALITY AND OWNERSHIP OF DOCUMENTS-
_-—'_‘.——___'_-—__“_____

Contractor acknowledges and agrees that infarmation regarding this Contract is confidential and shall not be disclosed,
directly, indirectly or by implication, or be used by Contractor in any way, whether during the term of this Contract or at
any time thereatter, except solely as required in the course of Contractor's performance of the Confract, Contractor shail
comply with the applicable privacy laws and regulations affecting the County and will not disclose any of County’s
records, materials, or other data to any third party. Confractor shall not have the right t6 compile and distribute statistical
analyses and reports uilizing data derived from information or data cbtained from County without the prior written
approval of County. In the event such approval is given, any such reports published and distributed by Contractor shall
be furnished to County without charge.

All documents, data, studies, reports, work product or product created as a resuit of the performance of this Contract
shall be the property of the County of Cook. It shall be a breach of this Contract for the Contractor to reproduce or use,
any documents, data, studies, report, work product or product obtained from the County of Cook or créated hereby for its
own purposes or to be copied and used by any third party. During the performance of the services herein provided for,
the Contractor shall be responsible of any loss or damage to the County's documents while they are in the Contractor's
possession, and any such document lost or damaged shall be restored at the expense of the Contractor.

GC-29 QUANTITIES

The quantities of materials required for the performance of the Contract are estimates for the purpose of determining an
approximate total Contract amount and may not be the actual quantities required during the term of the Contract. The
County reserves the right to increase or decrease the quantities at the Contract price, to correspond fo the actual needs
of the County. The County will be obligated to order and pay for only such quantities as are from time fo time ordered,
delivered, and accepted on purchase orders isslied by the Chief Procurement Officer. '

GC-30 AUDIT; EXAMINATION OF RECORDS
= o D N U REGORDS

The Confractor agrees that the Cook County Auditor or any of its duly authorized representatives shall, until expiration of
three (3} years after the finai payment under the Contract, have access and the right fo examine any books, documents,
papers, canceled checks, bank statements, purveyor's and other invoices, and records of the Contractor related to the
Coniract, or to Contractor's compliance with any term, condition or provision thereof. The Confractor shall be
responsible for establishing and maintaining records sufficient to document the costs associated with performance under
the terms of this Contract, ' ‘

The Contractor further agrees that it shall include in all of its subcontracts hereunder a provision to the effect that the
subcontractor agrees that the Cook County Auditor or any of Its duly authorized representatives shall, until expiration of
three (3) years after final payment under the subcontract, have access and the right to examine any books, documents,
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papers, canceled checks, bank statements, purveyor's and other invoices and records of such subcontractor involving
transactions relating to the subcontract, or fo such ‘subcontracter's compliance with any term, condition or provision
thereunder or under the Contract. . .

In the event the Contractor receives payment under the Contract, reimbursement for which is later disallowed by the
County, the Contractor shall promptly refund the disallowed amount to the County on request, or at the County's option,
the County may credit the amount disallowed from the next payment due or to become due to the Contractor under any
contract with the County.

GC-31 _GOVERNING LAW

This Contract shall be governed by and construed under the laws of the State of lllincis. The Contractor irrevocably
agrees that, subject to the County's sole and absolute election, any action or proceeding in any way, manner or respect
arising out of the Contract, or arising from any dispute or controversy in connection with or related to the Contract, shall
be litigated only in courts within the Circuit Court of Cook County, State of llinois, and the Confractor consents and
submits fo the jurisdiction thereof. In accordance with these provisions, Contractor waives any right it may have fo
transfer or change the venue of any litigation brought against it by the County pursuant to this Contract.

GC-32 COOPERATION WITH INSPECTOR GENERAL

Contractors, subcontractors, licensees, grantees or persons or businesses who have a County contract, grant, license,
or certification of efigibility for County contracts shall abide by all of the applicable provisions of the Office of the
Independent Inspector General Ordinance (Section 2-281 et. seq. of the Cook County Code of Ordinances). Failure to
cooperate as required may result in monstary and/or other penalties.

GC-33 WAIVER

No term or provision of this Contract shall be deemed waived and no breach consented to unless such waiver or
consent shall be in writing and signed by the party claimed fo- have waived or consented.  The waiver of any such
provision shall be strictly limited to the identified term or provision.

GC-34 ENTIRE CONTRACT

It is expressly agreed that the provisions set forth in this Contract constitute all the understandings and agreements
between the parfies. Any prior agreements, promises, negotiations, or representations not expressly-set forth in this
Contract are of no force and effect, ‘

GC-36 FORCE MAJEURE

Neither Contractor nor County shall be liable for failing to fulfill any obligation under this Contract if such failure is caused
by an event beyond such party's reasonable control and which is not caused by such parly's fault or negligence. Such
events shalil be limited to acts of God, acts of war, fires, tightning, floads, epidemics, or riots.

GC-368 GOVERNMENTAL JOINT PURCHASING AGREEMENT

Pursuant to Section 4 of the lllincis Governmental Joint Purchasing Act (30 ILCS 525) and the Joint Purchase
Agreement approved by the Cook County Board of Commissioners (April 9, 1965), other units of government may

purchase goods, supplies, equipment or services under this Contract.

In the event that other agencies participate in a foint procurement, the County reserves the right to renegotiate the
price to accommaodate the larger volume.
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GC-37  COMPARABLE GOVERNMENT PROCUREMENT

As permitted by the County of Cook, other government entities, if authorized by law, may wish to also purchase the
goods, suppiles, services or equipment under the same terms and conditions contained in this Contract (i.e.,
comparable government procurement). Each entity wishing to reference this Contract must have prior authorization
from the County of Cook and the Contractor. if such participation is authorized, all purchase orders will be issued
directly from and shipped directly to the entity requiring the goods, supplies, equipment or services. The County shali
not be hefd responsible for any orders placed, deliveries made or payment for the goods, supplies, equipment or

“services ordered by these entities. Each entity reserves the right fo determine the amount of goods, supplies,

equipment or services it wishes to purchase under this Contract.

GC-38 FEDERAL CLAUSES

e ———— 8 P L e AT

The following provisions apply to all Contracts which are funded in whole or in part with federal funds.

1, Interest of Members of or Delegates to the United States Congress

in accordance with 41 U.S.C. § 22, the Contractor agrees that it wiil not admii any member of or delegate to
the United States Congress to any share or part of the Coniract or any benefit derived therefrom.

2. Faise or Fraudulent Statements and Claims

(a) The Contractor recognizes that the requirements of the Program Fraud Civil Remedies Act of 1986,
as amended, 49 U.S.C. §§ 3081 et seq and U.S. DOT regulations, "Program Fraud Civil
Remedies," 49 C.F.R. Part 31, apply fo its actions pertaining to the Contract. Accordingly, by
signing the Contract, the Contractor certifies or affirms the truthfulness and accuracy of any
statement it has made, it makes, or it may make pertaining to the Contract, including without
limitation any invoice for its services. In addition to other penalties that may be applicable, the
Contractor also acknowledges that if it makes a false, fictitious, or fraudulent claim, statement,
submission, or certification, the Federal Government reserves the right to impose the penalties of
the Program Fraud Civil Remedies Act of 1988, as amended, on the Confractor to the extent the
Federal Government deems appropriate.

(b} The Contractor also acknowledges that if it makes a false, fictitious, or fraudulent claim, statement,
submission, or certification to the County or Federal Government in connection with an urbanized
area formula project financed with Federal assistance authorized by 49 U.S.C. '§ 5307, the
Government reserves the right to impose on the Contractor the penalties of 18 U.S.C. § 1001 and
48 U.8.C. § 5307(n)(1), to the extent the Federal Government deems appropriate.

- 3. Federal interest in Patents

(a) General. If any invention, improvement, or discovery of the Contractor is conceived or first actually

' " reduced fo practice in the course of or under the Contract, and that invention, improvement, or
discovery is patentable under the laws of the Unites Stafes of America or any foreign country, the
Contractor agrees to notify County immediately and provide a detailed report. :

(b) Federal Rights. Unless the Federal Government later makes a contrary determination in writing,

" the rights and responsibilities of the County, Contractor, and the Federal Government pertaining to

that invention, improvement, or discovery will be determined in accordance with applicable Federal

laws and regulations, including any waiver thereof. Unless the Federal Government later makes a

contrary determination in writing, the Contractor agrees that, irrespective of its status or the status

of any subcontractor at any fier (e.g., a large business, small business, non-profit organization,

institution. of higher education, individual), the Contractor agrees it will transmit to fhe Federal
Government those rights due the Federal Government in any invention resulting from the contract.
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(c)

(d)

{e)

GC-18

GENERAL CONDITIONS
' GC-38 FEDERAL CLAUSES (con’t)
4. Federal |nterest in Data and Copyrights

Definition. The term "subject data” used in this section means recorded information, whether or not
copyrighted, that is delivered or specified to be delivered under the Contract. Examples inciuds,
but are not limifed, to: computer software, engineering drawings and associated lists,
specifications, standards, process sheets, manuals, technical reports, catalog item identifications,

-and related information. The term "subject data” does not include financial reports, cost analyses,

and similar information incidental to Contract administration.

Federal Restrictions. The following restrictions apply to all subject data firat produced in the
performance of the Contract. Except as provided in the Contract and except for its own internal
uée, the Contractor may not publish or publicly reproduce subject data in whole or in part, or in any
manner or form, nor may the Contractor authorize others to do so, without the written consent of
the County and the Federal Government, until such time as the Federal Governmesnt may have
either released or approved the release of such data to the public.

Federal Rights in Data and Copyrights. In accordance with subparts 34 and 36 of the Common
Rule, the County and the Federal Government reserve a royalty-free, -non-exclusive and
irrevocable license to reproduce, publish, or otherwise use, and to authorize others to use, for
County or Federal Government purposes, the types of subject data described below. Without the
copyright owner's consent, the County and Federal Govemment may not extend their license to
other parties. ' :

(1) Any subjéct data developed under the contract or subagreement financed by a federal
~ Grant Agreement or Cooperative Agresment, whether or not a copyright has been
obtained; and '

(2) Any rights of copyright which the Contractor purchases ownership with Federal

assistance.

Special Federal Rights for Planning Research and Development Projects. When the Federal
Government provides financial assistance for a planning, research, development, or demonstration
project, its general intention is to increase public knowledge, rather than limit the benefits of the
project to participants in the project. Therefore, unless the Federal Govemment determines
otherwise, the Contractor on a planning, research, development, or demonstration project agrees
that, in addition to the rights in data and copyrights set forth above, the County or Federal
Government may make available to any third party either a license in the copyright to the subject
data or a copy of the subject data.. if the project is not compieted for any reason whatsoever, all
data developed under the project will become subject data and will be delivered as the County or
Federal Government may direct. This subsection, however, does not apply to adaptions of
automatic data processing equipment or previously existing software programs for the County's use
whose costs are financed with Federal transportation funds for capital projects. :

Hold Harmless. Uniess prohibited by state law, upon request by the County or the Federal

Government, the Contractor agrees to indemnify, save, and hold harmless the County and the
Federal Government and their officers, agents, and employees acting within the scope of their
official duties against any liabllity, including costs and expenses, resulting from any wiliful or -
intentional violation by the Contractor of proprietary rights, copyrights, or fight of privacy, arising out
of the publication, translation, reproduction, delivery, use, or disposition of any data furnished under
the Contract. The Coniractor will not be required to indemnify the County or Fedéral Government
for any such lisbility arising out of the wrongful acts of employees or agents of the County or
Federal Government. o
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GC-38 FEDERAL CLAUSES (con't.)
f Restrictions on Access to Patent Rights. Nothing contained in this section on rights in data will

GC-17

imply a license to the County or Federal Government under any patent or be construed as affecting
the scope of any license or other right otherwise granted to the County or Federal Government
under any patent. )

(g9} Application on Materials Incorporated into Project.  The requirements of Subsections 2,3, and 4 of
this Section do not apply to material furnished by the County and incorporated into.the work.

Records and Audits

Contractor will deliver or cause to be delivered all documents {(including but not limited to all Deliverables
and supporting data, records, graphs, charts and notes) prepared by or for the County under the terms of
this Agreement to the County promptly in accordance with the time limits prescribed in this Contract, and if
no time limit is specified, then upon reasonable demand therefor or upon termination or completion of the
Services hereunder. In the event of the failure by the Confractor to make such delivery, then and in that
event, the Contractor will pay fo County reasonable damages the County may sustain by reason thereof.

The County and the Federal Government will have the right to audit all payments made to the Contractor
under this Agreement. Any payments to the Contractor which exceed the amount to which the Contractor is
entitled under the terms of this Agreement will be subject to set-off.

The Confractor will keep and retain records relating fo this Agreement and will make such records available
to representatives of the County and the Federal Government, including without limitation the sponsoring
federal agency, other participating agencies, and the Gomptroller General of the United States, at
reasonable times during the performance of this Agreement and for at least five years after termination of
this Agreement for purposes of audit, inspection, copying, transcribing and abstracting.

No provision in this Agreement granting the County or the Federal Government a right of access to records
is intended to impair, limit or affect any right of access to such records which the County or the Federal
Government would have had in the absence of such provisions.

Environmental Requirements

The Contractor recognizes that many Federal and stais laws imposing environmental and resource
conservation requirements may apply to the Confract. Some, but not all, of the major Federal Laws that
may affect the Contract include: the National Environmental Policy Act of 1869, as amended, 42 U.S.C. §§
4321 et seq,; the Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq. and scattered sections of 29 u.s.c;

the Clean Water Act, as amended, scattered sections of 33 U.S.C. and 12 U.S.C.; the Resource .

Conservation and Recovery Act, as amended, 42 U.S.C. 88 6001 eof seq.; and the Comprehensive
Environmental Response, Compensation, and Liability acct, as amended, 42 U.S.C. §§ 9601 et seq. The
Contractor also recognizes that U.S. EPA, U.S. DOT and other agencies of the Federal Government have
issued and are expected in the future to issue regulations, guidelines, standards, orders, directives, or other
requirements that may affect the Contract. Thus, the Contractor agrees fo adhere to, and impose on its
subcontractors, any such Federal requirements as the Federal Government may now or in the future
promulgate. Listed below are requirements of particular concern.

The Contractor acknowledges that this list does not constitute the Contracter's entire obligation to meet all
Federal environmental and resource consetvation requirements. The Contractor will include these
provisions in all subcontracts.
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GC-38 FEDERAL CLAUSES (con’t}

GC-18

(@)

(b}

{c)

{d}

{e)

Environmental Protection. The Contractor agrees to comply with the applicable requirements of the
National Environmental Policy Act of 1969, as amended, 42 U.S.C. §§ 4321 &t seq. in accordance
with Execufive Order No. 12898, “Federal Actions to Address Environmental Justice in Minority
Populations and Low-income Populations,” 59 Fed. Reg. 7629, Feb. 18, 1994; U.S. DOT statutory
requirements on environmental matters at 49 U.S.C. § 5324(b); Council on Environmental Quality
regulations on compliance with the National Environmental Policy Act of 1869, as amended, 40
C.F.R. Part 1500 et seq; and U.S. DOT regulations, “Environmental Impact and Related
Procedures,” 23 C.F.R. Part 771 and 49 C.F.R. Part 622.

Air Quaiity. The Contractor agrees to comply with all applicable standards, orders, or regulations
issued pursuant to the Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq. - Specifically, the
Contractor agrees to comply with applicable requirements of U.S. EPA regulations, "Conformity to
State of Federal Implementation Plans of Transportation Plans, Programs, and Projects Developed,
Funded or Approved Under Title 23 U.S.C. or the Federal Transit Act,” 40 C.F.R. Part 51, Subpart
T; and "Determining Conformity of Federal Actions to State or Federal Implementation Ptans” 40
C.F.R. Part 93. The Confractor further agrees to report and require each subcontractor at any tier
to report any violation of these reguirements resulting from any Confract implementation activity to
the County and the appropriate U.8. EPA Regional Office.

Clean Water. The Contractor agrees to comply with all applicable standards, orders, or regulations
issuted pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. §§ 1251 et seq.
The Contractor further agrees to report and require each subcontractor at any tier to report any
violation of these requirements resulting from any Contract impiementation activity to the County
and the appropriate U.S. EPA Regional Office.

List of Violating Facilities. The Contractor agrees that any facility to be used in the performance of
the Contract or to benefit from the Contract will not be listed on the U.S. EPA List of Violating
Facilities (“List"}, and the Contractor will promptly notify the County if the Contractor receives any
communication from the U.S. EPA that such a facility is under consideration for inclusion on the
List.

Preference for Recycled Products. To the extent practicable and economically feasible and to the
extent that it does not reduce or impair the quality of the work, the Contractor agrees to use
recycled products in performance of the Contract pursuant to U.S. Environment Protection Agency
(U.S. EPA) guidelines at 40 C.F.R. Parts 247-253, which implement section 8002 of the Resource
Conservation and Recovery Act, as amended, 42 U.8.C. § 6962,

No Exclusionary or Discriminatory Specifications

Apart from inconsistent requirements imposed by Federal statute or regulations, the Contractor agrees that it
will comply with the requirements of 49 U.S.C. § 5323(h)(2) by refraining from using any Federal assistance
to support subcontracts procured using exclusionary or discriminatory specifications.

Cargo Preference - Use of United States Flag Vessels

The Confractor agrees to conﬁply with U.S. Maritime Administration reguiations, "Cargo-Preference —~ U.S.

Flag Vessels,” 49 C.F.R. Part 381, and to include the clauses required by those regulations, modified as

necessary to identify the affected parties, in each subcontract or subagreement involving equipment,
materials, or commodities suitable for transport by ocean vessel.
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Fly America

Section 14.c of the Master Agreement states that if the contract or subcontracts may involve the
international transportation of goods, eguipment, or personnel by air, the confract must require Contractors
and subcontractors at every tier to use U.S.-flag air carriers, to the extent service by these carriers is
available, 49 U.8.C. 40118 and 4 C.F.R. Part 52. \

No Federal Government Qbligations to Third Parfies

The Coniractor agrees that, absent the Federal Government's express wriften consent, the Federal
Government will not be subject to any obligations or liabilities to any contractor or any other person not a
party to the Grant Agreement or Cooperative Agreement between the County and the Federal Government
which is a source of funds for this Contract. Notwithstanding any concurrence provided by the Federal
Government in or approval of any sclicitation, agreement, or contract, the Federal Government continues to
have no obligations or liabilities to any party, including the Contractor.

Allowable Costs

Notwithstanding any compensation provision to the contrary, the Contractor's compensation under this
Contract will be limited to those amounts which are aliowable and allocable to the Contract in accordance

with OMB Circular A-87 and the regulations in 48 C.F.R. Part 18. Tothe extent that an audit reveals that the
Contractor has received payment in excess of such amounts, the County may offset such excess payments
against any future payments due to the Contractor and, if no future payments are due or if future payments
are less than such excess, the Contractor will premptly refund the amount of the excess payments to the
County.

Trade Restrictions
Contractor certifies that neither it nor any Subcontractor:

(a) is owned or controlled by one or more citizens of a foreign country included in the list of countries
‘that discriminate against U.8. firms published by the Office of the United States Trade
Representative (USTR); ‘

by - has knowingly entered into any contract or subcontract with a person that is a citizen or national of
a foreign country on said list, nor is owned or controlled directly or indirectly by one or more citizens
or nationals of a foreign country on said list;

{c} will procure, subcontract for, or recommend any preduct that is produced in a foreign country on
said list, '

Unless the restrictions of this clause are waived by the Secretary of Transportation in accordance with 49
CFR 30.17, no Notice-to-Proceed will be issued to an entity who is unable to ceriify to the above. If
Contractor knowingly procures or subconiracts for the supply of any product or service of a foreign country
on said list for use on the project, the USDOT may direct, through the County, canceliation of the Contract at
no cost to the Government.

Further, Confractor agrees that it will incorporate this provision for certification without modification in each
subcontract. Contractor may rely on the certification of a prospective Subcontractor unless it has knowledge
that the certification is erroneous. Contractor will provide immediate written notice to the County if it learns
that its certification or that of a Subcontractor was erroneous when submitted or has become erroneous by
reason of changed circumstances. Each Subcontracior must agree to provide written notice to Contractor i
at any time it learns that its certification was erroneous by reason of changed circumstances. Nothing
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contained in the foregoing will be construed to require establishment of a system of records In order to
render, in good faith, the certification required by this provision.

The knowledge and information of the Contractor is not requtred to exceed that which js normally possessed
by a prudent person in the ordlnary course of business dealings. :

This certification concerns a matter within the jurisdiction of an agency of the United States of America and
the making of a false, fictitious, or fraudulent certification may render the maker subject o prosecution under
Title 18, United States Code, Section 100,

Contract Work Hours and Safety Standards Act

if applicable according to their terms, the Contractor agrees fo comply and assures compliance with sections
102 and 107 of the Contract Work Hours and Safety Standards Act, as amended, 40 U.5.C. §§ 327 through
333, and implementing U.S. DOL regulations, “Labor Standards Provisions Applicable to Contracts
Governing Federally Financed and Assisted Construction (also Labor Standards Provisions Applicable to
Nonconstruction Contracts Subject to the Contract Work Hours and Safety Standards Act),” 20 C.F.R. Part
5; and U.S. DOL regulations, “Safety and Health Regulations for Construction,” 29 C.F.R. Part 1826. In
addition to other reguirements that may apply:

(a) In accordance with section of the Contract Work Hours and Safety Standards Act, as amended, 40
U.S.C. §§ 327 through 332, the Contractor agrees and assures that, for the Confract, the wages of
every mechanic and labarer will be computed on the basis of a standard work wesk of 40 hours,
and that each worker will be compensated for work exceeding the standard work week at a rate of
not less than 1.5 times the basic rate of pay.for all hours worked in excess of 40 hours in the work
week. The Confractor agrees that determinations pertaining to these requirements will be made in
accordance with applicable U.S. DOL regulations, “Labor Standards Provisions Applicable to
Contracts Governing Federally Financed and Assisted Construction (also Labor Standards
Provisions Applicable to Nonconstruction Contracts Subject to the Contract Work Hours and Safety
Standards Act),” 29 C.F.R. Part 5.

(b) . In accordance with section 107 of the Contract Work Houwrs and Safety Standards Act, as
amended, 40 U.5.C. § 333, the contractor agrees and assures that no laborer or mechanic working
on a construction contract will be required to work in surroundings or under working conditions that
are unsanitary, hazardous, or dangerous to his or her health and safety, as determined in
accordance with U.S. DOL regulations, “Safety and Health Regulations for Construction,” 29 C.F.R,

) Part 1826.

Veteran's Preference

In the employment of labor (except in executive, administrative, and supervisory positions), preference will
be given to Vietnam-era. veterans and disabled veterans. However, this preference may be given only
where individuals are availabie and qualified to perform the work to which employment relates.

Copyright Ownership

Consultant and the County intend that, to the extent permitied by law, the Deliverables to be produced by
Consultant at the County's instance and expense pursuant to this Agreement are conclusively deemed
"works made for hire" within the meaning and purview of Section 101 of the United States Copyright Act, 17
U.S.C. §101 et seq. (the “Copyright Act”), and that the County will be the copyright owner of the Deliverables
and of all aspects, elements and components of them in which copyright can subsist.

To the extent that any Deliverable does not qualify as a "work made for hire," Consultant irrevocably grants, -
conveys, bargains, sells, assigns, transfers and delivers to the County, ifs successors and assigns, all right,

- title and Interest in and to the copyrights and all U.S. and foreign copyright registrations, copyright
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applications and copyright renewals for them, and cther intangible, intellectual property embodied in or
pertaining to the Deliverables prepared for the County under this Agreement, free and clear of any liens,

- claims or other encumbrances, to the fullest extent permitted by law. Consultant will execute all documents

and perform all acts that the County may reasonably reguest in order to assist the County in perfecing its
rights in and to the copyrights relating to the Deliverables, at the sole expense of the County.

Consultant warrants to County, its successors and assigns, that on the date of transfer Consultant is the
lawful owner of good and marketable fitle in and to the copyrights for the Deliverables and has the legal
rights to fufly assign them. Consuliant further warranis that it has not assigned any copyrights nor granted
any licenses, exclusive or nonexclusive, to any other party, and that it is not a party to any other agreements
or subject to any other restrictions with respect to the Deliverables. Consultant warrants and represents that
the Deliverables are complete and comprehensive, and the Deliverables are a work of original authorship.

Accessibility Compliance

If this Agreement involves design for construction, the Consultant warrants that all design documents
produced or utilized under this Agreement and all construction or aiterations undertaken under this
Agreement will comply with all federal, state and local laws and regulations regarding accessibility standerds
for persons with disabilities or environmentally limited persons including, but not limited to, the following: the
Americans with Disabilities Act of 1990, 42 U.5.C. § 12101 et seq. and the Americans with Disabilities Act
Accessibility Guidelines for Buildings and Facilities ("ADAAG"); the Architectural Barriers Act, Pub. L. 80-480
{1988), and the Uniform Federal Accessibility Standards ("UFAS"); and the illinois Environmental Barriers
Act, 410 ILCS 25/1 et seq., and all regulations promulgated thereunder , see lllinois Administrative Code,
Title-71, Chapter 1, Section 400.110. If the above standards are inconsistent, the Consultant must comply
with the standard providing the greatest accessibility. Also, the Consultant must, prior to construction,

review the plans and specifications to insure compliance with the above referenced standards. If the -
Consultant fails to comply with the foregoing standards, the Consultant must perform again, at no expense,
all services required to be re-performed as a direct or indirect result of such failure.

Visual Rights Act Waiver

The Consultant/Contractor waives any and all rights that may be granted or conferred under Section 108A
and Section 113 of the United States Copyright Act, (17 U.S.C. § 101 et seq.} (the "Copyright Act"} in-any
work of visual art that may be provided pursuant to this Agreement. Also, the Consultant/Contractor
represents and warrants that the Consultant/Contractor has obtained a waiver of Section 106A and Section
113 of the Copyright Act as necessary from any employees and subcontractors, if any.

Equal Employment Opportunity

All contracts shall contain a provision requiring compliance with E.O. 11246, "Equal Employment

. Opportunity," as amended by E.O. 11375, "Amending Executive Order 11246 Relating to Equal Employment

Opportunity,” and ~as . supplemented by regulations at 41 CFR part 60, "Office of Federal Contract
Compliance Programs, Equal Employment Opportunity, Depariment of Labor."

Copeéland "Anti-Kickback" Act (18 U.8.C. 874 and 40 U.5.C. 276¢)

All contracts and subgrants in excess of $2000 for construction or repair awarded by recipients and
subrecipients shall include a provision for compliance with the Copeland "Anti-Kickback" Act (18 U.S.C.
874), as supplemented by Department of Labor regulations (28 CFR part 3, "Confractors and
Subcontractors on Public Building or Public Work Financed in Wholg or in Part by Loans or Grants from the
United States"). The Act provides that each contractor or subrecipient shall be prohibited from inducing, by
any means, any persort employed in the construction, completion, or repair of public work, to give up any
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part of the compensation fo which he is otherwise entitied, The recipient shall report all suspected or
reported violations to the Federal awarding agency.

Davis-Bacon Act, as amended {40 U.S.C. 276a to a-7)

When required by Federal program legislation, all construction contracts awarded by the recipients and
subrecipients of more than $2000 shall include a provision for compliance with the Davis-Bacon Act {40
U.S.C. 278a fo a-7) and as supplemented by Depariment of Labor regulations (29 CFR part 5, "Labor
Standards Provisions Applicable to Contracts Governing Federally Financed and Assisted Construction").

Under this Act, contractors shall be required to pay wages to laborers and mechanics at a rate not less than
the minimum wages specified in a wage determination made by the $ecretary of Labor. In addition,
contractors shall be required to pay wages not fess than once a week. The recipient shall place a copy of the
current prevailing wage determination issued by the Department of Labor in each solicitation and the award
of a contract shall be conditioned upon the acceptance of the wage determination. The remplent shall report
all suspected or reported viclations to the Federal awarding agency.

Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333)
Where applicable, all contracts awarded by recipients in excess of $2000 for construction coniracts and in

excess of $2500 for other contracts that involve the employment of mechanics or laborers shall inciude a
provision for compliance with Sections 102 and 107 of the Contract Work Hours and Safety Standards Act
(40 U.5.C. 327-333), as supplemented by Department of Labor regulations (29 CFR part 5). Under Section
102 of the Act, each contractor shall be required to compute the wages. of every mechianic and laborer on
the basis of a standard work week of 40 hours. Work in excess of the standard work week is permissible
provided that the worker is compensated at a rate of not less than 1 % times the basic rate of pay for all
hours worked in excess of 40 hours in.the work week. Section 107 of the Act is applicable to construction
work and provides that no laberer or mechanic shall be required to work in surroundings or under working
conditions which are unsanitary, hazardous or dangerous. These requirements do not apply to the
purchases of supplies or materials or articles ordinarily available on the open market, or contracts for
transportation or transmission of intelligence.

Rights o Inventions Made Under a Contract or Agreement

Contracts or agreements for the performance of experimental, developmental, or research work shall
provide for the rights of the Federal Government and the recipient in any resulting invention in accordance
with 37 CFR part 401, "Rights fo Inventions Made by Nonprofit Organizations and Small Business Firms.
Under Government Grants, Contracts and Cooperative Agreemenis,” and any implementing regulations
issued by the awarding agency.

Clean Air Act (42 U.S.C. 7401 et seq.} and the Federal Water Pollution Control Act (33 US.C 1251 et seq.),

as amended

Contracts and subgrants of amounts in excess of $100,000 shall contain a provision that requires the
recipient to agree to comply with all applicable standards, orders or regulations issued pursuant to the Clean
Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Confrol Act as amended (33 U.S.C. 1251 et
seq.). Violations shall be reported to the Federal awarding agency and the Regional Office of the
Environmental Protection Agency (EPA).

Byrd Anti-Lobbying Amendment {31 U.S.C. 1352}

Contractors who apply or bid for an award of $100,000 or more shall file the required certification. Each tier
certifies to the tier above that it will not and has not uséd Federal appropriated funds to pay any person or
organization for influencing or attempting to influence an officer or employee of any agency, a member of .

3/2015



CONTRACT NO. 1535-14434

GENERAL CONDITIONS

GC-38 FEDERAL CLAUSES (con’t.)

25,

Congress, officer or employee of Congress, or an employee of a member of Congress in connection with

obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352, Each tier shall also
- disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal

award. Such disclosures are forwarded from tier to tier up fo the recipient. .

Debarment and Suspension gE 0.5 12548 and 12689}

No contract shall be made to parties listed on the General Services Administration's List of Parties Excluded

from Federal Procurement or Nonprocurement Programs in accordance with E.O.s 12549 and 12689,
"Debarment and Suspension.” This list contains the names of parfies debarred, suspended, or otherwise
excluded by agencies, and contractors declared |nehglble under statutory or regulatory authority other than

E.O. 12549, Contractors with awards that exceed the small purchase threshold shall prowde the required

certification regarding its exclusion status and that of its principal employees.

GC-33 CONTRACT INTERPRETATION

Whenever the singular is used herein, the masculine, feminine and neuter gender shall be deerned to include the others,
The headings of articles, paragraphs and sections in this Contract are Included for convenience only and shall not be
considered by either party in construing the meaning of this Confract. If any provision or clause of this Contract shall be
held to be invalid, such provision or clause shall be deleted from the Contract and the Contract shall be construed to give
effect fo the remaining portions thereof.

- This Contract shall be interpreted and construed based upon the following order of precedence of companent parts.

Such order of precedence shalf govern to resolve all cases of conflict, ambiguity or inconsistency.

1. Addenda, if any.

2. Special Conditions

3. Speciﬁcafion.

4. General Conditions.
5. Instruction to Bidders.
6. Legal Advertisement.
7. Bid Proposal.

END OF SECTION
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SC-01 __SCOPE
The Bidder shall furnish printing and manufacturing of file jackets and foldersfor various Cook County

~ agencies, all in accordance with the Contract Documents, Specifications and Proposal herein.

SC-02 CONTRACT PERIOD
This is a Contract effective from August 16, 2015 through August 15, 2017, with two (2), one (1) year

renewal options after award by the Board of Commlssmners and after proper execution of the Contract
Documents.

SC-03 __AWARD OF CONTRACT
The Contract shall be awarded to the lowest responsible and responswe Bidder whose bid meets the

requirements and criteria set forth in the Bid Documents. All items, unless otherwise stated, will be
assumed to meet all specifications and requirements as set forth in the Bid Documents. Ambiguous bids
which are uncertain as to terms, delivery, quantity, or compliance with specifications may be declared
non-responsive and rejected. The County shall be sole determinant of the relevant and appropriate cost
factors used in evaluating any Base, Options and/or Alternate bids. Bidders must quote all lines for
consideration. It is the intent of the County to award this bid in whole and not in part. Only one award will
result from this bid.

SC-04 MBE/WBE REQUIREMENTS FOR THIS CONTRACT
The Bidder shall have a subcontracting goal of not less s than twenty-five (25%) percent MBE and

ten (10%) percent WBE of the awarded contract price for work to be performed.

The Bidder must comply with the County’'s MBE/MWBE participation requirements. The County has issued
MBEMVBE goals this Bid. The Bidder shalf submit with its Proposal, an MBE/WBE Utilization Plan
indicating how it proposes to meet these goals. If the Bidder has not met the goals or made good faith
efforts to meet the goals, the Bidder's response will be deemed nonresponsive and will not be
considered for award. '

Certified MBE/WBE Bidders may count their own participation, however, a female firm certified as MAWBE
or W/MBE may be counted towards the MBE or WBE goal, but not both. (Designations cannot be
changed after submission of the compliance plan.) :

Unless otherwise specified in the Bid Documents, for purposes of this contract, the contraét amount is the
total bid amount that has been entered on the Proposal Page of the Bid Documents.

SC-05 COOK COUNTY RECYCLED PRODUCT PROCUREMENT POLICY, COOK COUNTY

, ORDINANCE CHAPTER 10, SECTION 12.
If the lowest offered price for recycled paper product is not more than ten percent (10%) higher than the
lowest offered price for that same designated product that is recycled, the offered price for the paper
product which is recycled shall be considered the low Bid, if such Bidder is otherwise responsive and
responsible.
Each Bidder supplying recycled paper product shall provide acceptable certification from all product
manufacturers that the products being supplied meet or surpass County minimum content standards.
* Minimum content standards shali be consistent with standards presently promulgated by the U.S.
Environmental Protection Agency. Any recycled product purchased by the County shall bear the
recycling insignia or the phrase “Recycled Paper”.

SC-06 PRE-BID CONFERENCE
The County will hold a Pre-Bid Conference at the 118 N. Clark St., Room 1018, Chlcago I, 60602.

Representatives from the Procurement Department and the Clerk of the Circuit Court will comprise the
panel to respond to any questions regarding the Specifications and Invitation to Bid procedures. Itis not
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mandatory that the bidders attend this Pre-Bid Conference/Site Inspection, however it is highly
recommended. Prospective Proposers must respond to to Ryan Connor via e-mail at
ryan.connor@cookcountyil.gov on or before Thursday, May 14, 2015 with firm's hame and number of
attendees. A maximum of two (2) representatives from each firm may attend the Pre-Bid Conference,

DATE: Friday, May 15, 2015
TIME:  11:00 a.m,
PLACE: 118 N. Ciark St., Room 1018; Chicago, Hl, 60602

SC-07 INQUIRIES '
. A copy of any written request for interpretation of documents shall be provided to the Office of the Chief

Procurement Officer at the address sef forth below.

Inquiries about the interpretation of the Specifications must be made only in writing and shal| be directed
to the Chief Procurement Officer. Inquiries will be answered in writing, if deemed necessary, by means of
an Addendum issued by the Office of the Chief Procurement Officer. (Reference Instructions to Bidders,
Section |IB-05 "Exceptions®, Page IB-2). Inquiries must be received no later than 4:00 p.m. on May 18,
2015, _

During the bid process, ali inquiries must be directed, in writing, only to the Office of the Cook County
Chief Procurement Officer as foliows: _

Shannon E. Andrews

Cook County Chief Procurement Officer
c¢/o Ryan Connor, Contract Negotiator
118 N. Clark Street, Room 1018
Chicago, Il 60602

Contact Info for Contract Negotiator:

Ryan Connor; ryan.conhnor@cookcountyil. gov

SC-08 _SAMPLE JACKETS AND FOLDERS
Sample jackets and folders may be viewed at Cook County building, The Office of the Purchasing Agent,

118 N. Clark St., Room 1018, Chicago, IL 60602, To set up an appointment, contact MS. Barp Flock AT
312-603-6828. Bidders outside of Cook County may request sample jackets and folders by mail.
‘Shipping and postage to-be paid for by the Vendor. These requests shall be faxed fo (312) 603-3179.

SC-09 _ OVER/UNDER RUNS ‘
The County will not accept over runs or under runs for printing. It is the Vendor's responsibility to print

and ship as per Contract. ‘
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SC-10 DELIVERY LOCATIONS
All deliveries shall be made as neaded to the following locations:

For item No. 1: 3 Equal Deliveries

Cook County Department of Corrections
2323 3. Rockwell

Chicago, It 0608

For ltem No. 2: 1 Delivery ‘ For ltern Nd. 3: 1 Delivery

Cook County Public Defender Cook County Public Defender
: i) i ! 5 :

For ttem No. 4: 1 Delivery ) For item No. 5: 1 Delivery
Cook County Public Defender : Cook County State's Afforney’s Office
Juveniie Justice Bureau

Lz

19
A
o
;

For item No. 10: 1 Delivery For ltem No. 11: 1 Delivery
Cook County State's Attorney’s Office Cook County State's Attorney’s Office

) ?r}l
Chicago, iL 60602

Ar

“hicago, IL. 60612

SC-3A
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For Item No. 12: 1 Delivery

Cook County State’s Attomey's Office
Traffic Division .
69 W. Washington, 31* Floor, Chicago, IL 60602
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$C-10__DELIVERY LOCATIONS

All deliveries shall be made as nesded to the following locations:

For ltem No. 1: 3 Equal Dellveries

Cook County Depariment of Corrections
2323 S. Rockwell

Chicago, IL 60608

Deliver on plastic palléts.

For ltem No. 2: 4-Delivery FiliHE

Cook County Public Defender

Criminal Justice Administration Building
Hawthorne Warehouse

4545 W. Cermak, Chicago IL 80623
2650 S. Caiifornia Ave., Room 07
Chicago, IL. 60508

For ttem No. 4: 4-Delivery iil]

Cook Counfy Public Defender

Juvenilg Division

Hawthorne Warehouse

4545 W, Cermak, Chicago, IL 60623
2245'W. Ogden, 7th Floor

Chicago, IL 60612

For Item No. 6 and 7: 4 Equaf Deliveries

Gook County State’s Attomey s Office

Juvenile Division

1100 8. Hamilfon, Room 600, Chicago IL 60612
Cook County Wareshouse

1635 W, Walnut

Chicago, IL 60512

For ltem No. 10: 1 Delivery

Cook County State’s Attorney's Office

Criminal Courts

2650 S. California, 11" Floor, Chicago, IL 60608
Traffic Division

69 W, Washington, 31st Floor

Chiceigo, IL 60602

S8

For ltem No. 3:4-Delivery KRB EI VRS
Cook County Public Defender

Cook County Administrative Office
Hawthorne Warehouse

4545 W. Cermak, Chicago, IL 60623
69 W. Washington, 16th Fioor
Chicago, IL. 60602

Juvenlle Justrce Bureau

. Hawthome Warehouse

4545 W. Cermak, Chicago, IL 60623
1100 8. Hamilton, &th Floor
Chicago, Il 80612

For ltem No. 7, 8 and &: 1 Delivery
Cook County State's Attorney's Office
Adult Probation Depariment

4545 W. Carmak, Chicago, IL 60623

2650 S. California Ave.
Chicago, IL 60808 -

~ Forltem No. 11: 1 Delivery

Cook County State’s Atiorney's Office
Criminal Courts

12650 S. California, 11" Floor, Chicago, IL 60608
- Juvenile Division :

1100 3. Hamilton, Room 800

- Chicago, IL 80812
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For ltem No. 15 thru 127: Saveral deliveries as stated in detailed specifications to the
following: :

Cook County Clerk of the Cook County Clerk of the Circuit Court
Circuit Court : Cook Couinty Hawthore Warehouss
Cook County Warshouse 4545 W, Cermak

2323 8. Rockwell, Room 111 " Chicage, IL 60623

Chicago, IL. 60608

Cook County Clerk of the - . For ltem No. 128 thru 130; 2 Deliveries

Clreuit Court - ' Cook County Board of Review
Cook County Warshouse Juvenite Division

1330 8. 54th Avenue ' 1100 S. Hamilton, Room B1
Cicero, IL 60804 Chicago, IL 80612

SC-11 INSIDE DELIVERY .
Vendor is respansible for inside delivery.

SC-12 UNSPECIFIED ITEMS
Any file jackets or folders not specifically listed herein may be added o this contract if they fall within the

same specific category of supply ifems specified (2.g. file jackets, file folders, etc.).

The User Department will notify the Contractor in writing. of the items which are necessary and request &
- written price proposal for the addition of the item(s) to this contract by medification, then forward the
documents to the Purchasing Agent. Such item(s) may be added to the contract only if the prices are

- competitive with current market prices and said items ara approved by the Purchasing Agent in the form
of a written modification signed by the Contractor and the County. ' The Purchasing Agent reserves the
right to seek competitive pricing information on said item(s) from other suppliers and {o procure such
tem(s) in a manner which serves the best interest of the County.

Any such item(s) delivered by the Contractor, without g properly executed contract modification sighed by
the Purchasing Agent, are delivered enfirely at the Contractor's risk. Consequently, in the event that such
modification is not executed by the County, the Contractor hereby releases the County frem any liability

whalscaver to pay for any items delivered prior to the Contractor's receipt of the fully signed modification.

8C-13 NOTIFICATION .
Do not begin performance on the Contract until notified by the Using Agency.

8C-4A
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SC-14 ___SUPPLEMENTAL DELIVERY INSTRUCTIONSIREQUIREMENTS
Procedures for deliveries utilizing the dock for R.J. Daley Center, 50 West Washington Street are as

follows:

o All déliveries must be pre-arranged, utilizing the attached form.

Notification must be provided at least 48 hours in advance during the week and at least 72 hours
in advance for weekends and Mondays. Copy the form as needed. A form wiil need o be filled
out for each and every delivery. Fax completed forms to the Richard J. Daley Center, Office of the
Building at (312) 803-6950.

Every delivery made to the building will need to be made by apre-approved driver from your
company. We require that your company furnish legible photocopies of your staff's valid driver's

license. In addition, the County will be taking phiotographs of approved drivers for its own records.

Delivery personnel will receive a temporary identification badge to be worn at all times while in
the building. ' |

Delivery vehicles will be searched prior to gaining access to the dock area.
Kindly send all legible photocopies of pertinent documents to the following:

Edward Carik

Director of Security-Security Command Center
Richard J. Daley Center

50 West Washington Street

Chicago, IL 60802

No driver will be allowed to gain access to the building without prior authorization. Therefore, please fill
out the “Request for Dock Access” form and fax it in a timely manner to the number listed above. in
addition, replacement drivers not recognized by County staff as being pre-approved will not be allowed
entrance into the building. !t is imperative that the County is notified, in advance, of staffing changes. The
County requires these notifications to be in writing, accompanied by a photocopy of the replacement's
personal driver's license.

SC-5
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Please type or print

REQUEST FOR DOCK ACCESS
RICHARD J. DALEY CENTER

. | Date(s) of Delivery: - | Time: ]

Delivery Company/Agency: - Contact:
Address: Phone:

_ltems to be Delivered: . . ]

Intended Delivery Location (please check ohe): : :
Building X | Room , Contact: Phone No. of Contact:
Daley Center .
City Hall
County Building

FAX COMPLETED FORM TO OFFICE OF THE BUILDING at (312) 603 - 6950

To be filled out by Daley Center Security ONLY: ' |
DELIVERY PERSONNEL INFORMATION:

[ Date: ' | Time: - B
Last First _ Middle |

Driver :
Helper

| License No. [ | State: _I 3
VEHICLE INFORMATION: '

[ Vehicle ~ | Make: | Model: I Year: ]

| License Plate | No.: ' _ | State: 7 |

| Transport License | No.: ' ]
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CONTRACT NO. 1535-14434

SPECIFICATIONS

GENERAL SPECIFICATIONS FOR ITEM NO. 1 THRU 14 AND 128 THRU 136
===l e TR TEM NG, 1 THRU 14 AND 128 THRU 136

After the bid opening, the bidders are required to submit one mock up sample of the construction and
artwork of each product bid within 10 business days of request. All folders and jackets are to print as per
sample provided by the County. Winning Vendor shall provide artwork for all jackets and folders in a
Native File where the file will allow changes and modifications to be made by the County prior to the last
invoice being paid. : o

GENERAL SPECIFICATIONS FOR ITEM NO. 15 THRU 127

Box In order for shipment to be accepted, all material must be delivered in Regular

Information:  Slotted Carton, ECT (Edge Crush Test) 32 Ibs. corrugated cardboard boxes that
weight a maximum of 40 pounds. Boxes must be stacked in numeric order on
skids that measure 40 inches by 48 inches. Boxes will be stacked in order (first
box on top) with all box labels facing out and shrink wrapped. Boxes must be
full and stacked in a consistent manner on the pallets. Must be inside delivery,
placed where contact manager designates. The box label must be at ieast 6
inches by 4 inches and must contain the following information listed above:
Case Type, Record Series, Contract ltem Number, ltem Identification Number, -
Legend. number of folders in box, box humber out of total number of boxes, and
number sequence of numbered jackets contained in box. This information
must be printed along with a 3 of 9 barcode that contains the Item identification
Number and box number out of the tota!l number of boxes {for example FJ2006

12345).
Procf -Proofs to be approved by Phyllis Adams before printing. Style proofs are due
Approval 30 days after contract awarded. Label proofs are due 30 days after contract

awarded. Mock ups/printer's proofs (white page} due 30 days after contract
awarded. There must be two copies of every proof presented to the Clerk's
Office: One for sign off and one for the file. :

Delivery The initial (or the first 10% or up to 50% delivery) delivery to the branches,

Date .~ divisions and departments need to be completed by December 15, 2015. The
balance of the delivery (or the second 50% or up to 90% delivery) to the
warehouse shall be completed by March 1, 2016. All items are subject to
inspection and testing before payment. An example of an actual jacket must be
delivered before all items are delivered. Fifteen examples of this item must be
delivered to the Clerk’s Office in addition to the amount ordered _upon the
completion of the order.

Print As Per The County shall provide actual jacket samples for the bidders to look over. [f

Sample there are no changes, (except for the jacket legend in the lower left hand corner
of the jacket which changes every year.) the vendor shall print as per sampie. If
there is a print change, the County shail provide a mock up file jacket showing
how the print should iook on a file jacket that has similar printing and County
shall staple that sheet to the jacket. The winning vendor shall provide a native
file of every file jacket print proof that allows artwork to be changed or modified
prior to the last invoice being paid.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

GENERAL SPECIFICATIONS FOR ITEM NO. 15 THRU 127 CONTINUED

Numbering System: The quantities listed on the specifications pages are for one year. The quantities for
the second year will be the same as the quantities for the first year ang repeating the numbering
sequence as stated in the specifications. Example of the first year for the legend: M1-CH-NU-30000-
2016-(ITEM 1.1.1). Example of the second year for the legend: M1-CH-NU-30000-2017-(ITEM 1.1.1),
Example of the first year for the amount: 30000 NUMBERED Jackets, 16CH 000001 to 16CH 030000,
Example of the second year for the amount: 30000 NUMBERED Jackets, 17CH 000001 to 17CH 030000.

5 , front panel size: 11-3/4" x 9", back panel

Size: 12-1/2"d x 9-1/2"h with a 1-3/4" expansion, two

11 point manila plies sandwiched together, printing in black ink on

outside front panel. Two 11 point manila plies sandwiched together,

straight cut reinforced, 3/4” end tab with embossed tick marks on

the front end tab side. Starting from the top of the end tab, the

tick marks are 1-1/4”, 1-3/8", 1", 1-1/8", 1”, 1-1/4" and 1”.

6-1/2" h gussets with rollover Tyvek reinforcement of at least %",

Rounded corners on top 4 comners, 25 jackets per box, 4 boxes per carton. Deliver on plastic pallets.

ITEM NO. 1A: FILE JACKETS - RECYCLED
Same as the above ltem No. 1, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content.

g gal file jackets, back panel size: 10-1/2" x 15" which includes a 7/8” lip straight cut
tab, manila, front panel size: 9-1/2" x 15*, 11 point, printed on outside front panel and inside back lipin
black ink, no expansion, closed sides. = -

ITEM NO. 2A: FILE JACKETS - RECYCLED ‘
Same as the above Item No. 2, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content.

indictment General legal file jackets, front panel size; 9" x 15",

back panel size: 10-1/2" x 15" which includes a 1-1/2" lip straight
cut tab, manila with black ink. 11 point, printed on outside front
panel and inside back fip in black ink, no expansion. The County will
stamp the front lower right hand side of front panel in red ink,

closed sides.

ITEM NO. 3A: FILE JACKETS - RECYCLED

‘Same as the above Item No. 3, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

ITEM NO. 4: FILE JACKETS

For Public Defander

D.0.B File Destr. Date legal file jackets, front panel size: 9-5/8" x 15", back panel size: 10-1/2" x 15"
which includes a %" lip straight cut tab, manlia with black ink. 11 point, printed on outside front panel in -
black ink, no expansion, closed sides. ‘ ‘

ITEM NO. 4A: FILE JACKERTS — RECYCLED

Same as the above item No. 4, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content,

A

uvenile Delinquency Division, 11 point manila stock jacket, front panel size:
15'W x 9-3/4"H, back panel size: 15"W x 10-1/2°H which includes 3 %" lip straight cut tab and g 2"

expansion, closed sides. Printing on front cover and back cover in black ink.

ITEM NO. 5A: FILE JACKETS - RECYCLED o _
Same as the above Item No. 5, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content.

ITEM NO. 6: PRESENTENCE INVESTIGAT|ON FILE

For Adult Probation

Front panel size: 9-5/8” x 14-5/8", back panel size: .10-5/8" x 14-5/8 which includes & 1” lip straight cut
tab, closed sides, fold over bottom with 1-1/3" glued ssam on each side, paper: 30lb stock, printing on
outside back panel, black ink, paper color: gray.

. ITEM NO. 6A: PRESENTENCE INVESTIGATION FILE - RECYCLED

Same as the above ltsm No. 6, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content. - ' -

{TEM NO. 7: CASE FILE

For Adult Frobation . .
Front panel size: 9-1/4" x 14-5/8", back pane size: 10” x 14-5/8" which includes a 24" lip straight cut tab,
fold over bottom with 1-1/3" glued seam on each side, paper. 30lb stock, closed sides, printing on outside
front panel and outside back panel, paper color: goldenrad, ink color: orangs. '

ITEM NO. 7A: CASE FILE ~ RECYCLED ' ' '
Same as the above Item No. 7, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content. ' :

. ITEMLNO. 8; CENTRAL BOND COURT FOLDERS

For State’s Attorney’s Office

Printed folders for Central Bond Court. Front panel size; 7-7/8"X 15", hack panet size: 9-1/8" x 15" which
includes a 1-3/8" lip siraight cut tab, open sides, 11 point manila stock, scored, open sides, printing on
outside front panel and on inside back pane! lip with black ink.

ITEM NO. 8A: CENTRAL BOND COURT FOLDERS - RECYCLED
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Same as the above Item No. 8, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content.

For State’s Aftorney’s Office

Printing felony review folders, front pane! size: 7-7/8” x 14-3/4*; back pane! size: 8-1/4" x 14-3/4" which
inciudes a 1-1/4” lip straight cut tab, open sides. On the top of the inside front panel and on the top of the
inside back panel a computer form shall be affixed The computer form is a 2 part NCR, size: 16" x 117,
white and canary paper and 11 point manila stock. Printing in black ink on outside front panel, inside
front panel, inside back panel and inside back 1-1/4” lip folders are scored.

ITEM NO. 9A: FELONY REVIEW FOLDERS — RECYCLED ‘ .
Same as the above Item No. 9, but printed on recycled paper. Recycled paper shall have 30% recovered
content and 30% post-consumer content.

i
For State’s Attorney’s Office :
14 point manila 2" expansion jacket folder, closed bottom, closed sides, front panel size: 8-1/8" x 157,
back panel size: 10-1/2" x 15" which includes a 1-1/2” lip straight cut tab, printing on outside front panel
and outside back panel in black ink.

ITEM NO. 10A; TRAFFIC FOLDERS - RECYCLED
Same as the above ltem No. 10, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% post-consumer content.

File Jackets for Juvenile Division, manila straight cut, 1” tab across the top,'printing on outside front panel
 and outside back panel in black ink, 2 inch expansion. Legal size: 15-3/4" x 10-1/2", 11 point.

ITEM NO. 11A: FILE JACKETS - RECYCLED
Same as the above ltem No. 11, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% post-consumer content.

Appeals printed folder, manila card stock, 2 inch expansion with 3/4 straight cut tab with thumbprint cut
on front panei, size: 9-1/4" x 15” and back panel size: 10" x 15" which includes a %" lip, closed sides.
Printing on outside front panel, black ink. '

ITEM NO. 12A: APPEALS FOLDER - RECYCLED

- Same as the above lte No. 12, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% post-consumer content, : :
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CONTRACT NO. 1535-14434

SPECIFICATIONS

ITEM NO. 13: FILE POCKET
For Public Guardian (Juvanile Division)
Legal size, 5 Y expansion, material; redrops, folder sheet size 8 %4 “ x 14"

ITEM NO. 13A: FILE POCKET - RECYCLED

Same as the above Hem No. 13, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% post-consumer content, : '

[TEM NO. 14: FILE JAGKETS

For Fublic Guardian {Estate Division)

Legal Size, Reinforced Tab, 2" Expansion, 11-point stock, color: manila, folder sheet size: § %4 “ x 147
ITEM NO. 14A: FILE JACKETS - RECYCLED

Same as the above liem No. 14, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% post-consumer content ‘ :

ltem Number 15: M1-CH-NU General Chancery NUMBERED Jacket, ink color Black
Thisitemis 2016 Chancery Jacket for General Chancery cases

llemid. No.  1.1.1 )

Legend M1-CH-NU-30000-2016-(ITEM 1.1.1).

Amount 30000 NUMBERED Jackets. 16CH 000001 to 16CH 030000 No missing numbers. All
: numbers must be accounted for and must be in numerical sequence. The humerical

sequence of the file jackets must be reflected in the numerical sequence of their box labels,

Jacket 11 point Manila paper with a basis weight of "150 lbs., non-recycled material,
Paper

Expansion 3.5 inch expansion that can hoid 8 pounds of p'apgr

Jacket Size - The overall size is 9" X 12-1/2" with & pocket body size of 8 1/2" X 11-3/4"

Construction The top of the front of the Jacket shall be 1/2" lower than the back and scored for "drop front",
The expandable pocket is to be made of 5 separate pieces using a "hof-process glue-weld”
construction with 6.5" high brown Tyvek mylar, reinforced gussets that glue fo the front and
back of interlor lining and have a minimum tuck of 1/2" between the two front pieces and the
two back pieces. Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full cut reinforced
end tab with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tab shall run

the length of the entire side except for the bottom half inch (8.5 inches). The tab must extend

at

inch into the gusset. _

Strip Label: full glued, pressure-sensitive label. 8-inch strip (abel, 1 1% inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures % of an inch by 1
and 1/8 of an inch wide. Below, the division code shall be in a 1-inch high white box with %
inch characters, "CH", black letters on a white field. Numeric code boxes % inches by 1 and
7/18 inches high for each digit with 6 digits split into 2 groups of 3 digits each, The number
and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black: 6-Yellow; 7-Brown: 8-
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" Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

Pink; 9-Green; 0-Red. Each Iabel shall have a barcode made in the code 3 of 9 format, which
captures all data from case number and is placed on backside labsl next to yearfdivision/case
type codes. :

Before any delivery can be made, the Clerk’s Office must be contacted so that the appropriate
arrangements can be made and personnel alerted. This must happen at least 48 hours
before the Clerk’s Office can receive any delivery. There are two deliveries for this item. The
first delivery will be at least the first 15% of the total order, which needs to be delivered to the
Clerk of the Circuit Court 50 W. Washington, Room 802, Chicago, IL 60602 between the
hours of 9:00 A.M. to 3:00 P.M. Monday through Friday, except court holidays. The second
delivery will be the 85% balance of the fotal order, which needs to be delivered io Clerk of the
Circuit Court warehouse, 1330 S. 54" Avenue., Cicero lli. 60804, Between the hours of 7:00
A.M. to 2:00 P.M. Monday through Friday, except court holidays.

All pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must he on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less than 40 feet
long for the first delivery.

Item Number 15A: M1-CH-NU General Chancery NUMBERED Jacket, ink color Black -
Recycled , .

Same as the above ltem No. 15, but printed on recycled paper. Recycled paper shall have
30% recovered content and 30% post-consumer content. '

ltem Number 16: M1-CV-AR Administrative Review NUMBERED Jacket, ink color Goldenrod

This item is
ltem ld. No.
Legend

Amount

Jacket Paper
Expansion

Jacket Size

S-6

2016 Civil Jacket for Administrative Réeview cases
1.2.1
M1-CV-AR-3000-2018-(ITEM 1.2.1).

3000 NUMBERED Jackets.  16Mt 625000 to 16M1 627999 No missing
numbers. - All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
1.50 inch expansion that can hold 2 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 8 14" X 11-3/4"

Construction: The top of the front of the jacket shall be %" lower than the back
and scored for “drop fronf”. The expandable pocket is fo be a one piece
construction, open side with a 1.5” W fold expansion and inside seams. Two
ply glued back piece that extends the entire length of the back and side tab.
Interior fining of the folder must be made of acid-free paper. The 2-ply full cut
reinforced end tab with .8 embossed score marks and. 1-inch undercut, 3/4 inch
minimum tab shali run the length of the entire side except for the bottom half
inch (8.5 inches). The tab must extend at least 1/2 inch into the gusset.
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CONTBACT NO. 1535-14434

SPECIFICATIONS

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully giued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch character, "M", black letter on white field. The
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1", white with black outline in a Goldenrod field. Numeric code
boxes % inches by 1 and 7/18 inches high for each digit with 6 digits split into 2

~ groups of 3 digits each, white letters with black outline in color field. The number
and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 8-
Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red.  Each label shall have a barcode
made in the code 3 of 9 format, which captures all data from case number and
is placed on backside label next to year/division/case type codes. '

Delivery Info Before any delivery can be made, the Clerk’s Office must be contacted so that
- the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item, The first delivery will be at ieast the first
25% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St., Room 602, Chicago, IL 80602 between the hours
of 9:00 A'M, fo 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 75% balance of the total order, which needs to be
delivered fo Clerk of the Circuit Court warehouse, 1330 s. 54" Avenue., Cicero
lIl. 60804, Between the hours of 7:00 A.M. to 2:00 P.M. Monday through Friday,
except court holidays. :
All pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40’ long.

Itern Number 16A: M1.CV-AR Administrative Review NUMBERED Jacket,
ink color Goldenrod - Recycled

Same as the above Item No. 18, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% post-consumer content.

Item Number 17: M1-CV-CH Chicago Housing Authority (CHA) NUMBERED Jacket, ink color

Orange
This temis 2018 Civil Jacket for Chicago Housing Authority (CHA) cases

ltemld. No. 122

lLegend M1-CV-CH-1500-2016-(1TEM 1.2.2).

Amount 1500 NUMBERED Jackets. 16M1 350000 to 16M1 351499 No missing
humbers. Al numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels. ' :

Jacket 11 point Manila paper with a basis weight of 150 ibs., non-recycféd material.
Paper
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Expansion

Jacket Size

Construction

Sfrip Label

Delivery info

CONTRACT NO. 1535-14434
SPECIFICATIONS

1.50 inch expansfon that can hold 2 pounds of paper
The overall size is 8" X 12-1/2" with & pocket body size of 8 %" X 11-3/4"

The top of the front of the jacket shall be ¥ lower than the back and scored for “drop
front”, The expandable packet is to be a one piece construction, open side with a 1.5" W )
fold expansior and inside seams. Two ply glued back piece that extends the entire
length of the back and side tab. Interior lining of the folder must be made. of acid-free
paper. The 2-ply full cut reinforced end tab with 8 embossed score marks and 1-inch
undercut, 3/4 inch minimum tab shall run the lengih of the entire side except for the

‘bottom half inch (8.5 inches). The tab must extend at least 1/2 inch into the gusset.

Before any delivery can be made, the Cleri’s Office must be contacted so that the
approprigte arrangements can be made and personnel alerted. This must happen at
least 48 hours before the Clerk’s Office can receive any delivery. This item neads fo be-
delivered to the Clerk of the Circuit Court, 50 W. Washington St., Room 602, Chicago, 1L
60602 between the hours of 9:00 AM. to 3:00 P.M. Monday through Friday except court
holidays. AH pallets must have an inventory list on an 8-1/2 by 11 shaet of paper of all
the box numbers that are on each pallet, signs must be on all sides of the pallet, and
each pallet will be numbered with a unique identifier for. each pallet. Delivery truck has fo
ba less than 40° long.

ltem _Number 17A: WM4-CV-CH Chicago_ Housing Authority (CHA)
NUMBERED Jacket, ink color Orange - Recycled

Same as the above item No. 17, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% post-consumer content.

Item Number 18; M1-CV-CCO Contracts NUMBERED .Jacket, ink color Red

This item is
ltem Id. No.
Legend”

Amount

2016 Civit Jacket for Contracts cases -
1.2.3
M1-CV-C0O-55000-2016-(ITEM 1.2.3).

55000 NUMBERED Jackets. 16M1 100000 to 16M1 154899 No missing
numbers.  All numbers must be accounted for and rust be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the

Jacket
Paper

Expansion

Jacket Size

5-8A

rumerioahseguenee-eftheirboxlabels:

11 point Manila paper with a basis weight of 160 Ibs., non-recycled material.

1.6 inch expansion that can hold 8 pounds of paper

The overall size is 9" X 12-1/2" with a pocket bady size of 8 % X 11-3/4"
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- CONTRACT NO. 1535-14434

SPECIFICATIONS

“drop front”. The expandable pocket is to be a one piece construction, open
side with a 1.5" W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tab shall
run the length of the entire side except for the bottom haif inch (8.5 inches).
The tab must extend at least 1/2 inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch character, "M", black letter on white field. The
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1", white with black outline in a Red field. Numeric code boxes %
inches by 1 and 7/16 inches high for each digit with & digits spiit into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 8-Yellow 7-
Brown; 8-Pink; 8-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Delivery info  Before any delivery can be made, the Clerk’s Office must be contacted so that
© the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Cleri’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
10% of the total order, which needs to be deliversd to the Clerk of the Circuit
Court 50 W. Washington St., Room 802, Chicago, IL 60602 between the hours
of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will bs the 90% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54™ Avenue,
Cicero, lll. 60804, between the hours of 7:00 AM. to 2:00 P.M., Monday
through Friday, except court holidays.
All pallets must have an inventory fist on an 8-1/2 by 11 sheet of paper of ail the
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40" long for the first delivery.

item Number 18A: M1.CV-CO Contracts NUMBERED Jacket, ink color Red
= Recycled -

Same as the above Item No. 18, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% post-consumer content.

Item Number 19: M1-CV-FT Fast Track Housing Court NUMBERED Jacket, ink color Black

This item is ~ 2016 Civil Jacket for Fast Track Housing Court cases

Jtem Id. No. 1.2.4

Legend M1-CV-FT-1000-2018-(ITEM 1.2.4). _
Amount 1000 NUMBERED Jackets.  16M1 450000 to 16M1 450999 rNo missing

numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be.reflected in the
numerical sequence of their box labels. :

s-9 | 312015



CONTRACT NO. 153514434 A

SPECIFICATIONS

Jacket Péper 11 poiﬁt Manila paper with a basis weig'ht of 150 lbs., non-recycled rhaterial.
Expansion 1.50 inch expansion that can hold 2 pounds of paper

Jacket Size The overall size is 9" X 12-1/2" with a pocket body size of 8 4" X 11-3/4"
Construction The top of the front of the jacket shall be %” lower than the back and scored for

“drop front”. The expandable pocket is to be a one piece construction, open
side with a 1.5" W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the

 folder must be made of acid-free paper. The 2ty full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tab shall
run the length. of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least 1/2 inch into the gusset.

Strip Labei A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch character, "M", black letter on white field. The
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1", white with black outline in a Light Blue field. Numeric code boxes

- % inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups
of 3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. . Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Delivery Info - Before any delivery can be made, the Clerk's Office must be contacted so
that the appropriate arrangements can be made and personne! alerted. This
must happen at least 48 hours before the Clerk’s Office can receive any
delivery. This item needs to be delivered to the Clerk of the Circuit Court, 50
W. Washington Street, Room 602, Chicago, Il 60602 between the hours of
9:00 AM. to 3:00 P.M. Monday through Friday except court holidays. All
pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all tha
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unigue identifier for each paliet.
Delivery truck has to be less than 40 feet long for the first delivery.

ltem Number 19A: M1-CV-FT Fast Track Housing Court NUMBERED
Jacket, ink coior Black - Recycled

Same as the above Item No. 19, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content. :

Item Number 20: M1-CV-FD Forcible Detainer Joint Action NUMBERED Jacket, ink color Blue
Thisitemis 2016 Civil Jacket for Forcible Detainer Joint Action cases ‘

ltemIid.No. 1.2.5
Legend M1-CV-FD-35000-2016-(ITEM 1.2.5).
Amount 35000 NUMBERED Jackets. 16M1 700000 to 16M1 734999 No missing
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Jacket
Paper

Expansion

Jacket Size

Construction

Strip Label

Delivery Info
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CONTRACT NO. 1535-14434

SPECIFICATIONS

numbers. Al numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels. :

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.60 inch expansion that can hold 2 pounds of paper -

The overall size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

The top of the front of the jacket shall be %" lower than. the back and scored for
“drop front”. The expandable pocket is to be a one piece construction, open
side with a 1.5” W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least 1/2 inch into the gusset.

A full giued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch character, "M", black letter on white field. The
case type code box shail be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1", white with black outline in a Blue field. Numeric code boxes %
inches by 1 and 7/16 inches high for each digit with & digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Biue; 3-Orange; 4-Purple; 5-Black; 8-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
18% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St., Room 602, Chicago, IL 60802 between the hours
of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 85% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54" Avenue.,
Cicero, lil. 60804, between the hours of 7:00 AM. to 2:00 P.M., Monday
through Friday, except court holidays. All pallets must have an inventory list on
an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pallet,
signs must be on all sides of the pallet, and each pallet will be humbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
for the first delivery.

ltem Number 20A: M1-CV-FD Forcible Detainer Joint Action NUMBERED
Jacket, ink color Blue - Recycled

Same as the above ltem No. 20, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Item Number 21: M1-CV-HC Housing Court NUMBERED Jacket, ink color Brown
Thisitemis 2016 Civil Jacket for Housing Court cases

ltem Id. No.
Legend

Amount

Jacket
Paper

Expansion

Jackst Size

Construction

Strip Label

Delivery Info

5-12

126
M1-CV-HC-4000-2018-(ITEM 1.2.6).
4000 NUMBERED Jackets.  16M1 400000 to 16M1 403999 No missing

numbers. Al numbers must be accounted for and must be in numerical .

sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels. :

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

- 1.50 inch expansion that can hold 2 pounds of paper

The overall size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be a one piece construction, open

side with a 1.5” W fold expansion and inside seams. Two ply glued back piece -

that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at ieast 1/2 inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar

coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shail be in a 1-
inch high white box with % inch character, "M", black letter on white field. The
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1", white with black outline in a Brown field. Numeric code boxes %
inches by 1 and 7/16 inches high for each digit with 6 digits spit into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red, Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes. .

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
10% of the total order, which needs to be delivered to the Clerk of the Circuit
Court 50 W. Washington St., Room 602, Chicago, IL 606802 between the hours
of 8:00 AM. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 90% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54" Avenue.,
Cicero, lll. 60804, between the hours of 7:00 AM to 2:00 P.M. Monday
through Friday, except Court holidays. All pallets must have an inventory list on
an 8-1/2 by 11 sheet of paper of all the box numbers that are.on each paliet,
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CONTRACT NO. 1535-14434

SPECIFICATIONS

signs must be on all sides of the pallet, and each pailet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
for the first delivery.

ltem Number 21A: Mi-CV-HC Housing Court NUMBERED Jacket, ink color
Brown - Reacycled ’

Same as the above ltem No, 21, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content,

item Number 22: M1-CV-MS Miscellaneous NUMBERED Jacket, ink color Purple
This item is 2016 Civil Jacket for Miscellaneous cases

ltem Id. No.
"~ Legend

Amount

Jacket Paper
Expansion
Jacket Size

Construction

Strip Label

Delivery Info

513

127
M1-CV-MS-1500-201 B-(ITEM 1.2.7).

1500 NUMBERED Jackets. 16M1 500000 to 16M1 501499 No missing
numbers.  All numbers must be accounted for and must be in numerical
Sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non?recycled material,
1.50 inch expansion that can hold 2 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 8 14" X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be a one piece construction, open
side with a 1.5” W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply-full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, 3/4 inch minimum tab shali
run the length of the entire side except for the bottom half inch (8.5 inches).

The tab must extend at least 1/2 inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip iabel, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures ¥
of aninch by 1 and 1/8 of an inch wide. Below, the division code shall beina1-

. inch high white box with 14 inch character, "M", black letter on white field. The

case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1", white with black outiine in a Purple field. Numeric code boxes 34
inches by 1 and 7/18 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white Ietters with biack outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; B-Yellow: 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes. :
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CONTRACT NO. 1535-14434

SPECIFICATIONS

to 3:00 P.M. Monday through Friday except court holidays. All pallets must have
an inventory list on an 8-1/2 by 11- sheet of paper of all the box numbers that
are on each pallet, signs must be on all sides of the pallet, and each patlef will
be numbered with a unique identifier for each pallet. Delivery truck has to be
less than 40 fest Iong for the first delivery.

ltem Number 22A: M1-CV-MS Mlscellaneous NUMBERED Jacket, ink color
Purple - Recycled

Same as the above ltem No, 22, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% posiconsumer content.

Item Number 23: M1-CV-0V Ordinance Violation NUMBERED Jacket, ink color Black

This item is 2016 Civil Jacket for Ordinance Violation cases

Item id. No. 1.2.8

Legend | M1-CV-OV-500-2016-(ITEM 1.2.8).

Amount 500 NUMBERED Jackets. 16M1 460000 to 16M1 4680499 No missing

numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket Paper 15 point Manila paper with a basis weight of 200 Ibs., non-recycled material,
Expansion No expansion that can hold 1 pound of paper

Jacket Siie The overall size is 9" X 12" with a pocket body size of 8 1/2" X 12"

Construction The top of the front of the jacket shall be 1/2" lower than the back of the jacket.

This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Labe! A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %
of'an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch character, “M”, black letter on white field. The
case type code box shall be 1 and ¥ inches high by 1 and 1/8 inches with the

. character, “1", white with black outline in a Silver field. Numsric code boxes %
inches by 1 and 7/16 inches high for each digit with & digits split into 2 groups of
3 digits each, white leiters with black outline in color field. The number and -
" color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow, 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format which.captures all data from case number and is placed on
backside label next to year/division/case type codes.

Belivery Info Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the. Circuit Court, 50.-W.
Washington St., Room 602, Chicago, IL. 60602 between the hours of 9:00 A.M.
fo 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
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" CONTRACT NO. 1535-14434

SPECIFICATIONS

that are on each pallet, signs must be on all sides of the pallet, and each paliet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

ltem Number 23A: M1-CV-OV Ordinance Violation NUMBERED Jacket, ink
color Black — Recycled

Same as the above Item No. 23, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 24: M1-CV-P{ Personal Injury NUMBERED Jacket. ink color Lime Green
Thisitemis 2016 Civil Jacket for Personal Injury cases . ‘

Item Id. No. 1.2.9
Legend M1-CV-PI-4000-2016-(ITEM 1.2.9).

Amount 4000 NUMBERED Jackets. 16M1 300000 to 16M1 303999 No missing
- numbers.  Ail numbers must be accounted for and must be in ‘Aumerical
sequence. The numerical sequence of the file jackets must be reflected in the

numerical sequence of their box labels. .

Jaéket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper : _

Expansion 3.5 inch expansion that can hold 8 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2" with a pocket body size of 8 1/2" X 11-3/4"

Construction  The top of the front of the jacket shall be 1/2" lower than the back and scored
for "drop front". The expandable pocket is to be made of 5 separate pieces
using a “hot-process glue-weld” construction with 8.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of 1/2" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side

~ tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, 3/4 .
inch minimum tab shall run the iength of the entire side except for the bottom -
* half inch (8.5 inches). The tab must extend at least 1/2 inch into the gusset,

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar

: coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch character, "M", black letter on white field. The
case type code box shall be 1 and 1/2 inches high by 1 and 1/8 inches with the
character, "1", white with black outiine in a Lime Green field. Numeric code
boxes % inches by 1 and 7/16 inches high for each digit with & digits split intoc 2
groups of 3 digits each, white letters with black outline in color field. The number
and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black: 8-
Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode
made in the code 3 of 9 format, which captures all data from case number and
is placed on backside label next to year/division/case type codes,

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted.” This must
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CONTRACT NO. 1535-14434

SPECIFICATIONS

happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
10% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St., Room 602, Chicago, IL 60602 between the hours
of 8:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 90% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54" Avenue,
Cicero, Ill. 60804, between the hours of 7:00 AM. to 2:00 P.M., Monday
through Friday, except court holidays. All paliets must have an inventory list on -
an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pallet,
signs must be on all sides of the pallet, and each pallet will be numbered with

a unique identifier for each pallet. Delivery truck has to be less than 40 feet
long for the first delivery.

ltem Number 24A: M1-CV-PI Peréonal Injury NUMBERED Jacket, ink color
L ,

ime Green ~ Recycied

Same as the above Item No. 24, but printed on recycled paper. Recycled paper
. shall have 30% recovered content and 30% postconsumer content.

ltem Number 25: M1-CV-PS PRO-SE NUMEBERED Jacket, ink color Neon Pink

This item is 2016 Civil Jacket for PRO-SE cases

item Id. No. 1210

Legend M1-CV-PS-1000-2016-(ITEM 1.2.10).

Amount 1000 NUMBERED Jackets. 16M1 040000 to 16M1 040999 No missing

numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in
the numerical sequence of their box labels.

Jacket Paper 11 point Manila paper with a basis weight of 150 ‘Ibs., noﬁ-recycled material.
Expansion . 1.50 inch expansion that can hold 2 pounds of paper

Jacket Size The overall size is 9" X 12-1/2” with a pocket body size of 8 14" X 11-3/4"
Construction The top of the- front of the jacket shall be %" lower than the back and scored

for "drop front”. The expandable pocket is to be a one piece construction,
open side with a 1.5” W fold expansion and inside seams. Two ply giued
back piece that extends the entire length of the back and side tab. Interior
lining of the folder must be made of acid-free paper. The 2-ply full cut -
reinforced end tab with 8 embossed score marks and 1-inch undercut, 34 inch
minimum tab shall run the length of the entire side except for the bottom haif
inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 %4 inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures
% of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be
in @ 1-inch high white box with % inch character, “M", black letter on white
field. The case type code box shall be 1 and % inches high by 1 and 1/8
inches with the character, “1”, white with black outline in a Neon Pink field,
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 8
digits split into 2 groups of 3 digits each, white letters with black outline in
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lter Number 26: M1-CV-

Maroon
This item is

ltem Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label
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CONTRACT NO. 1535-14434

SPECIFICATIONS

color field. The number and color-codes are 1-Gray; 2-Dark Blue: 3-Orange;

4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink: 9-Green; 0-Red. Each label -

shall have a barcode made in the code 3 of 9 format, which captures all data
from case number and is placed on backside label next to year/division/case
type codes. ' '

Before any delivery can be made, the Clerk’s Office must be contacted so
that the appropriate arrangements can be made and personnel alerted. This
must happen at least 48 hours before the Clerk’'s Office ¢an receive any
delivery. This item needs to be delivered to the Clerk of the Circuit Court, 50
W. Washington St., Room 602, Chicago, IL 60602 between the hours of 9:00
A.M. to 3:00 P.M. Monday through Friday except court holidays. All pallets
must have an inventory list on an 8-1/2 by 11 sheet of paper of all the box
numbers that are on each pallet, signs must be on all sides of the pallet, and
each pallet will be numbered with a unigue identifier for each pallet. Delivery

- truck has to be less than 40 feet long for the first delivery.

ltem Number 25A: M1-CV-PS PRO-SE NUMBERED Jacket, ink color

Neon Pink -RECYCLED

~ Same as the above ltem No. 25, but printed on recycled paper. Recycled

paper shall have 30% recovered content and 30% postconsumer content.

2018 Civil Jacket for Registration of Administrative Judgment cases

1.2.11 '

M1-CV-RA-1000-2016-(ITEM 1.2.11). 7

1000 NUMBERED Jackets. 16M1 650000 to 16M1 650999 No missing
numbers. Al numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels. )

15 point Manila paper with a basis weight of 200 Ibs., non-recycled material,

No expansion that can hold 1 pound of paper

The overall size is 9" X 12" with a pocket body size of 8 % X 12"

The top of the front of the jacket shall be %" lower than the back of the jacket, .

This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab,

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box.measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch character, “M°, black letter on white field. The
case type code box shall be 1 and % inches high by 1 and 1/8 inches with the
character, “1", white with black outline in a Maroon field. Numeric code hoxes
% inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups

RA Registration of Administrative .Jud ment NUMBERED Jacket, ink color
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CONTRACT NO. 1535-14434

SPECIFICATIONS

of 3 digits each, white leiters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow: 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the

code 3 of 9 format, which captures all data from case number and is placed on

backside label next to year/division/case type codes.

Before any delivery can be made, the Cleri’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This delivery needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 602, Chicago, IL 60602 between the hours of 8:00-A.M.
to 3:00 P.M. Monday through Friday, except court holidays. Al pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long for the first delivery.

ltem Number 26A: M1-CV-RA Registration of Administrative Judgment
NUMBERED Jacket, ink color Maroon —Recycled

Same as the above ltem No. 26, but printed on recycled paper. Recycled paper
shalt have 30% recovered content and 30% postconsumer content.

ltem Number 27: M1-CV-TO Torts NUMBERED Jacket, ink coler Green

This item is
ltem ld. No.
Legend

Amount

Jacket :
Paper

Expansion
Jacket Size

Construction

Strip Label

2016 Civil Jacket for Torts cases

1.2.12

M1-CV-TO-10000-2016-(ITEM 1.2.12).

10000 NUMBERED Jackets, 16M1 010000 to 16M1 019999 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.50 inch expansion that can hold 2 pounds of paper

The overall size is 8" X 12—1 12" with a pocket body size of 8 %" X 11-3/4"

The top of the front of the jacket shall be *4” lower than the back and scored for
“drop front”. The expandable pocket is to be a one piece construction, open -

side with a 1.5" W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior {ining of the
folder must be made of acid-free paper.- The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, % inch minimum tab shall
run the length of the entire side except for the bottom half inch .(8.5 inches).
The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1.% inch wide, Mylar
coated, preprinted and fully glued o end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-

inch' high white box with %2 inch character, “M”, black letter on white field. The
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case type code box shall be 1 and % inches high by 1 and 1/8 inches with the
character, "1", white with black outline in & Green field. Numeric code boxes %
inches by 1 and 7/16 inches high for each digit with & digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black: 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
10% of the total order, which needs to be defivered to the Clerk of the Circuit
Court, 50 W. Washington St., Room 802, Chicago, IL 60602 between the hours
of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays. The
second delivery will be the 90% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54" Avenue,
Cicero, Ill. 60804, between 7:00 A.M. to 2:00 P.M,, Monday through Friday,
except Court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on
all sides of the pallet, and each pallet will be numbered with a unique identifier
for each pallet. Delivery truck can be any size truck.

Item Number 27A: M1-CV-TO Torts NUMBERED Jacket, ink color Green -
Recycled

Same as the above ltem No. 27, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 28: M1-CV-TR Traffic Fine Enforcement NUMBERED Jacket, ink color Silver

This item IS
Item Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

5-19

2016 Civil Jacket for Traffic Fine Enforcement cases

1.2.13

M1-CV-TR-1000-2016-(ITEM 1.2.13).

1000 NUMBERED Jackets.  16M1 800000 to 16M1 800999 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be refiected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.

No expansion that can hold 1 pound of paper .
The overall size is 9" X 12" with a pocket body size of § 14" X 12"

The top of the front of the jacket shall be %" lower than the back of the jacket.

-This is a flat pocket with no expansion and flaps must extend at least an inch

past the fold. File jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
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Item Number 29: M1-CV-TW Tollway Fine Enforcement NUMBERED Jacket, ink color Li

This item is
ltem Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

S-20

CONTRACT NO. 1535-14434

SPECIFICATIONS

coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch character, “M", black letter on white field. The
case type code box shali be 1 and % inches high by 1 and 1/8 inches with the
character, “1", white with black outline in a Silver field. Numeric code boxes %
inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of @ format, which captures al! data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’'s Office can receive any delivery.
This order needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 602, Chicago, IL 80802 between the hours of 9:00 A.M.
to 3:00 P.M. Monday through Friday, except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivary truck has to
be less than 40 feet long for the first delivery.

item Number 28A: M1-CV-TR Traffic Fine Enforcement NUMBERED Jacket,
ink color Silver — Recycled

Same as the above ltem No. 28, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

2018 Civil Jacket for Tollway Fine Enforcement cases
1.2.14
M1-CV-TW-1000-2016-(ITEM 1.2.14).

1000 NUMBERED Jackets.  16M1° 900000 to 16M1 900999 No missing
numbers. All numbers must be accounted for and must be in numericai

sequence. The numerical sequence of the file jackets must be reflected in the

numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.

No expansion that can hold 1 pound of paper

The overall size is 9 X 12" with a pocket body size of 8 15" X 12"

The top of the front of the jacket shall be 14" lower than the back of the jacket,
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to.end tab. The year code box measures %

ht Blue
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Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 4-

inch high white box with % inch character, “M", black letter on white field. The -

case type code box shall be 1 and % inches high by 1 and 1/8 inches with the

character, “1”, white with black outline in a Light Blue field. Numeric code boxes -

% inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups
of 3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black: 6-Yellow: 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alefted. This must
happen at least 48 hours before the .Clerk’s Office can receive any delivery.
This order needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 602, Chicago, IL 60802 between the hours of 9:00 A.M.
to 3:00 P.M. Monday through Friday, except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long for the first delivery. '

item Number 29A: M1-CV-TW Toliway Fine Enforcement NUMBERED
Jacket, ink color Light Blue — Recycled '

Same as the above Item No. 29, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 30: M1-CO-AC Action in Debt NUMBERED JackKet, ink color Black

This item is
ltem Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction
Strip Label

S-21

2016 County Jacket for Action in Debt cases

's Rem .

M1-CO-AC-100-2016-(ITEM 1.3.1).

100 NUMBERED Jackets. 16COAC 000001 to 16COAC 000100 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 Ibs., noh-recycled material.

No expansion that can hold 1 pound of paper
The overall size Is 9" X 12" with a pocket body size of 8 %" X 12”
The top of the front of the jacket shall be % lower than the back of the jacket.

This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, press'ure-sensitive label. -8-inch strip label, 1 % inch wide, Mylar

coated, preprinted and fully glued to end tab. The year code box measures % of

3/2015



Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “CQ”, black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “AC" in veriical position, white letters with black outiine in a Brown

- field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit

with 6 digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 8 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personne! alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.

‘This item needs to be delivered to the Clerk of the Circuit Court, 50 W.

Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00 A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

Jtem Number 30A: M1-CO-AC Action in Debt NUMBERED Jacket, ink color
Black — Recycled

Same as the above Item No. 30, but printed on recycled paper. Recycled papér

_ shall have 30% recovered content and 30% postconsumer content.

Item Number 31: M1-CO-AD Adoption NUMBERED Jacket, ink color Hot Pink

This item is
ltem Id. No.
Legend

Amount

Jacket
Paper

Expansidn
Jacket Size

Construction

5-22

2018 County Jacket for Adoption cases

132

' M1-CO-AD-1800-2016-(ITEM 1.3.2).

1600 NUMBERED Jackets. 16COAD 000001 to 16COAD 001600 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence, The numerical sequence of the file jackets must be reflected in the

-numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.75 inch expansion that can hoid 4 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 9" X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable wallet, with Velcro closure, to be made of 5
separate pieces using a “hot-process glue-weld” construction with 6.5" high
brown Tyvek Mylar, reinforced gussets that glue to the front and back of the
interior lining and have a minimum tuck of %4’ between the two front pieces and
the two back pieces. Two ply glued back piece must extend the entire length of

3/2018



CONTRACT NO. 1535-14434

SPECIFICATIONS

the back and side tab. Interior lining of the folder must be made of acid-free
paper. The 2-ply full cut reinforced end tab with 8 embossed score marks and 1-
inch undercut, % inch minimum tab shali run the length of the entire side except
for the bottom half inch (8.5 inches). The tab must extend at least % inch into
the gusset, :

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “CO”, biack letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “AD” in vertical position, white letters with black outline in a Red
field. Numeric code boxes % inches by 1 and 7/18 inches high for each digit
with € digits split into 2 groups of 3 digits each, white letters with biack outline in
color field. The number and color-codes are 1-Gray, 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes. :

Delivery Info  Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL. 60602 between the hours of 9:00 A.M. -
to 3:00 P.M. Monday through Friday except court holidays. All pallets must have
an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that
are on each pallet, signs must be on all sides of the pallet, and each pallet will
be numbered with a unique identifier for each pallet. Delivery truck has fo be
less than 4o feet long for the first delivery. o

item Number 31A: M1-CO-AD Adoption NUMBERED Jacket, ink color Hot
Pink — Recycled A

. Same as the above Iltem No. 31, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 32, M1-CO-AN Annexation/Disconnection NUMBERED Jacket, ink color Black
This itemis 2016 County Jacket for Annexation/ Disconnection cases

ltemld. No. 1.3.3

Legend M1-CO-AN-50-2016-(ITEM 1.3.3).

Amount 50 NUMBERED Jackets. 16COAN 000001 to 16COAN 000050 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper

Expansion 1.75 inch expansion that can hold 4 pounds of paper
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Jacket Size  The overall size is 9" X 12-1/2” with a pocket body size of 8 %" X 11-3/4”

Construction  The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 8.5 high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two froht pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures ¥% of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with 14 inch characters, "CO”, black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, "AN" in vertical position, white letters with black outline in a Black
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with & digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1 -Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall

~ have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next fo year/division/case type
codes.

Delivery info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Cierk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W,
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00 A M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each paliet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

ltem Number 32A: M1-CO-AN Annexation!Disconnecti'on NUMBERED
Jacket, ink color Black — Recycled ’

Same as the above Item No. 32, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ftem Number 33: M1-CO-CE Certificate of Error NUMBERED Jacket. Ink color Blabk
Thisitemis 2018 County Jacket for Certificate of Error cases

ltemid.No. 1.34
Legend M1-CO-CE-1000-2016-(ITEM 1.3.4). -
Amount 1000 NUMBERED Jackets. 16COCE 000001 to 16COCE 001000 No missing

numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
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Strip Label

Delivery info

CONTRACT NO. 1535-14434

SPECIFICATIONS

numerical sequence of their box labels. -

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material,

1.75 inch expansion that can hold 4 pounds of paper
The overall size is 9" X 12-1/2” with a pocket body size of 8 %" X 11-3i. 3

The top of the front of the jacket shall be %4” lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 ‘separate pieces using a
“hot-process glue-weld” construction with 6.5 high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lininghave a
minimum tuck of %’ between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gussef,

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully giued to end tab. The year code hox measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall-be in a 1-
inch high white box with % inch characters, “CO”, black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “CE" in vertical position, white letters with black outline in a Light
Blue field. Numeric code boxes % inches by 1 and 7/16 inches high for each
digit with 6 digits split into 2 groups of 3 digits each, white letters with black
outline in color field. The number and color-codes are 1-Gray; 2-Dark Biue; 3-
Orange; 4-Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink: 9-Green; 0-Red. Each
label shall have a barcode made in the code 3 of 9 format, which captures all
data from case number and is placed on backside label next to
year/division/case type codes. '

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington 8t., Room 1201, Chicago, IL 60602 between the hours of 9:00 A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has fo
be less than 40 feet long.

Item Number 33A: M1-CO-CE Certificate of Error NUMBERED Jacket, ink
color Black — Recycled

Same as the above Item No. 33, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Itern Number 34: M1.CO-EL Election NUMBERED Jacket, ink color Black

This item is
Item id. No.

S-25

2016 County Jacket for Election cases

1.3.5
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Legend M1-CO-EL-200-2016-(ITEM 1.3.5).

Amount 200 NUMBERED Jackets. 16COEL 000001 to 18COEL 000200 No missing
numbers. Al numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 tbs.. non-recycled material.
Paper ' ' .

Expansion 1.75 inch expansion that can hold-4 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2” with a poc_két body size of 8 %" X 11-3/4"

Construction  The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5 high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back-piece must extend the entire-length of the back and side
tab. Interior fining of the folder must be made of acid-free baper. The 2-piy full
cut reinforced end tab with 8 embossed score marks and 1-inch undercui, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “CQ”, black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, "EL" in vertical position, white letters with black outline in & Purple
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink: 9-Green; 0-Red. Each label shalil
have a barcode made in.the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes. '

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted s0 that
the appropriate arrangements can be made and personne! alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL. 806802 between the hours of 9:00 AM.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on ail sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

ltem Number 34A: M1-CO-EL Election NUMBERED Jacket, ink color Black
— Recycled :

Same as the above ltem No. 34, but printed on recycled paper. Recycled paper
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SPECIFICATIONS

shall have 30% recovered content and 30% postconsumer content.

ftem Number 35: M1-CO-ES Estrays NUMBERED Jacket, ink color Black

Thisitemis 2016 County Jacket for Estrays cases

ltem Id. No. 1.36
Legend M1-CO-ES-50-2016-(ITEM 1.3.6).

Amount 50 NUMBERED Jackets. 16COES 000001 to 16COES 000050 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels, '

Jacket 15 point Manila paper with a basis Weight of 200 Ibs., non-recycled material.
Paper ' ' :

Expansion No expansion that can hold 1 pound of paper
~Jacket Size  The overali size is 9" X 12" with a pocket body size of 8 14" X 12"

Construction The top of the front of the jacket shall be 4" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with ¥ inch characters, “CO", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “ES" in vertical position, white letters with black oufiine in a
Lavendar field. Numeric code boxes % inches by 1 and 7/16 inches high for
each digit with 6 digits split into 2 groups of 3 digits each, white letters with
black outline in color field. The number and color-codes are 1-Gray; 2-Dark
Blue; 3-Orange; 4-Purpie; 5-Black; 8-Yellow: 7-Brown; 8-Pink; 9-Green; 0-Red.
Each label shall have a barcode made in the code 3 of 8 format, which captures
all data from case number and is placed on backside label next to
year/divisionfcase type codes.

Delivery Info  Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can recsive any delivery.
This item needs fo be delivered to the Clerk of the Circuit Court, 50 W.

- Washington $t., Room 1201, Chicago, IL 60602 between the hours of 9:00 A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must have
an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that
are on each pallet, signs must be on all sides of the pallet, and each pallet wil
be numbered with a unique identifier for each pallet. Delivery truck has to be
less than 40 feet long. :

ltem Number 35A: M1-CO-ES Estrays NUMBERED Jacket, ink color Black

=Recycled

Same as the above Item No. 35, but printed on recycled paper. Recycled paper
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SPECIFICATIONS

shall have 30% recovered content and 30% postconsumer content.

SPECIFICATIONS .
ltem Number 36: M1-CO-FO Civil Asset Forfeiture NUMBERED Jacket. ink color Black

This item is
item Id. No.
Legend

- Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery Info

S-28

2016 County Jacket for Civit Asset Forfeiture cases

1.3.7

- M1-CO-FO-5000-2016-(ITEM 1.3.7).

5000 NUMBERED Jackets. 16COFO 000001 to 16COFO 005000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 ibs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The overall size is 9” X 12-1/2" with a pocket body size of 8 %" X 11-3/4”

The top of the front of the jacket shall be 4" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld" construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glue fo the front and back of interior lining andhave a
minimum tuck of 2" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “"CO", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “FO” in vertical position, white lefters with black outline in a Purple
field. Numeric code boxes % inches by 1 .

and 7/16 inches high for each digit with 6 digits split into 2 groups of 3 digits
each, white letters with black outline in color field. The number and color-codes
are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-
Pink; 9-Green; 0-Red. Each label shall have a barcode made in the code 3 of 9
format, which captures all data from case number and is placed on backside
label next to year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must

“happen at least 48 hours before the Clerk's Office can receive any delivery. The

first delivery will be at least the first 20% of the total order, which needs to be
delivered to the Clerk of the Circuit Court, 50 W. Washington St., Room 1201,
Chicago, IL 60602 between the hours of 9:00 AM. to 3:00 P.M. Monday
through Friday except court holidays. The second delivery will be the 80%
balance of the total order, which needs to be delivered to the Clerk of the Circuit
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Court warehouse, 1330 S. 54" Avenue., Cicero, Hll. 60804, between the hours of
7:00 AM. to 2:00 P.M., Monday through Friday, except court holidays. All
pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each: pallet.
Delivery truck has to be less than 40 feet [ong.

Item Number 36A: M1-CO-FQ Civil Asset Forfeiture NUMBERED Jacket,
ink color Black — Recycled

Same as the above ltem No. 36, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 37: M1-CO-IN Indemnity Fund NUMBERED Jacket, ink color Black

This item is
Iter Id. No.
Legend

Amount

Jacket
Paper

Expansion

Jacket Size 7

Construction

Strip Label

S-29

2016 County Jacket for Indemnity Fund cases
1.3.8
M1-CO-IN-100-2016-(ITEM 1.3.8).

100 NUMBERED Jackets. 16COIN 000001 to 16COIN 000100 No missing
numbers.  All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels. -

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.50 inch expansion that can hold 2 pounds of paper
The overall size is 9" X 12-1/2” with a pocket body size of 8 %" X 11-3/4”

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable packet is to be a one piece construction, open
side with a 1.5” W fold expansion and inside seams. Two ply giued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with & embossed score marks and 1-inch undercut, % inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least ¥z inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “CO", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “IN” in vertical position, white letters with black outline in a Dark
Green field. Numeric code boxes % inches by 1 and 7/16 inches high for each
digit with & digits split into 2 groups of 3 digits each, white letters with black
outline in color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-
Orange; 4-Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each
label shail have a barcode made in the code 3 of ¢ format, which captures all
data from case number and is placed on backside label next to
year/division/case type codes.
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Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington. 8t., Room 1201, Chicago, IL 60602 between the hours of 8:00 A.M.
to 3:00 P.M. Monday through Friday except court holidays. Ail paliets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

ltem Number 37A: M1-CO-IN Indemnig Fund'NUMBERED Jacket, ink color
Black — Recycled '

Same as the above Iter No. 37, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 38: M1-CO-IT Inheritance / Estate Tax NUMBERED Jacket, ink color Black

This item is 2016 County. Jacket for Inheritance / Estate Tax cases

ltem Id. No. 1.3.9

Legend M1—CO-!T—50—2016-(]TEM 1.3.9).

Amount 50 NUMBERED Jackets.  16COIT 00000t to 16COIT 000050 No missing

numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
' numerical sequence of their box labels. '

Jacket Paper 15 point Manila paper with a basis weight of 200 bs., hon-recycled material.
Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 9" X 12”l with a pocket body size of § 14" X 12"

Construction Thé top of the front of the jacket shall be 4" lower than the back of the jacket,

This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white. box with % inch characters, "CQ", black letters on white field.

- The case type code box shall be 1 and % inches high by 1 and 4/8 inches with 2
characters, “IT" in vertical position, white letters with black outline in a Gray
field, Numeric code boxes % inches by 1 and 7/18 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black cutline in
color field. The number and color-codes are 1-Gray; 2-Dark Blug; 3-Orange; 4-
Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes. '

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
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happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00 A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pailet
will be numbered with a unique identifier for each pallet. Delivery truck has to

be less than 40 feet long:

ltem Number 38A: M1-CO-IT Inheritance / Estate Tax NUMBERED Jacket,

ink color Black — Recycled :

Same as the above ltem No. 38, but printed on recycled paper. Recycled paper .

shall have 30% recovered content and 30% postconsumer content.

Item'Nﬂ_n__ber 39: M1-CO-MH Treatment {(Mental Health) NUMBERED Jacket, ink color Lime Green

This item is
item Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

8-31

2016 County Jacket for Treatment (Mental Health) cases
1.3.10
M1-CO-MH-4500-2016-(ITEM 1.3.10).

4500 NUMBERED Jackets. 16COMH 000001 to 16COMH 004500 No missing
numbers. ~ Al numbers must be accounted for and must be in numericai
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The overall size is 9° X 12-1/2" with a pocket body size of 9" X 11-3/4"

The top of the front of the jacket shall be 4" lower than the back and scored for
“drop front". The expandable wallet, with Velcro closure, to be made of 5
separate pieces using a “hot-process glue-weld” construction with 6.5 high
brown Tyvek mylar, reinforced gussets that glue to the front and back of interior
lining and have a minimum tuck of %" between the two front pieces and the two
back pieces. Two ply glued back piece must extend the entire length of the
back and side tab. Interior lining of folder must be made of acid-free paper. The
2-ply full cut reinforced end tab with 8 embossed score marks and 1-inch
undercut, % inch minimum tab shall run the length of the entire side except for

. the bottom half inch (8.5 inches). The tab must extend at least % inch into the
" gusset, .

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with ¥ inch characters, “CO”, biack letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “MH" in vertical position, white letters with black outline in a Salmon
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue: 3-Orange; 4-
Purple; 5-Black; 8-Yellow; 7-Brown;. 8-Pink; 9-Green; 0-Red. Each label shall
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have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside fabel next to year/division/case type
codes. '

Delivery Info  Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
10% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St.., Room 1201, Chicago, IL 60602 between the
hours of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays.
The second delivery will be the 90% balance of the total order, which needs to
be delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54%" Avenue.,
Cicero, Ill. 60804, between the hours of 7:00 AM. to 2:00 P.M., Monday
through Friday, except court holidays. All pallets must have an inventory list on
an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pallet,
signs must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
for the first delivery. '

item Number 39A: M1-CO-MH Treatment (Mental Health) NUMBERED
Jacket, ink color Lime Green — Recycled

Same as the above ltem No. 39, but printed on recycled paper. Recycied paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 40: M1 -CO-MS County Miscellaneous NUMBERED Jacket. ink color Black

Thig item js. - 2016 County Jacket for County Miscellaneous

ltem Id. No.  1.3.11
Legend | M1~CO—MS—100-2016-(ITEM 1.3.11).

Amount 100 NUMBERED Jackets, 16COMS 000001 to 16COMS 000100 No missing
numbers,  All numbers must be accounted for and must be in numerical
seguence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket 15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.
Paper

* Expansion No expansion that can hold 1 pound of paper
Jacket Size  The overali size is 9" X 12" with a pocket body size of 8 14" X 12"

Construction The top of the front of the jacket shall be %" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The vear code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “CO”, black letters on white field.
The case type code box shall be 1 and %% inches high by 1 and 1/8 inches with 2
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item_Number 41: M1-CO-PT Adm
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SPECIFICATIONS

characters, “MS” in vertical position, white letters with black outline in a Crange
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown: 8-Pink; 9-Green; 0-Red. Each label shalil
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any dslivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St.., Room 1201, Chicago, IL 60602 between the hours of 9:00
A.M. to 3:00 P.M. Monday through Friday except court holidays. All pallets
must have an inventory list on an 8-1/2 by 11 sheet of paper of all the box
numbers that are on each pallet, signs must be on all sides of the pallet, and
each pallet will be numbered with a unique identifier for each pallet. Delivery
truck has to be less than 40 feet long.

item Number 40A: M1-CO-MS County Miscellaneous NUMBERED Jacket,
ink color Black — Recycled

Same as the above ltem No. 40, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Jacket, ink color Black

This item is

ltem Id. No.
Legend

Amount

Jacket
F’ap_er

Expansion
Jacket Size

Construction

8-33

2016 County Jacket for Administrative Review of Property Tax Appeal Board
cases

1.3.12
M1-CO-PT-50-2016-(ITEM 1.3.12).

50 NUMBERED Jackets. 18COPT 000001 to 16COPT 000050 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of thelr box labels.

11 poiht Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.50 inch expansion that can hold 2 pounds of paper -
The overall size is 9" X 12-1/2” with a pocket body size of 8 14" X 11-3/4”

The top of the front of the jacket shall be 4" lower than the back and scored for
“drop front”. The expandable pocket.is to be a one piece constryction, open
side with a 1.5" W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, % inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).

inistrative Review of Property Tax Appeal Board NUMBERED
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The tab must extend at least %2 inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “CO”", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, "PT’ in vertical position, white letters with black outline in a Dark
Blue field. Numeric code boxes % inches by 1 and 7/16 inches high for each
digit with 6 digits split into 2 groups of 3 digits each, white letters with black
outline in color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-
Orange; 4-Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each
label shall have a barcode made in the code 3 of 9 format, which captures all
data from case number and is placed on backside label next to
year/division/case type codes.

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’'s Office can receive any delivery.
This item needs to he delivered to the Clerk of the Circuit Court, 50 W.
Washington 5t., Room 1201, Chicago, IL 60602 hetween the hours of 2:00 A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, sighs must be on all sides of the pallet, and each palfet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

Iltem Number 41A: M1-CO-PT Administrative Review of Property Tax
Appeal Board NUMBERED Jacket, ink color Black —~ Recycled

Same as the above Item No. '41, but printed on recycled paper. Recycled paper
shall have 30% recovered conient and 30% postconsumer content.

ltem Number 42: M1-CO-SA Special Assessment NUMBERED Jacket, ink color Black
Thisitemis 2016 County Jacket for Special Assessment cases

temlId. No. 1.3.13

Legend M1-CO-SA-50-2016-(ITEM 1.3.13).

Amount 50 NUMBERED Jackets. 16COSA 000001 to 16COSA 000050 No missing
numbers. All numbers must be accounted for and must be in numerical

sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket 15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.
Paper

Expeansion No expansion that can hold 1 pound of paper
Jacket Size  The overall size is 9" X 12" with a poéket body size of 8 12" X 12

Construction The top of the front of the jacket shall be 2" lower than the back of the jacket.
This is a flat pocket with no expansion and. flaps must extend at least an inch
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past the fold. The file jacket must be made of acid-free paper. No side tab. _

A full glued, pressure-sensitive label, 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully giued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “CO", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “SA” in vertical position, white letters with black outling in a Light
Green field. Numeric code boxes, % inches by 1 and 7/16 inches high for each

_digit with 6 digits spiit into 2 groups of 3 digits each, white letters with black

outline in coior field. The number and color-codes are 1-Gray; 2-Dark Biue; 3-
Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each
label shall have a barcode made in the code 3 of 9 format, which captures alf
data from case number and is placed on backside label next to
year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00 A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, sighs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

ltem Number 42A: M1-CO—SA Special Assessment NUMBERED Jacket, ink
color Black — Recycled '

Same as the above ltem No. 42, but printed on recyCIéd paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 43: M1-CO-TD Expunge Redemption / Tax Deed NUMBERED Jacket, ink color Black

This item is
Item Id. No.
Legend

Arﬁount

Jacket
Paper

Expansion
Jacket Size

Construction

8-35

2018 County Jacket for Expunge Redemption / Tax Deed cases
1.3.14
M1-CO-TD-7000-2016-(ITEM 1.3.14).

* 7000 NUMBERED Jackets. 16COTD 000001 to 16COTD 007000 No missing

numbers, All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of § 15" X 11-3/4”

The top of the front of the jacket shall.be %" lower than the back and scored for

3/2015



CONTRACT NO. 1535-14434

SPECIFICATIONS

“drop front". The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5 high brown Tyvek mylar,
‘reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 %2 inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-

- inch high white box with ¥ inch characters, "CO”, black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “TD” in vertical position, white letters with black outline in a Yeliow
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with € digits split into 2 groups of 3 digits each, white letters with black outline in
color fieid. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green: 0-Red, Each iabel shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes. o

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that

the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery,
There are two deliveries for this item. The first delivery will be at least the first
20% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington St., Room 1201, Chicago, IL 60802 between the
hours. of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays.
The second delivery will be the 80% balance of the total order, which needs to
be delivered to the Clerk of the Circuit Court, warehouse, 1330 S. 54 Avenue,,
Cicero, Ill. 600804, between the hours of 7:00 A.M. to 2:00 P.M., Mcnday
through Friday, except court holidays.
All pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all
the box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40 feet long for the first delivery. '

ftem Number 43A: W1M-CO-TD Expunge Redemption / Tax Deed
NUMBERED Jacket, ink color Black — Recycled

Same as the above Item No. 43, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 44: M1-CO-TO Tax Objections NUMBERED Jacket, ink color Black

Thisitemis 2016 County Jacket for Tax Objections cases

Item Id. No. 1.3.15
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Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip L.abel

Delivery Info
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M1-CO-TO-14000-2016-(ITEM 1.3.15).

14000 NUMBERED Jackets. 16COTOQ 000001 to 16COTO 014000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels,

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The overall size is 9" X 12-1/2” with a pocket body size of 8 % “ X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5 high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “CO”, black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “TO" in vertical position, white letters with black otitline in a Gold
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 8 digits split into 2 groups of 3 digits each, white letters with black outline in
color field, The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green: 0-Red. Each label shajl
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to yearidivision/case type
codes. : '

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must

happen at least 48 hours before the Clerk’s Office can receive any delivery..

There are two deliveries for this item. The first delivery will be at least the first
20% of the total order, which needs to be delivered to the Clerk -of the Circuit
Court, 50 W. Washington St., Room 1201, Chicage, IL 60602 between the
hours of 9:00 A M. to 3:00 P.M. Monday through Friday except court holidays.
The second delivery will be the 80% balance of the total order, which needs to
be delivered to the Cierk of the Circuit Court warehouse, 1330 S. 54 Avenue,
Cicero, IIl. 60804, between the hours of 7:00 AM. and 2:00 P.M., Monday
through Friday, except court holidays. .

All pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40 feet long for the first delivery.
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ltem Number 44A: M1-CO-TQ Tax Objections NUMBERED Jacket, ink cofor
Black — Recycled

Same as the above ltem No. 44, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 45;: M1-CO-VT Vacate Tax Sale Tax NUMBERED Jacket, ink color Black

This item is
Iltemn Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Deilivery Info

5-38

2016 County Jacket for Vacate Tax Sale Tax cases
1.3.16
M1-CO-VT-1700-2016-(ITEM 1.3.18).

1700 NUMBERED Jackets. 16COVT 000001 to 16COVT 001700 No missing
numbers. Al numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15.point Manila paper with a basis weight of 200 Ibs., non-recycled material.

No expansion that can hold 1 pound of paper.
The overall size is 9” X 12" with a pocket body size of 8 %4° X 12"

The top of the front of the jacket shall be %" iower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “CO”, biack letters on white field,
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “VT” in vertical position, white ietters with black outline in a Pink
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outfine in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purpie; 5-Black; 8-Yellow; 7-Brown; 8-Pink: 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes. :

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the -Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00 AM.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
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be less than 40 feet long.

ltem Number 45A: M1-CO-VT Vacate Tax Sale Tax NUMBERED Jackst, ink
color Black — Recycled .

Same as the above Item No. 45, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Itern Number 46: M1-CO-AD-UN Adoption (UN) UNNUMBERED Jacket, ink color Hot Pink

This jtem is
ltem Id. No.
Legend
Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery Info

5-39

2016 County Jacket for Adoption (UN) cases
1.317 |
M1-CO-AD-UN-200-2016~(ITEM 1.3.17).
200 UNNUMBERED Jackets.

11 point Manila paper with a basis weight of 150 ibs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 9" X 11-3/4”

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable wallet, with Velcro closure, to be made of 5
separate pieces using a “hot-process glue-weld” construction with 6.5” high
brown Tyvek Mylar, reinforced. gussets that glue to the front and back of interior

lining and have a minimum tuck of %" between the two front pieces and the two -

back pieces. Two ply giued back piece must extend the entire length of the

back and side tab. Interior lining of the folder must be made of acid-free paper.

The 2-ply full cut reinforced end tab with 8 embossed score marks and 1-inch
undercut, % inch minimum tab shall run the length of the entire side except for
the bottom haif inch (8.5 inches). The tab must extend at least % inch into the
gusset. .

None

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can recsive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00 A.M.

to 3:00 P.M. Monday through Friday except court holidays. All pallets must -

have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

Item Number 46A: M1-CO-AD-UN Adoption {UN} UNNUMBERED Jacket,
ink color Hot Pink — Recycled :
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: Sanhe as the above item No, 46, but printed on recycled paper. Recycled paper

shall have 30% recovered content and 30% postconsumer content.

ltem Number 47: M1-CO-ClI Conﬁdenhal Intemediary NUMBERED Jacket, ink color Hot Pink

ThIS item is
Item Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery Info

S-40

2016 County Jacket for Confidential Intemediary cases
1.3.18
M1-CO-CI-200-2016-(ITEM 1.3.18).

200 NUMBERED- Jackets. 16COCI 000001 to 16COCI 000200 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The overall size is 9" X 12-1/2” with a pocket body size of 9" X 11-3/4"

The top of the front of the jacket shall be 2" lower than the back and scored for
“drop front". The expandabie wallet, with Velcro closure, to be made of 5
separate pieces using a "hot-process glue-weld” construction with 8.5" high
brown Tyvek Mylar, reinforced gussets that glue to the front and back of the
interior lining and have a minimum tuck of %" between the two front pieces and
the two back pieces. Two ply glued back piece must extend the entire length of
the back and side tab. Interior lining of the folder must be made of acid-fres
paper. The 2-ply full cut reinforced end tab with 8 embossed score marks and 1-
inch undercut, % inch minimum tab shall run the length of the entire side except
for the bottom half inch (8.5 inches). The tab must extend at least % inch into
the gusset. _

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued fo end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white bex with ¥ Inch characters, “CQ”, black lefters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2

- characters, “CI" in vertical position, white letters with black outline in a Red field.

Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray, 2-Dark Biue; 3-Orange; 4-
Purple; 5-Black; B-Yellow; 7-Brown; 8-Pink; 9-Green; 0~-Red. Each label shall
have a barcods made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to yearfdivision/case type
codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnef alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 WV.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00 A.M.
to 3:00 P.M. Meonday through Friday except court holidays. All pallets must have
an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that
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are' on each pallet, signs must be on all sides of the pallet, and each pallet will
be numbered with a unique identifier for each pallet. Delivery truck has to be
less than 4o feet long for the first delivery.

ltem Number 47A: M1-CO-CI Confidential Intemediary NUMBERED Jackét,
ink color Hot Pink — Recycled '

Same as the above ltem No. 47, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 48: M1.CO-NC Change of Name NUMBERED Jacket, ink color Black

This item is
ltem id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery Info

S-41

2016 County Jacket for Change of Name cases
1.3.19

M1-CO-NC-1100-2016-(ITEM 1.3.19).

1100 NUMBERED Jaékets. 16CONC 000001 to 16CONC 001100 No missing
numbers. Ali numbers must be accounted for and must be in numerical

sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their hox labels.

15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.

No expansion that can hold 1 pound of paper
The overall size is 9" X 12" with a pocket body size of 8 14" X 12"

The top of the front of the jacket shall be %" lower .
than the back of the jacket. This is a flat pocket with no expansion and flaps
must extend at least an inch past the fold. File jacket must be made of acid-free
paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of

an inch by 1-and 1/8 of an inch wide. Below, the division code shall be in a 1--

inch high white box with % inch characters, “CO”", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “NC” in vertical position, white letters with black outline in a Kelly
Green field. Numeric code boxes % inches by 1 and 7/16 inches high for each
digit with 6 digits split into 2 groups of 3 digits each, white letiers with black
outline in color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-
Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green: 0-Red. Each
label shall have a barcode made in the code 3 of 9 format, which captures all
data from case number and is. placed on backside label next to
year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1201, Chicago, IL 60602 between the hours of 9:00 A.M.

to 3:00 P.M. Monday through Friday except court holidays. Al pallets must -
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have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet, Delivery truck has to
be less than 40 feet long.

Item Number 48A: M1-CO-NC Change of Name NUMBERED Jacket, ink

color Black - Recycled

Same as the above Item No. 48, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 48: M1-CO-TR Real Estate Tax Refund NUMBERED Jacket, ink color Black

This item is
liem Id. No.
Legend

Amount

Jacket
Paper

- Expansion
Jacket Size

Construction

Strip Label

Delivery Info

5-42

2016 County Jacket for Real Estate Tax Refund cases

1.3.20

M1-CO-TR-150-2016~(ITEM 1.3.20).

150 NUMBERED Jackets. 16COTR 000001 to 16COTR 000150 No missing
numbers. Al numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels. N

15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.

No expansion that can hold 1 pound of paper
The overall size is 9” X 12-1/2" with a pocket body size of 8" X 11-3/4"

The top of the front of the jacket shall be 14" lower

than the back of the jacket. This is a flat pocket with no expansion and flaps -

must extend at least an inch past the fold. File jacket must be made of acid-free
paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with ¥ inch characters, “CO”, black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “TR" in vertical position, white letters with black outline in a Orange
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 6 digits spiit into 2 groups of 3 digits each, white letters with black outline in
color fieid. The number and color-codes are 1-Gray; 2-Dark Blue: 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes. :

Before any delivery can be mads, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted.  This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington 8t., Room 1201, Chicago, IL 60602 between the hours of 9:00 A.M.
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to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long. A

Item Number 49A: M1-CO-TR Real Estate Tax Refund NUMBERED Jacket,

ink color Black —~ Recycled ‘

Same as the above Item No. 49, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 50: M1-CO-PN Real Parental Notification NUMBERED Jacket, ink color Black
Thisitemis 2016 County Jacket for Parental Notification cases -

ltem Id. No. 1.3.21
Legend ‘M1-CO-PN-200-2016-(ITEM 1.3.21).

Amount 200 NUMBERED Jackets. . 16COPN 000001 to 16COPN 000200 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the

) numerical sequence of their box [abels. :
Jacket 15 point Manila paper with a basis weight of 200 Ibs., non-recycled material,
Paper

Expansion No expansion that can hold 1 pound of paper

Jacket Size  The overall size is 9” X 12-1/2" with a pocket body size of 9" X 11-3/4"

Construction The top of the front of the jacket shall be 4" lower
than the back of the jacket. This is a flat pocket with no expansion and flaps
must extend at least an inch past the fold. File jacket must be made of acid-free
paper. No side tab. '

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %

Strip Label of an inch by 1 and 1/8 of an inch wide. Below, the divisiori code shall be in a
1-inch high white box with % inch characters, “CO”, black letters on white _
field. The case type code box shall be 1 and % inches high by 1 and 1/8
inches with 2 characters, “PN” in vertical position, white letters with black
outline in a Orange field. Numeric code boxes % inches by 1 and 7/16 inches
high for each digit with & digits split into 2 groups of 3 digits each, white
letters with black outline in color field. The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink:
8-Green; 0-Red. Each label shall have a barcode made in the code 3 of 9
format, which captures all data from case number and is placed on backside
label next to year/division/case type codes.

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so
that the appropriate arrangements can be made and personnel alerted. This
must happen at least 48 hours before the Clerk’s Office can receive any
delivery. This item needs to be delivered to the Clerk of the Circuit Court, 50
W. Washington St., Room 1201, Chicago, IL 60602 between the hours of
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9:00 A M. to 3:00 P.M. Monday through Friday except court holidays. All
pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet,
and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has to be less than 40 feet long. '

Item Number, 50A: M1-CO-PN Parental Notification NUMBERED Jacket, ink
color Biack — Recycled

Same as the above ltem No. 50, but printed on recycled paper. Recycied paper

shall have 30% recovered content and 30% postconsumer content.

ltem Number 51; M1-CM-DV Domestic Violence NUMBERED Jacket, ink color Orange

This item is
ltem Id. No.
Legend

Amount

Jacket Paper

Expansion

Jacket Size

Construction

Strip Label

Delivery Info

S-44

2016 Criminal Department Jacket for Domestic Viclence cases
1.4.1
M1-CM-DV-16000-2016-(ITEM 1.4.1).

16000 NUMBERED Jackets. 16DV 70001 to 16DV 86000 No missing
numbers. Ali numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.50 inch expansion that can hold 2 pounds of paper
The overall size is 9” X 12-1/2" with a pocket body size of 8 %% * X 11-3/4”

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be a one piece construction, open
side with a 1.5" W-fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, % inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least ¥4 inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 ¥ inch wide, Mylar
coated, preprinted and fuily glued to end tab. The year code box measures % of
-an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “DV", black latters on white field. 24
~numeric codes with 5 digits split into 2 groups, the first two digits then the last
3 digits, white letters with black outline in color field The number and color-
codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 8-Yellow: 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivéry can be made, the Clerk's Office must be contacted so that -

the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
‘There are two deliveries for this item. The first delivery will be at least the first
25% of the total order which, needs to .be delivered to the Clerk of the Circuit
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Court, 4000 file jackets will be delivered to Domestic Violence Court, 555 W.
Harrison St., Chicago, IL 60807 and 1000 file jackets will be delivered to Central
Bond Court, 2650 S. Catifornia, Chicago, Il., 60607, Room 111, between the
hours of 9:00 A.M. to 3:00 P.M. Monday through Friday except court holidays.
The second delivery will be the 75% balance of the total order, which needs to
be delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54™ Avenue.,
Cicero, lll. 60804, between the hours of 7:00 AM. to 2:00 P.M., Monday
through Friday, except court holidays. All pallets must have an mventory list on
an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pallet,
signs must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 30 feet long
for the first delivery.

Hem Number 51A: M1-CM-DV Domestic Vlolence NUMBERED Jacket, ink
color Orange — Recycled

Same as the above Item No. 51, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

It‘erh Number 52: M1-CM-FI Felony Information NUMBERED Jacket, ink cofor Silver

This itemis 2016 Criminal Department Jacket for Felony Information cases

item Id. No. 14.2
Legend M1-CM-FI-500-2016~(ITE'M 1.4.2).

Amount 500 NUMBERED Jackets. 16C1 10001 to 16C1 10500 No missing numbers.
‘ All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical

sequence of their box labels,

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled materisl.
Paper

Expansion 1.76 inch expansion that can hold 4 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2" with a pocket body size of 8 ¥4 “ X 11-3/4”

" Construction The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandabie pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimuim tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the botiom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label ~ A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an Inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "C”, black letters on white field. The
case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
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characters, “1" in vertical position, white letters with black outline in a Silver
field. Numeric code boxes % inches by 1 and 7/16 inches high for sach digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; B-Yellow; 7-Brown; 8-Pink; 9-Green: 0-Red. Each label shall ]
have a barcode made in the code 3 of 9 format, which captures alf data from
case number and is placed on backside labe!l next to year/division/case type
codes. .

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery,
This item needs to be delivered to the Clerk of the Gircuit Court, 1330 S, 54"
Avenue, Cicero, IL 60804 between the hours of 7:00 AM. to 2:00 P.M.
Monday through Friday except court holidays. All paliets must have an inventory
list on an 8-1/2 by 11 sheet of paper of all the box numbers that are on each
pallet, signs must be on all sides of the pallet, and each pallet will be numbered
with a unique identifier for each pallet. Delivery truck can be any size fruck.

ltem_Number 52A: M1-CM-F! Felony Information NUMBERED Jacket, ink
color Silver — Recycled

Same as the above Item No. 52, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 53: M1-CM-FP Felony Prefiminary Hearing NUMBERED Jacket, ink color Blue
This item is 2016 Criminal Department Jacket for Felony Preliminary Hearing cases

ltem Id. No.  1.4.3 ‘
Legend © M1-CM-FP-40000-201 8-(ITEM 1.4.3).

Amount 40000 NUMBERED Jackets. 16MC1 100001 to 16MCT 140000 No missing
numbers. Al numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket 15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.
Paper

Expansion No expansion that can hold 1 pound of paper
Jacket Size  The overall size is 9" X 12" with a pocket body size of 8% * X 12’

Construction The top of the front of the jacket shall be %" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “MC”, black letters on white field.
The case type code box shall be 1 and ¥ inches high by 1 and 1/8 inches with 2
characters, “1" in vertical position, white letters with black outline in a Blue field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
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digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; S-Green; 0-Red. Each label ghall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
25% of the total order and needs to be delivered to the Clerk of the Circuit
Court, 1330 . 54" AVENUE, Cicero, IL 60804 between the hours of 7:00 A.M.
to 2:00 P.M. Monday through Friday except court holidays. The second delivery
will be the 756% balance of the total order and needs to be delivered to the Clerk
of the Circuit Court warehouse, 1330 S. 54" AVENUE., Cicero, Ill, 60804,
between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday, except
court holidays. All paliets must have an inventory list on an 8-1/2 by 11 sheet of
paper of all the box numbers that are on each pallet, signs must be on all sides
of the pallet, and each pallet will be numbered with a unique identifier for each
pallet. Delivery truck can be any size truck.

ltem Number 53A: M1{.CM-FP Felony Preliminary Hearing- NUMBERED
Jacket, ink color Blue — Recycled

Same as the above Item No. 53, but printed on recycled paper. Recycled papér
shall have 30% recovered content and 30% postconsumer content.

ltem Number 54: M1-CM-MI Mlsdemeanor NUMBERED Jacket, ink color Magent

This item is
ltem Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

S-47

2016 Criminal Department Jacket for Mlsdemeanor cases

14.4

M1-CM-MI-110250-2018-(ITEM 1.4.4).

110250 NUMBERED Jackets. 16MC1 185001 to 16MC1 295250 No missing
numbers. All numbers must be accounted.for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.

No expansion that can hold 1 pound of paper
The overall size is 9" X 12" with a pocket body size of 814 X 127
The top of the front of the jacket shall be 2" lower than the back of the jacket.

This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

- A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar

coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
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inch high white box with ¥ inch characters, “MC”, black letters on white field.
The case type code box shalil be 1 and % inches high by 1 and 1/8 inches with 2
characters, “1" in vertical position, white letters with black outline in a Magenta
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info  Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery,
There are two deliveries for this item. The first delivery will be at least the first
25% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 1330 S. 54™ AVENUE, Cicero, IL 60804 between the hours of 7:00 A.M.
to 2:00 P.M. Monday through Friday except court holidays. The second delivery
wilt be the 75% balance of the total order which will be delivered to the Clerk of
the Circuit Court warshouse, 1330 S. §4™ AVENUE., Cicero, lll. 60804,
between the hours of 7:00 A.M. fo 2:00 P.M., Monday through Friday, except
court holidays. All pallets must have an inventory list on an 8-1/2 by 11 sheet of
paper of all the box numbers that are on each pallet, signs must be on al! sides
of the pallet, and each pallet will be numbered with a unique identifier for each
pallet. Delivery truck can be any size truck.

ltem Number 54A: M1-CM-M! Misdemeanor NUMBERED Jacket, ink color _
Magenta — Recycled

Same as the above ltem No. 54, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 55: M1-CM-MR Miscellaneous Remedy NUMBERED Jacket, ink color Black

This itemis- 2016 Criminal Department Jacket for Miscellaneous Remedy cases

temid. No.  1.4.5

Legend M1-CM-MR-2000-2016-(ITEM 1.4.5).

Amount 2000 NUMBERED Jackets. 16MC1 600001 to 16MC1 602000 No missing
numbers. All numbers must be accounted for and must be in numerical
seguence. The numerical sequence of the file jackets must be reflected in the

humerical sequence of their box labels.

Jacket 15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.
Paper ' : .

Expansion No expansion that can hold 1 pound of paper
Jacket Size  The overall size is 9" X 12” with a pocket body size of 814" X 12"
Construction The top of the front of the jacket shall be %" lower than the back of the jacket.

This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

A full glued, pressure-sensitive label. 8-inch strip label, 1 ¥ inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “MC”, black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “1” in vertical position, white letters with black outline in a Black field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each iabel shail
have a barcode made in the code 3 of 9 format, which captures all data from

- case number and is placed on backside label next to year/division/case type

codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at ieast 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington St., Room 1008, Chicago, IL 80602 between the hours of 9:00 A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pailets must
have an inventory fist on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each palfet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck has to
be less than 40 feet long.

Itern Number 55A: M1-CM-MR Miscelianeous Remedy NUMBERED Jacket,
ink color Black — Recycled

Same as the above Item No. 55, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 56: M1-CM-SU Supplemental {UN) UNNUMBERED Jacket. ink color Green

This item is
item Id. No.
Legend
Amount
Jacket Paper
Expansion
Jacket Size

Construction

Strip Label

Delivery Info

§-49

2016 Criminal Department Jacket for Supplemental (UN) cases
146
M1-CM-SU-15000-2018-(ITEM 1.4.6).

15000 UNNUMBERED Jackets.

15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.

Ne expansion that can hold 1 pound of paper

The overall size is 9" X 12" with a pocket body size 6f 8%"X12"

The top of the front of the jacket shall be 4" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch

past the fold. The file jacket must be made of acid-free paper. No side tab.

None

Before any delivery can be made, the Clerk's Office must be contacted so that
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the appropriate arrangements can be made and personnel alerted. This must

~ happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
25% of the tfotal order, which needs to be delivered to the Clerk of the Circuit
Court, 1330 S. 54" AVENUE., Cicero, IL 60804 between the hours of 7:00
A.M. to 2:00 P.M. Monday through Friday except court holidays. The second
delivery will be the 75% balance of the total order, which needs to be delivered
to the Clerk of the Circuit court warehouse, 1330 S. 54" AVENUE., Cicero, IIl.
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday,
except court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, S|gns must be on
all sides of the pallet, and each pallet will be numbered with a unlque identifier -
for each pallet. Delivery truck can be any size truck

Item Number 56A: M1-CM-SU Supplemental {(UN) UNNUMBERED Jacket,

ink color Green — Recycled

Same as the above ltem No. 56, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% posteconsumer content.

Iitem Number 57: M1-DR-DR Domestic Relations NUMBERED Jacket, ink color Black
Thisitemis 2016 Domestic Relations Jacket for Domestic Relations cases

ltem Id. No. 1.56.1
Legend M1-DR-DR-14000-2016~(TEM 1.5.1).

Amount 14000 NUMBERED Jackets. 16D 00001 to 16D 14000 No missing numbers.
: All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical

sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper

Expansion 3.5 inch expansion that can hoid 8 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2" with a pocket body size of 8 2" X 11-3/4"

Construction  The top of the front of the jacket shall be 14" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6:5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %' between the two front pieces and the two back pieces.
Two ply giued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be-made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8" strip label, 1 ¥4’ wide, mylar coated,
preprinted and attached to end tab. %" —year code. 2" -Case number code “D”",
black letters on white field. %" —numeric codes with 5 digits split into 2 groups,
the first two digits then the last 3 digits, white letters with black outline in color
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field.  The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-

Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes. : ,

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can bé made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
20% of the totai order, which needs to be delivered to the Clerk of the Circuit
Court 50 W. Washington, Room 802, Chicago, IL 60602 between the hours of

9:00 AM. to 3:.00 P.M. Monday through Friday except court holidays. The

second delivery will be the 80% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54" AVENUE.,
Cicero, lll. 60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday
through Friday, except for court holidays. All pallets must have an inventory list
on an 8-1/2 by 11 sheet of paper of all the box numbers that are on each pailet,
signs must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
for the first delivery.

item Number 57A: M1-DR-DR Domestic Relations NUMBERED ...!ackia.-t= ink
color Black — Recycled

Same as the above Item No. 57, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 58: M1-DR-OP Order of Protection NUMBERED Jacket, ink color Biack

This item is
ltem Id. No.
Legend

Amdunt

Jacket
Paper

Expansion
Jacket Size

Construction

S5-51

2016 Domestic Relations Jacket for Order of Protection cases
152
M1-DR-OP-13000-2016-(ITEM 1.5.2).-

13000 NUMBERED Jackets. 160P 70001 to 160P 83000 No missing
numbers. All numbers must be accounted for and must be in numerical

. sequence. The numerical sequence of the file jackets must be reflected in the

numerical sequence of their box fabels,

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper .
The overall size is 9" X 12-1/2" with a pocket body size of 8 %4 " X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %2" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

32015



" CONTRACT NO. 1535-14434

SPECIFICATIONS

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8" strip label, 1 12" wide, Mylar coated,
preprinted and attached to end tab. 34" —year code. 2" —Case number code
"OP", black letters on white field. %" —numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black cutfine in
color field.  The number and color-codes are 1-Gray, 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
. codes.

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangemenis can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery wiill be at least the first
20% of the order, which needs to be delivered to the Clerk of the Circuit Court,
555 W. Hartison St., Chicago, IL 60607 between the hours of 9:00 A M, to 3:00
P.M. Monday through Friday except court holidays. The second delivery will be
the 80% balance of the total order, which needs to be delivered to the Clerk of
the Circuit Court warehouse, 1330 S. 64" AVENUE., Cicero, Ill. 80804,
between the hours of 7:00 A.M..to 2:00 P.M., Monday through Friday, except
court holidays. All pallets must have an inventory list on an 8-1/2 by 11 sheet of
paper of all the box numbers that are on each pallet, signs must be on all sides.
of the paliet, and each pallet wili be numbered with a unique identifier for each
pallet. Delivery truck has to be less than 30 feet long for the first delivery.

ltem Number 58A: M1-DR-OP Order of Protection NUMBERED Jackef, ink
color Black — Recycled

Same as thé above ltem No. 58, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% posiconsumer content.

item Number 59: M1-LW-LW Law {General) NUMBERED Jacket, ink color Black

Thisitemis 2016 Law Jacket for Law (General) cases

tem Id. No,  1.6.1

Legend M1-LW-LW-1 5000—2016 -(ITEM 1.6. 1)

Amount 15000 NUMBERED Jackets.  16LWLW 000001 to 16LWLW 015000 No
missing numbers. All numbers must be accounted for and must be in numerical

sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box fabels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper .

Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size  The overall size is 9" X 12-1/2" with a pdcket body size of 8 % “ X 11-3/4”

S.52 : - 312015
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Construction The top of the front of the jacket shall be 2" lower than the back and scored for
' “drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of intericr lininghave a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8- embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least %z inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with ¥ inch characters, “LW", black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “LW" in vertical position, white letters with black oufline in a Brown
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 6 digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; (-Red. Each label shail
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personhel alerted. This must
happen at least 48 hours hefore the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
20% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 50 W. Washington, Room 801, Chicago, L 60602 between the hours of
9:00 AM. to 3:00 P.M. Monday through Friday, except court holidays. The
second delivery will be the 80% balance of the total order, which will be
delivered fo the Clerk of the Circuit Court warshouse, 1330 S. ‘54t AVENUE,,
Cicero, |li. 80804, between the hours of 7:00 AM. to 2:00 P.M,, Monday
through Friday, except court holidays. All pallets must have an inventory list on
an 8-1/2 by 11 sheet of paper of all the box numbers that are on each paflet,
signs must be on all sides of the pallet, and each pallet will be numbered with a
unigue identifier for each pallet. Delivery truck has to be less than 40 feet long
for the first delivery.

Item Number 59A: M1-LW-LW Law {General) NUMBERED Jacket, ink color
Black — Recycled

Same as the above ltem No. 59, but printsd on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 60: M1-LW-TM Law (Tax & Misc.) NUMBERED Jacketl ink color Black
This item is 2016 Law Jacket for Law (Tax & Misc.) cases

ltem Id. No. 16.2
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Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery Info

S-54
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SPECIFICATIONS

M1-LW-TM-1500-2016-(ITEM 1.8.2).

1500 NUMBERED Jackets. 16LWTM 050001 fo 16LWTM 051500 No missing
numbers. Al numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycied material.

3.5 inch expansion that can hold 8 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 8 % * X 11-3/4°

The top of the front of the jacket shall be 4" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of 12" between the two front pieces and the two back pieces. Two
ply giued back piece must extend the entire length of the back and side tab.
Interior lining of the folder must be made of acid-free paper. The 2-ply full cut
reinforced end tab with 8 embossed score marks and 1-inch undercut, % inch
minimum tab shall run the fength of the entire side except for the bottom half
inch (8.5 inches). The tab must extend at least 2 inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “LW", black letters on white field.
The case type code box shall be 1 and %z inches high by 1 and 1/8 inches with 2
characters, “TM" in vertical position, white letters with black outline in a Yellow

~ field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit

with & digits split into 2 groups of 3 digits each, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes. o

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington, Room-801, Chicago, IL 60602 between the hours of 9:00 A.M. fo
3:00 P.M. Monday through Friday, except court holidays. All pallets must have
an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that
are on each pallet, signs must be on all sides of the pallet, and each pallet will
be numbered with a unique identifier for each paliet. Delivery truck has to be
less than 40 feet long.

'Item Number 60A: M1- LW-TM Law (Tax & Misc.) NUMBERED Jacket, ink

color Black — Recycled

Same as the above ltem No. 60, but printed on recycled paper. Recycled paper
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shall have 30% recovered content and 30% postconsumer content.

ftem Number 61: M1-PR-PR Probate NUMBERED Jacket, mk color Black
This itemis 2016 Probate Jacket for Probate cases

ltemId. No. 1.7.1
l.egend M1-PR-PR-8500-2016-(ITEM 1.7.1).

Amount 8500 NUMBERED Jackets. 16P 000001 to 16P 008500 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels. :

- Jacket 11 point Manila paper with a basis weight of 150 lbs., non-recycled material.
Paper '

Expansion 3.5 inch expansion that can hold 8 pounds of paper
Jacket Size  The overall size is 8" X 12-1/2" with a pocket body size of 8 14" X 11-3/4"

Construction The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of 2" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end fab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least %2 inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an ineh by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “P”, black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with &
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of @ format,
which capturss all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be for the first 50% of
the total order, which needs to be delivered to the Clerk of the Circuit Counrt, 50
W. Washington, Room 1202, Chicago, IL 60602 between the hours of 8:00 A.M.
to 3:00 P.M. Monday through Friday, except court holidays. The second delivery
will be for the 50% balance of the total order, which will be delivered to the Clerk
of the Circuit Court warehouse, 1330 S. 54t AVENUE., Cicero, lil. 60804,
between the hours of 7:00 A.M. to 2:00 p.m., Monday through Friday, except
court holidays. All pallets must have an inventory list on an 8-1/2 by 11 sheet of
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Item Number 62: M1-CM-MITR Misdemeanor/Traffic NUMBERED Jacket, ink color Magenta

This item is
ltem Id. No.

Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery Info

8-56

CONTRACT NO. 1535-14434

SPECIFICATIONS

paper of all the box numbers that are on each pallet, signs must be on all sides
of the pallet, and each pallet will be numbered with a unique identifier for each
pallet. Delivery truck has to be less than 40 feet long for the first delivery.

ltem Number 61A: M1-PR-PR Probate NUMBERED Jacket, ink color Black
=~ Recycled

Same as the above Item No. 61, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

2016 Criminal Misdemeanor Jacket for Traffic Misdemeanor cases
1.8.1
M1-CM-MITR-1000-2016-(ITEM 1.8.1),

1000 NUMBERED Jackets. 16MC1 500001 to 16MC1 501000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 lbs., non-recycled material,

No expansion that can hold 1 pound of paper
The overall size is 9" X 12" with a pocket body size of 8 14 X 127

The top of the front of the jacket shall be 4" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures ¥ of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in g 1-
inch high white box with % inch characters, “MC", black letters on white field,
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, “1" in vertical position, white letters with black outline in a Magenta
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 6 digits spiit into 2 groups of 3 digits each, white letters with black outiine in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 8-Yellow; 7-Brown:; B-Pink; 9-Green;.0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 50 W.
Washington, Chicago, IL 60602, Room 1006 between the hours of 9:00 A M. to
3:00 P.M. Monday through Friday, except court holidays. All pallets must have
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CONTRACT NO. 1535-14434

SPECIFICATIONS

an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that
are on each pallet, signs must be on all sides of the pallet, and each paliet will
be numbered with a unique identifier for each pallet. Delivery truck has to be
less than 40 feet long for the first delivery.

Item Number 62A: M1-CM-MITR MisdemeanorITraffic NUMBERED Jacket,

ink color Magenta — Recycled
Same as the above Item No. 62, but printed on recycled paper. Recycled paper

shall have 30% recovered content-and 30% postconsumer content.

item Number 63: M1-TR-DU Traffic UNNUMBERED Jacket, ink color Black

This item is
ltem Id. No.
Legend
Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery Info

8-57

2016 Traffic Jacket for Traffic cases
1.8.2 |
M1-TR-DU-85000-2016-(ITEM 1.8.2).
85000 UNNUMBERED Jackets.

15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.

No expansion that can hold 1 pound of paper
The overali size is 9" X 12" with a pocket body size of 8 12" X 12"

The top of the front of the jacket shall be 72" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the foid. The file jacket must be made of acid-free paper. No side tab.

None

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivety will be at least the first
20% of the total order, which needs to be delivered to each of the following
focations: the Clerk of the Circuit Court, 2650 S. California Ave., Lower Level,
Chicago, IL 80608 and Districts 2 through 6 {addresses and quantities for each
location will be provided) between the hours of 9:00 AM. to 3:00 P.M. Monday
through Friday except court holidays. The second delivery will be the 80%
balance of the total order, which needs to be delivered to the Clerk of the Circuit
Court warehouse, 1330 S. 54" AVENUE., Cicero, |ll. 60804, between the hours
of 7:00 A.M. to 2:00 P.M., Monday through Friday, except Court holidays. All
pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, sign must be on all sides of the pallet, and
each pallet will be numbered with a unique identifier for each pallet. Delivery
fruck has to be less than 30 feet long for the first delivery. :

Item Number 63A: M1-TR-DU Traffic UNNUMBERED Jackef. ink color
Black — Recycled ) .

Same as the above Item No. 63, but printed on recycled paper. Recycled paper

32016



CONTRACT NO. 1635-14434
SPECIFICATIONS

Same as the above Item No. 63, but printed on recycled paper. Recycied paper
shall have 30% recovered content and 30% posteonsumer contant.

ftem Number 64: A1 CS-SA States Aftomey Parentage “IV- D" D" NUMBERED Jacket, ink color Black
Thisitemis 2016 Chilg Support Jacket for States Attorney Parentage V.0 cases

ftem Id. No. 1‘.9.1
Legend M1-CS-SA-5500-2016-(TEM 1.9.1).

Amount 5500 NUMBERED Jacksts. 16D £0000 to 16D 54999 No missing numbers.
' All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labals.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper : .

Expansion 1.75 inch expansion that can hold 4 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2" with a pocket body size of 8 1% “ X 11-3/4”

‘Construction The top of the front of the jacket shall be % lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hat-process glue-weld” "construction with 6.5° high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-fres paper. The 2-ply fidl
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half Inch (8.6 inches). The tabk must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8" sirip label, 1 %" wide, mylar coated,
preprinted and aftached to end fab. 34" —year code. 2" —Cage number code “D”,
black letters on white fisld. 34" —numeric codes with 5 digits split into 2 groups,
the first two digits then the last 3 digits, white letters with black outline in calor
field. ~ The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Biack; 6-Yellow; 7-Brown; 8-Pink; 9-Green: 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and ls piaced on backside label next to year/division/case type
codes. .

[i'e!ivery Info  Before any delivery can be made, the Clerk's Office must be contacted 8o that
the appropriate arrangements can be made and personnet alerted. This must
happen at least 48 hours before the Clérk’s Office can receive any delivery.

The:e_am.hm.delmene&tadus_ltem._'[he.ﬁmt.delme:;umlLbe_aueasuhe_mee_+

- Sila) RO {3 Chicago, IL
60602 between the hours of 8:00 AM. to 3:00 P.M. Monday through Friday
except court holidays. The second delivery will be for the 50% balance of the
total orderth which will be delivered to the Clerk of the Circuit Court warehouse,
1330 8. 647" AVENUE., Gicero, ill, 60804, between the hours of 7:00 AM. to 2:00 P.M.,
Monday through Friday, sxcept for court holidays. All palleis must have an inventory iist
on'an 8-1/2 by 11 sheet of paper of all the box numbers that are on sach paliet, signs
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CONTRAGCT NO. 1535-14434

SPECIFICATIONS

must be on ail sides of the pallet, and each pallst will be numbered with a unique
identifier for each pallet. Delivery truck has to be less than 30 feet lang and can
have a maximum hight of 12 feet for the first delivery.

ltem Number 64A: M1-CS-SA States Attorney Parentage “iV-D”
NUMBERED Jacket. ink color Black — Recycled

Same as the above lfam No. 64, but printed on recyc!ed paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 65: M1-CS-PA Private Attorney NUMBERED Jagkei, ink color Black

This item is

Item Id. No.

Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Conslruction

Strip Label

20186 Child Support Jacket for Private Attornay cases
1.9.2
Mﬂ-CS-PA-2600—2016-(ITEM 1.8.2).

. 2600 NUMBERED Jackets. 16D 79000 to 16D 81508 No missing numbers.

All numbers must be accounted for and must be in humerical sequence. - The
numerical sequence of the file jackets must be reflected in the numerlcal
sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The overall size Is 9" X 12-1/2" with a pocket body size of 8 %4 " X 11-3/4"

The top of the front of the jacket shall be 4" lower than the hack and scored for
"drop front". The expandable pocketis to be made of 5 separate pieces using a
‘hot-process  glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of 4" between the two frant pieces and the two back pieces.
Two ply glued back piace must extend the entire lengtfy of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-nch undercut, 34
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

A full glued, pressure-éensitive label, 8" strip label, 1 %" wide, mylar coated,
preprinted and attached fo end tab. %" —year code. 2” ~Case number code “D”,
black lefters on white field. 34" —numeric codes with 5 digits split into 2 groups,

the first two digits then the last 3 digits, white letters with black ouiline in color .
-field.  The number and- color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-

Delivery Info

8-58A

Purple; 5-Black-8-Yellow—7-Brown:—8-Pink—9-Green—0-Red—Eachk-label-shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Before any delivery can be made, the Clerk's Office must be contacted so that

.the appropriate arrangaments can be made and personnsl alerted. This must happen at
Thi

least 48 hours before the Clerk's Office can recelv deli

delivered to the Clerk of the Circult Court, 28
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- CONTRACT NO. 1535-14434

SPECIFICATIONS

Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum hight of 12 feet.

ltem Number 65A: M1-CS-PA Private Attorney NUMBERED Jacket, ink
color Black — Recyled :

Same as the above Item No. 65, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

item Number 86: M1-CS-UIFSA NUMBERED Jacket, ink color Black

This item is
ltem Idf No.

Legend

Amount

Jacket
Paper

Expanéion
Jacket Size

Construction

Strip Label

Delivery Info

5-60

2016 Child Support Jacket for UIFSA cases
1.9.3
M1-CS-UIFSA-1500-2016-(JTEM 1.9.3).

1500 NUMBERED Jackets. 16D 90000 to 16D 91499 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the fite jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The overall size is 9” X 12-1/2” with a pocket body size of 8 % “ X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”, The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5” high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of 2" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire fength of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8" strip label, 1 %" wide, mylar coated,

 preprinted and attached to end tab. %" —year code. 2" -Case number code “D”,

black letters on white field. %” -numeric codes with 5 digits split into 2 groups,
the first two digits then the last 3 digits, white letters with black outline in color
field..  The number and color-codes are 1-Gray; 2-Dark Bilue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shal!
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes,

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must

32015



CONTRACT NO. 1535.14434

SPECIFICATIONS

the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This ite to be defivered to the Clerk of the Circuit CourladNe GIaEk.
Siilfe 250 WASHIAG EEF3, Chicago, IL 60602, between the
hatirs of 9:00 AM. to 3:00 P.M., Monday through Friday, except court holidays.
Ali pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the paliet,
~and each pallet will be numbsred with a unigue identifier for each pallet.
Delivery truck has to be less than 30 feet long and can have a maximum hight

0f 12 feet.
item Number 66A: Mj-gS-UIFSA NUMBERED Jacket, ink color Black -

Same as the above ltem No. 66, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 67: AM-JJ-CP ABuse and Neglect NUMBERED Jacket, Ink color Black

This temis 2016 Child Protaction Jacket for Abuse and Neglect cases
“ltemid. No.  1.10.1
Legend M1-J4-CP-2000-2016-(ITEM 1.10.1).

Amount 2000 NUMBERED Jackets. 16JA 00001 to 18JA 02000 No missing numbers.
All numbers must be accounted for and must be in numerical saquence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Papsr o R I 4

Expansion 3.5 Inch expansion that can hold 8 pounds of paper
Jacket Slze  The overall size is 9" X 12-1/2° with a pccket body size 0of 8 %2 " X 11-3/4"

Construction  The top of the front of the jacket shall be %” lower than the back and scored for
‘drop front”. The expandable pocket is to be made of 5 separate pieces using a
*hot-process glue-weld” consiruction with 6.5” high brown Tyvek mylar,
reinforced gussets that glue fo the front and back of interior lining and have a
minimum fuck of %" between the two front pieces and the fwo back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced ‘end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom

half,inch-(&&inches},—q'hetabmust-sxtend-at-least—%—insh-in_ta-th&gasset. '

Strip Label A full glued, pressure-sensitive label. 8" strip iabel, 1 % wide, mylar coated,
preprinted and atiached to end tab. %" —year code. 2" ~Case number code “JA”,
black letters on white field. %" —numeric codes with 5 digits split into 2 groups,
the first two digits then the last 3 digits, white Ietters with black outfine in' color
field.  The number and color-codes are 1-Gray; 2-Dark Blug; 3-Orange; 4-Purple; 5-
Black; 8-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Esch label shall have a barcods
made in the code 3 of & format, which captures all data from case number and is placed
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CONTRACT NO, 1535-14434

SPECIFICATIONS

Delivery Info  Before any delivery can be made, the Clerk's Office must be contacted so that
: the appropriate arrangeéments can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1100 S.
Hamilton, Room 13, Chicago, IL 80612, between the hours of 2:00 A.M. to 3:00
P.M., Monday through Friday, except count holidays. All paliets must have an
inventory list on an 8-1/2 by 11 sheet of paper-of all the box numbers that are
on each pallet, signs must be on ail sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long.

ltem Number 67A: M1-JJ-CP Abuse and Negl'ect NUMBERED Jacket, ink
color Black — Recycied

Same as the above Item No. 67, but printed on recycled paper. Récyc|ed paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 68: M1-JJ-JD Delinguency NUMBERED Jacket, ink color Black

Thisitemis 2016 Juvenile Justice Jacket for Delinquency cases
ltemId. No.  1,11.1
Legend M1-JJ-JD-7000-2016-(ITEM 1.11.1).

Amount 7000 NUMBERED Jackets. 164D 00001 to 18JD 07000 No missing numbers,
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper '

Expansion 1.75 inch expansion that can hold 4 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2" with a pbcket body size of 8 ¥4 " X 11-3/4"

Construction The top of the front of the jacket shall be %4” lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire fength of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch. undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
- halfinch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8" strip label, 1 %" wide, mylar coated,
preprinted and attached to end tab. 34" —year code. 2” ~Case number code "JD",
black letters on white field. %" —numeric codes with 5 digits split into 2 groups,
the first two digits then the last 3 digits, white letters with black outline in color
field.  The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green: 0-Red. Each label shail

S-62
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Delivery Info

CONTRACT NOC. 1535-14434

SPECIFICATIONS

have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel! alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
20% of the total order, which needs to be delivered to the Clerk -of the Circuit
Court 1100 8. Hamilion, Room 13, Chicago, IL 80812, between the hours of
9:00 A.M. to 3:00 P.M., Monday through Friday, except court holidays. The
second delivery will be the 80% balance of the total order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54" AVENUE.,
Cicero, Ili. 60804, beiween the hours of 7:00 A.M. to 2:00 P.M., Monday through
Friday, except court holidays. All pallets must have an inventory list on an 8-1/2
by 11 sheet of paper of all the box numbers that are on each pallet, signs must
be on all sides of the pallet, and each pallet will be numbered with a unique
identifier for each pallst. Delivery truck has to be less than 30 feet long for the
first delivery.

liem Number 68A: M1-JJ-JD Delinguency NUMBERED Jacket, ink coclor
Black - Recycled

Same as the above ltem No.68, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content,

ltem Number 69: M1-CR-CR Felony NUMBERED Jacket. ink color Black

This item is
Item Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

5-63

2018 Criminal Felony Jacket for Felony cases
1.12.1
M1-CR-CR-26000-2016-(ITEM 1.12.1).

26000 NUMBERED Jackets. 16CR 00001 to 16CR 28000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical seguence of the file jackets must be reflected in the
numerical sequence of their box labels, :

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

3.5 inch expansion that can hold 8 pounds of paper
The overall size is 97 X 12-1/2" with a pocket body -s_ize of 8% X 11-3/4

The top of the front of the jacket shall be 12" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply giued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
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Strip Label

Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8" strip label, 1 72" wide, mylar coated,
preprinted and attached to end tab. % —year code..2" ~Case number code
"CR", black letters on white field. %" —numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blug; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

f

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery must be delivered by
November 1% and will be at least the first 20% of the total order, which needs to
be delivered to the Clerk of the Circuit Court, 2650 S. California Ave., Room
528, Chicago, IL 80808, between the hours of 9:00 A M. fo 3:00 P.M., Monday
through Friday, except court holidays. The second delivery will be the 80%
halance of the total order, which needs tc be delivered to the Clerk of the Circuit
Court warehouse, 1330 S. 54" AVENUE., Cicero, lll. 60804, between the
hours of 7:00 AM. to 2:00 P.M., Monday through Friday, except court
holidays. All paliets must have an inventory list on an 8-1/2 by 11 sheet of paper
of all the box numbers that are on each pallet, signs must be on all sides of the
pailet, and each pallet will be numbered with a unlque identifier for each pailet.
Delivery truck can be any size truck.

Item Number 69A: M1-CR-CR Felony NUMBERED Jacket, ink color Black —
Recycled

Same as the above Item No. 89, but printed'on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

item Number 70: M1-CR-CR Felony (Elder Law) NUMBERED Jackst, ink color Black

This item is
Item ld. No.
Legend

Amount

Jacket
Paper

Expansion

Jacket Size

S-64

2016 Criminal Felony Jacket for Felony cases

1.12.2

M1-CR-CR-1000-2016-(ITEM 1.12.2).

1000 NUMBERED Jackets. 18CR 60001 to 16CR 61000 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

3.5 inch expansion that can hold 8 pounds of paper

The overall size is 9" X 12-1/2" with a pocket body size of 8 76 “ X 11-3/4"
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Construction  The top of the front of the jacket shali be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck- of 2" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end
tab with 8 embossed score marks and 1-inch undercut, % inch minimum tab
shall run the length of the entire side except for the bottom half inch (8.5
inches). The tab must extend at least ¥ inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8" strip label, 1 %4 wide, mylar coated,
preprinted and attached to end tab. %" —year code. 2" —Case number code
“CR’, black letters on white field. 34" —numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in
color field.  The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;
" 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 2-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info  Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item must be delivered by November 1°* and will be delivered to the’
Clerk of the Circuit Court, 2650 8. California Ave., Room 526, Chicago, IL
60608, between the hours of 9:00 AM. to 3:00 P.M., Monday through Friday,
except court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on
all sides of the pallet, and each pallet will be numbered with a unique identifier
for each pallet. Delivery truck can be any size truck.

ltem Number 70A: M1-CR-CR Felony (Elder Law} NUMBERED Jacket, ink
color Black — Recycled

Same as the above ltem No. 70, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 71: M1-CR-CC Contempt of Court NUMBERED Jacket, ink color Black
Thisitemis 2016 Criminal Felony Jacket for Contempt of Court cases

itemId. No. 1.12.3
Legend M1-CR-CC-300-2016-(ITEM 1.12.3).
Amount 300 NUMBERED Jacksts. 16ACC 0001 to 16ACC 0300 No missing numbers.
' All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket 15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.
Paper
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Expansion No expansion that can hold 1 pound of paper
Jacket Size  The overall size is 9" X 12" with a pocket body size of 8 %" X 12"

Construction  The fop of the front of the jacket shall be %" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive iabel. 8-inch strip label, 1 % inch wide, Mylar

- coated, preprinted, and fully giued to end tab. The year code hox measures %

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-

inch high white box with % inch characters, “A™CC”, black letters on a fieid.

Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 4

digits split into 2 groups, the first 1 digit then the fast 3 digits, white ietters with

black outline in color field. The number and color-codes are 1-Gray; 2-Dark

Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green: 0-Red.

Each label shall have a barcode made in the code 3 of 9 format, which captures

all data from case number and is placed on backside label next to
year/division/case type codes.

Delivery Info * Before any dslivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements. can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the. Clerk of the Circuit Court, 2650 S.
California Ave., Room 526, Chicago, [L 80608 between the hours of 8:00 A.M.
to 3:00 P.M., Monday through Friday, except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with & unique identifier for each pallet. Delivery truck can be
any size truck.

Item_Number 71A: M1-CR-CC Contempt of Court NUMBERED Jacket, ink
celor Black — Recycled

Same as the above ltem No. 71, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 72 M1-CR-MR Miscellaneous Remedy NUMBERED Jacket, ink color Black
Thisitemis 2016 Criminal Felony Jacket for Miscellaneous Remedy cases

ltem Id. No. 1.12.4

Legend M1-CR-MR-150-2016-(ITEM 1.12.4).

Amount 150 NUMBERED Jackets. - 16MR 00001 to 16MR 00150 No missing numbers. -
Al numbers must be accounted for and must be in numerical sequence. The

numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper ‘

Expansion 1.50 inch expansion that can hold 2 pounds of paper‘
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Jacket Size

Construction

Strip Label

Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

The overall size is 9" X 12-1/2" with a pocket body size of 8 % “ X 11-3/4”

The top of the front of the jacket shall be 15" lower than the back and scored for
“drop front”. The expandable pocket is to be a one piece construction, open
side with a 1.5” W fold expansion and inside seams. Two ply giued back piece
that extends the entire length of the back and side tab. Interior. lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab

with 8 embossed score marks and 1-inch undercut, % inch minimum tab shall -

run the length of the entire side except for the bottom haif inch (8.5 inches).
The tab must extend at least % inch into the gusset, . '

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in ai-
inch high white box with % inch characters, “MR”, black letters on white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 5
digits split into 2 groups, the first two digits then the last 3 digits, white letters
with black outiine in color field. The number and color-codes are 1 -Gray; 2-
Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-
Red. Each label shall have a barcode made in the code 3 of 9 format, which
captures all data from case number and is placed on backside labe! next to
yearfdivision/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery,
This item needs to be delivered to the Clerk of the Circuit Court, 2650 S.
California Ave., Room 526, Chicago, IL 60609 between the hours of 9:00 A.M.
to 3:00 P.M. Monday through Friday except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, signs must be on all sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck can be
any size truck. '

ltem Number 72A: M1-CR-MR Miscellaneous Remedy NUMBERED Jacket,

ink color Black — Recycled

Same as the above Item No. 72, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content. .

ltem Number 73: M1-CR-HC Habeas Corpus NUMBERED Jacket, ink color Black

This item is
ltem ld. No.
Legend

Amount

Jacket

s-67

2016 Criminal Felony Jacket for Habeas Corpus cases
1.12.5
M1-CR-HC-100-2016-(ITEM 1.12.5).

100 NUMBERED Jackets. 16HCC 0001 to 16HCC 0100 No missing numbers.

All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be refiected in the numerical
sequence of their box labels.

15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Paper
Expansion No expansion that can hold 1 pound of paper
Jacket Size  The overall size is 9" X 12" with a pocket body size of 8% X12"

Construction The top of the front of the jacket shall be %4" iower than the back of the jacket.
: This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tabh. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters , "H” “CC", black letters on white
field. Numeric code boxes % inches by 1 and 7/16 inches high for each digit
with 4 digits split into 2 groups, the first digii then the last 3 digits, white letiers
with black outline in color field. The number and color-codes are 1-Gray; 2-Dark

" Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Gresn; 0-Red.
Each label shall have a barcode made in the code 3 of 8 format, which captures
all data from case number and is placed on bhackside label next to
year/division/case type codes.

Delivery Inffo  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2650 S.
California Ave., Room 528, Chicago, IL 805609, between the hours of 9:00 A.M.
to 3:00 P.M.,. Monday through' Friday, except court holidays. All pallets must
have an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers
that are on each pallet, sighs must be on ali sides of the pallet, and each pallet
will be numbered with a unique identifier for each pallet. Delivery truck can b
any size truck. :

Item Number 73A: M1-CR-HC Habeas Corpus NUMBERED Jacket, ink
color Black — Recycled

Same as the above ltem'No. 73, but printed on recycled paper. Recycled paper
shall have 30% recovered conient and 30% postconsumer content.

ltem_Number 74: M1-CR-VM Child Victim Jackets UNNUMBERED, Jacket color RED, ink color

Black
Thisitemis 2016 Criminal Felony Jacket for Child Victim Jackets cases

ltem Id. No. 1.12.6

Legend ‘ M1-CR-VM-400-2016-(ITEM 1.12.6).

Amount 400 UNNUMBERED Jackets.

Jacket 15 point Red paper with a basis weight of 200 Ibs., non-recycled material.
" Paper

. Expansion 3.5 inch expansion that can hold 8 pounds of paper
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Jacket Size  The overall size is 10" X 15" with a pocket body size of 10" X 15"

Construction  The top of the front of the jacket shall be the same height as the back as the
‘ back of the jacket. Wallet w/ Velero closure and accordion expansion No side
tab. '

Strip Label None

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court warehouse,
1330 S. 54" AVENUE., Cicero, Ill. 60804. Between the hours of 7:00 AM. to
2:00 P.M., Monday through Friday, except court holidays. All pallets must have
an inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that
are on each pallet, signs must be on all sides of the pallet, and each pallet will
be numbered with a unique identifier for each pallet. Delivery truck can be any
size truck,

item Number 74A: M1-CR-VM Chiid Victim Jackets UNNUMBERED Jacket,
~ ink color Black - RECYCLED

Same as the above ltem No. 74, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 75: D2-CV-NU Civil NUMBERED Jacket, ink color Black
This itemis 2016 Civil Jacket for Civil cases

temld. No. 221
Legend D2-CV-NU-8000-2016-(ITEM 2.2.1).

Amount 8000 NUMBERED Jackets.  16M2 000001 to 16M2 008000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of theirbox labels.

Jacket . 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper :

Expansion 1.75 inch expansion that can hold 4 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2” with a pocket body size of 8 %2 X 11-3/4"

Construction  The top of the front of the jacket shall be % lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5* high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab.Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom

5-69 : 3/2015



Strip Label

Detlivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

half inch (8.5 inches). The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip fabel, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with 1% inch character, "M", black létter on white field. The
case type code box shall be 1 and % inches high by 1 and 1/8 inches with the
character, "2, white with black outline in a white field. Numeric code boxes %
inches by 1 and 7/16 inches high for each digit with & digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 8-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
15% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 5600 Old Orchard Rd., Skokie, ll. 60077, between the hours of 9:00 A.M.
to 3:00 P.M., Monday through Friday, except court holidays.- The second
delivery will be the 85% balance of the total order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330 S. 54™ AVENUE., Cicero, I,
60804. Between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday,
except court holidays. Ail pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on
all sides of the pallet, and each pallet will be numbered with a unique identifier
for each pallet. Delivery truck has to be less than 36 feet long and can have a
maximum height of 12 feet for the first delivery. . ‘

Item Number 75Af D2-CV-NU Civil NUMBERED Jacket, ink color Black —
Recycled

Same as the above Item No. 75, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 76: D2-CM-CM Criminal Misdemeanor NUMBERED Jacket, ink color Black

This item is
ltem id. No.
Legend

Amount

Jacket Paper

Expansion

S-70

2016 Criminal Misdemeanor Jacket for Criminal Misdemeanor cases
2.4.1
D2-CM-CM-5000-2016-(1TEM 2.4.1).

5000 NUMBERED Jackets. 16MC2 000001 to 16MC2 005000 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the

numerical sequence of their box labels.
15 point Manila paper with a basis weight of 200 |bs., non-recycled material.

No expansion that can hold 1 pound of paper
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Jacket Size

Construction

Strip Label

Delivery Info

This item is
ftem Id. No.
Legend

Amount

8-71

CONTRACT NO. 1535-14434

SPECIFICATIONS

The overall size is 9" X 12" with a pocket body size of 8 14 X122

The top of the front of the jécket shall be %" lower than the back of the jacket.
This is a flat pocket with No expansion and flaps must extend at least an inch
past the fold. The file Jacket must be made of acid-free paper. No side tab.

A full glued, bressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures ¥ of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a1-
inch high white box with % inch characters, "MC’, black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2
characters, "2" in veriical position, white letters with black outline in a white field.

- Numeric code boxes % inches by 1 and 7/16 inchies high for each digit with 6

digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray, 2-Dark Biue; 3-Orange: 4-
Purpie; 5-Black: B-Yeliow; 7-Brown; 8-Pink; 9-Green; 0-Red. FEach labe! shall
have a barcode made in the code 3 of 9 format, which Captures all data from
Case number and is placed on backside labe! next to year/division/case type
codes,

ltem'Number 76A: D2.CM-CM Criminal Misdemeanor NUMBERED Jacket,
ink color Black — Recycled

Same as the above ltem No. 76, but printed on recycled paper. Recycled paper

shall have 30% recovered content and 30% postconsumer content.

. Mem Number 77: D2-CM-DV Domestic Viclence NUMBERED Jacket ink color Orange

" 2016 Criminal Department Jacket for Domestic Violence cages

242
DZ-CM-DV-1200-2016-(ITEM 2.4.2),

1200 NUMBERED Jackets, 16DV 20001 to 16DV 21200 No ,

missing numbers. All numbers must be accounted for and myst be in numerical

sequence. The numerical Sequence of the file jackets must be reflected in the
numerical sequence of their box labels,

32015



CONTRACT NO. 1535-14434

SPECIFICATIONS

Jacket Paper 15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.
Ekpa_nsion ' No expansion that can hold 1 pound of paper-

Jacket Size The overall siie is 9 X 12” with a pocket bodly size of 8 15 “ X 12 ¢

Construction The top of the front of the jacket shall be % lower than the back of the jacket.

This is & flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label, 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fuily glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with 4 inch characters, "DV”, black letters on white field. 34"
~numeric codes with 5 digits split into 2 groups, the first two digits then the last
3 digits, white letters with biack outline in color field. The number and color-
codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow: 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Delivary Before any delivery can be made, the Clerk’s Office must be contacted so that

Info the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 5600 Oid
Orchard Rd., Skokie, IL 60077, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long for the first delivery, :

ltem Number 77A: D2-CM-DV Domestic Violence NUMBERED Jacket, ink
color Orange — Recycled : '

Same as the above ltem No. 77, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 78: D2-DR-NU Domestic Relations NUMBERED. Jacket, ink color Black
Thisitem is 2016 Domestic Relations Jacket for Domestic Relations cases

ltemId. No. 2.5

Legend D2-DR-NU-700-2016-(ITEM 2.5.1).

Amount 700 NUMBERED Jackets. 16D 230001 to 16D 230700 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must- be reflected in the numericai

sequence of their box labels.

~ Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Paper
Expansion 3.5 inch expansion that can hold 8 pounds ‘of paper
Jacket Size  The overall size is 9” X 12-1/2” with a pocket body size of 8 % " X 11-3/4"

Construction The top of the front of the jacket shall be 14" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
.cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.6 inches). The tab must extend at least ¥: inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
' coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with ‘2-inch characters, ‘D", black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
- digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside iabel next
to year/division/case type codes.

Delivery Inffo  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item nesds to be delivered to the Clerk of the Circuit Court, 5600 Old
Orchard Rd., Skokie, IL 80077, between the hours of 9:00 A.M. to 3:00 P.M,,
Monday through Friday, except court holidays. Al pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, sighs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 36 feet long and can have a maximum hight of 12 feet.

ltem Number 78A: D2-DR-NU Domestic Relations NUMBERED Jacket, ink
coior Black —~ Recycled

Sahe as the above Item No. 78, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

item Number 79: D2-OP-NU Order of Protection NUMBERED Jacket, ink color Black
This itemis 2016 Domestic Relations Jacket for Order of Protection cases

ltem Id. No. 2.52
Legend D2-OP-NU-800-2016-(ITEM 2.5.2).

Amount 800 NUMBERED Jackets. 160P 20001 to 160P 20600 No missing numbers.
All numbers must be accounted for and must be in numerical. sequence. The
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CONTRACT NO. 1535-14434

SPECIFICATIONS

numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper :

Expansion 1.75 inch expansion that can hold 4 pounds of paper
Jacket Size  The overall size is 9 X 12-1/2" with a pocket body size of 8 %2 " X 11-3/4"

Construction The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
*hot-process glue-weld” construction with 8.5" high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior fining and have a
minimum tuek of %" between the two front pieces and the two back pieces.
Two ply giued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
hailf inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8" strip label, 1 3" wide, Mylar coated,
preprinted and attached to end tab. %" —year code. 2" —Case number code
"OP”, black letters on white field. %" —numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in
color field. The number and color-codes are 1-Gray, 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacied so that
‘ the appropriate arrangements can be made and perscnnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered fo the Clerk of the Circuit Court, 5600 Old
Orchard Rd., Skokie, IL 60077, between the hours of 9:00 AM. to 3:00 P.M.,
‘Monday through Friday, except court holidays. Al pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 36 feet long and can have a maximum hight of 12 feet,

item Number 78A: D2-OP-NU Order of Protection NUMBERED Jacket, ink
color Black — Recycled

Same as the above ltem No. 79, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% posiconsumer content,

ltem Number 80, D2-LW-NU Law NUMBERED Jacket, ink color Black
Thisitemis 2016 Law Jacket for Law cases '

ltemId. No. 2.6.1
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Jacket
Paper
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Jacket Size

Construction

Strip Label

Delivery Info

8-76

CONTRACT NO. 1535-14434

SPECIFICATIONS

D2-LW-NU-100-2016~(ITEM 2.6.1).

100 NUMBERED Jackets. 16L 062001 to 16L 062100 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
seguence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

3.5 inch expansion that can hold 8 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 8 12 * X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front". The expandable pocket is to be made of 5 separate pieces using a
‘hot-process giue-weld” construction with 8.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full

‘cut reinforced end tab with 8 embossed score marks and 1-inch undercut, 34

inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least ¥z inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Myiar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “L", black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6

. digits split into 2 groups of 3 digits each, The number and color-codes are 1-

Gray, 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow: 7-Brown: 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on back5|de label next
to yearldlwswnlcase type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 5600 Old
Orchard Rd., Skokie, IL 80077, between the hours of 9:00 AM. to 3:00 P.M,,
Monday through Friday, except court holidays. All pallets must have an
inventorylist on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each palfet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery fruck has to be less
than 38 feet long and can have a maximum height of 12 feet.

Jtem Number 80A: DZ-LW-NU Law NUMBERED Jacket, ink color Black —
Recycled

Same as the above ltem No. 80, but printed on recycled paper. Recycled paper
shall have 30% recoversad content and 30% postconsumer content.
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CONTRACT NO. 1535-14434

SPEGIEICATIONS

Itém Number 81; D2-SA-NU States Attorney Parentage “IV.D” NUMBERED Jacket, ink color Black

This item is
liem Id. No.
Legend

Amount

Jacket
Paper

Expansion

Jacket Size -

- Construction

Strip Label

Delivery Info

2016 Child Support Jacket for States Attorney Parentage “IV-D’ cases
2.9.1
D2-SA-NU-100-2016-(ITEM 2.9.1).

100 NUMBERED Jackets. 16D 250000 to 18D 250099 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels. .

11 point Manila paper with a basis weight of 160 Ibs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The oversll size is 9" X 12-1/2" with a pocket body size of 8 %2 " X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front". The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld" canstruction with 8.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining andhave a
minimum tuck of %" between the two front pisces and the two back pieces.
Two ply glued back piece must extend the enfire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom:

half inch (8.6 inches). The tab must extend at [east ' inch into the gusset.

A full glued, pressure-sensitive label. 8-inch sirip fabel, 1 ¥ inch wide, Mylar
coated, preprinted, and fully glued fo end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide, Below, the division code shall be in a 1-
inch high white box with % inch characters, "D', black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Greeh; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
fo year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements. can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive an delwe .

ds o be delivered to the Clerk of the Circuit Court, § Gl
3 meage—IL—sgegz—betwee" the

S-76A

hours of 9:00 AM. to 3:00 P.M., Monday through Friday, except court holidays.
All pallets must have an mventory list on an 8-1/2 by 11 shest of paper of all the
hox numbars that are on each pallet, signs must be on all sides of the pallet,
and sach pallet will be numberad with a unique identifier for sach pallet
Delivery truck has to be less than 30 feet long and can have & maximum helght
of 12 fest.

32015




CONTRACT NO. 1535-14434

SPECIFICATIONS

ftem Number 81A: D2-SA-NU States -Attorney Parentage “IV-D”
NUMBERED Jacket, ink color Black — Recycled

Same as the above ltem No. 81, but printed on recycled paper. Recycled paper

-shall have 30% recovered content and 30% postconsumer content.

Iltem Number 82: D2-PA-NU Private Attorney NUMBERED Jacket, ink color Black

This item is
Item Id. No.
- Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery Info

S-77

2016 Child Support Jacket for Private Attorney cases
292
D2-PA-NU-100-2018-(ITEM 2.2.2).

100 NUMBERED Jackets. 16D 279001 to 16D 278100 No missing numbers.

All numbers must be accounted for and must be in numerical sequence. The

numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The overall size is 9" X 12-1/2" with a pbcket body size of 8 %2 * X 11-3/4"

The top of the front of the jacket shall be 4" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process giue-weld” construction with 6.5" high brown Tyvek - mylar,
reinforced gussets that glue to the front and back of interior fining and have a
minimum tuck of 2" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and sids
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the botiom
haif inch (8.5 inches). The tab must extend at least % inch into the gusset,

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %

of an inch by 1 and 1/8 of an inch wide. Below, the division code shallbe in a 1- -

inch high white box with % inch characters, "D, black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 8
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 8-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 5600 Old
Orchard Rd., Skokie, IL 60077, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. Al pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the hox numbers that are
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CONTRACT NO. 1535-14434

SPECIFICATIONS

on each pallet, signs must be on all éides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 36 feet long and can have a maximum height of 12 feet.

Item Number 82A: D2-PA-NU Private Attorney NUMBERED Jacket, ink
color Black — Regycled .

Same as the above Item No. 82, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content. -

ltem Number 83: D2-CR-NU Criminal Information NUMBERED .Jacket, ink color Black

This item is
ftem Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery info

S-78

2016 Criminal Felony Jacket for Criminal Information cases
2121
D2-CR-NU-750-2018~(ITEM 2.12.1).

750 NUMBERED Jackets. 16C 220001 to 16C 220750 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels,

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

3.5 inch expansion that can hold 8 pounds of paper
The overali size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5” high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining andhave a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip fabel, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with %% inch characters, “C", black letters on a white field.
Numeric code boxes % inches by -1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray, 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; B-Yellow, 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
fo year/division/case type codes.

Before any dslivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerfed. This must
happen at least 48 hours before the Clerk’s Office can recsive any delivery.

3/2015



CONTRACT NO. 1535-14434

SPECIFICATIONS

This item needs to be delivered to the Clerk of the Circuit Court, 5600 Old
Orchard Rd., Skokie, IL 60077, between the hours of 9:00 AM. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 36 feet long and can have a maximum height of 12 feet.

ltem Number 83A: D2-CR-NU Criminal Information NUMBERED Jacket, ink
color Black — Recycled

Same as the above Item No. 83, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 84: D3-CV-NU Civil NUMBERED Jacket, ink color Black

This item is
Item Id. No.
Legend

Amount‘

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

8-79

216 Civil Jacket for Civil cases
321
D3-CV-NU-11600-2016-(ITEM 3.2.1).

11600 NUMBERED Jackets. 16M3 000001 to 16M3 011800 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

11 point Méni[a paper with a basis weight of 150 Ibs., non-recycled material.

1.50 inch expansion that can hold 2 pounds of paper
The overall size is 9" X 12-1/2" with a p.ocket body size of 8 12" X 11-3/4”

The top of the front of the jacket shall be 4" lower than the back and scored for
“drop front”. The expandable pocket is to be a one piece construction, open
side with a 1.5" W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed

score marks and 1-inch undercut, % inch minimum tab shall run the length of
the entire side except for the bottom half inch (8.5 inches). The tab must extend
at least 2 inch into the gusset. T -

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch character, “M", black letter on white field. The
case type code box shall be 1 and % inches high by 1 and 1/8 inches with the
character, “3", white with black outline in a white field. Numeric code boxes %
inches by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with bilack outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow: 7-
Brown; 8-Pink; 8-Green; 0-Red. Each label shall have a barcode made in ths

3/2015



Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

code 3 of & format, which captures all data from case number and is placed on
backside label next to year/division/case type codes,

Before any delivery can be made, the Clerk’'s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
15% of the total order, which needs to be delivered to the Clerk of the Circuit

Court, 2121 Euclid Ave., Rolling Meadows, IL 60008, between the hours of 8:00 .

AM. to 3:00 P.M., Monday through Friday, except court helidays. The second
delivery will be the 85% balance of the total order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330 S. 54" AVENUE., Cicero, Il
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday,
except for court holidays. All pallets must have an inventory list on an 8-1/2 by
11 sheet of paper of all the box numbers that are on each pallet, signs must be
on all sides of the pallet, and each pallet will be numbered with a unique
identifier for each pallet. Delivery truck has to be less than 30 feet long and
can have a maximum height of 12 feet for the first delivery.

ltem Number 84A: D3-CV-NU Civit NUMBERED Jacket, ink color Black —
Recycled '

Same as the above ltem No. 84, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 85: D3-CM-CM Cfiminal Misdemeanor NUMBERED Jacket, ink color Black

This item is
Item Id. No.
Legend

Amount

Jacket Paper
Expansion
Jacket Size

Construction

Strip Label

S-80

2016 Criminal Misdemeanor Jacket for Criminal Misdemeanor cases
3.4.1
D3-CM-CM-7300-2016-(ITEM 3.4.1).

7300 NUMBERED Jackets. 16MC3 000001 to 16MC3 007300 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the

numerical sequence of their box labels,

11 point Manila paper with a basis weight of 150 lbs_, non-recycled material.

1.5 inch expansion that can ‘hold 2 pounds of baper

The overall size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

The top of the front of the jacket shall be 12" lower than the back and scored for
"drop front". The expandable pocket is to be a one piece construction, cpen
side with a 1.5" W fold expansion and inside seams. Two ply. glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, % inch minimum tab shall
run the length of the entire side except for the bottom half inch {8.5 inches).
The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of

3/2015



Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with ¥ inch characters, "MC”, black letters on white field.
The case type code box shall be 1 and Yz inches high by 1 and 1/8 inches with 2
characters, “3" in vertical position, white letters with black outline in a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray, 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; B-Yellow, 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes, .

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
17% of the total order, which needs to be delivered to the Clerk of the Circuit
Court, 2121 Euclid Ave., Rolling Meadows, IL 60008, between the hours of 9:00
A.M. to 3:00 P.M., Monday through Friday, except court holidays. The second
delivery will be the 83% balance of the total order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330 S. 54" AVENUE., Cicero, lIl,
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through Friday,
except court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on

- all sides of the pallef, and each pallet will be numbered with a unique identifier

for each pallet. Delivery fruck has to be less than 30 feet long and can have a
maximum hight of 12 feet for the first delivery.

Item Number 85A: D3-CM-CM Criminal Misdemeanor NUMBERED Jacket,
ink color Black — Recycled

Same as the above ltem No. 85, but printed on recycled paper. Recycled papert
shall have 30% recovered content and 30% postconsumer content.

Item Number 86: D3-CM-DV Domestic Violence NUMBERED Jacket, ink color Orange

This item is
ltem ld. No.
Legend

Amount

Jacket Paper
Expansion
Jacket Size

Construction

5-81

2016 Criminal Department Jacket for Domestic Violence cases
342
D3-CM-DV-2500-2016-(ITEM 3.4.2).

2500 NUMBERED Jackets. 16DV 30001 to 16DV 32500 No missing numbers.

All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels. '

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.5 inch expansion that can hold 2 pounds of paper

The overall size is 9" X 12-1/2" with a pocket body size of 8 2 “ X 11-3/4”

The top of the front of the jacket shall be %" lower than the back and scored for
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CONTRACT NO. 1535-14434

SPECIFICATIONS

“drop front”. The expandable pocket is to be a one piece construction, open
side with a 1.5" W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, % inch minimum tab shall
run the length of the entire side except for the bottom haif inch (8.5 inches).
The tab must extend at least ¥z inch into the gusset.

Strip Label A full giued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Myiar
: coated, preprinted and fully glued to end-tab. The year code box measures % of

an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-

inch high white box with % inch characters, “DV”, black letters on white field. %"

-numeric codes with 5 digits split into 2 groups, the first two digits then the last

3 digits, white letters with black outline in color field The number and color-

codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-

Brown; 8-Pink;_8-Green; 0-Red. Each label shall have a barcode made in the

code 3 of 9 format, which captures all data from case number and is placed on

~ backside labe! next to yeat/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2121 Euclid
Ave., Rolling Meadows, IL 60008, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will. be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet [ong for the first delivery.

Item Number 86A: D3-CM-DV Domestic Violence NUMBERED Jacket, ink
color Orange Recycled

Same as the above Hem No. 86 but printed on recycled paper. Recycled paper
shail have 30% recovered content and 30% postconsumer content.

ltem Number 87: D3-DR-NU Domestic Relatlons NUMBERED Jacket, ink color Black
Thisitemis 2016 Domestic Relations Jacket for Domestic Relations cases

ftemId. No. 3.5.1

Legend D3-DR-NU-1400-2016-(ITEM 3.5.1).

Amount 1400 NUMBERED Jackets. 16D 330001 o 16D 331400 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The

numericai sequence of the file jackets must be reflected in the numerlcal
sequence of their box labels, :

Jacket 11 point Manila paper with a basis weight of 150 Ibs., nonh-recycled material.
Paper

Expansion 3.5 inch expansion that can hold 8 pounds of paper

S-82 ' 3/2015



Jacket Size

CONTRACT NO. 1535-14434

SPECIFICATIONS

The overall size is 9" X 12-1/2" with a pocket body size of 8 ¥ X 11-3/4”

Construction The top of the front of the jacket shall be 4” lower than the back and scored for

Strip Label

Delivery Info

“drop front”. The expandable pocket is fo be made of 5 separats pisces using a
“hot-process glue-weld” construction with 6.5 high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum fab shall run the length of the entire side except for the bottom

“haifinch (8.5 inches). The tab must extend at least % inch into the gusset.

A full glued, pressure-sensifive label. 8-inch strip label, 1 % inch wide, Mylar

- coated, preprinted, and fully glued to end tab. The year code box measures %

of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with ¥ inch characters, “D”, black letters on .a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with &
digits spiit into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 8 format,
which captures alt data from case number and is placed on backside label next
to year/division/case type codes. : .

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2121 Euclid
Ave., Rolling Meadows, IL 60008, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. -All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be con all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet.

ltem Number 87A: D3-DR-NU Domestic Relations NUMBERED Jacket. ink
color Black — Recycled

Same as the above ltem No. 87, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Iltem Number 88: D3-OP-NU Order of Protection NUMBERED Jacket, ink color Black

This item is
Iltem Id. No.

Legend

Amount

S-83

2016 Domestic Relations Jacket for Order of Protection cases

3.5.2 |
D3-0OP-NU-1100-2016-(ITEM 3.5.2).

1100 NUMBERED Jackets. 160P 30001 o 160P 31100 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The

numerical sequence of the file jackeis must be reflected in the numerical
sequence of their box labels.
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Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery Info

CONTRACT NQ. 1535-14434

SPECIFICATIONS

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.5 inch expansion that can hold 2 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body sizé of 8 %" X 11-3!4”

The top of the front of the jacket shall be 2" lower than the back and scored for
“drop front”. The expandable pocket is to be a one piece construction, open
side with a 1.5" W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, % inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches)
The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8" strip label, 1 %" wide, Mylar coated,
preprinted and attached to end tab. %" —year code. 2" —Case number code
“OP", black letters on white field. %" —numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in
color field. The number and color-codes are 1-Gray, 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green, 0-Red. Each label shall
have a bharcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted, This must
happen at least 48 hours before the Clerk’s Office can receive any deiivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2121 Euclid
Ave., Rolling-Meadows, IL 60008, between the hours of 8:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventary list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each paliet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet.

ltem Number 88A: D3-OP-NU Order of Protection NUMBERED Jacket, ink
color Black — Recycled

Same as the above liem No. 88, but printed on récycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content,

Item Number 89: D3-LW-NU Law NUMBERED Jacket, ink color Black

This item is
ltern Id. No.
Legend

Amount

S-84

2016 Law Jacket for Law cases

3.6.1

© D3-LW-NU-100-2016-{ITEM 3.6.1).

100 NUMBERED Jackets. 16L 063001 to 16L 083100 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
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CONTRACT NO. 1535-14434

SPECIFICATIONS

sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper

Expansion 3.5 inch expansion that can hold 8 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2” with a pocket bod'y sizeof 8 2" X 11-3/4"

Construction  The top of the front of the jacket shall be 14” lower than the back and scored for
“drop front". The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5 high - brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces. Two
ply glued back piece must extend the entire length of the back and side tab.
interior lining of the folder must be made of acid-free paper. The 2-ply full cut
reinforced end tab with 8 embossed score marks and 1-inch undercut, % inch
minimum tab shall run the length of the entire side except for the bottom half
inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “L", black letters on a white field.
Numeric code boxes % inches by 1.and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray, 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes. '

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Gircuit Court, 2121 Euclid
Ave., Rolling Meadows, IL 60008, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. Al pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet.

Item Number 89A: D3-LW-NU Law NUMBERED Jacket, ink color Black —
Recycled

Same as the above ltem No. 88, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 90: D3-SA-NU States Attorney Parentage “IV-D” NUMBERED Jacket, ink color Black

This itemis 2016 Child Support Jacket for States Attorney Parentage “IV-D” cases
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CONTRACT NO. 1635-14434
SPECIFICATIONS

This-itemis 2016 Child Support Jacket for States Attorney Parentage "IV-D” cases

ltem id. No.  3.9.1
Legend D3-SA-NU-200-2016-(ITEM 3.9.1).

Amount 200 NUMBERED Jackeis. 16D 350000 to 16D 350199 No missing numbers.
All numbers must be accounted for and must be in numerical sequence, The
numerical sequence of the file jackets must be reflected in the numencal
sequence of their box labels.

Jacket 11 point Manila paper with a hasis weight of 150 lbs., non-recyclad material. ‘
Paper ' : :

Expansion 1.75 inch expansion that can hold 4 pounds of péper
Jacket Size - The overall size is 9" X 12-1/2" with a pocket body size of 8 1" X 11-3/4"

" Caonstruction  The top of the front of the jacket shail be %" lower than the back and scored for

© “drop front”. The expandable pocket is to be made of b seperate pieces using a
"hot-process glue-weld” consfruction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue io the front and back of interior lining and have a
minimum tuck of %" between the two front pleces and the two back pieces.
Two ply gluad back piece must extend. the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset,

Sfrip Label A full glued, pressuré-sensitive label. 8-inch strip label, 1 % inch wide, Mylar ceated,
preprinted, and fully glued {0 end tah. The vear code box measures % of an inch by
1 and 1/8 of an inch wide. Below, the division code shall be in a 1-inch high white
box with 2 inch characters, "D", black letters on a white field,. Numeric code boxes
% inches by 1 and 7/16 inches high for each digit withi 6 digits split inte 2 groups of 3
digits each, The number and color-codes arg {1-Gray, 2-Dark Blus; 3-Orange; 4-
Purple; 5-Black; &-Yellow; 7-Brown; 8-Pink; 9-Gresn; 0-Red, Each label shall have
a barcode made in the code-3 of 9 format, which captures all data from case
number and is placed on backside label next to year/division/case lype codes.

Delivery Info  Before any delivery can be mads, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delive
hls item needs to bedelwered to the Clerk of the Circuit Court, 2
AR RN gton  Hoon 2] Chicago, IL 60602; between the
hours of 9:00 AM. to 3:00 P.M. . Monday through Friday, except court holidays.
All pallets must have an mventory list on.an 8-1/2 by 11 shest of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet,

and—eaehwpeﬂet—wﬂ—be—numbefed—mﬂa—a—umqmﬁﬁmmMPeach—paﬂm

Delivery fruckhas io be less than 30 feet long and can have a maximum height
of 12 feet.

Item Number 90A; D:'.-SQ-NU States Attorngy Parentage “IV-D”
NUMBERED .Jacket, ink ¢cofor Black — Recycled - _

5-86A | o ', 32015




CONTRACT NO. 1535-14434

* SPECIFICATIONS

shall have 30% recovered content and 30% postconsumer content,

Item Number 91: D3-PA-NU Private Attorney NUMBERED Jacket, ink color Black
This itemis 2016 Child Support Jacket for Private Attorney cases .

liemld. No. 392
Legend D3-PA-NU-250-2016-(ITEM 3.9.2).

Amount 250 NUMBERED Jackets. 16D 379001 to 16D 379250 No missing numbers.
- All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical

sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 ibs., non-recycled material.
Paper :

Expansion 1.75 inch expansion that can hold 4 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

Construction The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pockst is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5" high brown Tyvek mytar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mytar
coated, preprinted, and fully glued fo end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shail be in a 1-
inch high white box with % inch characters, "D", black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits spiit into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
. which captures all data from case number and is placed on backside fabel next
to year/division/case type codes.

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2124 Euclid
Ave., Rolling Meadows, IL 60008, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. Al pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has fo be less
than 30 feet long and can have a maximum height of 12 fest.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Item Number 91A: D3-PA-NU Private Attorney NUMBERED Jacket, ink
color Black — Recycled

Same as the above ltem No. 81, but printed on recycled paper. Recycled paper
shali have 30% recovered content and 30% postconsumer content.

Item Number 92: D3-CR-NU Criminal Information NUMBERED Jacket, ink color Black
This itemis 2016 Criminal Felony Jacket for Criminal Information cases

item Id. No.  3.12.1
Legend- D3-CR-NU-1300-2016-(ITEM 3.12.1).

Amount 1300 NUMBERED Jackets. 16C 330001 to 16C 331300 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical seguence.of the file jackets must be reflected in the numerical
sequence of their box [abels. ‘ :

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material,
Paper S '

Expansion 3.5 inch expansion that can hold 8 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

Construction  The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5” high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of ¥2" between the two front pieces and the two back pieces.
-Two ply glued back piece must exiend the entire length of the back and side
tab. Interior lining of folder must be made of acid-free paper. The 2-ply full cut
reinforced end tab with 8 embossed score marks and 1-inch undercut, % inch
minimum tab shall run the length of the entire side except for the bottom half
inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label - A fuil glued, pressure-sensitive label. 8-inch strip fabel, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
- of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “C”, black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with &
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray, 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes. ' '

Delivery Info  Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 2121 Euclid
Ave., Rolling Meadows, IL 60008, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
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CONTRACT NO. 1535-14434

SPECIFICATIONS

on each pallet, signs must be on all sides of the paliet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet.

Item Number 92A: D3-CR-NU Criminal Information NUMBERED Jacket, ink
color Black - Recycled

Same as the above Item No. 92, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

item Number 93: D4-CV-NU Civi} NUMBERED Jacket, ink color Black
Thisitemis 2016 Civil Jacket for Civil cases

ltem Id. No. 4.2.1
Legend D4-CV-NU-7100-2018-(ITEM 4.2.1).

Amount 7100 NUMBERED Jackets. 16M4 000001 to 16M4 007100 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence., The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 ibs., non-recycled materiél.
Paper - ‘

Expansion 1.75 inch expansion that can hold 4 pounds of paper
Jacket Size  The overall size is 97 X 12-1/2" with a pocket body size of 8 1" X 11-3/4°

Construction The top of the front of the jacket shall be 2" lower than the back and scored for
“drop front”. The expandable pocket is to be made of & separate pieces using a
“hot-process glue-weld” construction with 8.5" high brownh Tyvek mylar,
reinforced gussets that glue fo the front and back of interior lining and have a
minimum fuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks .and 1-inch undercut, 34
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches).

The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued fo end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shallbe in a 1-
inch high white box with ¥ inch character, "M", black letter on white field. The
case type code box shall be 1 and ¥ inches high by 1 and 1/8 inches with the
character, “4”, white with black outline in a white field. Numeric code boxes 34
inches by 1 and 7/16 inches high for each digit with & digits split into 2 groups of
3 digits each, white. letters with black outline in color fisld. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; B-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
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CONTRACT NO. 1535.1 4434

SPECIFICAT!ONS

- backside label next to year/division/case type codes.

1500 S, Maybrook Drive, Maywood, 1L 60153, between the hours of 9:00 A.M.
to 3:00 P.M,, Monday through Friday, except court holidays. The second
delivery will be the 85% balance of the total order, which needs to be delivered

o the Clerk of the Circuit Court warehouse, 1330 8. 54 AVENUE, Cicero, ll.

60804, between the hours of 7:00 A.M. o 2:00 P.M,, quday through Friday,

ltem Number 93A: D4-CV-NU Civil NUMBERED Jacket, ink color Black —
Recycled

Same as the above Jtem No. 93, but printed on recycled paper. Recycled paper
shall have 30% recovered contsnt and 30% postconsumer content.

Item Number 94: D4-CM-CM Criminal Misdemeanor NUMBERED Jacket ink color Black

This item is
ltem Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

S-80

2016 Criminal Misdemeanor Jacket for Criminal Misdemeanor cases
441
D4-CM-CM-8000-201 6-(ITEM 4.4.1 ).

8000 NUMBERED Jackets. 16MC4 000001 to 16MC4 008000 No missing
nhumbers, All numbers must be accounted for angd must be in numerical

15 point Manila Paper with a basis weight of 200 Ibs., non-recycled material,

No expansion that can hold 1 pound of paper
The overall size is 9" X 12" with a pocket body size of 8 14" X 12

The top of the front of the jacket shall be % lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab,

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures ¥, of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in ail-
inch high white box with % inch characters, "MC”, black letters on white field,
The case type code box shall be 1 angd % inches high by 1 angd 1/8 inches with 2
characters, “4" in vertical position, white istters with black outling in a white fisld.

Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6 -
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Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes. : _

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel aleried. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
17% of the entire order, which needs fo be delivered to the Clerk of the Circuit
Court, 1500 S. Maybrook Drive, Maywood, IL 60153, between the hours of 9:00
A.M. to 3:00 P.M., Monday through Friday, except court holidays. The second

delivery will be the 83% balance of the entire order, which needs to be delivered

to the Clerk of the Circuit Court warehouse, 1330 S. 54™ AVENUE, Cicero, lll.
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through
Friday, except court holidays. All pallets must have an inventory list on an 8-
172 by 11 sheet of paper of all the box numbers that are on each pallet, signs
must be on ail sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 30 feet long
and can have a maximum height of 12 feet for the first delivery.

ltem Number 94A: D4-CM-CM Criminal Misdemeanor NUMBERED Jacket,
ink color Black — Recycled

Same as the above ltem No. 94, but printéd on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content,

item Number 95: D4-CM-DV Domestic Viclence NUMBERED Jacket, ink color Orange

This item is
ltern ld. No.

Legend

Amount

Jacket Paper
Expansion

~ Jacket Size

5-91

2016 Criminal Department Jacket for Domestic Violence cases
442
D4-CM-DV-2100-2016-(ITEM 4.4.2).

2100 NUMBERED Jackets. 16DV 40001 to 16DV 42100 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical

sequence of their box labels.
15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.
No expansion that can hold 1 pound of paper

The overall size is 9° X 12" with a pocket body size of 8 14" X 12"
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Construction

Strip Label

Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

The top of the front of the jacket shall be 14" lowerthan the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an
inch past the fold. The file jacket must be made ofacid-free paper. No side tab.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a
1-inch high white box with ¥ inch characters, “DV”, black letters on white
field. %" —numeric codes with 5 digits split into 2 groups, the first two digits
then the last 3 digits, white letters with black outline in color field The number
-and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-
Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode
made in the code 3 of 9 format, which captures all data from case number
and is placed on backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 60153, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long for the first delivery.

Itém Number 95A: g4-CM-DV Domestic Violence NUMBERED Jacket, ink
color Orange —~ Recycled

Same as the above Item No. 95, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 96: D4-DR-NU Domestic Relations NUMBERED Jacket, ink color Black

This item is
Item Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

§-02

20116 Domestic Relations Jacket for Domestic Relations cases
451
D4-DR-NU-750-2016-(ITEM 4.5.1).

© 750 NUMBERED Jackets. 16D 430001 fo 16D 430750 No missing numbers.

All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

3.5 inch expansion that can hold 8 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
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CONTRACT NO. 1535-14434

SPECIFICATIONS

‘hot-process glue-weld” construction with 6.5 high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" betwsen the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
~ coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "D”, black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray, 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown: 8-Pink; S-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
fo year/division/case type codes.

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that

: the appropriate arrangements can be made and personnet alerted. This must
happen &t least 48 hours before the Clerk's Office can receive any delivery.
This item needs fo be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 60153, between the hours of 5:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet for the first
delivery.

Item Number 96A: D4-DR-NU Domestic Relations NUMBERED Jacket, ink
color Black — Recycled

Same as the above Item No. 98, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 97: D4-OP-NU Order of Protection NUMBERED Jacket, ink color Black
. Thisitemis 2016 Domestic Relations Jacket for Order of Protection cases

ltemId. No.  4.5.2

Legend D4-OP-NU-650-2016ITEM 4.5.2).

Amount 650 NUMBERED Jackets. 180P 40001 to 160P 40650 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box iabels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Expansion 1.5 inch expansion that can hold 2 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2" with a pocket body size of § 12" X 11-3/4”

Construction The top of the front of the jacket shall be 12" lower than the back and scored for
"drop front”. The expandable pocket is to be a one piece construction, open
side with a 1.5" W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the hack and side tab. Interior lining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, % inch minimum tab shall
run the length of the entire side except for the bottom half inch (8.5 inches).
The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8" strip. label, 1 %% wide, mylar coated,
preprintéd and attached to end tab. 34" —year code. 2" —Case number code
“OP”", black letters on white field. %" —numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in
color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to yeardivision/case type
codes.

Delivery info  Befare any defivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can he made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 60153, between the hours of 9.00 AM. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each paliet will be
numbered with a unique identifier for each pallet. Delivery truck has to be Iess
than 30 feet long and can have a maximum height of 12 fest.

ltem Number 87A: D4-OP-NU Order of Protection NUMBERED Jacket, ink
color Black — Recycled

Same as the above Item No. 97, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

ltem Number 98: D4-LW-NU Law NUMBERED Jacket, ink color Black
This itemis - 20186 Law Jacket for Law cases

ltem Id. No. 4.6.1

Legend D4-LW-NU-50-2018-(ITEM 4.6.1).

Amount 50 NUMBERED Jackets. 16L 064001 to 16L 064050 Nb missing numbers. All
numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 ibs., non-recycled material.
Paper
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Expansion 3.5 inch expansion that can hold 8 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4

Construction  The top of the front of the jacket shall be 12" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of 4" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least ¥ inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1.% inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with 2 inch characters, “L”°, black letters on a white field.
Numeric code bhoxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 8-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 8 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info.  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 60153, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each paliet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet.

item Number 98A: D4.LW-NU Law NUMBERED Jacket, ink color Black —
Recycled '

Same as the above Item No. 98, but printed on recycled paper. Recycled paper
shall have 30% recovered content and 30% postconsumer content.

Item Number 99: D4-SA-NU States Attorney Parentage “IV-D” NUMBERED Jacket, ink color Black
This item is 2016 Child Support Jacket for States Attorney Parentage “IV-D" cases

ltem Id. No. 4.9.1

Legend D4-SA-NU-350-2016-(ITEM 4.9.1).

Amount 350 NUMBERED Jackets. 18D 450000 to 16D 450349 No missing numbers.

5-85 , 3/2015



Amotint

Jackst
Paper

Expansian
Jacket Size

Construction

Strip Label

Dealivery Info

CONTRACT NO. 1536-14434

SPECIFICATIONS

350 NUMBERED Jackets. 16D 450000 to 16D 450349 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper w}vith, a basis weight of 150 Ibs,, non-recycled material.

1.75 ihch expansion that can hold 4 pounds of paper

The overall size is 9" X 12-1/2" with & pocket body size of B %” X 11-3/4"

The top of the front of the jacket shall be 5" lower than the back and scored for

“drop front”. The expandable pocket is to be made of 5 separale pieces using a
‘hot-process glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussels that glue to the front and back of interier lining and have &
minimum fuck -of %” between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-Inch undercut, 34
inch mjnimum tab shall run the langth of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

A full giued, pressure_-sensit[ﬁe’ label. 8-inch strip label, 1 % inch wide, Mylar '

coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 4/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “D", black letters on a whits field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with &
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray, 2-Dark Blug; 3-Orange; 4-Purple;.5-Black; 6-Yellow: 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 8 format,
which captures afl data from case number and is placed on backside label next
to year/division/case type codes. '

Before any delivery can be made, the Cleri's Office must be contacted so that

the appropriate arrangements can be made and personnel alerted. This must

happen at least 48 hours before the Clerk's Office can receive a ivery.

This ite delivered {o the Clerk of the Circuit Court, - i
=E EELET R ED

& A

: TRaioR ERoom: LT 2 Chicago, IL 60602, between the
hours of 8:00 A.M. to 3:00 P.M., Monday through Friday, except court holidays.
All paliets must have an inventory fist on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each paliet, sighs miust be on all sides of the pallet,
and. each pallet will be numbered with a unique identifier for each pallet.
Delivery truck has fo be less than 30 feet iong and can have a maximum height
of 12 feat. ' :

ltem Number 89A: D4-8A-NU States Afforney Paranta e"IV-D”NUMBERE-D acket
ik color Biack — Recycled . - . .

Same as the above ltem No. 98, but printed on recycled paper. Recycled paper shall
have 30% recovered content and 30% postconsumer content.

ltern Number 100; D4-PA-NU Pri rney NUMBERED Jacket, ink color Bl K

Thisg item is

S-0BA

2016 Child Support Jacket for Privats Attorney cases

/2016
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CONTRACT NO. 15356-14434

SPECIFICATIONS

D4-PA-NU-150-2016-(ITEM 4.9.2).

150 NUMBERED Jackets. 16D 479001 to 16D 479150 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 8 12" X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5” high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck -of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
halfinch (8.5 inches). The tab must extend at least % inch into the gusset. -

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be ina 1-
inch high white box with 2 inch characters, “D”, black letters on a white field.
Numeric code boxes % inches by 1 and 7/18 inches high for each digit with 8
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Crange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’'s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 60153, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with & unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum height of 12 feet.

ltem Number 100A: D4-PA-NU Private Attornev NUMBERED Jacket, ink
color Black ~ Recycled

Same as the above ltem No. 100, but printed on recycled paper. Recycled

‘paper shall have 30% recovered content and 30% postconsumer content.
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CONTRACT NO. 1635-14434

SPECIFICATIONS

Item Number 101: D4-CR-NU Criminal Information NUMBERED Jacket, ink color Black
Thisitemis 2016 Criminal Felony Jacket for Criminal Information cases

temId. No. 4.12.1
Legend D4-CR-NU-1000-2016-(ITEM 4.12.1).

Amount 1000 NUMBERED Jackets. 16C 440001 to 16C 441000 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
‘numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper

Expansion 3.5 inch expansion that can hold 8 pounds of paper
Jacket Size . The overall size is 9” X 12-1/2” with a pocket body size of 8 12" X 11-3/4”

Construction The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 8.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch. undercut, %
inch minimum tab shalt run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shallbe ina 1-
inch high white box with % inch characters, “C”, black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with &
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray,; 2-Dark Blue; 3-Crange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backmde labe! next
to yearfdivision/case type codes. _

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 1500 S.
Maybrook Drive, Maywood, IL 80153, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each paliet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 30 feet long and can have a maximum. height of 12 feet for the first

delivery.

Item Number 101A: D4-CR-NU Criminal Information NUMBERED JacketI
ink color Black — Recycled

S-08 : . 312015



CONTRACT NO. 1535-14434

SPECIFICATIONS

Same as the above Item No. 101, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

item Number 102: D5-CV-NU Civil NUMBERED Jacket, ink color Black
Thisitemis 2016 Civil Jacket for Civil cases

ltem Id. No.  5.2.1
Legend D5-CV-NU-7900-2018-(ITEM 5.2.1).

Amount 7900 NUMBERED Jackets. 18M5 000001 to 16M5 007900 No missing
numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels. '

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper

Expansion 1.75 inch expansion that can hold 4 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2" with a pocket body size of 8 % “ X 11-3/4”

Construction The top of the front of the jacket shall be %" lower than the back and scored for
“drop front’. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5” high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of 4" between the fwo front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch character, “M", black letter on white field. The
case type code box shall be 1 and % inches high by 1 and 1/8 inches with the
character, “5”, white with black outline in a white field. Numeric code boxes %
inches by 1 and 7/16 inches high for each digit with & digits split into 2 grouips of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink: 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes,

Delivery Info  Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
There are two deliveries for this item. The first defivery will be the first 15% of
the total order, which needs to be delivered to the Clerk of the Circuit Court,
10220 S. 76" Ave., Bridgeview, [L 60455, between the hours of 9:00 AM. to
3:00 P.M., Monday through Friday, except court holidays. The second delivery
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CONTRACT NO. 1535-14434

SPECIFICATIONS

will be the 85% balance of the total order, which needs to be delivered to the
Clerk of the Circuit Court warehouse, 1330 S. 54" AVENUE.,, Cicero, Il
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through
Friday, except court holidays. All pallets must have an inventory list on an 8-
172 by 11 sheet of paper of all the box numbers that are on each pallet, signs
must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
and can have a maximum height of 12 feet for the first delivery.

ltem Number 102A: D5-CV-NU Civil NUMBERED Jacket, ink color Black —
Recycled

Same as the above Item No. 102, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Item Number 103: D5-CM-CM Criminal Misdemeanor NUMBERED Jacket, ink color Black
Thisitemis 2018 Criminal Misdemeanor Jacket for Criminal Misdemeanor cases

ltemld. No. 5.4.1
Legend - D5-CM-CM-12500-2016-{ITEM 5.4.1),

Amount 12500 NUMBERED Jackets. 16MC5 000001 to 16MC5 012500 No missing
numbers. All numbers must be accounted for and must be in numerical
seguence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket 15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.
Paper

Expansion No expansion that can hold 1 pound of paper
Jacket Size  The overall size is 9" X 12" with a pocket body size of 8 15" X 12"

Construction  The top of the front of the jacket shall be %" lower than the back of the jacket.
This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures 34 of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with 2 inch characters, "MC", black letters on white field.
The case type code box shall be 1 and ¥z inches high by 1 and 1/8 inches with 2
characters, “5” in vertical position, white letters with black outline in a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yeilow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes. :

Delivery Info  Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
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CONTRACT NO. 1535-14434

SPECIFICATIONS

happen at least 48 hours before the Clerk’'s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be the first 14% of
the total order, which needs to be delivered to the Clerk of the Circuit Court,
10220 S. 76™ Ave., Bridgeview, I 60455, between the hours of 9:00 A.M. to

-3:00 P.M., Monday through Friday, except court holidays. The second delivery

will be the 86% balance of the total order, which needs to be delivered to the
Clerk of the Circuit Court warehouse, 1330 S. 54" AVENUE., Cicero, Il
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through
Friday, except court holidays. All pallets must have an inventory list on an 8-
1/2 by 11 sheet of paper of all the box numbers that are on each pallet, signs
must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
and can have a maximum height of 12 feet for the first delivery.

ltem Number 103A: D5-CM-CM Criminal Misdemeanor NUMBERED Jacket,

ink color Black ~ Recycled

.Same as the above Item No. 103, but printed on recycled paper. Recycléd

paper shall have 30% recovered content and 30% postconsumer content.

ltem Number 104: D5-CM-DV Domestic Violence NI._.{MBERED Jacket, ink color Qrange

This item is
item Id. No.
Legend

Amount

Jacket Paper
Expansion
Jacket Size

Construction

Strip Lahel

$-101

2016- Criminal Department Jacket for Domestic Violence cases
542
D5-CM-DV-2200-2016-(ITEM 5.4.2).

2200 NUMBERED Jackets. 16DV 50001 to 16DV 52200 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The

numerical sequence of the file jackets must be reflected in the numerical -

sequence of their box labels.

11 point Manila paper with a basis weight of 150 lbs., non-recycled material.
1.5 inch expansion that can hold 2 pounds of paper’

The overall size is 9” X 12-1/2” with a pocket body size of 8 5" X 11-3/4"

The top of the front of the jacket shall be 14" lower than the back and scored for
“drop front’. The expandable pocket is to be a one piece construction, open
side with a 1.5" W fold expansion and inside seams. Two ply glued back piece
that extends the entire length of the back and side tab. Interior iining of the
folder must be made of acid-free paper. The 2-ply full cut reinforced end tab
with 8 embossed score marks and 1-inch undercut, % inch minimum tab shall
run the length of the entire side except for the bottorn half inch (8.5 inches).
The tab must extend at least ¥4 inch into the gusset.

A fuii glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with %2 inch characters, “DV”, black letters on white field. %’
—humeric codes with 5 digits split into 2 groups, the first two digits then the last

-3 digits, white letters with black outline in color field The number and color-

codes are 1-Gray, 2-Dark Biue; 3-Orange; 4-Purple; 5-Black; 6-Yeliow: 7-
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Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personne| alerfed. This must
happen at least 48 hours before the Clerk’'s Office can receive any delivery,
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76"
Ave., Bridgeview, Il 80455, between the hours of 9:00 A.M. to 3:00 P.M,
Monday through Friday, except court holidays.All pallets must have an inventory
list on an 8-1/2 by 11 sheet of paper of all the box numbers that are on each

pallet, signs must be on all sides of the pallet, and each pallet will be numbered -

with a unique identifier for each pallet. Delivery truck has to be less than 30 feet

long for the first delivery.

ltem Number 104A; D5-CM-DV Domestic Violence NUMBERED Jacket, ink

color Orange — Recycled

Same as the above item No. 104, but printed on recycled paper. Recycled

paper shall have 30% recovered content and 30% postconsumer content.

ltern Number 105: D5-DR-NU Domestic Relations NUMBERED Jacket, ink color Black

This item is
ltem Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

S-102

2016 Domestic Relations Jacket for Domestic Relations cases .

5.5.1

‘D5-DR-NU-1600-2016-(ITEM 5.5.1).

1600 NUMBERED Jackets. 16D 530001 to 16D 531800 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

3.5 inch expansion that can hold 8 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

The top of the front of the jacket shall be %” lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with . 6.5" high brown Tyvek mylar,
reinforced gussets. that glue to the front and back of interior lining and have a
minimum tuck of %’ between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free papet. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch urdercut, %
inch minimum tab shall run the length of the entire side except for the botiom
half inch (8.5 inches). The tab must extend at least % inch into the gussst.

A full glued, pressure-sensitive label, 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
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CONTRACT NO. 1535-14434

SPECIFICATIONS

inch high white box with % inch characters, “D”, black letters on a white field.
Numetic code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digiis each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76™
Ave., Bridgeview, IL 60455, between the hours of 9:00 A.M. to 3:00 P.M,,
Monday through Friday, except court holidays. Al pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for sach pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

ltem Number 105A: D5-DR-NU Domest:c Relations NUMBERED Jacket, ink
color Black Recvcled

Same as the above Item No. 105, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Item Number 106: D5-OP-NU Order of Protection NUMBERED Jacket, ink color Black
This temis 2016 Domestic Relations Jacket for Order of Protection cases

temid. No. 552
Legend D5-0P-NU-1500-2016-(ITEM 5.5.2).

Amount 1500 NUMBERED Jackets. 1680P 50001 to 160P 51500 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box Iabels

Jacket 11 pomt Manila paper wnth a basis weight of 150 Ibs., non- recycled material.
Paper

Expansion 1.75 inch expansion that can hold 4 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2” with a pocket body size of 8 2" X 11-3/4"

Construction The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of § separate pieces using a
“hot-process glue-weld” construction with 6.5 high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the iength of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least %2 inch'into the gusset,
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Strip Label

Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

A full glued, pressure-sensitive label. 8" strip label, 1 14" wide, Mylar coated,
preprinted and attached to end tab. 34 -year code. 2" —Case number code
"OP”, black letters on white field. %" ~numeric codes with 5 digits split into 2
groups, the first two digits then the last 3 digits, white letters with black outline in
color field.  The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;
4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Gresn; 0-Red. Each iabel shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
.the appropriate arrangements can be made and personnel alerted. This must

happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 8. 76"
Ave., Bridgeview, IL 60455, between the hours of 9:00 AM. to 3:00 P.M.,
Monday through Friday, except court holidays. Al pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each paltet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Itemn Number 106A: D5-OP-NU Order of Protection NUMBERED Jacket, ink
color Black - Recycled ‘ : )

Same as the above Item No. 1086, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Item Number 107: D5-LW-NU Law NUMBERED Jacket, ink color Black
Thisitemis 2016 Law Jacket for Law cases :

item Id. No.
Legend

Amount

Jacket
‘Paper

Expansion
Jacket Size

Construction

S5-104

58.1
D5-LW-NU-150-2016-(ITEM 5.6.1).

150 NUMBERED Jackets. 16L 065001 to 16L 065150 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels. :

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material,

35 inc_:h expansion that can hold 8 pounds of paper
The overall size is 9" X 12-1/2” with a bocket body size of 8 15” X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a

“hot-process glue-weld” construction with 8.5" high brown Tyvek mylar,

reinforced gussets that giue to the front and back of inferior lining and have a

minimum tuck of %" between the two front pieces and the two back piaces, -

Two ply glued back piece must extend the entire length of the back and side

tab. Interior lining of the folder must be made of acid-free paper. The 2-ply fuli
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CONTRACT NOQ. 1535-14434.

SPECIFICATIONS

cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least ¥z inch into the gusset.

Strip Label A fuil glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1.and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “L”, black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split info 2 groups of 3 digits each, The number and color-codes are 1~
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink; 9-
Green: 0-Red. Each labe!l shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76™
Ave., Bridgeview, Il 60455, between the hours of 8:00 AM. to 3:00 P.M.
.Monday through Friday, except court holidays. Al pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, sighs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Itern Number 107A; D5-LW-NU Law NUMBERED Jacket, ink color Black —
Recycled '

Same as the above Iltem No. 107, but printed on recycled paper. Recycled
paper shail have 30% recovered content and 30% postconsumer content.

Item Number 108: D5-GA-NU Guardianship NUMBERED Jacket, ink color Black
This item is 2016 Probate Jacket for Guardianship cases

ltemId. No. 5.7.1

Legend D5-GA-NU-350-2016-(ITEM 5.7.1).

Amount " 350 NUMBERED Jackets. 16P 500001 to 16P 500350 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 [bs., non-recycled material.
Paper '

Expansion 1.75 inch expansion that can hold 4 pounds of paper

Jacket Size Thé overall size is 9" X 12-1/2" with a pocket body
size of 8 12" X 11-3/4" o

Construction The top of the front of the jacket shall be %" lower than the back and scored for
“drop front”. The expandable pocket is to be mads of 5 separate pieces using a
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CONTRACT NO. 1535-14434

SPECIFICATIONS

“hot-process glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the fength of the entire side except for the bottom
N half inch (8.5 inches). The tab must extend at least ¥ inch into the gusset.

Strip Label A fulf glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “P*, black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures ali data from case number and is placed on backside label next
to year/division/case iype codes.

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
‘the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76"
Ave., Bridgeview, IL 60455, between the hours of 9:00 AM. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unigue identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 108A: D5-GA-NU Guardianship NUMBERED Jacket, ink color
Black — Recycled

Same as the above Iltem No. 108, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Item Number 109: D5-SA-NU States Attorney Parentage “IV-D” NUMBERED Jacket, ink color Black

Thisitemis 2016 Child Support Jacket for States Attorney Parentage “IV-D” cases

ltem Id. No.  5.9.1

Legend [5-SA-NU-500-2016-(ITEM 5.9.1).

Amount 500 NUMBERED Ja_c:kets. 16D 550000 to 16D 550499 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket 11 point Manila papef with a basié weight of 150 Ibs., non-récycled material.
Paper

Expansion 1.75 inch expansion that can hoid 4 pounds of paper
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Jacket Size  The overall size is 9" X 12-1/2" with a pocket body size of 8 14” X 11-3/4”

Construction  The top of the front of the jacket shall be 14" lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5 high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two piy giued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the hottom
half inch (8.5 inches). The tab must extend at least ¥ inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “D”, black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray, 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 8-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made In the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes, :

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 10220 S. 76"
Ave, Bridgeview, IL 60455, between the hours of 9:00 AM. to 3:00 P.M,,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

ltem Number 109A : D5-SA-NU StétES Attorney Parentage “IV-D”
NUMBERED Jacket, ink color Black — Recycled

Same as the above ltem No. 109, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Item Number 110: D5-PA-NU Private Attorney NUMBERED Jacket, ink color Black

Thisitemis 2016 Child Support Jacket for Private Atiorney cases

ltemld. No. 59.2

Legend D5-PA-NU-150-2016-(ITEM 5.9.2).

Amount 150 NUMBERED Jackets. 16D 579001 to 16D 579150 No missing numbers.
: All numbers must be accounted for and must be in numerical sequence. The

numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels. .
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SPECIFICATIONS

Jacket 11 point Manila paper with a basis weight of 150 ibs., non-recycled material.
Paper

Expansion 1.75 inch expansfon that can hold 4 pounds of paper
Jacket Size  The overall size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4”

Construction The iop of the front of the jacket shall be %" lower than the back and scored for
- “drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process - glue-weld” construction with 6.5" high brown Tyvek Mylar,
reinforced gussets that glus to the front and back ‘of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
‘Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip labei, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, “D”, black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 8-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures ali data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info  Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered fo the Clerk of the Circuit Court, 10220 S. 76"
Ave., Bridgeview, IL 60455, between the hours of 9:00 A.M. to 3:00 P.M.,
Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallef, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each paliet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

ltem Number 110A: D5-PA-NU Private Attorney NUMBERED Jacket, ink
color Biack — Recycled

Same as the above ltem No. 110, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Item Number 111: D5-CR-NU Criminal Information NUMBERED Jacket, ink color Black
This itemis 2018 Criminal Felony Jacket for Criminal Information cases

ltem Id. No. 5.12.1
l.egend D5-CR-NU-1500-2016-(ITEM 5.12.1).
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Amount

Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery Info

- CONTRACT NO. 1535-14434

SPECIFICATIONS

1500 NUMBERED Jackets. 16C 550001 to 16C 551500 No missing numbers.
All numbers must be accounted for and must be in numerical sequence, The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels. .

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material,

3.5 inch expansion that can hold 8 pounds of paper
The overall size is 9° X 12-1/2" with a pocﬁket body size of 8 %" X 11-3/4"

The top of the front of the jacket shall be % lower than the back and scored for
“drop front”. The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5” high brown Tyvek Mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" bétween the two front pieces and the two back pieces.
Two ply giued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1~
inch high white box with % inch characters, “C”, black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Biack; 6-Yellow; 7-Brown; 8-Pink: 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at ieast 48 hours before the Clerk’s Office can receive any delivery.
This item needs fo be delivered to the Clerk of the Circuit Court, 10220 S. 76t
Ave., Bridgeview, IL 80455, between the hours of 9:00 AM. to 3:00 P.M,,

-Monday through Friday, except court holidays. All pallets must have an

inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 111A: DS-CR-NU Criminal Information NUMBERED Jacket,
ink color Black — Recycled : :

Same as the above ltem No. 111, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

item Number 112: D6-CV-NU Civil NUMBERED Jacket ink color Black

This item is

$-108

2016 Civil Jacket for Civil cases
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SPECIFICATIONS

ltemid. No. 6.2.1
Legend D6-CV-NU-18250-2016-(ITEM 6.2.1).

Amount 18250 NUMBERED Jackets. *16M6 000001 to 16M6 018250 No missing
numbers. Al numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper - : .

Expansion 3.5 inch expansion that can hold 8 pounds of paper *
Jacket Size  The overall size is 9" X 12-1/2” with a pocket body size of 8 %" X 11-3/4”

- Construction  The top of the front of the jacket shall be %" lower

than the back and scored for “drop front”. The expandable pocket is to be made
of 6 separate pieces using a “hot-process glue-weld” construction with 6.5 high
brown Tyvek mylar, reinforced gussets that glue to the front and back of interior
lining and have a minimum tuck of %" between the two front pieces and the two
back pieces. Two ply glued back piece must extend the entire length of the
back and side tab. Interior lining of the folder must be made of acid-free paper.
The 2-ply full cut reinforced end tab with 8 embossed score marks and 1-inch
undercut, % inch minimum tab shall run the length of the entire side except for
the bottom half inch (8.5 inches). The tab must extend at least % inch into the
gusset. :

Strip Label A full glued, pressure-sensitive label, 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures %
ofan inch by 1 and 1/8 of an inch wide. Below, the division.code shall be in a 1-
inch high white box with % inch character, “M", black letter on white field. The
case type code box shall be 1 and % inches high by 1 and 1/8 inches with the
character, “6”, white with black outline in a white field. Numeric code boxes %
inches.by 1 and 7/16 inches high for each digit with 6 digits split into 2 groups of
3 digits each, white letters with black outline in color field. The number and
color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-
Brown; 8-Pink; 8-Green; 0-Red. Each label shall have a barcode made in the
code 3 of 9 format, which captures all data from case number and is placed on
backside label next to year/division/case type codes. -

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen gt least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be at least the first
15% of the entire order, which needs to be delivered to the Clerk of the Gircuit

. Court, 16501 S. Kedzie Parkway, Markham, IL 60428, hetween the hours of
9:00 AM. to 3:00 P.M., Monday through Friday, except court hotidays. The
second delivery will be the 85% balance of the entire order, which needs to be
delivered to the Clerk of the Circuit Court warehouse, 1330 S. 54™ AVENUE.,
Cicero, lli. 60804, between 7:00 A.M. to 2:00 P.M., Monday through Friday,
except court holidays. All pallets must have an inventory list on an 8-1/2 by
11 sheet of paper of all the box numbers that are on each pallet, signs must be

- on all sides of the pallet, and each pallet will be numbered: with a unique
identifier for each pallet. Delivery truck has to be less than 40 feet long and can

S-110 372015



CONTRACT NO. 15635-14434

SPECIFICATIONS

have a maximum height of 12 feet for the first delivery.

item Number 112A D6-CV-NU Civil NUMBERED Jacket, ink color Black —
Recycled . ' :

Same as the above ltem No. 112, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

ltem Number 113: D6-CM-CM Criminal Misdemeanor NUMBERED Jacket, ink color Black

This itemis
item Id. No.
- Legend

Amount

Jacket Paper
Expansion
Jacket Size

Construction

Strip Label

Delivery Info

S-111

2016 Criminal Misdemeanor Jacket for Criminal Misdemeanor cases
6.4.1

D8-CM-CM-14000-2016-(ITEM 6.4.1).

14000 NUMBERED Jackets. 16MC8 000001 to 16MC6 014000 No missing

numbers. All numbers must be accounted for and must be in numerical
sequence. The numerical sequence of the file jackets must be reflected in the
numerical sequence of their box labels.

15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.
No expansion that can hold 1 pound of paper '

The overall size is 9" X 12" with a pocket body size of 8 %" X 12”

" The top of the front of the jacket shall be 14" fower fhan the back of the jacket.

This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

A full glued, pressure-sensitive Iabel. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "MC”, black letters on white field.
The case type code box shall be 1 and % inches high by 1 and 1/8 inches with 2

_ characters, "6” in vertical position, white letters with black outline in a white field.

Numeric code boxes % inches by 1 and 7/16. inches high for each digit with 6
digits spiit into 2 groups of 3 digits each, white letters with black outline in color
field. The number and color-codes are 1-Gray, 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to year/division/case type
codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel aleried. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be the first 25% of.
the total order, which needs to be delivered to the Clerk of the Circuit Court, -
16501 S. Kedzie Parkway, Markham, IL 60428, between the hours of 9:00 A M.
to 3:00 P.M., Monday through Friday, except court holidays. The second
delivery will be the 75% balance of the entire order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330 S. 54" AVENUE, Cicero, I
60804, between the hours of 7:00 AM. to 2:00 P.M., Monday through
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Friday, accept court holidays. All pallets must have an inventory list on an 8-
1/2 by 11 sheet of paper of all the box numbers that are on each pallet, signs
must be on all sides of the pallet, and each pailet will be numbered with a
unique identifier for each pallet. Delivery truck has fo be less than 40 feet long
and can have a maximum height of 12 feet for the first delivery.

ltem Number 113A: D6-CM-CM Cnmmal Mlsdemeanor NUMBERED Jacket,
ink color Black — Recvcled

Same as the above Item No. 113, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

ltem Number 114: D6-CM-DV Domestic Violence NUMBERED Jacket, ink color Orange

This item is 2016 Criminal Department Jacket for Domestic Viclence cases

ltem 1. No. 6.4.2 | |

Legend D6-CM-DV-3500-2016-(ITEM 6.4.2).

Amount 3500 NUMBERED Jackets. 18DV 60001 fo 16DV 63500 No missing numbers.

All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket Paper 15 point Manila paper with a basis weight of 200 Ibs., non-recycled material.
Expansion _ No expansion fhat can hold 1 pbund of paper

Jacket Size The overall size is 9" X 12" with a pocket body size of 8 4" X 12"

Construction The top of the front of the jacket shall be 14" lower than the back 6f the jacket.

This is a flat pocket with no expansion and flaps must extend at least an inch
past the fold. The file jacket must be made of acid-free paper. No side tab.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted and fully glued to end tab. The year code box measures % of
an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, "DV*, black letters on white field. 4"
~numeric codes with 5 digits split into 2 groups, the first two digits then the last
3 digits, white letters with black outline in color field The number and color-
codes are 1-Gray, 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; &-Yellow; 7-
Brown; 8-Pink; 9-Green; 0-Red. Each label shall have a barcode made in the
code 3 of @ format, which captures all data from case number and is placed on
backside label next to year/division/case type codes.

Delivery Info Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Cffice can receive any delivery.
There are two deliveries for this item. The first delivery will be at feast the first

B50% of the total order which, needs to be delivered to the Clerk of the Circuit
Court, 16501 S. Kedzie Parkway, Markham, | 60428, between the hours of 9:00
AM. to 3:00 P.M. Monday through Friday except court holidays. The second
delivery will be the 50% balance of the total order, which needs to be delivered
to the Clerk of the Circuit Court warehouse, 1330 S. 54™ AVENUE., Cicero, lll.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

60804, between the hours of 7:00 AM. to 2:00 P.M., Monday through
Friday, except court holidays. All pallats must have an inventory list on an 8-
1/2 by 11 sheet of paper of all the box numbers that are on each pallet, signs
must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 30 feet long
for the first delivery.

Item Number 114A: D6-CM-DV Domestic Violence NUMBERED Jacket, ink

colar Qranne — Recvclad

Same as the above ltem No. 114, but printed on recycled ‘paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

item Number 115: D6-DR-NU Domestic Relations NUMBERED Jacket, ink color Black
This item is. 2016 Domestic Relations Jacket for Domestic Relations cases -

ltemId. No. 6.5.1
Legend D&-DR-NU-1300-201 6-_(ITENI 6.5.1).

Amount 1300 NUMBERED Jackets. 16D 630001 to 16D 631300 No missing numbers.
Al numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels. '

Jacket 11 point Manila paper with a basis weight of 150 ibs., non-recycled material.
Paper

Expansion 3.5 inch expansion that can hold 8 pounds of paper
Jacket Size  The overall size is 9° X 12-1/2" with a pocket body size of 8 14" X 11-3/4"

Construction The top of the front of the jacket shail be %" lower

than the back and scored for “drop front”. The expandable pocket is to be made
of § separate pieces using a “hot-process glue-weld” construction with 8.5” high
brown Tyvek mylar, reinforced gussets that glue to the front and back of interior
lining and have a minimum tuck of ¥4" between the two front pieces and the two
back pieces. Two ply glued back piece must extend the entire length of the
back and side tab. Interior lining of the folder must be made of acid-free paper.
The 2-ply full cut reinforced end tab with 8 embossed score marks and 1-inch
undercut, % inch minimum tab shalil run the length of the entire side except for
the bottorm half inch (8.5 inches), The tab must extend at least 4 inch into the
gusset . :

Strip Label A full giued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with % inch characters, ‘D", black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split info 2 groups of 3 digits each, The number and color-codes are 1-
Gray, 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 8-
- Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Dellvery !nfo Befora any delivery can be made, the Clerk’s Office must be contacted so that

the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Cierk of the Circuit Court, 16501 S.
Kedzie Parkway, Markham, IL 60428, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pailet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 115A: D6-DR-NU Domestic Relations NUMBERED Jacket, ink
color Black — Recycled

Same as the above item No. 115, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Itern Number 116: DE-OP-NU Order of Protection NUMBERED Jacket, ink coior Black

This item is
Item id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Consfruction

Strip Labei

5-114

2018 Domestic Relations Jacket for Order of Protection cases
6.5.2
D6-OP-NU-1250-2016-(ITEM 6.5.2).

1250 NUMBERED Jackets. 160P 60001 to 160P 61250 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box Eabels

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.75 inch expansion that can hold 4 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 8 14" X 11-3/4”

The top of the front of the jacket shall be %" lower

than the back and scored for “drop front”. The expandable pocket is to be
made of 5 separate pieces using a "hot-process glue-weld” construction with
6.5" high brown Tyvek mylar, reinforced gussets that glue to the front and
back of interior lining and have a minimum tuck of %4’ between the two front
pieces and the two back pieces. Two ply glued back piece must extend the
entire length of the back and side tab. Interior lining of the folder must be
made of acid-free paper. The 2-ply full cut reinforced end tab with 8
embossed score marks and 1-inch undercut, % inch minimum tab shall run
the length of the entire side except for the bottom haif inch (8.5 inches). - The
tab. must extend at least ¥ inch info the gusset

A full glued, pressure-sensitive label. 8" strip label, 1 %4” wide, mylar coated,

preprinted and attached to end tab. 34" —year code. 2" —Case number code
"OP", black letters on white field. %" —numeric codes with 5 digits split into 2

- groups, the first two digits then the last 3 digits, white ietters with black outline in

color field. The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange;
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Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each label shali
have a barcode made in the code 3 of 9 format, which captures all data from

case number and is placed on backside label next to year/dlws;onfcase type

codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’'s Office can receive any delivery.
This order needs to be delivered to the Clerk of the Circuit Court, 16501 S.
Kedzie Parkway, Markham, IL 60428, between the hours of 9:00 A.M. to.3:00
P.M., Monday through Friday, except court holidays. Al pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery fruck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 116A: D6-OP-NU Order of Protection NUMBERED Jacket, ink
color-BIa_ck — Recycled

‘Same as the above Iltem No. 116, but printed on recycled paper. Recycled

paper shall have 30% recovered content and 30% postconsumer content.

Itery Number 1175 D6-LW-NU Law NUMBERED Jacket, ink color Black

This item is
ltem Id. No.
Legend

Amount

Jacket
Paper

Expansion
Jacket Size

Construction

8115

2016 Law Jacket for Law cases .
66.1
D6-LW-NU-150-2016-{ITEM 6.5.1).

150 NUMBERED Jackets. . 16L 066001 to 16L 066150 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels,

11 point Manila paper with a basis weight of 150 ibs., non-recycled material.

3.5 inch expansion that can hold 8 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

The top of the front of the jacket shall be 14" lower

than the back and scored for "drop front”. The expandable pocket is to be
made of 5 separate pieces using a "hot-process glue-weld” construction with
8.5" high brown Tyvek mylar, reinforced gussets that glue to the front and
back of interior lining and have a minimum tuck of %’ between the two front
pieces and the two back pieces. Two ply glued back piece must extend the
entire length of the back and side tab. Interior lining of the folder must be
made of acid-free paper. The 2-ply full cut reinforced end tab with 8
embossed score marks and 1-inch undercut, % inch minimum tab shall run
the length of the entire side except for the bottom half inch (8.5 inches). The
tab must extend at least %4 inch into the gusset
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code hox measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shali be in & 1-
inch high white box with % inch characters, “L", black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split info 2 groups of 3 digits each, The number and color-codes are 1-
Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes. :

Delivery Info  Before any delivery can be made, the Clerk’s Office must be contacted so that
) the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This ifem needs to be delivered to the Clerk of the Circuit Court, 16501 8. °
Kedzie Parkway, Markham, I 60428, between the hours of 9:00 AM. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 fest long and can have a maximum height of 12 feet.

Item Number 117A: D6-LW-NU Law NUMBERED Jacket, ink color Black —
Recycled

Same as the above Item No. 117, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

Iltem Number 118: D5-SA-NU States Attorney Parentage “IV-D"” NUMBERED Jacket, ink color Black
This itemis 2016 Child Support Jacket for States Attorney Parentage "IV-D" cases

Item Id. No. 86.9.1
Legend DB-SA-NU-1750-2016-(ITEM 6.9.1).

Amount 1750 NUMBERED Jackets. 16D 650001 to 16D 651750 No missing numbers,
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

Jacket 11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
Paper .

Expansion 1.75 inch expansion that can hold 4 pounds of paber
Jacket Size  The overall size is 9" X 12-1/2" with a bocket body size of 8 %" X 11-3/4"

Construction  The top of the front of the jacket shall be %" lower
than the back and scored for “drop front”. The expandable pocket is fo be
made of & separate pieces using a "hot-process glue-weld” construction with
8.5" high brown Tyvek mylar, reinforced gussets that .glue to the front and
back of interior lining and have a minimum tuck of ¥2' between the two front
pieces and the two back pieces. Two ply glued back piece must extend the
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Strip Label

Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

entire length of the back and side tab. Interior lining of the folder must be
made of acid-free paper. The 2-ply full cut reinforced end tab with- 8
embossed score marks and 1-inch undercut, % inch minimum tab shall run
the length of the entire side except for the bottom half inch (8.5 inches). The
tab must extend at least ¥ inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and /8 of an inch wide. Beiow, the division code shaii be in & 1i-
inch high white box with % inch characters, "D", black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with &

digits split into 2 groups of 3 digits each, The number and color-codes are 1-

Gray; 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 8 format,
which captures ail data from case number and is placed on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This ifem needs to be delivered to the Clerk of the Circuit Court, 16501 S.
Kedzie Parkway, Markham, IL 60428, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All paliets must have an
inventory list on an 8-1/2 by 11 shest of paper of all the box numbers that are
on each pallet, signs must be on all sides of the paliet, and sach pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 118A: D6-SA-NU States Attorney Parentage “IV-D”
NUMBERED Jacket, ink color Black — Recycied

Same as the above ltem No. 118, but printed on recycled paper. Recycled
paper shall have 10% recovered content and 10% postconsumer content.

Iterm Number 119: D6-PA-NU Private Attorney NUMBERED Jacket, ink color Black

This item is
ltem Id. No.
Legend

Amount

Jacket
Paper

Expansion

Jacket Size

§-117

2016 Child Support Jacket for Private Attorney cases

692

D&-PA-NU-650-2016-(ITEM 6.9.2).

650 NUMBERED Jackets. 16D 879001 to 16D 672650 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.

11 point Manila paper with a basis weight of 150 |bs., non-recycled material.

1.75 inch expansion that can hold 4 pounds 6f paper

The overall size is 8" X 12-1/2" with a pocket body size of 8 14" X 11-3/4"
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CONTRACT NO. 1535-14434

SPECIFICATIONS

Construction  The top of the front of the jacket shall be 2" lower
than the back and scored for “drop front”. The expandable pocket is to be
- made of 5 separate pieces using a “hot-process glue-weld” construction with
8.5" high brown Tyvek mylar, reinforced gussets that glue to the front and
back of interior lining and have a minimum tuck of %" between the two front
pieces and the two back pieces. Two ply glued back piece must extend the

entire length of the back and side tab. Interior lining of the folder must be
made of acid-free papar, The 2-ply full cut reinforced end tab with 8
embossed score marks and - 1-inch undercut, % inch minimum tab shall run
the length of the entire side except for the bottom half inch (8.5 inches). The

tab must extend at least % inch into the gusset.

Strip Label A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with %% inch characters, “D”, black lefters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray, 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown; 8-Pink; 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of 9 format,
which captures all data from case number and is placed on backside label next
to year/division/case type codes.

Delivery Info  Before any delivery can be made, the Clerk's Office must be contacted go that
: the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
This item needs to be delivered to the Clerk of the Circuit Court, 16501 S.
Kedzie Parkway, Markham, IL 60428, between the hours of 9:00 A.M. to 3:00
P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each pallet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40 feet long and can have a maximum height of 12 feet.

Item Number 119A: D6-PA-NU Private Attorney NUMBERED Jacket, ink

color Black — Recycled

Same as the above ltem No. 119, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.

ltem Number 120: D6-JJ-JD Delinquency NUMBERED Jacket, ink color Black
This itemis 2016 Juvenile Justice Jacket for Delinquency cases

temld. No. 6111

Legend DB-JJ-JD-800-2016-(ITEM 6.11.1).

Amount 800 NUMBERED Jackets. 16JD 60001 to 16JD 60800 No missing numbers.
All numbers must be accounted for and must be in numerical sequence. The -

numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.
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Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery info

CONTRACT NO. 1535-14434

SPECIFICATIONS

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

1.75 inch expansion that can hoid 4 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4”

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front". The expandable pocket is to be made of 5 separate pieces using a
‘hot-process glue-weld” construction with 6.5” high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of 2" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made of acid-free paper. The 2-ply full
cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
half inch (8.5 inches). The tab must extend at least % inch into the gusset.

A full glued, pressure-sensitive label. 8” strip label, 1 4" wide, mylar coated,
preprinted and attached to end tab. %" —year code. 2" -Case number code "JD",
black letters on white field. 34" —numeric codes with 5 digits split into 2 groups,
the first two digits then the last 3 digits, white letters with black outline in color
field. ~ The number and color-codes are 1-Gray; 2-Dark Blue; 3-Orange; 4-
Purple; 5-Black; B-Yellow; 7-Brown; 8-Pink; 9-Green; 0-Red. Each labe! shall
have a barcode made in the code 3 of 9 format, which captures all data from
case number and is placed on backside label next to. year/division/case type
codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk's Office can receive any delivery.
This item needs to be delivered fo the Clerk of the Circuit Court, 16501 S.

Kedzie Parkway, Markham, IL 60428, between the hours of 9:00 A.M. to 3:00

P.M., Monday through Friday, except court holidays. All pallets must have an
inventory list on an 8-1/2 by 11 sheet of paper of all the box numbers that are
on each pallet, signs must be on all sides of the pallet, and each paliet will be
numbered with a unique identifier for each pallet. Delivery truck has to be less
than 40.feet long and can have a maximum height of 12 feet.

item Number 120A: D6-JJ-JD Delinquency NUMBERED Jacket, ink color
Black — Recycled

Same as the above Item No. 120, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content,

item Number 121: D8-CR-NU Criminal Information NUMBERED Jacket, ink color Black

- This item is

Item Id. No.

Legend

Amount

S-119

2016 Criminal Felony Jacket for Criminal Information cases

6.12.1

D6-CR-NU-2500-2016-(ITEM 6.12.1).

2500 NUMBERED Jackets. - 16C 660001 to 16C 662500 No missing numbers.
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Jacket
Paper

Expansion
Jacket Size

Construction

Strip Label

Delivery Info

8120

CONTRACT NO. 1535-14434

SPECIFICATIONS

All numbers must be accounted for and must be in numerical sequence. The
numerical sequence of the file jackets must be reflected in the numerical
sequence of their box labels.’

11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.

3.5 inch expansion that can hold 8 pounds of paper
The overail size is 9" X 12-1/2" with a pocket body size of 8 %" X 11-3/4"

The top of the front of the jacket shall be %" lower than the back and scored for
“drop front". The expandable pocket is to be made of 5 separate pieces using a
“hot-process glue-weld” construction with 6.5" high brown Tyvek mylar,
reinforced gussets that glue to the front and back of interior lining and have a
minimum tuck of %" between the two front pieces and the two back pieces.
Two ply glued back piece must extend the entire length of the back and side
tab. Interior lining of the folder must be made- of acid-free paper. The 2-ply full
cut reinforced end fab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom
haif inch (8.5 inches). The tab must extend at least ¥ inch into the gusset.

A full glued, pressure-sensitive label. 8-inch strip label, 1 % inch wide, Mylar
coated, preprinted, and fully glued to end tab. The year code box measures %
of an inch by 1 and 1/8 of an inch wide. Below, the division code shall be in a 1-
inch high white box with %4 inch characters, “C", black letters on a white field.
Numeric code boxes % inches by 1 and 7/16 inches high for each digit with 6
digits split into 2 groups of 3 digits each, The number and color-codes are 1-
Gray, 2-Dark Blue; 3-Orange; 4-Purple; 5-Black; 6-Yellow; 7-Brown: 8-Pink: 9-
Green; 0-Red. Each label shall have a barcode made in the code 3 of § format,
which captures all data from case number and is placad on backside label next
to year/division/case type codes.

Before any delivery can be made, the Clerk's Office must be contacted so that
the appropriate arrangements can be made and personnel alerted. This must
happen at least 48 hours before the Clerk’s Office can receive any delivery.
There are two deliveries for this item. The first delivery will be the first 20% of
the total order, which needs to be delivered to the Clerk of the Circuit Court,
16501 S. Kedzie Parkway, Markham, IL 80428, between the hours of 9:00 A.M.
to 3:00 P.M., Monday through Friday, except court holidays. The second
delivery will be the 80% balance of the total order, which needs to be delivered
to the Clerk of the Circuit warehouse, 1330 S. 54" AVENUE., Cicero, .
60804, between the hours of 7:00 A.M. to 2:00 P.M., Monday through
Friday, except court holidays. All pallets must have an inventory list on an 8-
1/2 by 11 sheet of paper of all the box numbers that are on each pailet, signs
must be on all sides of the pallet, and each pallet will be numbered with a
unique identifier for each pallet. Delivery truck has to be less than 40 feet long
and can have a maximum height of 12 feet for the first delivery.

ltem Number 121A D6-CR-NU Criminal Informatlon NUMBERED Jacket,
ink color Black — Recxcled

Same as the above Item No. 121, but printed on recycled paper. Recycled
paper shall have 30% recovered content and 30% postconsumer content.
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CONTRACT NO. 15635-14434

SPECIFICATIONS

Item Number 122 M1-BL-FL Blank Flat UNNUMBERED jacket. ink color Black

This item is
ltem Id. No.
Legend
Amount
Jacket Paper
Expansion
Jacket Size

Construction

Strip Label

Delivery Info

2016 Blank jacket Flat (No Expansion)

1.14.1

M1-BL-FL-5250-2016-(ITEM 1.14.1)

5250 UNNUMBERED jackets

15 point Manila papér with a basis weight of 200 Ibs., non-recycled material.
MNo expénsion that can hold 1 pound of paper |

The overall size is 9" X 12" with a pocket body size of 8 14" X 12"

The top of the front of the jacket shall be %" lower than the back of the jacket. This is a
flat pocket with no expansion and flaps must extend at least an inch past the fold. The file
jacket must be made of acid-free paper. No side tab.

None

Before any delivery can be made, the Clerk’s Office must be contacted so that the
appropriate arrangements can be made and personnel alerted. This must happen at
least 48 hours before the Clerk’s Office can receive any delivery. This item needs to be
delivered to the Clerk of the Circuit Court, 1330 S. 54™ Avenue, Cicero, IL 60804
between the hours of 7:00 A.M. to 2:00 P.M. Monday through Friday except court
holidays. All pallets must have an inventory list on an 8-1/2 by 11 shest of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet, and each
pallet will be numbered with a unique identifier for each pallet. Delivery truck can be any
size truck.

item Number 122A: M1-BL-FL Blank Flat UNNUMBERED Jacket, ink color Black — Recycled

Same as the above ltem No. 122, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content.

ltem Number 123 M1-BL.-2| Blank Two Inch UNNUMBERED jacket, ink color Black

This item is
item Id. No.
Legénd |
Amount
Jacket Paper
Expansion

Jacket Size

5-121

2016 Blank jacket (Two Inch Expansion)

1.14.2

M1-BL-21-3000-2016~(ITEM 1.14.2) -

3000 UNNUMBERED jackets

11 point Manila paper with a basis weight of 150 [bs., non-recycled material.
1.75 inch expansion that can hold 4 pounds of paper

The overall size is 9" X 12-1/2” with a pocket body size of 8 14" X 11-3/4"
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Construction

Strip Label

Delivery Info

"~ CONTRACT NO. 1535-14434

SPECIFICATIONS

The top of the front of the jacket shall be %" lower than the back and scored for “drop
front”. The expandable pocket is to be made of 5 separate pieces using a "hot-process
glue-weld” construction with 6.5” high brown Tyvek mylar, reinforced gussets that glue to
the front and back of interior lining and have a minimum tuck of ¥4" between the two front
pieces and the two back pieces. Two ply glued back piece must extend the entire length
of the back and side tab. Intericr lining of the folder must be made of acid-free paper. The
2-ply full cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %
inch minimum tab shall run the length of the entire side except for the bottom half inch
(8.5 inches). The tab must extend at least %4 inch info the gusset

- None

Before any delivery can be made, the Clerk's Office must be contacted so that the
appropriate arrangements can be made and personnel alerted. This must happen at
least 48 hours before the Clerk’s Office can receive any dellvery This item needs to be
delivered to the Clerk of the Circuit Court, 1330 S. 54" Avenue, Cicero, Il. 60804
between the hours of 7:00 AM. to 2:00 P.M. Monday through Friday except court
holidays. All pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet signs must be on all sides of the pallet, and each

pailet wili be numbered W|th a unique identifier for each pallet. Dellvery truck can be any

size fruck.

ltem Number 123A M1-BL-2i Biank Two Inch UNNUMBERED facket. .ink color Black - Recycled

Same as the above Item No. 123, but printed on recycled paper. Recycled paper shall have 30%

recovered content and 30% postconsumer content.

Item Number 124 M1-BL-4l Elank Four Inch UNNUMBERED ‘|ackét, ink color Black

This item is
ltem Id. No.
Legend
Amount
Jacket Paper
Expansion
Jacket Size

Construction

§-122

2016 Blank jacket (Four Inch Expansion)
1.14.3
M1-BL-41-3000-2016-(ITEM 1.14.3)
3000 UNNUMBERED jackets
11 point Manila paper with a basis weight of 150 Ibs., non-recycled material.
3.5 inch expansion that can hold 8 pounds of paper
The overall size is 9" X 12-1/2" with a pocket body size of 8 4" X 11-3/4"
The top of the front of the jacket shall be %" lower than the back and scored for “drop
front”. The expandable pocket is to be made of 5 separate pieces using a *hot-process
glue-weld” construction with 6.5” high brown Tyvek Mylar, reinforced gussets that glue to
the front and back of interior lining and have a minimum tuck of 2" between the two front
pieces and the two back pieces. Two ply glued back piece must extend the entire length
of the back and side tab. Interior lining of the folder must be made of acid-free paper, The
2-ply full cut reinforced end tab with 8 embossed score marks and 1-inch undercut, %

inch minimum fabk shall run the length of the entire side except for the bottom haif inch
(8.5 inches). The tab must extend at least ¥ inch into the gusset
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Strip Label

" Delivery Info

CONTRACT NO. 1535-14434

SPECIFICATIONS

None

Before any delivery can be made, the Clerk’s Office must be contacted so that the
appropriate arrangements can be made and personnel alerted. This must happen at
least 48 hours before the Clerk’s Office can receive any delivery. This item needs to be
delivered to the Clerk of the Circuit Court, 1330 §. 54" Avenue, Cicero, IL 60804
between the hours of 7:00 A.M. to 2:00 P.M. Monday through Friday except court

holidays. All pallete must have an inventory list on an 8-1/2 by 11 sheet of paper of all the
box numbers that are on each pallet, signs must be on all sides of the pallet, and each
pallet will be numbered with a unique identifier for each pallet. Delivery truck can be any

size truck.

ltem Number 124A M1-BL-4! Blank Four Inch UNNUMBERED jacket, ink color Black - Recycied

Same as the above ltem No. 124, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content.

Black

This item is
Item id. No.
Legend
Amount

Jacket
Paper

Expansion

Jacket Size
Construction

Strip Label

Pelivery Info

5-123

ltem Number 125 M1-GF-WL Global Filing UNNUMBERED jacket, Jacket color YELLOW, ink color

2016 Global Filing jacket (Four Inch Expansion)’
1.13.5

M1-GF-WL-3000-2016-(ITEM 1.13.5) “

3000 UNNUMBERED jackets

15 point Yellow paper with a basis weight of 200  Ibs., non-recycled material.

3.5 inch expansion that can hold 8 pounds of paper

The overall size is 10" X 15" with a pocket body size of 10" X 15"

The top of the front of the jacket shall be the same height as the back as the back of
the jacket. Wallet w/ Velcro closure and accordion expansion No side tab.

None

Before any delivery can be made, the Clerk’s Office must be contacted so that the
appropriate arrangements can be made and personnel aleted. This must happen at
least 48 hours before the Clerk's Office can receive any delivery. This item needs to be
delivered to the Clerk of the Circuit Court, 1330 S. 54™ Avenue, Cicero; IL 60804
between the hours of 7:00 AM. to 2:00 P.M. Monday through Friday except court
holidays. All pallets must have an inventory list on an 8-1/2 by 11 sheet of paper of all the.
box numbers that are on each pailet, signs must be on all sides of the pallet, and each
pallet will be numbered with a unique identifier for each pallet. Delivery truck can be any
size truck. ' e
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CONTRACT NO. 1535-14434

SPECIFICATIONS

ltem Number 125A M1-GF-WL Global Filing UNNUMBERED jacket, Jacket color YELLOW ink color
Black - Recycled

Same as the above Item No. 125, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content.

tem Number 126 M1-TF-WL Transfer Filing UNNUMBERED jacket, Jacket color BROWN, ink color

Biack
This item is 2018 Transfer Filing jacket (Four Inch Expansion)

Itemn Id. No. 1.13.6

Legend M1-TF-WL-1000-2016-(ITEM 1.13.6)
' Amount 1000 UNNUMBERED jackets
Jacket 15 point Brown paper with a basis weight of 200 Ibs., non-recycled material.
Paper
Expansion 3.5 inch expansion that can hold 8 pounds of paper

Jacket Size  The overall size is 10" X 15" with a pocket body size of 10" X 15

Construction . The top of the front of the jacket shall be the same height as the back as the back
of the jacket. Wallet w/ Velcro closure and accordion expansion No side tab.

Strip LLabel None

Defivery Info  Before any delivery can be made, the Clerk’s Office :

must be contacted so that the appropriate arrangements can be made and personne!
alerted. This must happen at least 48 hours before the Clerk's Office can receive any
delivery. This item needs to be delivered to the Clerk of the Circuit Court, 1330 S, 54"
Avenue, Cicero, IL 60804 between the hours of 7:00 A.M. to 2:00 P.M. Monday through
Friday except court holidays. All pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of ali the box numbers that are on each pallet, signs must be on all sides
of the pallet, and each pallet will be numbered with a unique identifier for each pallet.
Delivery truck can be any size truck.

Item Number 126A M1-TF-WL Transfer Fifing UNNUMBERED jacket, Jacket color Brow
ink color Black -~ Recycled _ :

Same as the above Item No. 126, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content. . o

ltem Number 127 M1-RD-IN Insert File UNNUMBERED lacket, Jacket color RED, no printing

This item is 2016 Red Insert Fiiing jacket — Flat (No Expansion)

liem [d. No. 1.13.7
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CONTRACT NO. 1535-14434

SPECIFICATIONS

"Legend M1-RD-IN-1000-2016-(ITEM 1.13.7)
Jacket 15 point Red paper with a basis weight of 200 Ibs., non-recycled material.
Paper '
Expansion No expansion that can hold 1 pound of paper

Jacket Size The overall size is 11" X 8.5" high with an open  sides pocket body; size of front
flap 11" X 9”

Construction  The top of the front of the jacket shall be 14" lower than the back of the jacket. This is a
flat jacket with no expansion and open sides with a straight cut tab on top. The file jacket
must be made of acid-free paper. No side tab. '

Strip Label  None

Delivery Info  Before any delivery can be made, the Clerk’s Office

must be contacted so that the appropriate arrangements can be made and perschnel
alerted. This must happen at least 48 hours before the Clerk’s Office can receive an
delivery. This item needs to be delivered to the Clerk of the Circuit Court, 1330 8. 54
Avenue, Cicero, IL 60804 between the hours of 7:00 A.M. to 2:00 P.M. Monday through
Friday except court holidays. Al pallets must have an inventory list on an 8-1/2 by 11
sheet of paper of all the box numbers that are on each pallet, signs must be on all sides
of the pallet, and each pallet will be numbered with a unigue identifier for each pallet.
Delivery truck can be any size truck.

Iltem Number 127A M1-RD-IN Insert File UNNUMBERED jacket, Jacket color RED, ne printing -
necycled :

Recycled

Same as the above ltem No. 127, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content. :

ITEM NO. 128: FiLE FOLDERS

" For Board of Review :
Filte folders, 9-5/8" x 11-1/2" overall, 11 point white folder stock, non-coated paper, tinted on outside front
panel and outside back panel, printed black ink on outside front panel, inside front panel and inside back
panel, on front panel shall include 2 score lines and an angular % inch cut in left front flap, open sides.
The standard pantone colors shall change every year and the colors will be decided after award. Print on
the folders may change every year and the print information will be provided after award. '
First year example: Attorney B.R.R.E., #21-A, Qty. 190,000.
Second year example: Attorney B.R.R.E., #21-A, Qty. 190,000.

ITEM NO. 128A: FILE FOLDERS - RECYCLED
Same as the above ltem No. 128, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content.

ITEM NO. 129: FILE FOLDERS

For Board of Review

File folders, 9-5/8" x 11-1/2" overall, 11 point white folder stock, non-coated paper, tinted on outside front
panel and outside back panel, printed black ink on outside front panel, inside front panel and inside back
panel, on front panel shall include 2 score lines and an angular % inch cut in left front fiap, open sides.
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CONTRACT NOC. 1535-14434

SPECIFICATIONS

The standard pantone colors shall change every year and the colors will be decided after award. Print on
the folders may change every year and the print information will be provided after award.

First year example: Condo B.R.R.E., #21-C, Qty. 100,000
Second year example: Condo B.R.R.E., #21-C, Qty. 100,000

ITEM NO.129A: FILE FOLDERS - RECYCLED
Same as the above Iltem No. 129, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% nostconsumer confent, :

ITEM NO. 130: FILE FOLDERS

For Board of Review

File folders, 9-5/8" x 11-1/2" overall, 11 point white folder stock, non-coated paper, tinted on outside front
panel and outside back panel, printed black ink on outside front panel, inside front panel and inside back
panel, on front panel shall include 2 score lines and an angular % inch cut in left front flap, open sides,
The standard pantone colors shall change every year and the colors will be decided after award. Print on
the folders may change every year and the print information will be provided after award.

First year example: Individual B.R.R.E., #21-1, Qty. 110,000

Second year example: Individual B.R.R.E., #21-1, Qty. 110,000

ITEM NO. 130A: FILE FOLDERS - RECYCLED
Same as the above Item No. 130, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content.

ITENM NO. 131: Docket Jacket, GOLDENROD

Docket Jackets, GOLDENROD, 9-1/4" x 14-3/4" with 3/4" Back Panel Extension, Overall size: 10" x 14-

3/4", Straight Cut Top Tab, 28# Paper Stock, Fold-Over Bottom with 1-1/3" Glued Seam Each Side, Open
Sides Construction, No Printing

ITEM NO. 131A: Docket Jacket, GOLDENROD - RECYCLED

Same as the above tem No. 131, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content

ITEM NO. 132: Docket Jackets, CANARY

Docket Jackets, CANARY, 9-1/4" x 14-3/4" with 3/4” Back Panel Extension, Overalt size: 10" x 14-3/4",
Straight Cut Top Tab, 28# Paper Stock, Fold-Over Bottom with 1-1/3” Glued Seam Each Side, Open
Sides Construction, No Printing

ITEM NO. 132A: Docket Jackets, CANARY RECYCLED

Same as the above Item No. 132, but printed on recycled paper. Recycled paper shall have 30%
recovered content and 30% postconsumer content ‘ .

ITEM NO. 133; Docket Jackets, PINK

Docket Jackets, PINK, 9-1/4" x 14-3/4" with 3/4" Back Panel Extension, Overall size: 10" x 14-3/4",
Straight Cut Top Tab, 28# Paper Stock, Fold-Over Bottom with 1-1/3" Glued Seam Each Slde Open
Sides Construction, No Printing

ITEM NO. 133A: Docket Jackets, PINK - RECYCLED
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. CONTRACT NO. 1535-14434

SPECIFICATIONS

Same as the above ltem No. 133, but printed on recycled paper. Recycled paper shall have 30%

recovered content and 30% posteonsumer content

ITEMNQ. 134: Docket Jackets. Bl UE
Dbcket Jackets, BLUE, 9-1/4" x 14-3/4" with 3/4" Back Panel Extension, Overall size: 10" x 14-3/4",

Straight Cut Top Tab, 28# Paper Stock, Fold-Over Botiom with 1-1/3' Glued Seam Cacl Side, Open
Sides Construction, No Printing ‘ : :

ITEMNO. 134A: Docket Jackets, BLUE - RECYCLED

Same as the abové lem No. 134, but printed on recycled paper. Recycled paper shall have 30% -

recovered content and 30% postconsumer contert

- ITEMNO. 135; Docket .Jackets, RUBINE RED

Daocket Jackets, RUBINE RED, 8-1/4" x 14-3/4" with 3/4" Back Panel Extension, Overall size: 10" x 14-
3/4", Straight Cut Top Tab, 28# Paper Stock, Fold-Over Bottom with 1-1/3" Glued Seam Each Side, Open
Sides Construction, No Printing '

ITEMNO. 135A: Docket Jackets, RUBINE RED

Same as the above Item No. 135, but printed on recycled paper. Recycled papsr shall have 30%
recovered content and-30% postconsumer content. :

ITEM NO. 136: Docket Jackets, GREEN PRISM

Docket Jackets, GREEN PRISM, 9-1/4” x 14-3/4” with 3/4" Back Panel Extension, Overall size: 10" x 14-
3/4", Siraight Cut Top Tab, 28# Paper Steck, Fold-Over Bottom with 1-1/3" Glued Seam Each Side, Open
Sides Construction, No Printing -

ITEM NO. 136A: Docket Jackets, GREEN PRISM - RECYCLED

Same as the above liem No. 136, but printed on recycled paper. Recyélsd paper shall have 30%
recovered content'and 30% posiconsumer content- < :
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CONTRACT NO. 1535-14434

| ﬁ rap e $3,T5 . - PROPOSAL
BIDDER: | (RPEN 0 14, 4} S
f

The Bidder declares that it has carefully examined the Advertisement for Bids, the Instruction to Bidders, the Proposal Form, General and Special
Conditions and Specifications identified as Contract Decument Number 1535-14434 for Printing and Manufacturing of File Jackets and Folders for
various Cook County agencies as prepared by Cook County, and that they have familiarized themselves with all of the conditions under which it
must be carried out and understand that in making this Proposal they waive all rights to plead any misunderstanding regarding the same.

In the event that there is a mathematical error between the “Unit Price” and “Total Price”, the Unit Price will prevail. All changes must be made by
crossing out and initialing the item changed. Use of correction fluid, i.e., white out or any other similar method is not acceptable. Failure to initial
any changes may be grounds for rejection of the Bid. .

ITEM NO. UNIT OF MEASURE - QTY. DESCRIPTION
NON-RECYCLED : RECYCLED
ITEM UNIT OF . TEM  UNITOF
NO. MEASURE Qry. DESCRIPTION INO, MEASURE afy. DESCRIPTION
1. CARTON 1,550 FILE JACKETS, 25/BOX, 4 BOXES/CARTON, [1A. ,n)m._.OZ 1,550  IFILE JACKETS, 25/80X, 4 BOXES/CARTON,
AS PER SPECIHICATIONS HEREIN., AS PER PECIFICATIONS HEREIN,
10 :
$ L= JCARTON 3 Qbm\m\.\. JCARTON
Y - o b Hw.a
s lozdg5— _ . s le Mmmwnw TOTAL
] o )
BT a . Y P m
_<_m.:Enm.n_::‘mq.w Pdh 4 - Manufacturer_~> 3G cbs
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CONTRACT NO. 1535-14434

_ PR{
ﬂzoz.wmn,ﬁﬁu ,. RECYCLED
ITEM  UNITOF ITEM  UNITOE
NO. MEASURE aTy. DESCRIPTION NO. MEASURE Oy, DESCRIPTION
L2 / ‘EACH 150,000 |FILE JACKETS, 25, EACH 150,000 |FILE JACKETS,
’ Fetony Felony
AS PER SPECIFICATIGNS HEREIN, 45 PER SPECHFICATIONS HEREIN.
s .17 ]
7 55
e .
RS Sy m@?
S TOTAL 5] TOTAL
ﬁ.w\\/ EACH 25000  [FILE JACKETS, 3A. EACH © 25,000  [FILE JACKETS,
Juvenile iuvenile
AS PER SPECIFICATIONS HEREIN. 1AS PER SPECIFICATIONS HEREIN.
5 # N @, G » Mm W .
g Ea] 80
3 rw@% g TOTAL s 9305 TOTAL
MFR M.S,)m, a »m MFR M%ﬁw@&
Y32 3/2015




PROPOSAL

CONTRACT NO. 1535-14434

MNON-RECYCLED

RECYCLED

ITEM UNIT OF

NO.

ITEM UNIT OF

3/2015

NO, MEASURE ary. DESCRIPTION NO. MEASURE Qry. [DESCRIPTION
4, _ EACH 6,000 FILE JACKETS, aA. EACH 6,000 FILE JACKETS,
Appeal Cases, Appeal Cases,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
O , 20
s ! M JEACH S d JEACH
_ LA 2 o «M.Wn
$ - l 200 TOTAL 5 1z TOTAL
MR L e v MR M Ea d
5 M 20 FILE JACKETS, 5A, M 200 FILE JACKETS,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
2. 5y a e _
S ,& ~ ] /M 3 HM@. M
F
booo™
L "
4 TOTAL 5 W\u Q% 4 TOTAL
MFR W&g S d MER_ M €2
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PROPOSAL

CONTRACT NO. 1535-14434

NON-RECYCLED

RECYCLED

6. M

40

PRESENTENCE INVESTIGATION FiLE,

AS PER SPECIFICATIONS HEREIN.

6A. M

40

PRESENTENCE INVESTIGATION FILE,

AS PER SPECIFICATIONS HEREIN.

S \r» A _\a_
5880~

S TOTAL
MFR__ S s &

$ 5 1~ /M

s P20 o
I

MRS MAEG &

P-4
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CONTRACT NO. 1635-14434

AS PER SPECIFICATIONS HEREIN.

PROPQOSAL
NON-RECYCLED RECYCLED
TEM  UNITOF MEM  UNITOF
NO.  MEASURE iy, DESCRIPTION NO.  MEASURE QY. |DESCRiPTION
7. v 20 CASE FILE, A M 20 CASE FILE,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
- R« S,
$ b2 wmw TOTAL $ ©240 TOTAL
MR M2 ad mrR_9 Mea
8 v 50 CENTRAL BOND COURT FOLDERS, 8A. M 50 CENTRAL BOND COURT FOLDERS,

AS PER SPECIFICATIONS HEREIN,.

. 16D

/M

S . TOTAL

/M

TOTAL

P-5
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CONTRACT NO. 15635-14434

| PROPOSAL
NON-RECYCLED RECYCLED -
TEM _ UNITOF ITEMi  UNIT OF
NO. MEASURE QTy. DESCRIPTION NO.  MEASURE Qry. DESCRIPTION
5, M 30 FELONY REVIEW FOLDERS, 9A. FELONY REVIEW FOLDERS,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s o
o 218 M s b ey
. - —
s %nw 4o TOTAL ¢ § A% TOTAL
\ —
MFR M.?@Fﬂm\ MFR = \?Snm
10. M 20 TRAFFIC FOLDERS, 10A. M 20 TRAEFIC FOLDERS,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
S m ﬁE /M 5 M?M b /M
»w 3 ;o n
1956 4s9p
? TOTAL $ . TOTAL
MFR e P Ead

P8
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CONTRACT NO. 1535-14434

AS PER SPECIFICATIONS HEREIN,

PROPOSAL

NON-RECYCLED RECYCLED

ITEM  UNITOF ITEM  UNITOF

.Ep MEASURE ary. DESCRIPTION NO. MEASURE Qry. DESCRIPTION

11. M 20 ._C<mZ__.m JACKETS, 11A. M 20 HJUVENILE JACKETS,
AS PER SPECIFICATIONS HEREIN. )m PER SPECIFICATIONS HEREIN.
s 23] M L Y
S w @ .M. m i TOTAL 5 V nwﬁvwmw " TOTAL
vrr_ S L&y m

12, . | 10 APPEALS FOLDERS, 12A. M 10 - APPEALS FOLDERS,

AS PER SPECIFICATIONS HEREIN.

/M

s 3810~

2

mrR D L

TOTAL

s S8 - o

S ,_w%% & - TOTAL
&
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CONTRACT NOQ. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITE UNIT OF TEM  UNIT OF
NO. MEASURE Qry. DESCRIPTION ‘ NO. MEASURE QY. DESCRIPTION
13. M 3 FILE POCKETS, 13A, M 3 FILE POCKETS,
AS PER SPECIFICATIONS HEREIN, : AS PER SPECIFICATIONS HEREIN.
...._M. ot F g~ ’
.,Wm Wmv .. . : . : o % %
s TOTAL 5 I TOTAL
P -
MFR S ged MRS JnEec )
14, M 1.5 FILE JACKETS, 1A, M 15 FILE JACKETS,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
. | - : -
$ A A ™ s 470 ™
] ’
m. amn
s b e TOTAL g Tos TOTAL
MFR_ < §C 0  lwrr S MEyxd

P-8 : 3/2015



CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
[NO. MEASURE QaTy. ~ IDESCRIFPTION [eX MEASURE QTy. DESCRIPTION
15, M B0 M1-CH-NU, General Chancery 15A. M 60 M1-CH-NU, General Chancery
Numbered Jacket Numbered lacket
AS PER men_m_nb._._OZM HEREIN, AS PER SPECIFICATIONS HEREIN.
s 1213 — ™ s 1350 ™
91,200 - S0 o
$ 1k 380 TOTAL $ 4% TOTAL
: "
mrr_— Sl MRS w«;@%&
P-9
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L TE TR T

CONTRACT NO. 1535-14434

PROPQOSAL
NON-RECYCLED RECYCLED
ITEM E ITEM  UNITOF
INO. MEASURE aTy. DESCRIPTION NO. MEASURE QTY. DESCRIPTION
16. M 6 M1-CV-AR, 16A. M 6 Z_,Hln<.>m..
Administrative Review Numbered Jacket, Administrative Review Numbered Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
S % 0l . /™M s nw x z " /M
$ H81Z TOTAL s Sps7 TOTAL
MFR M.Sa@&..ﬁw gmmﬂz&\%Q,
17. M 3 M1-CV-CH, 174, M 3 M1-CV-CH,
Chicago  Housing  Authority  (CHA) Chicage  Housing  Authority  (CHA)
Numbered Jacket, Numbered Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
, S0 - " (842~
s 240p- TOTAL s 2526 TOTAL
¢
i R wee S P
P-10
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CONTRACT NO. 1535-14434 .

PROPOSAL
_.,_Dzuwmgn—.m_u RECYCLED
ITEM  UNITOF ITEM  UNITOF
. INO. MEASURE ary. DESCRIPTION NO. MEASURE .BH  IDESCRIPTION .
18. M _,.\_Hnne?nO. 18A_ %1 110 M1-CV-CO,
. Contracts z_.__:_gm_.ma_ Jacket, [Contracts Numbered Jackat,
AS PER SPECIFICATIONS HEREIN, AS PER SPECIFICATIONS HEREIN.,
I A -
5 mw@,mwtw ™ $ %w& - Mm
s %%mm@% TOTAL $ fﬂw% - TOTAL
we S mead
19. M 2 M1-CV-FT, . 19A. M 2 MI-CV-FT,
Ammm.n Track Housing Court z:..armwmn_ Fast, .._._.mn_n zo.:mm:m Court Numbered-
Jacket, Jacket,
] AS PER mvaIOﬂ..OZm HEREIN. - AS PER SPECIFICATIONS HEREIN.
s %@. & /M 3 %hm& . /M
(2 m, . TOTAL s 1768 TOTAL
|me mwwwﬁmwmm d | mer S HRC d
Pi1A 3/2015




CONTRACT NO. 1535-14434

| PROPOSAL
| NON-RECYCLED RECYCLED
INO. MEASURE arTy. DESCRIPTION NO. MEASURE ary. DESCRIPTION
20. M 70 MI-CV-FD, 20A. W 70 M1-CV-FD,
Forcible Detainer Joint Action Numbered Forcible Detainer Joint Action Numbered
Hacket, Jacket,
AS PER mﬁmn_m_gq_o\zm HEREIN. AS PER SPECIFICATIONS HEREIN.
s_8o1* i . §34- /na
4 : L .
$ Sty 0T TOTAL $ 58 380 ~ TOTAL
MFR M Lo d MER M,$f®mm d
21. M 8 M1-CV-HC, 21A. M M1-CV-HC,
Housing Court Numbered _ma.nmﬁ Housing Court Nurmbered Jacket,
AS _um..w SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
W |
$ for— /M s J50 - /M
| o 3
; S m. Pm. m mQ TOTAL S ® %% TOTAL
A MER__ S mead meR_9 HEp g
i
_W P-12

32015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
IND. _Sm>mc_~m. aTy. DESCRIPTION NO. MEASURE ‘ .D._.,\. DESCRIPTION
22, M 3 M1-Cv-MS, 22A, M 3 M1-Cv-MS,
Misceltaneous Numbered jacket, Misceflaneous Numbered Jacket,
AS PER m_umn__“_nb.._._oz.m. HEREIN. AS PER SPECIFICATIONS HEREIN.
G
807
$ 2 /™ s 850 M
oz _ - -
g 2 h.,%? TOTAL S 2550 TOTAL
) & :
MER S zéf,w MEFR 2 ?m%r&.
B M 1 M1CV-0V, FETY Vi 1 M1-CV-0V,
Ordinance Violation Numbered Jacket, Ordinance Violation Numbered Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
1] . - N
Loed™?
7 m s 104 - /M
o8 ’
s Rop TOTAL s MO b - TOTAL
‘ ) nm < -
MFR m MG 4 MFR_4F kP
P13

3/2015




PROPOSAL,

CONTRACT NO. 1535-14434

MFR W?ﬁm ﬂw _

NON-RECYCLED RECYCLED
ITEM  UNITOF ITEM  UNITOF
NO. MEASURE Qry. DESCRIPTION NO. MEASURE Qry. DESCRIPTION
B m 8 24A. M 8 MOV
finjriry Nurmbered Jacket, Personal {iga By Numbered Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 212~ s 123% m
s 10 177L - TOTAL e 1OLTZ ™ o
MFR S 3&.%@ MER_> IE.ee mm
25. M 2 M1-CV-PS, %A M 2 MZ-CV-PS,
PRO-SE Mumbered Jacket, PRO-SE Numbered Jacket, - .
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
JKo2- 850~
S / Y TOTAL 3 / NQQ ” TOTAL

MER Mw\s&hﬁ&‘ .

T14A

3/2015




CONTRACT NO. 1535-14434

PROPOSAL ._
NON-RECYCLED ‘ _ _ . RECYCLED
ITEM  UNITOF I . o . ITEM NIt OF
NO.  MEASURE BB,  |DESCRIPTION NO. MEASURE  QTY.  DESCRIPTION
26. M 2 M1-CV-RA BT, 2 |Mi-CV-RA
. Registration of S Pistrate
Wikl Judgement Numbered
tacket,
AS PER SPECIFICATIONS HEREIN. | |AS PER SPECIFICATIONS HEREIN.
s 353 \g,: o s 870" ™M
s 100~ TOTAL ‘ . s 190" TOTAL
MER m_ %}rgﬂw o .. ‘. MFR m Wé.ex ﬁm
B TR VT¥GvETS R T 20 [MIOvTo,
« Torts Numbered Jacket, | | Torts Nurnbered ‘_mn_nmﬂ
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s Yoo e 842 "
1 m@ﬁu&% T o . s g %g - TOTAL
Mer_ < Ea & . v 2 PHEL

Fr15A , . 32015




PROPOSAL

CONTRACT NO. 1535-14434

NON-RECYCLED

RECYCLED

MEM  UNITOF

MEM  UNITOF ‘

NO.  MEASURE Qry. DESCRIPTION NO.  MEASURE Qry. DESCRIPTION
28. M 2 M1-CV-TR 28A. M 3 M1-CV-TR

Traffic Fine Enforcement Numbered Traffic Fine Enforcement Numbered

lacket, Jacket,

AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,

‘ - Y e e

$ 53 % M g F &L M

$ m“ m“mw T TOTAL s 100 - TOTAL

MFR S MERN M S mea ¢
29, M 2 MI-CV-TW, 298, W 2 M1-CV-TW,

Tollway Fine Enforcement Numbered
Jacket,

iTollway Fine Enforcement Numbered
Jacket,

AS PER SPECIFICATIONS HEREIN,

AS PER SPECIFICATIONS HEREIN,

$ m @@ - /M $ zW ma% - ™M
$ T? o TOTAL s KEZ/ 720 TOTAL
MFR MS@\Q mw MER &M %mm&w

P-16

312015




CONTRACT NO. 1535-14434

FROPOSAL

NON-RECYCLED RECYCLED

ITEM UNIT OF z.mws‘ UNIT O.m

NO. MEASURE aTy. DESCRIPTION NO. MEASURE QTY. [DESCRIPTION

30, __<_ 0.2 M1- CO-AC ‘ 30A. M 0.2 M1- CO-AC
Action in Debt Numbered En.xmr Action in Debt Numbered Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.

s 330~ s 350 - .

5 mm T | TOTAL $ o - TOTAL
MRS mead wir S wda d

.wp. M 3.2 M1-CO-AD, 31A. M 3.2 M1-CO-AD,

Adoption Numbered Jacket,

AS PER m_.umn._u_g._._OZM HEREIN.

Adoption Numbered Jacket,

AS PER SPECIFICATIONS HEREIN,

5 QNm.Qg \_<_.
s @%@ﬁ.g

MFR m\ mfas

TOTAL

s S 300 - M
s o -
MRS 41 G ]

TOTAL

P-17

3/2015




CONTRACT NO. 1535-14434

Certificate of Error Numbered Jacket,

PROPOSAL
NON-RECYCLED RECYCLED
ITEM™ UNITOF ITEM  UNITOF

NO. MEASURE QTy. DESCRIPTION NO. MEASURE QTy. DESCRIPTION

32. M 0.1 M1- CO-AN 32A. M 0.1 M1- CO-AN
Annexation/Disconnection Numbered Annexation/Disconnection
Jacket, Numbered Jacket,
AS PER SPECIFICATIONS HEREIN, AS PER SPECIFICATIONS HEREIN.

s Mog - M s 144p - /M

s 4g - TOTAL s 144 - TOTAL
MFR %z\% i — aﬁamﬁ,ﬁw

33. M p M1-CO-CE, 33A. M 2 M1-CO-CE,

|Certificate of Error Numbered Jacket,

AS PER SPECIFICATIONS HEREIN.

MER m,wwﬁ@mm w_w

AS PER SPECIFICATIONS HEREIN.
s 1258 ™ s {340~ ™
- Ty e e
5 25 b TOTAL s & Ll TOTAL

“.\,
MrR_= W Eae d

P.18

3/2015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM  UNITOF ITEM  UNIT OF
NO.  MEASURE QTY.  |DESCRIPTION NO. MEASURE QTY. IDESCRIPTION
34, M 0.4 M1-CO-EL 34A, M 04 M1- CO-EL
Election Numbered Jacket, Election Numbered Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
g A ! L]
s 120 /M 1340 /M
. o
s Ol TOTAL s 53 T . TOTAL
MFR mter ol vrR > e d
35 M 0.1 M1-CO-ES 35A. M 01  |M1-CO-ES
Estrays Numbered hmn_nm.ﬁ Estrays Numbered Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s - T -
s Mop M s too M
by - -
$ 3% TOTAL s_ MO TOTAL
MFR S e de MFR L@Eh&&
P19

32015




CONTRACT NO. 1535-14434

Indemnity Fund Numbered Jacket,

AS PER SPECIFICATIONS HEREIN.

PROPOSAL
NON-RECYCLED RECYCLED
[TEM  UNITOF | TEM  UNITOF |
. INO. MEASURE Qry. ommn_x__ﬂ_oz NO. MEASURE ‘QTY. DESCRIPTION
36. M 10 IM1-CO-FO 36A. M 10 M1-CO-FO
Civil Asset Forfeiture Numbered Civil Asset Forfeiture Numbered
Jacket, Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
1245 ~ W .
5 5 /M s | @w,@ /M
I C gy e 5 .
< & ]
MFR___ <~ %_g&m MER_~* ¥idf.gx {
37. M 0.2 M1-CO-IN 37A. M 0.2 M1-CO-IN

Indemnity Fund Numbered Jacket,

AS PER SPECIFICATIONS HEREIN.

$ 300 - M
s Leo—
MR M Eqil |

TOTAL

s 85 - ™M

Wr.\mm‘w_ b

STk
g_“w/.ﬂ@._., WY Q

TOTAL

P-20

32015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
INO. MEASURE aTy. DESCRIPTION ND. MEASURE aTy. DESCRIPTION
38. M 0.1 M1- CO-IT 38A. M 0.1 M1~ CO-IT
Inheritance / Estate Tax Numbered Jacket, inherftance / Estate Tax Numbered
Jacket,
AS PER SPECIFICATIONS HEREIN.
AS PER SPECIFICATIONS HEREIN.
s 35p - /™ s 30" ™
2T - ~ —r
s 95 TOTAL s_ 31 TOTAL
e - .im
MFR_=2 #1402 8 MrR_S W Cee
39. M g M1-CO-MH, 39A. M 9 M1-CO-MH,
Treatment (Mental Health} Numbered Treattnent (Mental Health) Numbered
facket, Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 1299 ™M s 1330~ M
\M J.V 3 [:ad
s 24] TOTAL s NP TOTAL
MFR %3@%&
P21

32015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
NO. MEASURE ary. DESCRIPTION NO. MEASURE ary. DESCRIPTION
40. M 0.2 . M1- CO-MS 40A. M 0.2 M1- CO-MS
Miscelfaneous Numbered Jacket, Miscellaneous Numbered Jacket,
AS PER m_umn_m_gq_ozw_._mxm_z. AS PER SPECIFICATIONS HEREIN.
s 990 \_,\_ s 310"
S G~ TOTAL s 4~ TOTAL
iR > mLag ViR W}
41. M 0.1 M1-CO-PT, 41A. M | 0.1 MI1-CO-PT,
| Administrative Review of Property ,Ex. Administrative Review of Property Tax
Appeal Board Numbered Jacket, Appeal Board Numbered Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 83p - M s %M% " /M
S 53 - TOTAL S 93 - TOTAL
MER .h@x@w& zﬂzﬁwg i
P-22

32015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT O_u. ITEM' UNIT OF
NO. MEASURE QTy. DESCRIPTION ING. MEASURE QaTy. DESCRIPTION
42. M 0.1 M1- CO-SA A2A. M 0.1 M1- CO-5A
Special Assessment Numbered facket, Special Assessment Numbered Jacket,
AS PER SPECIFICATIONS HEREIN, AS v_n.m.. SPECIFICATIONS HEREIN.
s 360 ~ M s 3%0 - ™
$ 3 Q ) TOTAL S 38 _TOTAL
MFR__ Y s\fﬁ%«h& MFR N 3\@%‘&.
43, M 14 M1-CO-TD, A43A. |\ 14 M1-CO-TD,
Expunge Redemption / Tax Deed mxv::mm. Redemption [/ Tax Deed
Numbered Jacket, Numbered Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER m_qu_n_,g._._OZm HEREIN.
s b2qc- M s 130" ™
S N.@x.% - TOTAL 5 \_% anm ) TOTAL
MFR_D @rfﬁm MFR %%ﬁﬁ&
P-23

3/2015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
NO. MEASURE QTY. DESCRIPTION NO. MEASURE QTY. DESCRIPTION
44, M 28 M1-CO-TO ‘[44A. M 28 M1-CO-TO
Tax Objections Numbered Jacket, Tax Objections Numbered Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
j T M L
g LZHS /M s 1307 M
Y j
S /W me(uw el TOTAL S ,w. ® mnwv - TOTAL
MFR qgm@ MER S Bi€er @r
45, M 34 MI1-CO-VT, A5A. M 3.4 M1-CO-VT,
Vacate Tax Sale Tax Numbered jacket, Vacate Tax Sale Tax Numbered Jacket,
AS PER SPECIFICATIONS HEREIN, AS PER SPECIFICATIONS HEREIN.
5 ww % Q /M 5 350 /M
ilaq - -
S u «\ m o TOTAL 4 l ﬁwmw TOTAL
. F Z
MFR S E/m..%;\mx MFR hw.w_.ﬂ@hﬁ
P-24

312015




PROPQSAL

CONTRACT NO. 1535-14434

NON-RECYCLED

RECYCLED

ITEM UNIT OF

[E AN

TEM  UNIT OF

INO. MEASURE Qry. DESCRIPTION INO. MEASURE QrTy. DESCRIPTION
46. M 0.4 M1-CO-AD-UN A46A. M 0.4 M1-CO-AD-UN
Adoption (UN) UNNUMBERED Jacket, Adoption (UN) UNNUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
- 5 - -
s © 090 /M S Q\ 250 Y
~ M N -
MFR Ws?m\n nw MFR < P, nw
a7. M 0.4 M1-CO-Cl, 47A, M 0.4 M1-CO-(y,
Confidential intermediary NUMBERED Confidential Intermediary NUMBERED
Jacket, Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
o .WW.$ - .
s J5pp ™ s §715 M
% - : ; ~
4 < N mwmw TOTAL S NW o TOTAL
& g i ;
MFR_-> Aty 4 MFR Swlad
P25

32015




CONTRACT NO. 1535-14434

4. M

Real Estate Tax Refund Numbered Jacket,

AS PER SPECIFICATIONS HEREIN.

PROPOSAL
. |NON-RECYCLED RECYCLED

ITEM  UNITOF E.. _ UNITOF

NO. | MEASURE Qry. DESCRIFTION NOD. MEASURE Qry. DESCRIPTION

48, M 22 M1-CONC a8A. M 2.2 M1 no,z.n
m_..m...mm of Name NUMBERED hmmnmﬁ Q&:wm of Name NUMBERED jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,

s 33D Py s 350 - ™M

$ JMW -  TotAL S o - : TOTAL
MFR S Al & MFR S wead
M31-CO-TR, a9a. M M1-CO-TR,

|Real Estate Tax Refund Numbered Jacket,

AS PER SPECIFICATIONS HEREIN.

$ ,w@m /™
$ 5@ TOTAL

$ w% - M
. 10§ -
?«mMgﬁk

- TOTAL

AloeA

 3/2015




CONTRACT NO. 1535-14434

PROPOSAIL ‘
INON-RECYCLED RECYCLED
TTEM UNIT OF ITE LINIT OF
INO. MEASURE ary. DESCRIPTION NO. MEASURE aTy. IDESCRIPTION

50. M 4 50A. M 4 hAT
Farental Notification NUMBERED Jacket, Parental Notification NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER m_umﬁ__u._n)._,._oz.m HEREIN.

s_3p ~ M s JeD - ™
. } - B

s ! Gy _TOTAL s 14N T TOTAL
RS, M Eacl MER Siead

5L, M 32 M1-CM-DV 51A. M 2 M1-CM-DV
Domestic Violence NUMBERED .,mn_ﬁﬁ Domestic Violence NUMBERED Jacket,
AS PER SPECIFICATIONS HEREN, AS PER SPECIFICATIONS HEREIN.

TN . -
AT bt TOTAL s 2l Fuy TOTAL
v . 3
MFR 5 g o MR S e d
PROPOSAL
LITA

32015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM  UNITOF ITEM  UNITOF
% MEASURE ary. DESCRIPTION NO. MEASURE ary. . Dmmn.m%.zoz
52. M 1 M1-CM-Fi, 52A. M 1 M1-CM-F1,
Felony Information NUMBERED Jacket, Felony Information NUMBERED Jacket,
'|AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
$ (245 ~ /M $ {320~ /M
3 | 245 TOTAL $ 1920 - TOTAL
vie S I ead meR S Mead |
53. M 80 M1- CM-FP 33A. M 80 M1- CM-FP
Felony Preliminary Hearing NUMBERED Felony Preliminary Hearing NUMBERED
Jacket, Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.,
s 330 - /™M s SYS -~ ™M
s . 2 &4 QU - TOTAL 3 276 mm - TOTAL
. MFR_ e g, MER S e d
P-28

3/2015




CONTRACT NO. 1535-14434
PROPCGSAL
NON-RECYCLED RECYCLED
{TEM UNITOF | {TEM UNIT OF
54, M 220.5 CE ] [T M 2205
oz NUMBERED Jacket,

IAS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,

s 330~ /M 5 346 /™M

s 2765 - TOTAL ‘

; W —

MFR_=> W G
55, M 4 M1-CM-MR S5A. M 4 M1- CM-MR

Miscellaneous  Remedy  MUMBERED Miscellaneous  Remedy NUMBERED

lacket, lacket, ,

AS PER SPECIFICATIONS HEREIN. " |AS PER SPECIFICATIONS HEREN.

5 wwmu\. Mmoo s ,wm.mva M
o FY g P
S &MNQ TOTAL S mhm.hwﬁv TOTAL
. F ro )
MFR Mg »Wa‘ MFR_=? Z(mﬂ.&&&
F-20A 312015




TR

CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM  UNITOF ITEM  UNITOF
[NO. MEASURE QTY. DESCRIPTION IND. MEASURE aTy. DESCRIPTION
56. M 30 M1-CM-SU, 56A. M 30 M1-CM-SUJ,
Supplemental UNNUMBERED Jacket, Supplemental UNNUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HERFIN.
s 217 - /M s 225 - M
s LSIo ™ TOTAL s blSo~ TOTAL
MER mu Moz d, MER
57. M 28 M1- DR-DR 57A. M : 28 M1- DR-DR
Domestic Relations NUMBERED Jacket, Domestic Relatlons NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS vmn SPECIFICATIONS HEREIN.
$ 1212 - /M 3 1340 - M
S .m wu« m.....m T - TOTAL 3 w "] m\M@ " TOTAL
< : : ¢t
mrR__= AR i, MrR_SH e v
-19
P-30 32015




CONTRACT NO. *mwm.ﬁawa.

PROPOSAL
CONTRACT NO. 11-84-100

NON-RECYCLED RECYCLED
ITEM  UNTOF TEM  UNITOF
NO. MEASURE orY. .IDESCRIPTION NO. MEASURE Qry, DESCRIPTION
58. M 26 M1-DR-OP 58A. M 26 M1-DR-GP

Order of Protection NUMBERED Jacket, Order of Protection NUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.

s L24y - ™ s _13p7- ™
- e .

s I21370 TOTAL s 33982 TOTAL

MER W&mﬂ m“ MFR m‘.xfm\ﬁ.&
59. M 30 M1-LW-LW, 59A. W™ 30 M1-LW-LW,

Law (General) Numbered Jacket, Law {General) Numbered Jacket,

AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.

l - . 142 ~
$_ m.,_m. /M $ /M
s 381bo - TOTAL s T9600 - TOTAL
I}
MFR Waﬁ% MFR < Wead
P-20
P-31

3/12015

!




CONTRACT NO. 1535-144.34

PROPOSAL
. CONTRACT NO. 11-84-100
NON-RECYCLED RECYCLED
ITEM  UNITOF ITEM  UNITOF
NO. MEASURE QY. DESCRIPTION NO. MEASURE QTy. DESCRIPTION
60. M 3 M1-LW-TM, 60A. M 3 M1-LW-TM,
Law (Tax and Miscellanecus) NUMBERED Law {Tax and Miscellaneous) NUMBERED
Uacket, Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
s 1212~ M s 320" Y
. 381b”  om s 3960~ o
M S s ch wrr S Wl o
6. M 17 M1- PR-PR |GTIY 17 M1- PR-PR
Probate NUMBERED Jacket, Probate zcz_mmxmo Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
s 1272 - Y s_ 1320 — ™
s 21p2y” TOTAL s 2244 - TOTAL
MFR %gﬁm MFR Wzimw
P-32

32015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM  UNITOF ITEM  UNITOF
NO. MEASURE QTy. | DESCRIPTION NO. MEASURE QTy. DESCRIPTION
62. M 2 M1-CM-MITR, 62A. M 2 MI-CM-MITR,
Traffic Misdemeanor NUMBERED Jacket, Traffic Misdemeanor NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
¢ 33@ -~ ™ s 350" o
s bbo - TOTAL s 100 - TOTAL
MFR .U\Enw, MFR Wgﬁam
63. M 170 M1-TR-DU 63A. M Hu\.o, MI-TR-DU
| Traffic DUI UNNUMBERED Jacket, Traffic DUI UNNUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 21~ ™ s 225~ ™
S m m% %mw@ - TOTAL S W%wa%w i TOTAL
MFR %Sgg MFR .W..w.\w)g &
P-33 312015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
TEM  UNITOF ITEM  UNITOF
NO. MEASURE ary. | DESCRIPTION NO. MEASURE ary. DESCRIPTION
64. M 11 M1-CS-5A, G4A. M 11 M1-C5-SA,
States Attorney Parentage | _<-.U States Attorney Parentage IV-D
NUMBERED Jacket, NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN, AS PER SPECIFICATIONS HEREIN.
s 1245 - /M s 1307~ M
s wwNmmmm " o $ 18317~ ___TOTAL
MFR m, i ‘ﬁ”. MFR Mn m;ﬁ%&
65. M 5.2 M1- CS-PA 65A. _<_ 5.2 _S,”_.: CS-PA
Private Attorney NUMBERED Jacket, Private Attorney NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
s 1245~ o s 1305 - M
L o s TOTAL s £186 - TOTAL
MR AV d MR S Hi b &
P-34

3/2015




CONTRACT NO. 1535-14434

PROPOSAL

NON-RECYCLED RECYCLED
ITEM  UNITOF ITEM UNITOF
ND, MEASURE aTy. DESCRIPTION INO. MEASURE QY. DESCRIPTION
66. M 3 M31-CS-UIFSA 66A. M 3 M1-CS-UIFSA

NUMBERED Jacket, NUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.

: mﬂ,r - ) —
3 31738 TOTAL 3 3921 TOTAL
1

MFR .m.,xfw & £l vinS W &z d
67. M 4 M1- JI-CP 67A, M 4 M1- J-CP

Abuse and zmm_mﬂ.n NUMBERED Jacket, Abuse and Neglect NUMBERED Jacket,

|AS PER SPECIFICATIONS HEREIN, AS PER SPECIFICATIONS HEREIN,

s 1212 — ™ 1s 1320~ Y
s _Sofd- TOTAL . S280 - TOTAL
MER M«%N@mﬁm‘w MFR Wvﬁm%&
P-35

3/2015




PROPOSAL

CONTRACT NO. 1535-14434

NON-RECYCLED

RECYCLED

ITEM UNIT OF

fTEM ~ UNITOF

NO. MEASURE QTy. DESCRIPTION NO. MEASURE QTy. DESCRIPTION
68. M 14 M “_..tgho.\ BB. M 14 M1-J1-JD,
Delinquency NUMBERED Jacket, Delinquency NUMBERED Jacket,
AS PER SPECIFICATIONS HERE!N. AS PER SPECIFICATIONS HEREIN.
s 12HS /M s 1301~ ™
e - o
s 1MH3p TOTAL s [/ £29& TOTAL
LA ,
v Smead vir_S ¥ Ege d
69, M 52 M1- CR-CR 69A. M 52 M1- CR-CR
Felony NUMBERED Jacket, Felony NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 1218~ M s 1320 - ™
¥ -
$ @@ {gY - TOTAL $ F%WQQ TOTAL
MFR wm@_@hm W MER M&Aﬁ&%
P-36

3/2015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
INO. MEASURE Qry. DESCRIPTION NO, MEASURE QTy. DESCRIPTION
70. M 2 M1-CR-CR 70A. M 2 MI1-CR-CR,
Felony (Elder Law) NUMBERED Jacket, Felony (Elder Law) NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
$ NNJN\J /M S NwNm,U.J /M
s 254y - TOTAL s b4to TOTAL
MFR__D gt\@m v S Wiéa d
71. M 6 M1- CR-CC 71A. M 6 M1- CR-CC
nozﬁmauﬂ OF Court NUMBERED Jacket, Contempt OF Court NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
340 3
8 & /M S V % . /M
s 20~ TOTAL s 2l TOTAL
MFR S Wl d ——— E\Ngﬁw
P-37 372015




CONTRACT NO. 1535-14434

Criminal Habeas Corpus NUMBERED
Jacket,

PROPOSAL
NON-RECYCLED RECYCLED
ITEM  UNITOF ITEM  UNITOF
NO. MEASURE Qry. DESCRIPTION NO. MEASURE QTy. DESCRIPTICN
72, M 0.3 M1-CR-MR 72A, M 0.3 M1-CR-MR
Miscellaneous  Remedy  NUMBERED Miscellaneous Remedy NUMBERED
Jacket, lacket,
AS PER SPECIFICATIONS HEREIN. AS PER mu_,mQ_u_n}._._OZm Im.wm_z.
$ 8oo - ™ s & 50 - /M
s 24%0- TOTAL . 55 - TOTAL
MRS {21 mw MFR M,S\mgm@
73. M 0.2 M1- CR-HC 73A. M 0.2 M1- CR-HC

Criminal Habeas Corpus NUMBERED
Jacket,

AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
ir S c —

S 12~ TOTAL $ 12 - TOTAL
P

i S MEa 4 v S L tad

P-38

32015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
TEM UNIT OF ITEM UNIT OF
NO. MEASURE ary. DESCRIPTION NO. MEASURE QTY. DESCRIPTION
74. M 0.8 M1-CR-VIM, 78A. M 08 M1-CR-VM,
Child Victim UNNUMBERED Jacket, Child Victim UNNUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s S3EDD T M s IS0 - /M
s 2 nw% g TOTAL s 2 80p TOTAL
m ,
MER WSP@Q&. viR.S mead
75. M 16 D2-CV-NU 758, M 16 D2-CV-NU
Civit NUMBERED Jacket, Civil NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 1249 - M s 1300~ ™
S &&&A@ﬁ - TOTAL $ 2 Q%% TOTAL
MFR S m@@ﬁ\m\ MFR Y %@&.ﬂ‘m
P-39

312015




PROPOSAL

CONTRACT NO. 1535-14434

NON-RECYCLED RECYCLED
ITEM UNITOF ITEM UNIT OF
NO. ' MEASURE aTy. |DESCRIPTION NO. MEASURE QaTy. DESCRIPTION
[78. M 10 D2-CM-CM, T6A. M 10 D2-CM-CM,
Criminal Misdemeanor NUMBERED Jacket, Criminal  Misdemeanor NUMBERED
lacket,
AS PER SPECIFICATIONS HEREIN.
. AS PER SPECIFICATIONS HEREIN.
s 330~ M s 350° M
s ARICL TOTAL $ 3500 - TOTAL
MFR M.%w.m%\nw MFR S mend
77. M 24 D2-CM-DV T7A. M 24 D2-CM-DV
Domestic Violence NUMBERED Jacket, Domestic Violence NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
m \n.uw @ - /M 5 4w m Q - M
S 192 _| TOTAL 5 %c.% ) TOTAL
wrr_ > M éad MFR W%xw&&
P-40

3/2015




CONTRACT NOC. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
[TEM  UNITOF TEM  UNITOF
NO. MEASURE QTy. DESCRIPTION NO. MEASURE QTy. DESCRIPTION
78, M 1.4 D2-DR-NU 78A. M 14 D2-DR-NU
Domestic Relations NUMBERED Jacket, Domestic Relations NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
1310 -
3 12 SO M ) .w % /M
S \ J mw Q TOTAL S \%.WPM TOTAL
-~
MFR_-D gaenw MER_S 5?&&,&_
79. M 1.2 D2-0P-NU 79A. M 1.2 D2-0P-NU
Crder of Protection NUMBERED lacket, Order of Protection NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 1250 M s L3le — ™
s 1500 - TOTAL s 1$72 - TOTAL
MFR W,”ﬁ%.% d MEFR Smead
P-41

3/2015




CONTRACT NO. 1535-14434

PROPQOSAL
NON-RECYCLED RECYCLED
TEM  UNITOF ITEM  UNITOF
NO. MEASURE Qry. DESCRIPTION NO. MEASURE Qry. DESCRIPTION
80. M 0.2 D2-LW-NU, 80A. M 0.2 D2-1W-NU,
Law NUMBERED Jacket, Law NUMBERED Jacket,
[AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 1280~ ™ $ ww_.{w. /M
s Mm. b~ TOTAL S Zb % - TOTAL
MFR Wv-wwﬁ mwmr@ MFR ,m. m e &
81. M 0.2 D2-SA-NU 81A. M 0.2 D2-SA-NU
States >.n03m<. Parentage v-D States  Aitorney _vm_...w:ﬁmmw -D
NUMBERED Jacket, NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
$ mwﬁﬁl /™M $ Nwm%: /M
S Mmm - TOTAL S 279" TOTAL
mrR_> M ead wir S L Gag
P-42

312015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
NO. MEASURE QY. DESCRIPTION NO. MEASURE Qry. DESCRIPTION
82, M 0.2 D2-PA-NU, B2A. M 0.2 D2-PA-NU,
Private Attorney NUMBERED Jacket, Private Attorney NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
s 190 - s 1470 - /M
TEL e - -
s 244 TOTAL s <Y TOTAL
& , & {
MER L&.\mm& MFR__ o it £t ¢
83. M is D2-CR-NU B83A. M 1.5 D2-CR-NU
Criminal Information NUMBERED Jacket, Criminal Information NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
7~ > UfT =
s ! nwmw TOTAL 5 2010 TOTAL
; i $
MFR Mv L mw.w.mﬂ% MEr 37 &g}
P-43

3/2015
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CONTRACT NO. 1636-14434

PROPOSAL

NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
NO. MEASURE qarTy. DESCRIPTION INQ. MEASURE ary. DESCRIPTION
B84. M 23.2 D3-CV-NU, 84A. M 23.2 D3-CV-NU,

Civil NUMBERED Jacket, Civil NUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN. AS vmm.mwmn_m_gjoa,_m HEREIN.

$ 8 oo~ ™ $ %ﬁ% M

5 \ % m TQ TOTAL S \ 4 F& %% ._.O._up,ﬂ

3 2

MFR N g&a&t MFR M.,»ﬁ o g
B5. M 14.6 B3-CM-CM 8hA. M 14.6 D3-CM-CM

Criminal Misdemeanor NUMBERED Jacket, Criminal  Misdemeanor .zc_smmmmc

Jacket,
AS PER SPECIFICATIONS HEREIN.
AS PER SPECIFICATIONS HEREIN.
s 800 om s 840 M
- L] wm
S 1 F%@ TOTAL $ 12 m.@.m TOTAL
. y ) ..
MFR S hEad MFR Lm &
P-44 312015




CONTRACT NO. 15635-14434

PROPOSAL

NON-RECYCLED RECYCLED
JTEM UNIT OF ITE UNIT OF
NO. MEASURE Qry. DESCRIFTION NO. MEASURE Qry. DESCRIPTION
86. M 5 D3-CM-DV, 86A. M 5 D3-CM-DV,

Domestic Violence NUMBERED Jacket, Domestic Viclence NUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.

-
§_ 805 M $ €50~ M

s hHors -~ TOTAL s 4250 - TOTAL

MER S aé& v S mea ¢
87. M 2.8 D3-DR-Nt B7A. M 2.8 D3-DR-NU

Domestic Relations NUMBERED Jacket, Domestic Relations NUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS _.._mxm_z.

o —
$ ENWW M m.acﬁu /™M
i - - Pl
S m %\%_& TOTAL S WJM\N TOTAL
mrr_ S g& MFR Smead
P.45

32015




CONTRACT NO. 1535-14434

PROPOSAL :
NON-RECYCLED RECYCLED
[TEM  UNITOF IEM ™ UNIT OF
NO. MEASURE Qry. DESCRIPTION NO, MEASURE QY. DESCRIPTION
B8. M 2.2 D3-OP-NU 8BA. M 2.2 D3-OP-NU
Order of Protection NUMBERED lJacket, Crder of Protection NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 805 ~ ™ s §50 - M
4 ! 4 Jm - TOTAL S M_ %QQ - TOTAL
MFR Ws\/@k nm‘ MFR m.s_é C.a &
89, M 0.2 D3-LW-NU LAW 89A. M 0.2 D3-LW-NU LAW
Law NUMBERED Jacket, Law NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN, AS PER SPECIFICATIONS HEREIN.
a—r -t
$ ] _.m\_ mw M 3 h Pw. .N mw /M
$ N&Fw - TOTAL s 294 - TOTAL
. _ £
MER ,M.gmw\hﬂ@ MER h;m%mmw&@
P-48 32015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
NO. MEASURE _oan. DESCRIPTION INO. MEASURE QaTy. DESCRIPTION
0. M 0.4 D3-SA-NU, S0A. M 0.4 D3-5A-MU,
States Attorney Parentage N-D States  Attorney  Parentage v-D
NUMBERED Jacket, NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN, AS PER SPECIFICATIONS HEREIN.
. 1250~ ™M s 1320 ~ M
¢ m.@@ - TOTAL $ 528 - TOTAL
MFR Sh zmmmww%& mﬁr%
91, M : 0.5 D3-PA-NU 91A. M 0.5 D3-PA-NU
Private Attorney NUMBERED Jacket, Private Attorney NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
S _%,mu@&. /M S “@Mﬁ.‘ m
S mw. Mm. s.. TOTAL S T FQ 3 TOTAL
e SMgad win SMead
P-47

3/2015




CONTRACT NO. 1535-14434

10716 4

PROPOSAL
NON-RECYCLED , RECYCLED
ITEM CZE. OF ITEM UNIT OF
NO. MEASURE QTy. DESCRIPTION INO. MEASURE arTy, DESCRIPTION
192, M 2.6 D3-CR-NU, O2A. M 2.6 D3-CR-NU,
Criminal Information NUMBERED Jacket, Criminal Information NUMBERED Jacket,
AS PER SPECIFICATIONS Imw_m__./_. AS PER SPECIFICATIONS HEREIN.
s “N%Q /M $ 1350~ . /M
s 3328~ TOTAL s Mw%%@i _TOTAL
MR 2 e d MFR Me ME&a
93. M 14.2 D4-CV-NU mw>.. M 14.2 DA-CV-NU
Civil NUMBERED Jacket, Civii NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS Imx_m_z.
{ - -
3 — : # F e :
s 17"1sh TOTAL 8 /§ 144 TOTAL
- g -
vrR_ < M Ecd MER .m:§m‘mw_&
P-48 32015




CONTRACT NO. 1535-14434

PROPOSAL

NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
INO. MEASURE aTyY. DESCRIPTION NO, MEASURE Qry. DESCRIPTION
94, M 16 D4-CM-CM, O4A, M 16 DA-CM-CM,

Criminal Misdemeanor NUMBERED Jacket, Criminal  Misdemeanor NUMBERED

: Jacket,
AS PER SPECIFICATIONS HEREIN,
AS PER SPECIFICATIONS HEREIN.
330 ~ 350
R /M s /M
e = 4 - B TR Y

g ¢ %ﬁw TOTAL $ 5bo TOTAL

MFR M.g& MFRS g&
95, Y3 4.2 D4-CM-DV Q5A. M 4.2 D4-CM-DV

Demestic Violence NUMBERED Jacket, Domestic Violence NUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.

s 330~ ™ s 350"
- "
s | w%@ TOTAL s | 410 TOTAL
MFR m;ﬂ, @g@g MER M.,E.\m( mw.mﬁ &1
P49

312015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED |RECYCLED
ITEM UNIT OF iTEM UNIT OF
NO. MEASURE QTyY. DESCRIPTION NO. MEASURE QryY. - DESCRIPTION
96. M 15 D4-DR-NU 96A. M 1.5 D4-DR-NU
Domestic Relations NUMBERED lacket, Domestic Relations NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN, AS PER SPECIFICATIONS HEREIN.
Z - -
g 1212 ™ s 1340 ™
s 9 m% - TOTAL § 2810 TOTAL
MFR M.E\Q hw MFR S Eﬁ@mﬁmm
97, M 13 D4-0P-NU 97A. M 1.3 D4-OP-NU
Order of Protection NUMBERED Jacket, Order of Protection NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 810 ™M s 85 = ™
s 1053 ~ TOTAL s 1195~ TOTAL
: .
_ . . 1
v S gad, wrn SHLEA T
P-50 32015




PROPOSAL

CONTRACT NO. 1535-14434

.|NON-RECYCLED meh_.mU
ITEM  UNITOF ITEM  UNITOF
INO. MEASURE QTy. DESCRIPTION NO. MEASURE QTy. DESCRIPTION
98. M 01 D4-LW-NU, 98A. M 0.1 DA-LW-NU,
Law NUMBERED Jacket, Law NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 130T s 1410~ M
s 47— TOTAL $ g7 - TOTAL
MFR .quaﬁW Z_mw.m._s\_.w,nhm.
93. M 0.7 D4-SA-NU 99A. M 0.7 D4-SA-NU
States  Attorney  Parentage . “IvV-D” States  Atiorney  Parentage  “IV-D”
NUMBERED Jacket, NUMBERED Jacket,
AS PER SPECIFICATIONS HERERN, AS PER SPECIFICATIONS HEREIN.
S MMM..EQ.! /M S ~WW%.§ M
S %Jm - TOTAL < & W& - TOTAL
v smead iR SNEad
P-51

3/2015




PROPOSAL

CONTRACT NO. 1535-14434

NON-RECYCLED RECYCLED
ITEM  UNITOF [TEM  UNITOF
NO. MEASURE Qty. DESCRIPTION NO. MEASURE QTY. . Ummﬁm_vﬂ_oz
100, M 0.3 ID3-PA-NU, 100A. M 03 D3-PA-NU,
Private Attorney NUMBERED Jacket, Private Attorney NUMBERED lacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
s L2bD™ ™M s L3480 - /M
s 378 TOTAL s Yoz - TOTAL
MFR m.s;m%nw MFR mwf@& &
101. - M 2 D4-CR-NU . 101A. M .2 '|D4-CR-NU
Criminal Information NUMBERED Jacket, - Criminal _:*oa_mmo: NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
_——
s 1270 s 1340~
s 2540 - TOTAL $ 2650 TOTAL
vr_oMGad RS ead
P-52 32015




CONTRACT NO. 1535-14434

PROPQOSAL
NON-RECYCLED RECYCLED
TEM  UNITOF ITEM  UNITOF
NO. MEASURE Qry, DESCRIPTION NO. MEASURE QTy. DESCRIPTION
102. M 15.8 D5-CV-NU, 102A. M 15.8 D5-CV-NU,
Civil NUMBERED Jacket, Civil NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN, AS PER SPECIFICATIONS HEREIN.
$ ~. N.F:U - /M $ _WNQ! ™M
s 19592 ~ TOTAL < LO8SE - TOTAL
MFR m}%ﬁr@b\w mrR_S M E-Lech
1103. M 25 D5-CM-CM 103A. M 25 D5-CM-CM
Criminal Misdemeanor NUMBERED Jacket, Criminal  Misdemeanor NUMBERED
Jacket,
AS PER SPECIFICATIONS HEREIN.
AS PER SPECIFICATIONS HEREIN.
s_ 330~ /m s 350~ ™
5 Fasp- TOTAL s 8§50 - TOTAL
MFR M&@%% MFR Em £ &m
P-53 312015




CONTRACT NO. 1535-14434

Domaestic Relations NUMBERED Jacket,

PROPQOSAL

NON-RECYCLED RECYCLED

TEM  UNITOF TEM  UNITOF

NQ. MEASURE . QaTy. DESCRIPTION NO. MEASURE aTy. DESCRIPTION

104. M 4.4 D5-CM-DV, 104A. M 44 D5-CM-DV,
Domestic Violence NUMBERED Jacket, Domestic Violence NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 8op — M sS40~ M
S /W MM@ - TOTAL S ruu ? ammﬁ B TOTAL
MER mwgﬁ MFR S M E& @

105. M 3.2 DS-DR-NU 105A. M 3.2 D5-DR-NU

Domestic Relations NUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.

¢ «N%%sf /M 5 (3o~ /M
S £ Gﬁw:\ TOTAL s Y2 §& - TOTAL
MFR Wxéw%@ MR D *w.n.,ﬁﬁmw

P-54

3/2015




OO,Z._._&PO._. NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM = UNIT OF iTE| UNIT OF
N, MEASURE QTy. DESCRIFTION NO. MEASURE QaTy. DESCRIPTION
106. v 3 DS5-0P-NU, 106A. M 3 D5-0P-NU,
Order of Protection NUMBERED Jacket, Order of Protection NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER mwmn__u_g._._OZM HEREIN.
8 1 249v M s 1310~ M
- -
g 132 - TOTAL % 3 &w % TOTAL
wen_d moad. we S mead
107. M 0.3 D5-LW-NU, 107A. W 03 D5-LW-NU,
NUMBERED Jacket, NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
s INTD - ™ s Yo~ /M
s J Hi— TOTAL 3 Wyt - TOTAL
MFR M w«»@ﬁm%\ MFR m, m, W&_A &a
P55

3/2015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
(TEM  UNITOF iTEM  UNITOF
NO. MEASURE QY. DESCRIPTION NO. MEASURE Qry. DESCRIPTION
108. M 0.7 D5-GA-NU, 1088. M 0.7 D5-GA-NU,
Guardianship NUMBERED Jacket, Guardianship NUMBERED Jacket,
AS PER m._umnin»:_o_,_m HEREIN. AS PER SPECIFICATIONS :mmmrz.
s 1250~ M s 1320~ ™
$ & i TOTAL s 24— TOTAL
MFR mnwr@%mwﬁ ver_o e d
109. M 1 D5-SA-NU 109A. M i D5-SA-NU
States Attorney Parentage V-D States  Attorney  Parentage IV-D
NUMBERED Jacket, NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 1250 - M s 1300 — ™
s {250 - TOTAL s L300 - TOTAL
v Smead e Sead
P-56 312015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM LUNIT OF ITEM UNIT OF
NO. MEASURE OTY. DESCRIPTION NO. MEASURE ary. DESCRIPTION
110. M 0.3 D5-PA-NU, 110A. M 0.3 D5-PA-NLU,
Private  Attorney Parentage “IV-D” Private  Attorney Parentage “IV-D”
NUMBERED Jacket, NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
5 2 50— /M $ 130 M
- 5 -
3 w ..m.mw TOTAL S %&w% TOTAL
MER ‘W g»&‘ MFR Wg&x &
111. M 3 D5-CR-NU 111A. M 3 Umlnw-zc
Criminal Information NUMBERED Jacket, Criminal Information NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s V22 - M s_1Tuo - ™
s 381 - TOTAL s Yoz2p - TOTAL
MER M. S}@mﬂ.%@ MER M,%H@“N&
P-57

3/2015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF TEM UNITOF -
NO. MEASURE QTy. IDESCRIPTION NO. MEASURE QTy. DESCRIFTION
112, M 36.5 De-CV-NU, 112A. M 36.5 DE-CV-NU,
Civil NUMBERED Jacket, Civil NUMBERED Jjacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 1280~ ™ o 1330~ ™
——_— Nﬁ Rt
¢« He120 TOTAL s 4&545 TOTAL
MFR M‘_\v‘rﬁ\%ﬁw MER Msx.} e n.yr
1113. M 28 Pe-CM-CM 113A. M 28 D6-CM-CM
Criminal Misdermeanor NUMBERED Jacket, Criminal Misdemeanor NUMBERED
. lacket,
AS PER SPECIFICATIONS HEREIN.
AS PER SPECIFICATIONS HEREIN. ‘
$ 33%0° /M $ 350- /M
S ﬁm N&.@ = TOTAL 9 Q %% ¢ TOTAL
11 o ¥
MFR M ménd MER mw....ww‘m Lo d
P-53

32015




CONTRACT NO. 1535-14434

PROPGSAL

NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
NO. MEASURE ary, DESCRIFTION NO. MEASURE QTty. DESCRIPTION
114. M 7 D6-CM-DV, 114A. M 7 D6-CM-DV,

Domestic Violence NUMBERED Jacket, Pomestic Violence NUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,

s 3207 M s 350~ M
- 2z -

s 230 TOTAL $ 214 TOTAL

mer S mea d v S mea ¢
115. M 2.6 .|D6-DR-NU 115A. v 2.6 D6-DR-NU

Domestic Relations NUMBERED Jacket, Domestic Relations NUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN. - AS PER SPECIFICATIONS HEREIN.

- .
$ 1280 /M s {350 /M
$ MW W M% TOTAL $ z\uV m. \Q - TOTAL
Yo
MFR gmw\ MFR m. LAY ﬁ.%\ &
P-59 3/2015
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CONTRACT NO. 1535-14434

P-60

PROPOSAL

INON-RECYCLED RECYCLED

[TEM  UNITOF TEM  UNITOF

INO. MEASURE Qry. DESCRIPTION - NO. MEASURE QTy. DESCRIPTION

116. M 2.5 D6-OP-NU, 116A. M 25 D6-OP-NU,
Order of Protection NUMBERED lacket, Order of Protection NUMBERED lacket,
AS PER SPECIEICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 3128~ __TOTAL s 3300 — TOTAL
MER M@&n& mw MEFR WE&

117. Mo 0.3 D6-LW-NU - 117A. M 0.3 D6-LW-NU
Law NUMBERED Jacket, Law NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HERFIN,

-
s NNWQ /M mdmn:ui . /M
$ 38 - TOTAL ¢ Yp2 - TOTAL
MFR S ;P@Rnw MER C mea d
312015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF [TEM UNIT GF
NO, MEASURE E DESCRIPTION INO. MEASURE Qary. DESCRIPTION
118. L% 3.5 D6-SA-NU, 118A. M 3.5 D6-5A-NU,
.mﬂmﬁmw uﬁow:m«. Parentage  “IV-D” States  Attorney  Parentage “IV-D”
NUMBERED Jacket, NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN,
s 1250~ iy s {310~ M
s 43hs - TOTAL $ Ys8s - TOTAL
MER Mvgmﬁnw\ MFR .W,g&w m.w.
119. M 1.3 D6-PA-NU 119A. WM™ 13 D6-PA-NU

Private Attorney NUMBERED Jacket,

AS PER SPECIFICATIONS HERE!N.

Private Attorney NUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN.

$ wmm‘mﬁ - Pl
s 1b25-
MFR %?{@ﬁ@w

TOTAL

s 131D~ M
. 1703 -
win S Ead

TOTAL

P51

3f2015
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CONTRACT NO. 1535-14434
PROPOSAL
NON-RECYCLED RECYCLED
ITEM  UNITOF " JMEM UNITOF
NO. MEASURE oY, DESCRIPTION NO. MEASURE Qry. DESCRIPTION
120. M - 16 - D6-1-ID, 1206 M 16 106D,
Delinquency NUMBERED lacket, Um_.mzn:m:n_w NUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s 1250~ gy s 431D~ m
s 200D — TOTAL s 20%, . TOTAL
MFR %§ nw MER_S M LA mm
121, M 5 D6CRNU  mia ™M D6-CR-NU
Criminai Information NUMBERED Jacket, Criminal Information NUMBERED acket,
AS PER SPECIFICATIONS HEREIN, - ~ % AS PER SPECIFICATIONS HEREIN.
s 1280~ m s 1330 M
5 A : \ ﬂcm.%z.? b3 r. Vm@ T . ToTAL
v S mea b wr S m cad
F-672A 32015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
{ITEM UNIT OF ITE UNIT OF
. NO. MEASURE aTy. DESCRIPTION NO. MEASURE OTY. DESCRIPTION
122, W 105 Wi1-BL-FL 122A, M 105 M31-BL-FL
Blank Flat UNMUMBERED Jacket, Blank Flat UNNUMBERED lacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HERE!N.
$ ,wai ™ s 350 - /M
4 - - ,
s ohbS TOTAL s SL'15 TOTAL
MFR S "Mea @ VRS M B4 m
123, M 6 M1-BL-2Y 123A. V.3 6 M1-BL-21
Two-inch Blank UNNUMBERED Jacket, [Two inch Blank UNNUMBERED Jacket,
AS PER SPECIFICATIONS HEREEN. AS PER SPECIFICATIONS HEREIN.
M&MM‘QI. /M 3 &%NMU? ’ M
s 1590 - TOTAL s 1920 - TOTAL
2_“_”%“%4, @m:,w IMER WS; Wm«&
P-63

3/2015




CONTRACT NO. 1535-14434

PROPOSAL

NON-RECYCLED RECYCLED
MEM  UNITOF ITEM  UNITOF
NO, MEASURE Qry. DESCRIPTION NO. MEASURE ary. DESCRIPTION
M 124. M 6 M1-BL-4! 124A. M 6 M1-BL-4]
4 Four-inch Blank UNNUMBERED Jacket, Four-inch Blank UNNUMBERED Jacket,
, AS PER SPECIFICATIONS HEREIN. -1AS PER SPECIFICATIONS HEREIN.
_ $ {280 — /M $ www&ﬁ!r /M
“ s 14 $c- __TOTAL $ Sohp - TOTAL
MFR m..?.%m i vrr S et &W

125. M 6 125A. M 6 M1-GF-WL

M1-GF-WL
Global Filing UNNUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN.

Global Filing UNNUMBERED Jacket,

AS PER SPECIFICATIONS HEREIN,

$ mwMQ\ \_,_\_. m,wWNW..I M
$ 19929 a .84? $ 9920 - TOTAL
MFR Wﬁ#m&%ﬂ&‘ MFR m‘%&%.&

P-64 312015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM  UNIT OF MTEM  UNITOF
NO. MEASURE - QOTFY. DESCRIPTION NO.  MEASURE ary. DESCRIPTION
126. M 2 M1-TF-WL 126A. M 2 M1-TF-WL
Transfer Filing UNNUMBERED Jacket, Transfer Filing UNNUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
35 WWNQ 1.| ™M 8 WWMﬁ e M
S elup - TOTAL $ & b4y TOTAL
MER Sthead VRS M @Q@
127. M 2 M1-RD-IN 127. ™ 2 MI1-RD-IN -
Red Insert UNNUMBERED Jacket, {Red Insert UNNUMBERED Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
$ @ NVQ - M S 3 W\% - /™M
5 QW@ TOTAL 5 K ¢ O- TOTAL
MFR M’ ¥y @mﬁ&. MER ,mnﬁa. g&w
P65

312015




CONTRACT NO. 1535-14434

PROPQOSAL
NON-RECYCLED RECYCLED
[TEM . UNITOF ITEM _ UNITOF
NO.  MEASURE Qary. DESCRIPTION NO.  MEASURE Qry. DESCRIPTION
128, M 2 File Folders, 128A. M 2 File Folders,
A4S PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
s g~ ™M s 1 s M
s 22D- TOTAL ¢ 230 7 TOTAL
MFR S mead MFR S nrla &
129. M 2 File Folders, 1204, M 2 File Folders,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
S ; __Q - /M g / N S - M
s 220- TOTAL s 230" TOTAL
MFR MwﬁaﬂWﬁmﬁ %. MFR W&hﬁ.ﬁ.mﬁﬁ%
P-66 3/2015




CONTRACT NO. 153514434

PROPOSAL
NON-RECYCLED RECYCLED
TEM UNIT OF ITE UNIT OF ..
NO. MEASURE QY. DESCRIPTION NO. MEASURE Qry. DESCRIPTION
130. M 2 File _uoa.n_.m. 130A. M 2 File Folders,
AS PER SPECIFICATIONS HEREIN. >m PER SPECIFICATIONS HEREIN.
s llp~ M e dlEs - M
A 220 - TOTAL 1$ 238 - . TOTAL
MER S mead MFR mé;m&mm
i31, M 500 Docket Jacket, 1314 M 500 Docket Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
L —
S &,m : /M s .mmm M
s Q% oop TOTAL ¢ #opg 2 T . qoTAL
MFR mw.wﬁ mwmx,m% MFR it Eond
P87 312015




CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM UNIT OF
NO. MEASURE QTY. DESCRIPTION NO. MEASURE QTy. DESCRIPTION
132. M 25 Docket Jacket, 132A. M 25 Docket Jacket,
AS PER SPECIFICATIONS HEREIN. AS v.mm SPECIFICATIONS HEREIN.
s 0§ M s 108 M
S M.&.m%ﬁu TOTAL S M. \MHVNHV " TOTAL
MFR_. mead iR I Ear d
133. M 25 . Docket Jacket, 133A. M 25 Docket Jacket,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
g N o % - : ™M S N & % - /M
s o100~ TOTAL s 27eD - TOTAL
MFR MEW?& MFR m\a\w%&w&
P-68
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CONTRACT NO. 1535-14434

PROPOSAL
NON-RECYCLED RECYCLED
ITEM UNIT OF ITEM | UNIT OF
[No.  MEASURE any. DESCRIPTION NO.  MEASURE DESCRIPTION
134, M Docket Jacket, 124A. M Docket Jacket,
| |AS PER SPECIFICATIONS HEREIN. " |AS PER SPECIFICATIONS HEREIN.
s {08~ Iy s Jod - /™
5 \TNNU - TOTAL | S mmﬁ.%% - . TOTAL
MFR_ M, ma mw MFR m.m_%? %%m
135 M | |Docket Jacket, = 135A. M . Docket Jaclat,
AS PER SPECIFICATIONS HEREIN. AS PER SPECIFICATIONS HEREIN.
$ \Q% - . ™M $ Nﬁ&w - /M
s SHope -  tom s Shope —  qom
MFR m. g@%mm‘ | [MER smla & |

32015




| . _ - CONTRAGT NO. 1535-14434

'PROPOSAL , | J

A ~ |NON-RECYCLED . RECYCLED

ITEM UNIT OF . ITEM UNIT OF

NO. MEASURE oTY. DESCRIPTION - NO. MEASURE oTY. DESCRIPTION

Docket Jacket,

Docket Jacket, C |1zeA. W

136. M

AS PER SPECIFICATIONS HEREIN. - ) ’ : ’ AS PER SPECIFICATIONS HEREIN.

o | . 108~ - s o8 " ™
” | s \Q%ﬁw - TOTAL s \%%@ TOTAL
. MER M 3&.@%&@ ‘ Hgmm m 4 ﬁan@&m .

NON-RECVCLED

1 _ F-70A ” 312015




i A e

CONTRAGT NO. 153514434

PROPOSAL !
Grand Total Non-Recycigd Grand Total Recycled
$ ﬁu&i,.&m@._. _TOTAL s/, 456,559 “romaL
DELIVER DATE: Pm m ] . DELVER DATE: £ m.,.
{# OF CALENDAR DAYS aﬂmw AWARD : ~ i(# OF CALENDAR DAYS AFTER .
OF CONTRACT) _ AWARD OF CONTRACT)

THE RECEIPT OF THE FOL OWING ADDENDA TO THE SPECIFICATIONS IS ACKNOWLEDGED:

Addendum No. \ . : Date: aww.?ﬁmm NNW o] m.

Addendum No. N ‘ Date:__ E%\Q N«..w» i 5 |
Addendum No. : ‘ Date:

Addendum Mo, . " Date:




TONI PRECKWINKLE

PRESIDENT

Cook County Board
of Commissioners

RICHARD R, BOYKIN
1st District

ROBERT STEELE
2ndt District

" JERRY BUTLER
3rel District

STANLEY MOORE
Ath Diistrict

DEBORAH SIMS
5th District

JOAN PATRICIA MURPHY
6th District

JESUS G, GARCIA
7th District

LUIS ARROYQ JR.
8th District
PETER M, SILVESTRI
9th District

BRIDGET GAINER
10th Distriet

JOHN P. DALEY
11th District

JOHN A. FRITCHEY
12th Disthiet

LARRY SUFFREDIM
L3th District

" OFFICE OF THE CHIEF PROCUREMENT OFFICER

ELIZABETH ANN DOODY GORMAN
17th District .

SHANNON E. ANDREWS

CHIEF PROCUREMENT OFFICER
118 North Clark Street, Room 1018 # Chicago, Hinois 60602 ® (312) 603-5370

ADDENDUM NO. 4
May 22, 2015

PRINTING AND MANUFACTURING OF FILE JACKETS AND FOLDERS
for
Various Cook County Agencies

Contract Mo. 1535-14434

To: Interested Vendors of Record

A, General:
This addendum revises the above-referenced solfcitation. This addendum is |ssued prior to execution of the

coniract, forms a part of confract documents and modifies previously issued documents. Insofar as
previously issued confract documents are inconsistent with modifications indicated by this addendum,
modifications indicated by this addendum shall govern. Where any part of the contract documents are
modified by this addendum, all unaiterad provisions shall remain in effec!,

B. Acknowledgement:
- Acknowledge receipt of his addendum in the space provided on the bid form on the proposal pages. Failure

to do so will subject bldder to disqualification.

C. Aftachments:. ,
The &ddendum includes attachments described in this addendum. One copy of each attachment is issued

with this addendum, unless ofherwise indicated. Insert the attachment(s) in the solicitation document in the
correct sequenice and location. Revise your responsa o this solicitation to reflect the modifications per this

addendum, as applicable,

» Altachment A: Revised Specifications Pages
s Aftachment B: Pre-Proposal Conference Attendee Sign-in Shest

D. Changes:
W © f v /S v o

-« See revised pages SC- 3A SC-3AA, SC-4A, §-3A, 5-5A, S-BA, 5-584, S-59A, S-61A, §-76A, S-SBA '

GREGG GOSLIN
14th District

TIMOTHY O. SCHNEIDER
15th District

JEFFREY R. TOBOLSKI
16th District

8 96A—S-1-27A—P~1 1 A—P—14A—P—15A—-P—26A—P QTA—P-QBA—P 62A—P-69A-—P-7—QA—P=7#\

\

ONGINATED BY.
Ryan Connor
Canfract Negotiator

CHIEF PROCUREMENT OF| FICER




OFFICE OF THE CHIEF PROCUREMENT OF#ICER

' ContractRFPIRFQ No. 1535-14434 - Addenduri No. 1

ATTACHMENT A:
REVISED SPECIFICATION PAGES .

Rev1/2/15 8 Fiscall Rusponsibility @ Inhovative Leadership @ Tramsparericy & Atcauntabiiity [ Iproved Services




OFFICE OF THE CHIEF PROCUREMENT OFFICER

Contract/RFP/RFQ No, 153514434 - Addendum No. 1

PRE-PROPOSAL CONFERENCE ATTENDEE SIGN-IN SHEET

Rev 1/1/15 § Fiscsl Resporitiiity @ innovative Leaderstiip @ Transparency 8 Accountability [ Improved Services




,g' 89 W. WASHINGTON $TREzey
| CHICAGO, 1. 60802-3007

PRE-BID CONFERENCE ATTENDEE SIGN-IN SHEET

Project Name: PRINTING AND MANUFACTURING OF JACKETS AND FOLDERS

Buyer's Name: Ryan Connor
Procurement Number: 1535-14434
Conference Date: Friday, May 45, 2015
Conference Location:

118 N. Clark St., Room 1018, Chicago, 60602

" o 8 5L 7
“~ Ploase prinf cleary

Attendee Name: ’ﬁ:‘m W lf

Company Name: __~“TAf

Company Address; _} "Tow,er L-ane,
fory L

| “CoSZ
Telephone: _ 30 ~ 2\ = —3ZY
Fax: __ : :
EMail: _“TuvLF &) "Tak. con~

{Business Card}

Tom Wulf
Reglone! Dlrector .
TAB Products /
. 2015 Spring Road Suite # 260
Oak Brook, IL. 80623
Office; 312-454-5800 Ext 234
Cell: 630-2174338 -
Fax: 312-454-0751

E-mail: twiif @tab,com .
www.tab.com o

Plaasa print clearly

Attendee Name:‘ %L* %!}&ﬁ EEM%
Companx Name: ™ | &\ -

Telephone:
Fax:

E-Mail:_(J 0,

" Pleastprintcleary . -

SUTTE 3040 (319 603-113¢ OFFICE

(31276039908 pA
m'hm“@”ﬂﬂkmumyjl,sw

Printing and Menufactaring of Fackets and Foldéré

" gourtney Bowers
Sales Consufiant

TAB Products
2015 Spring Road Sulte # 260

Ok Brook, 1L 50523
O?t'.ce'. 912-454-5800 Ext. 245

* Call; B47-308-3378
Faxt: 312-454-0751 ) ‘
Ernail: chowers@tab.com
www.tab.com |I

{Business Card}
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8th District

‘PETER N. SILVESTRI
9th District

BRIGGET GAINER
10th District
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12th District

LARRY SLFFREDIN
13th District
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14th District

TIMOTHY O, SCHNEIDER
15th District

JEFFREY R. TOBOLSKI
16th District
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OFFICE OF THE CHIEF PROCUREMENT OFFICER
SHANNON E. ANDREWS

CHIEF PROCUREMENT OFFICER _ .
118 North Clark Street, Room 1018 @ Chicago, Hinois 60602 ® (312) 603-5370

R —

ADDENDUNM NO. 2

May 29, 2015
PRINTING AND MANUFACTUIRING OF FILE JAC! (ETS AND FOLDERS
for
Various Cook County Agencies

Contract No. 1535-14434

To: Interested Vendors of Record

A. General:

This addendum revises the above-referenced solicitation. This addendum is issued prior to execution of the
contract, forms a part of confract documents arid modifies previously issued documents. Insofar as
previously issued coniract documents are inconsistent with modifications indicated by this addendum,
modifications indicated by this addendum shall govem. Where any part of the contract documents are
maodified by this addendum, all unaltered provisions shall remain in effect. '

B. Acknowledgement:
Acknowledge receipt of this addendum in the space prowded on the bid form on the proposal pages. Failure
to do so will subject bidder fo disqualification. ,

C. Aftachmenis:
The addendum includes atiachments described in this addendum. One copy of sach attachment is issued

with this addendum, unless otherwise indicated. Insert the attachment(s) in the solicitation document in the
corract sequence and location. Revise your response to this solicitation to reflect the modifications per this
addendum, as applicable.

» Aftachment A: Revised Spacifications Pages

D. Changes:
» See revised pages SC-3Band P-ZB.

SOy B

BRIGINATED BY: SHANNON E. ANDREWS (W,
Ryan Connor CHIEF PROCUREMENT OFFICER
Contract Negofiator
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Contract No. 153514434 - Addendum No. 2
Page 2
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CONTRACT NO: 1535-14434

EXHIBIT 1

Identification of Subcontractor/Supplier/Subconsultant Form



Cook County

Office of the Chief Procurement Officer
ldentification of Subcontractor/Supplier/Subconsultant Form

 OGPO ONLY:

() Disqualificaion
(0 Check Complete

The Bidder/Propossr/Respondent (“the Contractor”) will fully complets and execute and submit an ldentification of
Subcontractor/Supplier/Subconsultant Form ("ISF”) with each Bid, Request for Praposal, and Request for
Qualification. The Contractor must complete the ISF for each Subcontractor, Supplier or Subconsultant which
shall be used on the Contract. In the event that there are any changes in the utilization of Subcontractors,
Suppliers or Subconsultants, the Contractor must file an updated ISF.

BdRFPRFQNo: 1535 ~ 1443y

Total Bid or Pronosal Arﬂnou iy
Y456 §55 Recycjed
Pﬂp&i Selicr ons

Authorized Contact

for Contractor: JE; f@iﬁ " Eﬁ?&r

Email Address ‘
{Contractor): JJagger@5 i ol PasCo s%ﬁi’

Company Address -
(CO(;EE'ac{or): © {9 Firest fqif(f SE ,
City, State and Cedgrblep; JsT°4 57 4os
Zip {Contractor): 3 if ‘:i’l 5 &S'f

d F ‘
Telephone an aka?iQ‘%?z 25?5

(Contractor)
Estimated Start and
g Loty pey
51:%;1' Cw@ § eg ! zzws

Confractor:

Completion Dates
(Contractor)
it

. A7 G
Note: Upon requsst, a co%@féll@%ﬂen beontractor agreements must be provided to the OCPOQ.

Y WY P
1211329 Now N%{{ chubcontractor_Sugg!!er/

Date: 4’/ 2/1?5

Contract Title: P;',m"f“, sMEa T ) Todd % ..

GG & g oy vaiekdk TrodCps
Subconsultanttobe 9 hn ¢, i, Mt

added or substifute:
Authorized Contact for : A
Subcontractor!i%r/ Tj\ YR ps gﬂg FL
Subconsuitant; o ; . ;
Email Address VEMAS, 5T¢7 FRE Sine & & Cgran
{Subcontractor): ) .

Company Address s
(Subcontractor): ‘515‘_’% gl ey bop 5 én g b? éjbcf

City, State and Zip Has”l}n,e{s MN 55033
(Subcontractor):; / d?d:s(ig 137 £33

Telephone and Fax
{Subcontractor)
Estimated Start and
Completion Dafes

{(Subcontractor) v y Sﬁb C -ﬁf@‘ﬁ‘"ﬂ’ &ng r wg{;ﬁ} ?ﬁ"j‘ &

Total Price of

Description of Services or Su

lies Subcontract for

Services or Supplies

The subcontract documents will incorporate all requirements of the Contract awarded to the Contractor ag applicable.
The subcontract will in no way hinder the Subcontractor/Supplier/Subconsultant from maintaining its progress on any
other contract on which it is either a Subcontractor/Suppiier/Subconsultant or principal contractor. This disclosure is
made with the understanding that the Contractor is not under any circumstances relieved of its abilities and
obligations, and is responsible for the organization, performance, and quality of work. This form does not approve
any proposed changes, revisions or modifications to the contract approved MBE/WBE Utilization Plan. Any
changes to the contract’s approved MBE/WBE/Utilization Plan must be submitted to the Office of the

Contract Compliance.

Contract .
e Pk pes SoluTrons
Narme QLU ek |
Titl : Wi .
* Wl s, bl2s
Prime Contractor Signalyrk g Date !

ISF-1

32015



CONTRACT NO: 1535-14434

EXHIBIT 2

Electronic Payment Program



OFFICE OF THE COOK COUNTY COMPTROLLER

ELECTRONIC PAYABLES PROGRAM (“E-PAYABLES")
FOR INFORMATION PURPOSES ONLY

This document describes the Office of the Cook County Comptroller’s Electronic Pavables Program {"E-Payables”),

If you wish to participate in E-Payables, please contact the Cook County Comptrolier's Office, Accounts Payable, 118 N. Clark
Street, Room 500, Chicago. IL 60602, - -

DESCRIPTION

To increase payment efficiency and timeliness, we have introduced E-Payables program, a new payment initiative to our accounts
payable model. This new initiative utilizes a Visa purchasing card and operates through the Visa payment network. This is County's
preferred method of payment and your participation in our Visa purchasing card program will provide mutual benefits both to your
organization and ours,

As a vendor, you may experience the following benefits by accepting this new payment type:
improved cash flow and accelerated payment

Reduced paperwork and a more streamlined accounts receivable process
Elimination of stop payment issues

Reduced payment delays

Reduced costs for handling paper checks

Payments settled directly to your merchant account

« ® o & @ @

There are two options within this initiative:

3. Dedicated Credit Card - “PULL” Settlement
For this option, you will have an assigned dedicated credit card to be used for each payment. You will provide a point of contact within
your organization who will keep credit card information on file. Each time a payment is made, you will receive a remittance advice via
email detailing the invoices being paid. Each time you receive a remittance advice, you will process payments in the same manner you
process credit card transactions today.

4. One-Time Use Credit Card — “SUGA” Settlement ,
For this option, you will provide a point of contact within your organization who will receive an email notification authorizing you fo
process payments in the same manner you process credit card transactions today. Each time payment is made, you will receive a
remittance advice, via email, detailing the invoices being paid. Also, each time you receive a remittance advice, you will receive a new,
unique credit card number. This option is ideal for suppiiers who are unable to keep credit card account information on file,

REMAINDER OF PAGE INTENTIONALLY LEFT BLANK

ACH-1 32015



CONTRACT NO: 15635-14434

EXHIBIT 3

Veteran's Preference for VBE and SDVBE



VETERAN'S PREFERENCE FOR VBE AND SDVBE
INSTRUCTIONS

in accordance with Section 34-236(b) of the Cook County Procurement Code, the Chief Procurement Officer ("CPO”) shall give a
preference of five percent of the amount of the Contract to a Responsible and Responsive Veterans Owned Business Enterprise
(VBE) and Service Disabled Veterans Business Enterprise (SDVBE) requesting a preference for Bids. Al Bidders who are

reguesting this preference must complete the form, and attach a copy of its certification. Prior to applying the five percent
preference, the CPO must receive approval from the Contract Compliance Director (CCD} that the Bidder is a qualified VBE or

SDVBE.
DEFINITIONS
Veteran-owned Bisiness Enterprise (VBE) means a smaill business (i) that is at least 51 percent owned, controlied and managed by

one or more Eligible Veterans or in the case of a corporation, at least 51 percent or more of the stock of which is owned, controlled and
managed by one or more Eligible Veterans; {ii} that has its home office in lllinois, as certified by the Contract Comphance Director

(CCD) under policies and procedures promulgated by the CCD.

Eligible Veteran means a person who (i) has been sither a member of the armed forces of the United States or, while a citizen of the
United States, was a member of the armed forces of allies of the United States in time of hostilities with a foreign country and (i) has
served under one or more of the following conditions: (a) the veteran served a total of at least 6 months; (b) the veteran served for the
duration of hostilities regardless of the length of the engagement; (c) the veteran was discharged on the basis of hardship; or (d) the
veteran was released from active duty because of a service connected disability and was discharged under honorable conditions.

Armed forees of the United States means the United States Army, Navy, Air Force, Marine Corps, Coast Guard or service in active duty
as defined under 38 U.S.C. Section 101. Service in the Merchant Marine that constifutes active duty under Section 401 of federal Public
Act 95-202 shall also be considered service in the armed forces for purposes of this Division.

Service-Disabled Veteran-owned Business Enterprise (SDVBE) means a small business (i) that is at least 51 percent owned,
controlied, and managed by one or more qualified service disabled veterans or in the case of a corporation, at least 51 percent or mere
of the stock of which is owned, controlled and managed by one or more Service Disabled Veterans; (i) that has its home office in
lllinois, as certified by the CCD under policies and procedures promulgated by the CCD.

Service-Disabled Veteran means an Eligible Veteran who has been found to have 10 percent or more service connected disability by
the United States Department of Veterans Affairs or the United States Department of Defense,

Service-connected disabilify means a disability incurred in the line of duty in the active military, naval or air service as described in 38
L.S.C. 101{16).

Smaill Business means a small business as defined by the U.S. Small Business Administration, pursuant to the business size standards
found in 13 CFR Part 121, as related to the nature of the work the Person seeks to perform on Contracts. A Person is not an eligible
smalf business enterprise in any calendar fiscal year in which its gross receipts, averaged over the Person's previous five fiscal years,
exceed the size standards of 13 CFR Part 121

REQUEST FOR PREFERENCE

Bidder is requesting to receive a preference as a VBE. By requesting this preference, Bidder certifies that it meets
the definition of a VBE, as set forth above and has included a copy of its certification.

Bidder is requesting to receive a preference as a SDVBE. By requesting this preference, Bidder certifies that it meets
The definition of a SDVBE, as set forth above and has included a copy of its certification.

Bidder (please print or type) ‘ Title

Signature : Date

E-mail address Phone Number
Subscribed to and sworn before me My commissioh expires:
this day of , 20

x -

Notary Public Signature Notary Seal

Ve ‘ 3/2015



AFFIDAVIT
VETERAN'S WORKPLACE PREFERENCE PUBLIC WORKS CONTRACTS

INSTRUCTIONS

in accordance with Section 34-236(a) of the Cook County Procurement Code, the Chief Procurement Officer (“CPQ”) shall give a
preference of gne percent of the amount of the Contract to a Responsible and Responsive Contractor for a Public Works Confract
when such Contractor has committed by affidavit to utilize Eligible Veterans for at least five percent of the hours worked under such
Contract, Failure to utilize Eligible Veterans in accordance with the affidavit will result.in breach of contract. Alf Bidders who are

requesting this preference must complete this Affidavit.
DEFINITIONS

Eligitbie Veleran means a person who {ij has been either a member of ihe armed forces of the Wnited States or, whiie a citizen of the
United States, was @ member of the armed forces of allies of the United States in time of hostilities with a foreign country and (i) has
served under one or more of the following conditions: (a) the veteran served a total of at least 6 months; (b) the veteran served for the
duration of hostilities regardless of the length of the engagement; (c) the veteran was discharged on the basis of hardship: or (d) the
veteran was released from active duty because of a service connected disability and was discharged under honorable conditions.

Armed forces of the United States means the United States Army, Navy, Air Force, Marine Corps, Coast Guard or service in active duty
as defined under 38 U.5.C. Section 101. Service in the Merchant Marine that constitutes active duty under Section 401 of federal Public
Act 95-202 shall also be considered service in the armed forces for purposes of this Division.

Public Works means all fixed works constructed or demolished by the County, or-paid for wholly or in part out of public funds
administered by the County. "Public Works" as defined herein includes all projects financed in whole or in part with bonds, grants,
loans, or other funds made avaifable by or through federal or State government, or the County. “Public Works" does not include projects
undertaken by the owner at an owner-occupied single-family residence or at an owner-occupied unit of a multifamily residence. "Public
Works" includes any maintenance, repair, assembly, or disassembly work performed on equipment whether owned, leased, or rented.

1, , being first duly sworn, do depose and state as follows:

1. | am the authorized representative and | have the authority to make this Affidavit for and on behalf of the Bidder.

2. The Bidder is requesting the CPO grant a preference of one percent of the amount of the Contract in accordance with Section
34-236(a) of the Cook Procurement Code, as set forth above. :

3. In accordance with the Cook County Procurement Code, the Bidder shall commit to utitize Eligible Veterans for at least five
percent of the hours worked under the Contract. The Eligible Veterans must be employed directly by the Bidder.

4. The Bidder shall be solely responsible for requesting all persons to provids Biddef with appropriate documentation to ensure
that such person(s) is an Eligible Veteran, as defined above. Bidder certifies, that by seeking this preferencs, it shall maintain
appropriate documentation, including payroll records, which show the number of hours worked by Eligible Veterans.

5. The Bidder certifies, affirms and acknowledges that the faifure to utiiize Eligible Veterans in accordance with this Affidavit will
result in a breach of contract, which will allow the County to seek all rights and remedies as set forth in the Contract and any
other appropriate remedies available in equity or at law.

Bidder {please print or type) Title

Signature Date

E-mail address ' Phone Number
Subscribed to and sworn before me My commission expires:
this day of , 20

X

Notary Public Signhature Notary Seal
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This Economic Disclosure Statement and Execution Document ("EDS") is to be completed and exscuted
by every Bidder on a County contract, every Proposer responding to a Request for Proposals, and every
Respondent responding to a Request for Qualifications, and others as required by the Chief Procurement
Officer. The execution of the EDS shall serve as the execution of a contract awarded by the County. The
Chief Procurement Officer reserves the right to request that the Bidder or Proposer, or Respondent

SECTION 1
INSTRUCTIONS FOR COMPLETION OF
ECONOMIC DISCLOSURE STATEMENT AND EXECUTION DOCUMENT

provide an updated EDS on an annual basis. -

Definitions. Terms used in this EDS and not otherwise defined herein shall have the meanings given to
such terms in the Instructions to Bidders, General Conditions, Request for Proposals, Request for

Qualifications, as applicable.

EDS-i

Affifiate means a person that directly or indirectly through one or more intermediaries, Controls is

Controlled by, or is under common Control with the Person specified.

Applicant means a person who executes this EDS.

Bidder means any person who submits a Bid.

Code means the Code of Ordinances, Cook County, lllincis available on municode.com.

Contract shall include any written document to make Procurements by or on behalf of
Cook County.

Contractor or Contractmg Parly means a person that enters into a Contract with the
County.

Control means the unfettered authority to directly or indirectly manage governance
administration, work, and all other aspects of a business.

EDS means this complete Economic Disclosure Statement and Execution Document,
including all sections listed in the Index and any attachments,

Joint Venture means an association of two or more Persons proposing to perform a for-
profit business enterprise. Joint Ventures must have an agreement in writing specifying
the terms and conditions of the relationship between the pariners and their relationship
and respective responsibiiity for the Contract

Lobby or lobbying means to, for compensation, attempt to influence a County official or
County employee with respect to any County matter.

Lobbyist means any person who lobbies.

Person or Persons means any individual, corporation, partnership, Joint Venture, trust,

association, Limited Liability Company, sole proprietorship or other legal entity.

Prohibifed Acts means any of the actions or occurrences which form the basis for
disqualification under the Code, or under the Cerlifications hersinafter sef forth.

- Proposal means a response to an RFP.

Proposer means a person submitting a Proposal.
Response means respdnse to an RFQ.
Respondent means a person responding to an RFQ.

RFP means a Request for Proposals issued pursuant to this Procurement Code.

RFQ means a Request for Qualifications issued to obtain the qualifications of interested parties.



INSTRUCTIONS FOR COMPLETION OF |
ECONOMIC DISCLOSURE STATEMENT AND EXECUTION DOCUMENT

Section 1: Instructions. Section 1 sets forth the instructions for completing and executing this EDS.

Section 2: Certifications. Section 2 sets forth certifications that are required for contracting parties under
the Code and other applicable laws. Execution of this EDS constitutes a warranty that all the statements
and certifications contained, and all the facts stated, in the Certifications are true, correct and complete as
of the date of execution.

Soctinon 3: Economic and Othar Digclogurag Statament, Saction 2 is the f‘nu_nhf s mm_!!red Economic

L =pPL L] e weaEm B B e By T RS

and Other Disclosures Statement form. Execution of this EDS constitutes a warranty that all the
information provided irr the EDS is true, correct and complete as of the date of execution, and binds the
Applicant fo the warranties, representations, agreements and acknowledgements contained therein.

Required Updates. The Applicant is required to keep all information provided in this EDS current and
accurate. In the event of any change in the information provided, including but not limited fo any change
which would render inaccurate or incomplete any certification or statement made in this EDS, the -
Applicant shall supplement this EDS up to the time the County takes action, by filing an amended EDS or
such other documentation as is required.

Additional information. The County's Governmental Ethics and Campaign Financing Ordinances
impose certain duties and obligations on persons or entities seeking County contracts, work, business, or
transactions, and the Applicant is expected to comply fully with these ordinances. For further information
please contact the Director of Ethics at (312) 603-4304 (69 W. Washington St. Suite 3040, Chicago, iL
60602) or visit the web-site at cookcountyil.gov/ethics-board-of.

Authorized Srgners of Contract and EDS Execution Page. If the Appilcant is a corporation, the
 President and Secretary must execute the EDS. In the event that this EDS is executed by someone other

than the President, attach hereto a certified copy of that section of the Corporate By-Laws or other
authorization by the Corporation, satisfactory fo the County that permits the person to execute EDS for
said corporation. If the corporation is not registered in the State of lllinois, a copy of the Certificate of
Good Standing from the state of incorporation must be submitted with this Signature Page.

If the Applicant is a partnership or joint venture, all partners or joint venturers must execute the EDS,
unless one partner or joint venture has been authorized to sign for the partnership or joint venture, in
which case, the partnership agreement, resolution or evidence of such authority satisfactory io the Office
of the Chief Procurement Officer must be submitted with this Signhature Page.

If the Applicant is a member-managed LLC all members must execute the EDS, unless otherwise
provided in the operating agreement, resolution or other corporate documents. If the Applicant is a
manager-managed LLC, the manager(s) must execute the EDS. The Applicant must attach either a
certified copy of the operating agreement, resclution or other authorization, satisfactory to the County,
demonstrating such person has the authority fo execute the EDS on behalf of the LLC. If the LLC is not
registered in the State of llinois, a copy of a current Certificate of Good Standing from the state of
incorporation must be submitted with this Signature Page.

If the Applicant is a Sole Proprietorship, the sole proprietor must execute the EDS.

A “Parinership" “Joint Venture” or “Sole Proprietorship” operating under an Assumed Name must be
registered with the lllinois county in which it is located, as provided in 805 ILCS 405 (2012), and
documentation evidencing registration must be submitted with the EDS.
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SECTION 2

CERTIFICATIONS

THE FOLLOWING CERTIFICATIONS ARE MADE PURSUANT TO STATE LAW AND THE CODE. THE APPLICANT IS
CAUTIONED TO CAREFULLY READ THESE CERTIFICATIONS PRIOR TO SIGNING THE SIGNATURE PAGE. SIGNING
THE SIGNATURE PAGE SHALL CONSTITUTE A WARRANTY BY THE APPLICANT THAT ALL THE STATEMENTS,
CERTIFICATIONS AND INFORMATION SET FORTH WITHIN THESE CERTIFICATIONS ARE TRUE, COMPLETE AND
CORRECT AS OF THE DATE THE SIGNATURE PAGE IS SIGNED. THE APPLICANT IS NOTIFIED THAT IF THE COUNTY
LEARNS THAT ANY OF THE FOLLOWING CERTIFICATIONS WERE FALSELY MADE, THAT ANY CONTRACT ENTERED

INTOWITH THE APPLICANT SHALL BE SUBJECT TO TERMINATION,

A.

PERSONS AND ENTITIES SUBJECT TO DISQUALIFICATION

No pérson or business entity shall be awarded a contract or sub-contract, for a period of five (5) years from the date of
conviction or entry of a plea or admission of guilt, civil or ¢criminal, if that person or business entity:

1) Has been convicted of an act commiited, within the State of lllincis, of bribery or attempting to bribe an officer
or employee of a unit of state, federal or local government or school district in the State of lllinois in that

officer's or employee s official capacity;

2) Has been convicted by federal, state or local government of an act of bid-rigging or attempting to rig bids as
defined in the Sherman Anti-Trust Act and Clayton Act. Act. 15 U.5.C. Section 1 ef seq.;

3 Has been convicted of bid-rigging or attempting to rig bids under the laws of federal, state or local
government;

4) Has been convicted of an act committed, within the State, of price-fixing or attempting to fix prices as defined
by the Sherman Anti-Trust Act and the Clayton Act. 15 U.S.C. Section 1, ef seq.;

5) Has been convicted of price-fixing or attempting to fix prices under the laws the State;

&) Has been convicted of defrauding or attempting to defraud any unit of state or local government or school
district within the State of lllinois;

7 Has made an admission of guilt of such conduct as set forth in subsections (1) through (6) above which

admission ls a matter of record, whether or not such person or business entity was subject to prosecution for
the offense or offenses admiited to; or

8) Has entered a plea of nolo contendere to charge of bribery, price-fixing, bid-rigging, or fraud, as set forth in
sub-paragraphs (1) through {8} above,

In the case of bribery or attempting to bribe, a business entity may not be awarded a coniract if an official, agent or
employee of such business entity committed the Prohibited Act on behalf of the business entity and pursuant to the
direction or authorization of an officer, director or other respongible cfficial of the business enfity, and such Prohibited
Act oceurred within three years prior fo the award of the contract. In addition, a business entity shall be disqualified if an
owner, partner or shareholder controlling, directly or indirectly, 20% or more of the business entity, or an officer of the
business entity has performed any Prohibited Act within five years prior to the award of the Contract.

THE APPLICANT HEREBY CERTIFIES THAT: The Applicant has read the provisions of Section A, Persons and
Entities Subject to Disqualification, that the Applicant has not committed any Prohibited Act set forth in Section A, and
that award of the Contract to the Applicant would not viclate the provisions of such Section or of the Code.

BID-RIGGING OR BID ROTATING

THE APPLICANT HEREBY CERTIFIES THAT: In accordance with 720 ILCS 5/33 E-11, neither the Applicant nor any
Affiliated Entity is barred from award of this Contract as a result of a conviction for the violation of State laws prohibiting
bid-rigging or bid rotating.

DRUG FREE WORKPLACE ACT

THE APPLICANT HEREBY CERTIFIES THAT: The Applicant will provide a drug free workplace, as required by (30 ILCS
580/3).
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DELINQUENCY IN PAYMENT OF TAXES

THE APPLICANT HEREBY CERTIFIES THAT: The Applicant is not an owner or a party responsible for the payment of
any tax or fee administered by Cook County, by a local municipality, or by the lfinois Department of Revenue, which such
tax or fee is delinquent, such as bar award of a contract or subconiract pursuant fo the Code, Chapter 34, Section 34-171.

HUMAN RIGHTS ORDINANCE

No person who is a party to a contract with Cook County ("County") shall engage in unlawful discrimination or sexual
harassment against any individual in the terms or conditions of employment, credit, public accommodations, -housing, or

1 HHH . o P R O i o AR M e
provision of County facilities, services of programs (Cods Chapter 42, Section 42-30 ef seq.).

N -

ILLINCIS HUMAN RIGHTS ACT

"THE APPLICANT HEREBY CERTIFIES THAT: |t is in compliance with the liinois Human Rights Act (775 ILCS 5/2-105),
and agrees to abide by the requirements of the Act as part of its contractual obligations.

INSPECTOR GENERAL (COOK COUNTY CODE, CHAPTER 34, SECTION 34-174 and Section 34-250)

The Appticant has not willfully failed to cooperate in an investigation by the Cook County Independent Inspector General
or to report fo the Independent Inspector General any and all information conceming conduct which they know to involve
corruption, or other criminal activity, by another county employee or official, which concemns his or her office of
employment or County related transaction.

The Appilicant has reported directly and without any undue delay any suspected or known fraudulent activity in the
Gounty’s Procurement process to the Office of the Cook County Inspector General.

CAMPAIGN CONTRIBUTIONS (COOK COUNTY CODE, CHAPTER 2, SECTION 2-585)

THE APPLICANT CERTIFIES THAT: It has read and shall comply with the Gook County’s-Ordinance conceming
campaign contributions, which is codified at Chapter 2, Division 2, Subdivision I, Section 585, and can be read In its |
entirety at www.municode.com.

GIFT BAN, (COOK COUNTY CODE, CHAPTER 2, SECTION 2-574)

THE APPLICANT CERTIFIES THAT: It has read and shall comply with the Cook County's Crdinance conceming
receiving and soliciting gifts and favors, which is codified at Chapter 2, Division 2, Subdivision Il, Section 574, and can be

read in its entirety at www.municode,com. :

LIVING WAGE ORDINANCE PREFERENCE (COCK COUNTY CODE, CHAPTER 34, SECTION 34-160;

Unless expressly waived by the Cook County Board of Commissioners, the Code requires that a living wage must be paid
to individuais employed by a Contractor which has a County Contract and by all subcontractors of such Contractor under a
County Contract, throughout the duration of such County Contract. The amount of such living wage Is annually by the
Chief Financial Officer of the County, and shall be posted on the Chief Procurement Officer's website.

The term "Contract' as used in Section 4, 1, of this EbS, specifically excludes contracts with the following:

1) Not-For Profit Organizations (defined as a corporation having tax exempt status under Section 501(C)(3) of the
United State Internal Revenue Code and recognized under the lfiincis State not-for ~profit law};

2) Community Develépment Block Grants;
3) Cook County Works Department;

4} Sheriff's Work Alternative Program; and
5) Department of Correction inmates.
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SECTION 3

REQUIRED DISCLOSURES

1. DISCLOSURE OF LOBBYIST CONTACTS

List ail persons that have made lobbying contacts on your behalf with respect to this contract:

Name ' Address

Non€

2, LOCAL BUSINESS PREFERENCE STATEMENT (CODE, CHAPTER 34, SECTION ‘34—230)

Local business means a Person, including a foreign corporation authorized to transact business in llinois, having a bona fide
establishment focated within the County at which it is transacting business on the date when a Bid is submitied to the County,
and which smploys the majority of its regular, full-time work force within the County. A Joint Venture shall constitute g Local
Business if one or more Persons that qualify as a "Local Business” hoid interests totaling over 50 percent in the Joint Venture,
even if the Joint Venture does not, at the time of the Bid submittal, have such a bona fide establishment within the County.

a} Is Applicant a "Local Business” as defined above?
Yes: No: _/
b) If yes, list business addresses within Cook County:
C) Does Applicant employ the majority of its regular full-time workforce within Cook County?
Yes: Ne: t/
3. THE CHILD SUPPORT ENFORCEMENT ORDINANCE (GODE, CHAPTER 34, SECTION 34-172)

Every Applicant for a County Privilege shall be in full complianice with any child support order before such Applicant is entitled to
receive or renew a County Privilege. . When delinquent child support exists, the County shall not igsue or renew any County
Privilege, and may revoke any County Privilege.

All Applicants are required to review the Cook County Affidavit of Child Support Obligations attached to this EDS (EDS-5)
and complete the Affidavit, based on the instructions in the Affidavit.
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4, REAL ESTATE OWNERSHIP DISCLOSURES.
The Applicant must indicate by checking the appropriate provision below and providing all required information that either:
a) The following is a complete list of all real estate owned by the Applicant in Cook County:

PERMANENT INDEX NUMBER(S): N4

(ATTACH SHEET IF NECESSARY TO LIST ADDITIONAL INDEX

NUMBERS)
OR:
b} / The Applicant owns no real estate in Cook County.
5. EXCEPTIONS TO CERTIFICATIONS OR DISCLOSURES.

If the Applicant is unable to certify to any of the Certifications or any other statements contained in this EDS and not explained
elsewhere in this EDS, the Applicant must explain below: :

If the letters, "NA", the word “None” or "No Response” appears above, or if the space is left blank, it will be conclusively presumed
that the Applicant certified to all Certifications and other statemenis contained in this EDS.
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must dlsclese information

NP terést ‘Statement;must bé completed with all
information current as of the date this- Statément'is sighed. Furthermore this’ Statement ‘must be kept current, by filing an amended
Statement, until such time as the County Board or Gounty. Agency shall take ‘action on the application: The information contained in
this Statement will be malntalned in 2 database and made- avaﬂable for pubhc vrewmg

If you are asked fo list names but there ‘are¢ no apphcab!e names o fist, ycu must state NONE. An ancomplete Statement will be
returned and any actioh regardmg ‘this contract-will be delayed. A fallure to fully ocmply with thé ordinarice' may resutt in the actlon
taken by the County Board or County Agency being voided.

"Applicant' means any Entity or person maklng an application to the County for any County Action.

“County Action” means any. action. by a County- Agency, a County Department or. the County Board: regardlng an ordinance or
ordinance amendment, ‘a County’ Boa proval. or other Ccunty AGBNT ct tc contracts leases, or sele or
puichase-of real estate

| “Parson”. ”EntrM or i ega! Ent_lty

This Disclosure of Ownersh!p Interest Statement must be submltted by

1. An Applicant for’ County Action and

2. A Person that holds stock or & benet" clal lnterest |n the Apphcant and is I|sted on the Appllcants Statement (a "Holder"} must file a
Statement and complete #1 only under Ownershlp Interest Declaratlon .

Please print or type’ responses clearly an‘ agibly. tf needed be:ng careful o ldentlfy each portion of the form to

which each addltlcna! page refers

This Statetn on

Thrs Statement s an;
ldentufymi)nformatlon

name__Paipay Selutyews o

D/BIA; o " .. . FEINNO/SSN (LAST FOUR DIGITS). § 292
StreetAddress 1i'] st Ay e —

city: L & 41y - ZIp Code; 52’45’ /
Phone Ne;‘_:"'_ ! 2EX 4

Cook County Busmess Reglstrahon Numib
(Sole Proprietor, Jomt Venture Partnershlp)

Corperate File Number (lf apphcable) ik
Form of Legat Entnty
1 ' Sole Propnetor

- Tru.s_tee of Land Trust

[] _éus';'ﬁess'itrugt

[ 1 Other (describe)
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Ownership interest Declaration:

1. List the name(s), address, and percent ownership of each Person having a legat or beneficial interest (including
ownership) of more than five percent (5%) in the Applicant/Holder.

* Name Address Percentage Interest in
Applicant/Holder

Toeday Jobgey  i1245prmgille R Nuw 10},
i Mtleven TA 57314

2. if the interest of any Person listed in (1) above is held as an agent or agents, or a8 nominee or nominees, fist the name
and address of the principal on whose behalf the interest is held.

Name of Agent/Nominee Name of Principat Principal's Address
Yie ke

3. is the Applicant constructively controlled by another person or Legal Entity? [ JYes [ X [No

If yes, state the name, address and percentage of beneficial interest of such person, and the relationship under which
such control is being or may be exercised.

Name Address Percentage of Relationship
Beneficial Interest

Corporate Officers, Members and Partners Information:

For all corporations, list the names, addresses, and terms for all corporate officers, For all limited liability companies, list the
-names, addresses for alf members. For all partnerships and joint ventures, list the names, addresses, for each partner or joint
venture. . :

Name ) Address Titke (specify title of Term of Office
. Office, or whether manager
or partnerfjoint venture)

Dec[arétion {check the applicable box):

-ﬁ(] | state under oath that the Applicant has withheld no disclosure as to ownership interast in the Applicant nor reserved
any information, data or plan as to the infended use or purpose for which the Applicant seeks County Board or aother
County Agency action.

[ ] | state under oath that the Holder has withheld no disclosure as to ownership interest nor reserved any information
required to be disclosed.
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Subscy, ;}aed to and sworn before me

this _z7#~— day OT’MQ 20___,2F

Notary Public Signature

toe Wet

_EDS-8

i i e ST

Title ‘
b/1/is
Date -~ {
JIq 9495654
Phone Number
e I e R "’”’*’n
]
:
;:-
%
,,_y tary,SeaI #;’;
R SRR
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COOK COUNTY BOARD OF ETHICS
69 W. WASHINGTON STREET, SUITE 3040
CHICAGO, ILLINOIS 60602
312/603-4304 Office 312/603-9988 Fax

FAMILIAL RELATIONSHIP DISCLOSURE PROVISION

Nepotism Disclosure Requirement;

Doing a significant amount of business with the County requires that you disclose to the Board of Ethics the existence of any
familial relationships with any County employee or any person holding elective office in the State of Illinois, the County, or in
any municipality within the County. The Ethics Ordinance defines a significant amount of business for the purpose of this
disclosure requirement as more than $25,000 in aggregate County leases, contracts, purchases or sales in any calendar year.

If you are unsure of whether the business you do with the County or a County agency will cross this threshold, err on the side
of caution by completing the attached familial disclosure form because, among other potential penalties, any person found
guilty of failing to make a required disclosure or knowingly filing a false, misleading, or mcomplete disclosure will be
prohibited from doing any business with the County for a period of three years. The required disclosure should be filed with
the Board of Ethics by January 1 of each calendar year in which you are doing business with the County and again with each
bid/proposal/quotation to do business with Cook County. The Board of Ethics may assess a late filing fee of $100 per day after

an initial 30-day grace period.
The person that is doing business with the County must disclose his or her familial relationships. If the person on the County

lease or contract or purchasing from or selling to the County is a business entity, then the business entity must disclose the
familial relationships of the individuals who are and, during the year prior to doing business with the County, were:

its board of directors,

its officers, _

its employees or independent contractors responsible for the general administration of the entity,

its agents authorized to execute documents on behalf of the entity, and

its employees who directly engage or engaged in doing work with the County on behalf of the entity.

Do not hesitate to contact the Board of Ethics at (312) 603-4304 for assistance in determining the scope of any required
familial relationship disclosure.

Additional Definitions:

“Familial relationship” means a person who is a spouse, domestic partner or civil union partner of a County employee or State,
County or municipal official, or any person who is related to such an employee or official, whether by blood, marriage or

adoption, as a:

{; Parent O Grandparent U Stepfather

O Child 0 Grandchild O Stepmother
O Brother O Father-in-law 7 Stepson

O Sister O Mother-in-law [0 Stepdanghter
O Aunt [J Son-in-law O Stepbrother
O Uncle [0 Daunghter-in-law [ Stepsister

O Niece 0 Brother-in-law 01 Half-brother
{1 Nephew 0 Sister-in-law £ Half-sister

EDS-9 3/2018



COOK COUNTY BOARD OF ETHICS
FAMILIAL RELATIONSHIP DISCLOSURE FORM

PERSON DOING OR SEEKING TO DO BUSINESS WITH THF COUNTY

Name of Person Doing Business with the County: Pa e \52“&1 VT JUR]

Address of Person Doing Business with the County: ‘\hfl Fl y$T A . 5 E ;
1

1'1'rith th Fcnnt}r: ._?" q q ? (f S“i.dt 5’ &?

a
iy L1 Salres

Email address of Person Doing Business with the County: 8f J 4 ﬁ;qg&t’ @ Salq 2.'[ e NG Zf

If Person Doing Business with the County is a Business Entity, provide the name, title and contact information for the
individual,completing this disclosure on behalf of the Person Dojng Business with the
p pcleg v 2 Z4Spring 2, '

ALY Soluleopcce et

DESCRIPTION OF BUSINESS WITH THE COUNTY
Append additional pages as needed and for each County lease, contract, purchase or sale sought and/or
obtained during the calendar year of this disclosure (or the proceeding calendar year if disclosure is made

on January 1), identify: ‘

_The lease number, contract number, purchase order number, request for proposal number and/or request for

qualification number associated with the business you are doing or seeking to do with the County:
ConTrad] i35 - {4434

The aggregate dollar value of the business you are doing or secking to do with the County:

s 1,45t 855

The name, title and contact information for the County official(s) or employee(s) involved in negotiating the business
you are doing or seeking to do with the County:

The name, title and contact information for the County official(s) or employee(s) involved in managing the business
'yvou are doing or seeking to do with the County:

DISCLOSURE OF FAMILIAL RELATIONSHIPS WITH COUNTY EMPLOYEES OR STATE. COUNTY
OR MUNICIPAL ELECTED OFFICIALS

Checl; the box that applies and provide related information where needed

The Person Doing Business with the County is an individual and there is no familial relationship between this
individual and any Cook County employee or any person holding elective office in the State of Illinois, Cook County,

or any municipality within Cook County.

The Person Doing Business with the County is a business entity and there is no familial relationship between any
member of this business entity’s board of directors, officers, persons responsible for general administration of the
business entity, agents authorized to execute documents on behalf of the business entity or employces directly
engaged in contractual work with the County on behalf of the business entity, and any Cook County employee or any
person holding elective office in the State of Illinois, Cook County, or any myunicipality within Cook County.

32015
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COOK COUNTY BOARD OF ETHICS
FAMILIAL RELATIONSHIP DISCLOSURE FORM

O The Person Doing Business with the County is an individual and there is a familial relationship between this
individual and at least one Cook County employee and/or a person or persons holding elective office in the State of
Tllinois, Cook County, and/or any municipality within Cook County. The familial relationships are as follows:

Name of Individual Doing Name of Related County Title and Position of Related Nature of Familial
Business with the County Employee or State, County or  County Employee or State, County Relationship
Municipal Elected Official or Municipa] Elected Official

If more space is needed, attach an additional sheet following the above Sformat.

O The Person Doing Business with the County is a business entity and there is a familial relationship between at least
one member of this business entity’s board of directors, officers, persons responsible for general administration of the
business entity, agents authorized to execute documents on behalf of the business entity and/or employees directly
engaged in contractual work with the County on behalf of the business entity, on the one hand, and at least one Cook
County employee and/or a person holding elective office in the State of Illinais, Cook County, and/or any
municipality within Cook County, on the other. The familial relationships are as follows:

Name of Member of Board Name of Related County Title and Position of Related Nature of Familial
of Director for Business Employee or State, County or  County Employee or State, County Relationship™
Entity Doing Business with Municipal Elected Official or Municipal Elected Official

the County

Name of Officer for Business Name of Related County Title and Position of Related Nature of Familial
Entity Doing Business with Employee or State, County or  County Employee or State, County Relationship”

the County Municipal Elected Official or Municipal Elected Official

EDS-11 32015



Name of Person Responsible  Name of Related County Title and Position of Related Nature of Familial

for the General Employee or State, County or  County Employee or State, County  Relationship”
Administration of the Municipal Elected Official or Municipal Elected Official

Business Entity Doing

Business with the County

Name of Agent Authorized Name of Related County Title and Position of Related Nature of Familial
to Execute Documents for = Employee or State, County or  County Employee or State, County ~ Relationship”
Business Entity Doing Municipal Elected Official or Municipal Elected Official

Business with the County

Name of Employee of Name of Related County Title and Position of Related Nature of Familial
Business Entity Directly Employee or State, County or  County Emplayee or State, County Relationship”
Engaged in Doing Business Municipal Elected Official or Municipal Elected Official

with the County

Ifmore space is needed, attach an additional sheet jollowing the above format.

VERIFICATION: To the best of my knowledge, the information I have provided on this disclosure form is accurate and
I acknowledge that an inaccurate or incomplete disclosure is punishable by law, including but not limited to fines

2 M/@@v - 5/20/ts
Signaﬁ{e/df Recipient L J “ Date (

SUBMIT COMPLETED FORM TO: Cook County Board of Ethics -
69 West Washington Street, Suite 3040, Chicago, Illinois 60602
Office (312) 603-4304 — Fax (312) 603-9988
CookCounty.Ethics@cookcountyil gov

* Spouse, domestic partner, civil union: partner or parent, child, sibling, aunt, uncle, niece, nephew, grandparent or grandchild
by blood, marriage (i.e. in laws and step relations) or adoption.
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SECTION 4

CONTRACT AND EDS EXECUTION PAGE

PLEASE EXECUTE THREE ORIGINALS

The Applicant hereby certifies and warrants: that all of the statements, certifications and representations set forth in this EDS are
true, complete and correct; that the Applicant is in full compliance and will continue to be in compliance throughout the term of the
Contract or County Privilege issued to the Applicant with ali the policies and requirements set forth in this EDS; and that all facts
and information provided by the Applicant in this EDS are true, complste and correct. The Applicant agrees to inform the Chief
Procurement Officer in writing if any of such statements, certifications, representations, facts or information becomes or is found to
be untrue, incomplete or incorrect during the term of the Contract or County Privilege.

Execution by Corporation

President's Name

President’s Signature

Telephone

Email

Secretary Signature

Date

Execution by LLC

Member/Manager (Signature)*

Date

Telephone

Email

Execution by Partnership/Joint Venture

Partner/Joint Venturer (Signature)*

Date

Telephone

Execution by Sole Proprietorslyfp

Email

3[79’2?5’&5?

Telephone

Subscribed and sworn to before me.this
fL day of 20 /5T

No.{tary Public Signature

" o
[2)15
Date ‘ '
vJAeper @ s g
Emaii -
i -ﬂm—”"‘:ﬂ?ﬂ'ﬁ"'\“*‘-f-"'o-‘!‘ﬁ?-.ﬂf.*u".wwn-u:nﬁwcﬁmr}wﬁ%#u?ﬁ:i’-'_?;:".m&;’{
L"}. ROM ﬁLT"b?&MN ;
Com;(ré ssion Number 188500
My CommISSICP’] expiregd 5w O?n ssion Expires {
,_.Zjﬂ £
i verrry——— ¥
Notary Seat * Mﬂmkwn%g,_&k%"j

If the operating agreement, partnership agreement or governing documents requiring execution by multiple members,
managers, partners, or joint venturers, please complete and execute additional Contract and EDS Execution Pages.

EDS-14

3/2015



CONTRACT NO: 15635-14434

EXHIBIT 5

MBE/WBE Utilization Plan



Conditions — Seciion 18.

L BIDDER/PROPQSER MBEWBE STATUS: (check the appropriate line)

Bidder/Proposer is a Joint Venture and one or more Joint Venture partners are certified MBEs or WBE, (If 80,.attach copies of Letter(s) of
Certification, 2 copy of Joint Venture Agreement clearly describing the role of the MBEAVBE firm(s) and its ownership inferest in the Joint

Venture and a completed Joint Venture Affidavit - avallable online at Yoww.cookeountyil govicontragtcompliange)

j / Bidder/Proposer is not a cerfified MBE or WBE firm, ner a Joint Venture with MBEWBE partnars, but will ufiize MBE and WBE firms either
directly or indirectly in the performance of the Coniract. (if so, complete Sections Il below and the Lefter(s) of Intent - Form 2

i, Direct Participation of MBEMWBE Firms D Indirect Participation of MBEWBE Firms

NOTE: Where goals have not been achieved through direct participation, Bidder/Proposer shall include documentation outlining efforts vo
achieve Diract Participation at the time of Bid/Proposal submission. Indirect Participation will only be considered after all effori .
achieve Dirgct Participation have been exhausted. Only after written documentation of Good Faith Efforts s receiver witt e
Participation be considered.

MBES/WBEs that will perform as subconfrac.fﬂr;;Jppliers/consultants IPC e ey,

ITIS
MBEMBE Firm: b @

Address: i1 Zq_ E 56mmm' b uﬁjﬁ lZ;Z@ -EL é/j?z
E-mail: bPCEL Qlﬂ@ Uﬂwﬁ-cﬂfk . 7 . '
EQQLLQI i ) Phone:_'zgg 7&4 \3 f(f O

Contact Person: L€ Gﬁfﬂf

Dollar Amount Parficipation: § 3 (ﬁ"f 2(3 2.

Percent Amount of Participation: 15 %
*Lefter of Intent attached? Yes_ W N

“Current Letter of Certification aftached? Yes o No

Pu

"\CE/WBE Firm: (1% Y

weld Ape, Chut cago Lk bobhqg
1@ <Healp ﬂinﬂ\_ﬁT , :
(5 L} . Phone; 773 _€¢é - 5299

I P . U
Dollar Amount Parsicipation: ¥ 4 %";_ {‘rf 5 j-—-r

i Can |
Percent Amount of Participation: { e ' %
*Lefter of Infent attacheq? Yes_ ¢ No___
*Current Letter of Certification attached? Yes g4 No__

Altach addt’tio;vaf sheats as needed.

* Letter(s) of intent and current Letters of Certification must be submitted at the tims ., -

M/WBE Utilization Plar - Form 1 Revised: 01/29/2014



MWBE Firm: BE?C : Cemiymg Agency .

.Phonenng 7&? 34’?@%.

]

COOK COUNTY GOVEFINN'ENT LETTER OF INTENT (1) ECTION 2}

Address: L 2‘? E QQMEMFV ' Gerification Expiration Date: /5 :
Ll zm_@ia?«?? ~ rEne 2724 5359
Contact Parson: Qﬁd/l'&i [F @‘Zr rig N

Contraot #: 1535 b /Lf’LbB‘j'

City/3

Participation: [ ] Direct [ }indirect

" Willthe M/WBE firm be subcontracting any of the performancetd this contract 1o another firm?

[7@0 [ 1Yes-FPlease altach axplanation.. Propaséd Subcontractor:

The undersignad MNVBF: i prepared m provide the mllo.«ring Commodlttes/Servwas for the above named Prmectl Contract:

indlcatethe ‘Dollar Amotn, or '3” ntage, and the Tarms of Payinent i for the above-describat Commedities/ Services:
¥ g}éﬁ AR T '; _

{If more space Is needed fo fully descrize MAWEE Fln's proposed scope of work andior payment suhedule, aftach addiiional shests)

THE UNDERSIGNED PARTIES AGREE that this Letter of Intent will become & binding Subcaniract Agresment condifioned upon the
Bidder/Proposir's recelpt of 2 signed contract from the County of Cook, The Undersugned Fames do alst certify that thev did not affix thair

natures to this dogurnent untll &l areas under Description of Serwcef

g,

S|gnaiure (mweE) (_) ¢

R Cere @kw

Print Narne

BPC

Firm Name

] LIS

£

Dete

Subscribed and swom hefore me -

this &. day 0M tg .
Natary W@\M%QMDW Notary Public

BT A
! RIS I et e o

SEAL SEAL g | e
{GRFICIAL SEAL ]
i MARLENE L HARR!S-WATERS } »-g '
5 Notary Public, State of lllinois S o
: ommlssion Explres 9/3/2018 2 EDS-2 ' B g
“ : 1013

e &
i



CITY OF CHICAGO

JUN 2 8 2013

Hochelle Gary

BPC

437 E. 103vd Street
Chicago, IL 60628-2073

Dear Ms. Gary:

We are pleased to inform you that BPC has been re-certified as a Minority Business
Enterprise (“MBE”) by tHe Clty of Chicago (“City’). This MBE certification is valid untii
05/31/2016 however your firm’s certification must be re-validated annually. In the past the City
has provided you with an annual lefter confirming your sertification; such lefters will no longar be
issued. As a consequence, we require you to be even mare diligent in filing your annuai Keo-

Change Affidavit 60 days before your annual anniversary date.

it Is now your responsibility to check the City's certification directory and verify your certification
status. “As a condition of continued certification during the five-year period stated above, you
must file an annual No-Change Affidavit. Your firm’s annual No-Change Affidavit is due by
05/31/2014 and 05/31/2015." Please remember, you have an affirmative duty to file your No-

re to file your annual No-Change

Change Affidavit 60 days prior to the date of expiration. Fallu
Affidavit may result in the ‘suspensian or rescission of your certification;
vavr firm's five year ceriification will expire on D8/34/2016. You have an affirmative oty 1o e
i recertification 60 days prior to the date of the five year anniversery date. Thersiore, s
must file for recertification by 03/31/2016.

it is important to note that you also have an engoing affirmative duty to notify the City of ‘any
changes in ownership or controf of your firm, or any other fact affecting your firm's eligibility for
certification within 10 days of such change. Theése changes may include but are not limited to
a change of address, change of business structure, change in. ownership or ownership
structure, change of business operations, gross receipts and or personal net worth that exceed
the program threshald. Failure to provide the City with timely notice of such changes may resuff
ifi the suspension or rescission of your cerfification. In addition, you may be diable for civij
penalities under Chapter 1-22, “False Claims,” of the Municipal Code of Chicago. -
Please note — you shall be deemed.to have had your certification lapse and will be ingligible to
pariicipaie as a MBE If you fail fo: ' o

= File your annual No-Change Affidavit within the required time period:
* Provide financial or other records requested pursuant to an audit within the required time

period;- ‘
121 NORTHEASALLE STREET, ROOM 806, CHICAGO ILLINOIS 60602



-

Fage 2ol 2

BPC

*  Notify the City of any changes affecting your firm's certification within 10 days of such
change;or _ A :

» File your recertification within the required time period.

Please be reminded of your contractial obiigation to cooperais with the City with respect 1o any

reviews, audits or. investigation of its ‘contracts and affirmative action programs. We strongly

encourage you to assist us in maintaining the integrity of our programs by reporting instances or

suspicions of fraud or abuse fo the City’s Inspector General at chicagoinspeciorgeneral.org, or

866-1G-TIPLINE (866-448-4754),

Be advised that if you or your firm ie found to be Involved in certification, bidding and/or
contractual fraud or abuse, the City will pursue decertification and debarment. in addition to any
other penaity imposed by law, any person who knowingly obtains, or knowingly assists another
in abtaining, a_contract with the City by faisely representing the individual or entity, or the
individual or entity assisted,.is a minority-owned business.or awoman-owned business, is guilty
nishable: by incarceration in‘the county jail for a period not to excead six

of @ misdemeanor; pun : , . :
months ora fine of not fess than $5,000 and not more than $10,000 or both.

Your firm’s namé will ba listed in the City's mirector?' of Min@rétaf ard Woman-Dwned Buasiress
Enterprises in the speciaity. area(s} of.

NAICS Code(s): o n
423850 ~ Janitorial Equipment and Suppiies Merchant Wholesalers

424120 - Envelopes Merchant Wholesalers - :

424120 - Office and Stationery Supplles (Wholesalers) .

424120 - Paper, Office (e.g., carbon, computer, copier, typewriter), Merchant Wholesalers
424120 - Toner Cartridges Merchant Wholesalers -~~~ =~ .

424130 - Disposable Plastics Products (e.g., boxes, cups, cutlery, dishes, sanitary food
containers) Merchant Wholesalers | . . B

424990 - Goneral Merchandise, Nondurable Goods, Merchant Wholeselors

Your fim's participation on Cify contracts will be~ credited only foward Minority Business
Enterprise goals in your area(s) of specialty. While your participation on City contracts is not
limited to your aréa of specialty, credit toward. goals will be given only for work that is self-
performed and providing a commercially usefuf function that is done in the approved speciaity
category. - - : - :

Thank you for your infe

rést_ in the City's Min_,oﬁty ‘and' Women—Owned-‘Business Enterpﬁse

(MBEAWBE) Program.. © ..

SBincerely,




MBE/WBE LETTER OF INTENT - FORM 2

MWBE Fim: P ém'p hics Ceriifying Agericy: _@W
Contact Person: 'Pd-\"‘m/ a lf,’ nGA_. Certification Expiration Date: d c/ é 2@@‘ J‘%hﬁw .

Address: _(ABE & Euvel ol Ave Ethnicity: APR/c 7/ — A ERfoAR)
City/State: (Zﬁ%@.ﬁ' Zin:_60& “9 Bid/ProposaliContact#: 4585 J4/eh24/
rhond 7 B)YSEB4E L Fax. reng: _OY -89/ 458

 Ema: /b

Participation:  §¢] Direct [ ]lndirect

Will the MAVBE firm be subconfracting any of the goods or services of this contract fo another firm?

b]No [ ]Yes-Please attach explanation. Proposed Subcontractor(s):

The uncersigned MIWBE is prepared to provide the following Commodities/Services for the above named Project/ Contract: (/f
more space is needed fo fully describe MAWBE Firm’s proposed scope of work and/or payment schedule, atfach additional sheets)

indicate,the Dollar Amount, Percentage, and the Terms of Payment for the above-described Commodities/ Services:
% c%‘ ;,_,?s H7 .

THE UNDERSIGNED PARTIES AGREE that this Letter of Intent will become a binding Subcontract Agreement for the above
work, conditionsd upon (1) the Bidder/Proposer's receipt of a signed contract from the County of Cook; (2) Undersigned
Subcontractor remaining compliant with all relevant credentials, codes, ordinances and statutes required by Contractor, Cook
County, and the Stafe to part!(:lpate as a MBE/WBE firm for the above work. The Undermgned Parties do also certify that they
oy their signatures to this document until all areas undepDescption of Servic8 ply and Fee/Cost were completed.

£/

Fareron Lonp# J
Print Name : , ame

16 raphres i Tﬁcﬂ!‘uﬁ%’@hf
Firm Name Firm Naﬁ'ne

ey 28, 2015 Gf2fs
Date ) i Date ' [
Subscribed and sworn before me Subscribed and sworn before me
thia_g_ day ™ X , 20 &_ this Lday of %u
Notary Publf ' ~ Notass?‘ﬁﬁﬁ'hc o,

B L ey

ARAMAIPOP | mddm s mf liedmimd T mmime ™



TONI PRECKWINKLE

PRESIDENT
Covk County Board
of Commissionars

EARLEAN COLLINS
1st Distrlct

‘ROBERT STEELE
2nd District

JERRY BUTLER
Srd District

STANLEY MOORE
4th District

DEBORAH SIMS
5th District

JOAN PATRICIA MURPHY
Bth District

JESUS G. GARCIA
7¢h District

EDWIN REYES
8th District

PETER N, SILVESTRI
Gth Distriet

BRIDGET GAINER
10th District

JOHN P, DALEY
11th District

JOMN A, FRITCHEY
12th District

LARRY SUFFREDIN
13th District

GREGG GOSLIN
14th District

TIMOTHY O, SCHNEIDER
15th District

JEFFREY R, TOBOLSKE
16th District

ELIZABETH ANN DOODY GORMAN
17th District

COUNTY OF COOK BUREAU OF FINANCE
OFFICE OF CONTRACT COMPLIANCE
JACQUELINE GOMEZ, DIRECTOR

118 N Clark, Room 1020 | Chicago, lifinois 60602-1304 | Tel (312} 603-5502
—

- -

January 15, 2014

Ms. Patricia Lynch, Owner .

PMGraphics
8950 8. Euclid Avenus

T ry wmw e

Chicago, IL. 60849

Annual Certification Expires:  January 15, 2015

Dear Ms. Lynch:

Congratulations on your continued eligiblity for Certification as MBE and WBE by Cook County
Government. This certification is valld until January 15, 2017: however, you must re-validate your firms'
cerfificafion annually,

As a condition of continued Certification during the three (3) year term, you must file an annual *No Change
Affidavit” within sixty (60} business days prior to the date of the annual expiration. Fallure to file this
Affidavit may result in the termination of your Certification. You must notify Cook County's Office of Contract
Compliance of any change in ownership or controf or any other matters or facts affecting your fim's
eligibility for Certification within fifteen (15) business days of such change.

Cook County Govemment may commence action to remove your firm as a cerfified vendor if you fail to
nofify us of any changes of facts affecting your firm's Certification, or if your firm otherwise fails to cooperate
with the County in any inquiry or investigation. Removal of your status may also be commenced if your fim
is found to be involved in bidding or confractual irregularities. :

Your firm's name will be listed in Cook County's Directory of certified fims in the following area(s) of
speclalty

Professional Services: Graphic Artist, Banners, Digital Imaging and Printed Materials
Your firm's participation on Cook County confracts will be credited toward MBE or WBE goals in your |
area(s) of specialty. While your participation on Gook County confracts Is not limited to your specialty, credit
foward MBE or WBE goals will be given only for work done in the specialty category.

Thank you for your confinued interest in Cook County Government's Minority, Women and Veteran
Business Enterprise Programs.

Sincerely,
m@
acqueling Gomez
Contract Compiiance Dirgctor
JGlek

$ Fiscal Responsibility ' Innovative Leadershin @ Transnarancy & Acranntahilit B trmemeard oo
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ETITION FOR REDUCT.ION!WAIVER OF MBEI‘NBE PARTICIPATION - FORM 3

L_,//

A BIDDERPROPOSER HEREBY REQUESTS:
[ | FuLL MBE WAVER | [ ] ruLLwse WAIVER
R REDUCTIO!'(FF-"‘ ARTIAL MBE andior WBE PARTICIPATION)

9 of Reduction for MBE Participation
% of Reduction for WBE Participation

B. ASON FOR FULL/REDUCTION WAIVER REQUEST

RE

Bidder/Proposer shall check each item applicable 1o its reason for a waiver request. Additionally, supporting
documentation shall be submitted with this request.

D (1) Lack of sufficient qualified MBEs andfor WBES capable of providing the goods or services required
by the contract. (Piease explain}

D (2) The specifications and necessary reduirements for performing the contract make it impossibie of
economicaily infeasible o divide the contract {0 enable the contractor to utilize MBEs and/or WBES
in accordance with the applicable participation. (Please explain)

D (3) Price(s) quoted by potential MBEs and/or WBEs are above competitive levels and increase cost of

' doing business and would make acceptance of such MBE and/or \WRE bid economically

 impracticable, taking info consideration the percentage of total contract price represented by such
MBE and/or WBE bid. (Please explain) :

D {4) There are other relevant factors making it impossible of gconomically infeasible to utilize VBE
andfor WBE firms. (Please explain)

C. GOOD FAITH EFFORTS TO OBTAIN MBE/WBE PARTICIPATION
D (1) Made timely written solicitation to identified MBEs and \WBEs for ufilization of goods and/or ‘
services; and provided MBEs and WBEs with a timely opportunity to review and obtain relevant
specifications, terms and conditions of the proposal to enable MBEs and WREs to prepare an
informed response 10 solicitation. {Attach of copy written solicitations made}
D (2) Used the gervices and assistance of the Office of Contract Compliance staff. (Please explain) -
D (3) Timely notified and used the services and assisiance of community, minority and women
business _ ‘
prganizations. (Attach of copy written solicitations made)

D (4) Foliowed up on initial solicitation of MBEs and WBEs t0 determine if firms are interested in doing
pusiness. {Attach supporting documentation) ‘

D (5) Engaged MBEs & WBEs for directfindirect participation. (Please explain}

D. 'OTHER RELEVANT INFORMATION

Aftach any other documentation relative to Good Faith Efforts In complying with MBE/MWBE partiéipation.

™M/WBE Reduction/Waiver Request - Form 3 ) Revised: 01/29/14

e TR N TR T T



: SECTION 5
COCK COUNTY SIGNATURE PAGE

[

ON BEHALF OF THE COUNTY OF COOK ABODY POLITIC AND CORPORATE OF THE STATE OF ILLINOIS, THIS CONTRACT IS HEREBY

EXECUTED BY:

COOK COUNTY CHIEF PROCUREMENT OFFICER

DATED AT CHIGAGO, ILLINOIS THIS / 4 DAY OF 74'"—&”«39" 0 15

IN THE CASE OF A BID/ PROPOSALIRESPONSE, THE COUNTY HEREBY ACCEPTS;

THE FOREGOING BIL/PROPOSAL/RESPONSE AS IDENTIFIED IN THE CONTRACT DOCUMENTS FOR CONTRACT NUMBER

(525  [4432Y

OR

[TEM(S), SECTION(S), PART(S), _smm—"">

456, §S5 oo

TOTAL AMOUNT OF CONTRACT: 3 ~
{DOLLARS AND CENTS)
FUND CHARGEABLE; /U% g—
; e
\v [ f} dad £t s N
A PR ED Bi\ﬁw" i il
APPROVED AS TO F{RM: gooKeaunTy &
Chelin0 1 JUL 99 208
AHSISTANT STATE'S ATTORNEY
{Required on contracts over $1,000,000.00) )
. ¥

EDS-16 32015



